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WHAT IS INTERNATIONAL FUEL TAX AGREEMENT (IFTA)?

IFTA is a base state agreement among all states, (except Alaska and Hawaii, and the District of
Columbia) and Canadian provinces (except Northwestern Territories, Nunavut and Yukon) to
simplify the reporting of fuel used by motor carriers operating in more than one jurisdiction.

Do | need IFTA?

If you are based in an IFTA jurisdiction and operate a qualified vehicle in two or more IFTA
jurisdictions, you must comply with IFTA laws. Motor carriers from any IFTA jurisdiction operating
in another IFTA jurisdiction must obtain an IFTA license from their base state or purchase a
temporary fuel permit for the jurisdiction in which they are operating.

A qualified motor vehicle means a motor vehicle used, designed, or maintained for transportation
of persons or property and:

1. having two axles and a gross vehicle weight or registered gross vehicle weight exceeding
26,000 pounds or 11,7191 kilograms; or.

2. having three or more axles regardless of weight; or.

3. is used in combination, when the weight of such combination exceeds 26,000 pounds or
11,797 kilograms gross vehicle or registered gross vehicle weight. Qualified motor vehicle
does not include recreational vehicles.

Note: Recreational vehicles, such as motor homes, pickup trucks with attached campers, and
buses when used exclusively for personal pleasure and not used in connection with any
business endeavor, do not require IFTA to travel in or outside of lowa.

NEW IFTA LICENSEE

Before a motor carrier can register through lowa IFTA, they must be based in lowa. To obtain an
IFTA license the applicant will need to fill out and send in the following documents along with
$10.00 license fee, and $1.00 per each set of two IFTA decals needed. All documents and
payment must be received in our office prior to processing.

o IFTA Application: Form 441041

o If the applicant needs a 30-day temporary, fill out that portion on the application
with the unit number and VIN.

¢ 3 Proofs of Residency (see below for list).
e Signed Record Retention Statement.
e Power of Attorney and Processing Agent Application, if applicable.

e Acceptable payment options on a new application are: check, money order, cashier
check, credit card, wire transfer, ePay.

Proof of Address Verification

Requirements for an IRP/IFTA Established Place of Business in lowa. Virtual or shared office
spaces do not qualify. Documents cannot be more than 12 months old. Provide at least 3 of the
following:

o Real estate or personal property tax statements paid to lowa by the registrant at this
address.

¢ Rental/Lease agreement for the physical location. It must be 12 months minimum.

e List of employees conducting trucking business at the physical location.

e Federal income tax return filed in the registrant’'s name at this address.
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o Utility bills paid in registrant’'s name at this address (must be a physical utility — no cell
phone or virtual services).
o Vehicle title in lowa in the registrant’s name at this address.

If you do not have an established place of business, you must be able to establish proof of
residence in lowa. You must provide 2 of the following AND an lowa issued license or ID.
e |lowa driver’s license, CDL, or state ID. If the applicant is a corporation, the principal
owner must be a resident of lowa.
o Federal income tax returned in the registrant’s name at this address.
o Utility bills paid in registrant’'s name at this address (must be a physical utility — no cell
phone or virtual services).
¢ Real estate or personal property tax statements paid to lowa by the registrant at this
address.
e Personal income tax returned in the registrant’s name at this address.
e Vehicle titled or currently registered in lowa in the registrant’'s name at this address.
e Copy of rental/lease agreement for residence.
e |owa voter registration card in the registrant’'s name at this address.
e Other evidence that clearly shows legal residency in lowa (subject to approval by lowa
DOT).

IFTA License & Decals

The IFTA license must be carried in the vehicle at all times. If there is more than one vehicle,
copies of the IFTA license should be made and placed in each vehicle operating under the IFTA
license. It is recommended the original IFTA license is kept with the applicant records.

