How To Change My Password
In AssetWorks

August 2, 2019




How Do | Change My Password In AssetWorks if | Selected W/O SSO?

If you selected Single Sign On (SSO) without you will need to type in your IDOT User ID and password1 to log in. Once you login
you will need to change your password. Click on your User ID, located in the upper right corner.
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QFFICE OF SUPPORT SERVICES

FACILITIES - Building and Land Assets

WAREHOUSE - Ames Inventory Warehouse & Distribution

EQUIPMENT SERVICES - Equipment Assets, Motor Pool Reservations & Auction

2Ways to Sign into AssetWorks in Test- Single Sign On is NOW working as of FEB 12, 2019

Intemational Fleet Parts and
Senvice 1. With Single Sign On (8S0) - Can only be used if 880 is working. This uses the credentials from when you logged into your pc.

2. Without Single Sign On (S50) - Can be used if $50 is or is not working. This mefnod uses AssetWorks to authenicate your login

Your Old Password- Will be password1.

Click the tab button (not enter), this will take you to the next field.

New Password and Confirm New Password — You can use any password. This
does not need to be the same password you use on your computer. If you sign in
with Google Chrome, it will ask if you want to save your password. Click Yes.

Click Change Password. You will get a green bar that says, Password changed for
a split second. It will then automatically take you back to the login page. If you
are not taken back to login page, you will have to repeat the steps again.
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Once you click on your
User ID, this box will
appear.

Click Change Password.
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