IMPORTANT IFTA LICENSE INFORMATION
e An IFTA license shall be void if altered.

o Failure to produce an IFTA license and to display the decals may result in the vehicle
operator being subject to a citation and being required to purchase a fuel-tax trip permit.

e The IFTA license is valid for the calendar year of Jan. 1 through Dec. 31.

o |FTA License Number — this is generated by our system and it consists of adding “IA” to
the front of the licensee’s Federal Employee Identification Number (FEIN), if available, or
Social Security Number (SSN).

o For security reasons, the lowa DOT recommends using an FEIN from the Internal
Revenue Service (IRS). To obtain an FEIN, go to
https://www.irs.gov/businesses/small-businesses-self-employed/employer-id-
numbers-eins

e Below is a copy of an IFTA License.
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Vehicle & Motor Carrier Services
J I OWA Do I P.Q. Box 10382 | Des Moines, IA 50306-0382
Phone: 515-237-3268 \ Email: omcs@iowadot.us

SMARTER | SIMPLER I CUSTOMER DRIVEN Website: www.lowadot.gov/iftairp

2018 International Fuel Tax Agreement License

Client ID Number IFTA License Number | Effective Date Explrallun Date
00000 14000000000 | 01-01-2018 1-2018
Licensee: TEST TEST LLC
Doing Business As:
Street Address: 12345 TEST STREET
City:  ANYWHERE ‘ State 1A Zip code: sb\ 7/
o
This license is issued under the terms of the ional Fuel and is
vehicles operated by the licensee in:
All U.8. jurisdictions except Alaska, Hawaii, and Y\ n, \ ND /

All Canadian Provinces except Nunavut‘(<lwn an ‘hWE itories.

Please include your Client ID on © e fol\ arded to The lowa Department of Transportation's
es. The lowa IFTA license and decals serve as proof that
ions'w, .1 the State of lowa. The IFTA license is valid for one

Dac 31,
P keep the ol al j & »+your records and make legible copies of this license and place one
Ti .e. Two'uecals have been issued for each IFTA qualified vehicle. One decal must
\ide of the power unit, and the other must be placed on the passenger side.

.2 placed on the dri

M ‘red » an IFTA quarterly fuel tax return, and pay any taxes owed. The return will be made

10 projmately 30 days before the due date of the retum. A tax retum must be filed even if
you do not o 3 during the reporting period. You are required to maintain fuel, distance and bulk storage
it the information reported.

rec
Yn{;, «etain these records and copies of the tax returns for a period of four years from the due date of
the return or the date the retum was filed, whichever is later.

You may cancel the IFTA account by marking the “cancel license” box on the quarterly fuel tax retum or by
submitting a written request for cancellation. The lowa DOT will cancel the account provided no liabilities or
delinquent reports are outstanding.

Should you have any questions regarding IFTA requirements or record keeping, please refer to the
Office of Vehicle & Motor Carrier Services IFTA Manual at www dot_state.ia.us/mvd/omes/manuals.htm
or call 515-237-3268.

NONTRANSFERABLE

IMPORTANT IFTA DECAL INFORMATION

o |FTA decals must be displayed on each vehicle operating under IFTA on both exterior
sides of the vehicle cab.

e |FTA decals are valid for the calendar year Jan. 1 through Dec. 31.
e lowa IFTA decals are $1.00 per set.

e Once renewed, the new IFTA decals can be displayed effective Nov. 1 and must be
displayed on or before the last day of Feb. each year to avoid a citation beginning Mar. 1.

e Below is an example of a set of IFTA decals

lAk
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Record-Keeping Requirements

All IFTA applicants are required to read, understand, sign & date a Record Retention Form and
submit it to the Office of Vehicle & Motor Carrier Services, this form is included in the required
documentation under New IFTA Licensee.

IFTA Tax Returns for the New Licensee

If an applicant applies for an IFTA account in the middle of a quarter, the applicant must file an
IFTA Tax Return for that quarter, even if no miles have been driven during that reporting period,
in which you would file a zero report. (Example: An Applicant applies for IFTA May 15, 2024,
once the application is processed the licensee must file a 2" quarter IFTA tax return on or before
July 31, 2024, because they started their IFTA account in the middle of the 2" quarter).

IFTA Tax Return Reporting Quarters

Reporting Quarter Due Date Reporting Quarter Due Date
18t — Jan. — Mar. April 30 3 — July — Sept. Oct. 31
2" — April — June July 31 4" — Oct. — Dec. Jan. 31

Note: If the last day of the month falls on a Saturday, Sunday or legal holiday, the next business
day shall be considered the final filing date.

ALL IFTA LICENSEE’S RESPONSIBILITIES & INFORMATION
IFTA Renewals

All IFTA licenses must be renewed each year, and the renewal form will be sent out to all active
IFTA licensee’s each year. IFTA renewals must be received or postmarked on or before
Dec. 31 of each year to be considered renewed on time.

The IFTA license is valid for the calendar year of Jan. 1 through Dec. 31, and the decals must be
displayed on or before the last day of Feb. each year to avoid a citation beginning Mar. 1,
however, decals cannot be displayed until Nov. 1 of each year.

If the new decals and license are received any time prior to Jan. 1, the current year decals may
be displayed on the vehicle beginning Nov. 1 and both years licenses carried in the vehicle.

Temporary permits are not issued on IFTA renewals.
IFTA Tax Returns

All IFTA licensees must file a quarterly tax return. Reminder post cards will be sent to all active
IFTA licensees each quarter with deadline information for that quarter. To see a chart for
quarterly filing deadlines, see IFTA Tax Return Reporting Quarters.

IFTA quarterly tax returns are required to be filed on time even if no operations were conducted
during the reporting period as a zero report. Actual lowa miles and fuel purchases must be
reported, even if there is no out-of-state activity.

In order for an IFTA quarterly tax return to be considered timely, it must be filed and paid on or
before the due date for the quarter being reported.

MEASUREMENT CONVERSIONS
All IFTA licensees are required to report based on the United States measurements.
Conversion rates are:

1 liter = 0.264172 gallons 1 kilometer = 0.621371 miles

Tax rates, exemptions, and metric conversion tables can be found at www.iftach.org.
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BLENDED FUEL/BIODIESEL ON IFTA TAX RETURNS

As of July 1, 2015 a fuel distribution percentage formula was established for diesel fuel and
biodiesel blended fuel classified as B11 or higher.

Biodiesel blended fuel classified as B10 and lower will be reported and taxed as diesel.
Biodiesel blended fuel classified as B11 or higher will be reported and taxed as biodiesel.
BULK FUEL ON IFTA TAX RETURNS

Separate totals must also be maintained for fuel received at bulk storage sites in addition to over-
the-road (OTR) purchases.

A licensee who maintains a bulk fuel storage facility may obtain credit for tax paid on fuel
withdrawn from that storage facility if the following records are maintained:

e Date of withdrawal,

e Number of gallons withdrawn

o Fuel type

¢ Unit number of vehicle receiving fuel, and

e Purchase and inventory records to substantiate that tax was paid on bulk fuel purchases.

The licensee must show adequate records are maintained to distinguish fuel placed in qualified
and non-qualified motor vehicles for all member jurisdictions.

Getting Started and Filing an IFTA Tax Return Online
It is recommended all IFTA licensees file their quarterly IFTA tax returns online.

For detailed instructions on getting started and filing an IFTA tax return online please go to:
https://iowadot.gov/mvd/motorcarriers/manuals and select the “IFTA quarterly reports filing
through the Web quick reference guide for online transactions” manual.

Additional Decals and 30-Day Temporary Permits

If a licensee adds a vehicle to their fleet and needs an additional set of decals, this can be done
on line by submitting an Add Decals Supplement, a 30-Day temporary permit may be requested
within this supplement. Temporaries are not issued on IFTA renewals.

For detailed instructions of submitting an online Add Decals Supplement and requesting a 30-
Day temporary permit please go to: https://iowadot.gov/mvd/motorcarriers/manuals and select
the Add Decals Supplement through the Web quick reference guide for online transactions
manual.

An IFTA application requesting the additional decals can be filled out and submitted to the Office
of Vehicle & Motor Carrier Services with payment. A 30-day temporary permit may be requested
at this time by filling out the temporary permit portion on the |IFTA application by including the unit
number and VIN.

Closing an IFTA account

If a licensee would like to close their IFTA account, and the account is in good standing, the
current quarter must be filed and if applicable paid timely, (if there are no miles driven, a zero
report must be filed), an IFTA application will need to be filled out, signed and submitted to the
Office of Vehicle & Motor Carrier services.

If a licensee is in suspended status, they will be required to file and pay the quarter in which they
went suspended, including penalty & interest due, plus fill out the IFTA application along with
payment of $10.00 to reinstate to close. If the licensee is suspended with bond due and chooses
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not to submit bond, the bond will stand and if the licensee decides to reinstate their IFTA account
at a later date, a bond will be required to be posted.

Refunds
Refunds shall be computed separately for each fuel type.
Penalties and interest

Returns and payments are due on the last day of the month immediately following the close of
the quarter for which the return is due. Returns and/or payments postmarked by the due date
shall be considered timely filed. Returns and/or payments may be hand delivered to the Office of
Vehicle & Motor Carrier Services.

Returns and/or payments not filed by the due date are considered late and any taxes due are
delinquent. A penalty of $50.00 or 10% of the total tax liability, whichever is greater, will be
assessed even if no taxes are due.

In addition to the above penalty, interest is assessed monthly on tax due. Returns filed 90-days
after the end of the quarter will not receive lowa credit. See IFTA Tax Return Reporting Quarters
for deadline dates.

Bond Requirements
Bonds shall be required in the following situations:

o When a previous fuel licensee is reapplying for a permanent fuel license and has two or
more outstanding billings due for periods within the three years previous to the date of
application for a new permanent license.

¢ When a previous fuel licensee is reapplying for a new permanent fuel license and has
failed to file two or more reports for a calendar year within the three years previous to the
date of application for new permanent license.

¢ When a previous permanent fuel licensee is reapplying for a new permanent license and
has filed reports late for two or more reporting periods for a calendar year within the three
years previous to date of application for a new permanent fuel license.

¢ When an audit indicates problems severe enough that a bond is required to protect the
interests of member jurisdictions.

Bonds required shall be in guaranteed funds, payable to the State of lowa, in the minimum
amount of $500, or the equivalent to at least twice the estimated average tax liability for the
reporting period in which the licensee will be required to file a tax return, whichever is greater.

A copy of such bond shall be filed with the Office of Vehicle & Motor Carrier Services before a
new license shall be issued. This office shall be notified of bond cancellation 30-days before the
cancellation is effective.

Record Keeping Requirements

The records required to be kept shall be preserved for a period of four years after a return is
filed, unless otherwise stated and shall be open for examination by the Department during this
period. A licensee shall retain invoices or other proofs of purchase. The fact that the tax has
been paid shall appear on the proof of purchase.

Every person required to file a quarterly report shall keep and preserve the following records.
e Fuel purchase invoices or documentation of fuel withdrawn from bulk storage
e Trip sheets or other documentation of mileage activity.

Whenever an invoice is required to be kept, the following shall be the minimal requirements that
must be complied with.
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e It must include the seller’'s name and address.

e It must include the purchaser’'s name and address.

e It must contain a vehicle serial number, fleet number, or vehicle license number.
e It must include the calendar date of purchase.

¢ It must indicate the type of fuel purchased.

¢ It must indicate the quantity of fuel purchased.

¢ |t must indicate the total purchase price.

e If the purchase is special fuel, the fact that the fuel tax is included in the purchase price
must be indicated.

Whenever an invoice is required to be kept, the original or duplicate copy must be kept. If the
original or duplicate copy is lost or destroyed, a copy certified by the seller as being a true copy
of the original shall be acceptable.

A copy of any invoice, which is required to be kept by the purchaser, must be kept by the seller
for the same period.

Credit card invoices are acceptable if they meet all the requirements listed above.

Separate totals must be maintained for the different fuel types that include:

Gasoline Propane (LPG) LNG
Gasohol Compressed Natural Gas M-85
Diesel (CNG) Methanol
Biodiesel (E11 or greater) A-55

Biodiesel (B10 or less) Ethanol

Distance and fuel accounting system

An lowa-based motor carrier engaged in interstate operations is responsible for compliance with
provisions of the International Fuel Tax Agreement (IFTA) and International Registration Plan
(IRP). Rules of these organizations require each jurisdiction audit supporting records of IFTA
licensees based in that jurisdiction. The lowa DOT is responsible for conducting these audits for
lowa-based IFTA licensees.

The basic concept of both agreements is that carriers pay taxes and fees to the appropriate
jurisdictions based on the amount of activity in those jurisdictions. Therefore, it is important each
carrier develop and maintain accurate distance and fuel accounting systems.

At a minimum, an acceptable distance accounting system must include the following items.
¢ Individual vehicle mileage data for each trip.
¢ Monthly vehicle distance summaries.

e Monthly fleet distance summaries.
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The most important document in the system is the distance record that identifies each trip. The
document must contain space to record the following information.

Origin (city and state).

Destination (city and state).

Routes of travel.

Beginning/ending odometer readings.
Total trip distance.

Distance by jurisdiction for each trip.

Any of several methods may be used to determine the distance to be reported, including
odometer readings, map distance or computer distance software. It is important to note that any
distance determination must be made according to the actual route the vehicle traveled.

For records produced by a means other than a vehicle tracking system:

The beginning and ending dates of the trip to which the records pertain.
The origin and destination of the trip (city and state).
The route of travel.

The beginning and ending reading from the odometer, hub odometer, engine control
module (ECM) or any similar device for the trip.

The total distance of the trip.
The distance traveled in each jurisdiction.

The vehicle identification number (VIN) or vehicle unit number.

For records produced wholly or partly be a vehicle tracking system, including a system
based on global positions system (GPS):

The original GPS or other location data for the vehicle to which the records pertain.
The date and time of each GPS or other system reading.
The location of each GPS or other system reading.

The beginning and ending reading from the odometer, hub odometer, ECM or any similar
device for the period to which the records pertain.

The calculated distance between each GPS or other system reading.
The route of the vehicle’s travel.

The total distance traveled by the vehicle.

The distance traveled in each jurisdiction.

The VIN or the vehicle unit number.

Under Sample audit forms section there are several sample trip reports and summary sheets that
might be used as the basis for a distance accounting system.

Trip report forms are used to record required daily trip information. These trip sheet totals could

then be carried to a monthly individual vehicle distance record, totaled for the month and then
posted to a monthly fleet summary.

An annual mileage summary completed for a fleet for the July through June reporting period can

provide mileages to be used on the yearly prorate application.
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Fuel and mileage documentation required to support quarterly IFTA filings must be retained for a
period of four years, while mileage documentation supporting IRP applications must be retained
for the current plus three previous license years. All supporting records are to be made available
during normal business hours, and it will considerably reduce audit time if records are kept in an
organized manner and easily retrievable. A new applicant will be required to sign an International
Registration Plan/International Fuel Tax Agreement Record Retention Statement (lowa DOT
Form 442069) acknowledging that the applicant is aware of the requirements outlined on the
form. A sample of the statement can also be found under the Sample Forms. The statement can
be downloaded from the lowa DOTs Office of Vehicle & Motor Carrier Services’ website:
https://iowadot.gov/mvd/motorcarriers.

Audits

Any IFTA licensee may be subject to an audit. Licensees selected for an audit will be contacted
in writing 30-days before the audit date. The auditor(s) will notify the licensee of the period to be
audited and the records to be reviewed.

After the auditor’s review of the records, the licensee will be notified of the results of that audit.
Such notification may include adjustments to fuel tax liabilities for any affected jurisdictions,
suggestions for record keeping improvements, or a statement that record keeping complies with
IFTA requirements. The licensee is also advised of appeal rights, if there is a disagreement with
the audited results.

The other member jurisdictions will be notified of the results. Within 45-days, the licensee may be
subject to additional review if any IFTA member jurisdiction disagrees with the original findings.

RECORDS NOT MAINTAINED IN BASE JURISDICTION

If a licensee’s operational records are not located in the base jurisdiction and it is necessary for
the base jurisdiction to send auditors to where such records are normally kept, the base
jurisdiction may require reimbursement by the licensee for per diem and travel expenses its
auditors incurred in the performance of such audit.

APPEAL

A licensee may appeal an audit finding issued, by submitting a written request for an informal
phone hearing within 30-days after receipt of the original findings by submitting an appeal. This
appeal must be in writing and clearly state the reason(s) for the requested informal hearing, and
include his/her full name, address, and phone number. The appeal request must be submitted to
the Office of Vehicle & Motor Carrier Services, PO Box 10382, Des Moines, |A 50306-0382.

The licensee will be given at least 20-days written notice of the time the informal phone hearing
will take place. The hearing may be rescheduled if either party has a reasonable cause. The
licensee may be represented by counsel at the phone hearing and is entitled to present
witnesses, documents, or other pertinent material to substantiate the appeal.

The licensee will be notified of the findings of fact and the ruling of the appeal. If the licensee
disagrees with the hearing results, the licensee has 20-days from the date of the decision to
appeal this decision to the Department of Inspection and Appeals. The appeal must be in writing
and clearly state the reason(s) for the requested formal hearing, and include his/her full name,
address, and telephone number. The appeal request must be submitted to the Office of Vehicle
& Motor Carrier Services, PO Box 10382, Des Moines, IA 50306-0382.

CANCELLING AN IFTA LICENSE

lowa has the right to cancel or deny renewal of an IFTA license to a licensee that does not leave
the state of lowa and reports zero or lowa distance only for three or more consecutive quarters.
lowa requires licensees to submit, in writing, a request to remain open with proof that they will be
traveling outside of lowa.
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If a licensee with an active IFTA account is in good standing does not renew their IFTA account,
the Office of Vehicle & Motor Carrier Services will automatically close the IFTA account.

PAYMENT METHODS

Online Payments

If you are an existing customer and you filed online, you may pay online using either E-Pay or
Escrow

o E-Pay: if you submit your supplement or renewal online, you may also pay online using
E-Pay. To learn more about E-Pay, go to https://iowadot.gov/mvd/motorcarriers.

e Escrow: Supplements can be paid online using your escrow account. To set up an
escrow account, complete an IFTA/IRP Escrow Account Application and return it with
payment (minimum of $50.00) to the Office of Vehicle & Motor Carrier Services, PO Box
10382, Des Moines, IA 50306-0382.

Other Payment Options

o Checks, money orders or cashier's check: Make payable to “lowa Dept. of
Transportation” and include your Client ID on your payment, then send to the Office of
Vehicle & Motor Carrier Services, PO Box 10382, Des Moines, IA 50306-0382.

e Credit Card: the fees charged through VitalCheck, a third-party vendor processing our
transactions are 3.75 percent with a $2.50 minimum. To pay using credit card you can
call the Office of Vehicle & Motor Carrier Services, at 515-237-3268.

o The lowa DOT discourages individuals from sending credit card information
through the mail to avoid unauthorized use in case the mail is lost or open before
reaching the lowa DOT's office.

e Bank-to-bank wire transfer: Payments may be made to the Office of Vehicle & Motor
Carrier Services using bank-to-bank wire transfer. The bank will need the lowa
Department of Transportation’s bank information to complete this process. Please call the
Office of Vehicle & Motor Carrier Services at 515-237-3268 for this information. The bank
may charge for this service.

L
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SAMPLE AuUDIT FORMS
Trip record — sample 1

Fom 19084 TRIP RECORD
Carrier Name Unit Numb Month Year
Beginning Odometer Reading Ending Reading Differance
iy o i '
Date | Orign |D Highways Traveled " Lﬁ:.l
y
< ] ,/,
Lo 47/
<
> / %/\ ] ./
g ¢
1 L
"’ N
- N K
\ >SN\
( and ﬂ -
Total Fueilnveices_________ gallons
Totals
TotallowaFuel _______ galiens
POST TO MONTHLY MILEAGE RECORD
Trip record — sample 2
Fom 190043 TRIP RECORD
Carrier Name, Unit Number,
Address Fuel [ Diesel [ Gasoline [ Other
CONTINUOUS MONTHLY MILEAGE RECORD
Beginning Od| Readi Ending Difference
Origin Date Highways Traveled Mes By Jurisdh Destnat
lowa L
b 9/
\ q
P '\\ j pa
N N\
X L B
g ' \
5
E o—-n
= < %\ x
3 \ VI
\ X
%
\ -~
< +
* Retain all ORIGINAL copies of fue! tickets Total Miles
* Show total mides, routas of travel, and mites by jurisdiction
* Complete all informetion on this page
* Odometer difference and total jurisdiciional miles shauld apree
IFTA Carrier Manual Page |11 August 12, 2026



Trip record — sample 3

8004
(1 TRIP RECORD
Company Name
Truck or
Flset Driver Tractor Nurmbe / Traller Number.

Gas  Origin Cityand State \aler Reading /
Dilesel
Other  Dastination Cliy and State : : Ydol 'R@P’

s ;;

4 Fuel Purchases
Date Jurisdiction | Highways (

fQ\\ns Vendor Gallons Vendor Gallons Vendor

1\~

1

<
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Monthly individual unit summary — sample

Form 190041
1107
Month Unit Number,
MONTHLY VEHICLE DISTANCE RECORD
Date lowa

N

Note:  When showing mileage oulside lowa be sure to Identify the jurisdiction, since mileage totals for each jurisdiction are required.

Attachment B
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Monthly fleet summary — sample

Form 190041
1107
Month and Year,
MONTHLY FLEET SUMMARY
Unit Number lowa
L \
) \
A

b
S P
s

L

Note:  When showing mileage oulside lowa be sure to Identify the jurisdiction, since mileage lolals for each jurisdiction are required.

Attachment C
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Annual mileage summary — sample

Form 180041
1107
Prorate Year
ANNUAL MILEAGE SUMMARY
Prorate Pericd: July through June
Month lowa

July

August

September

October ( I

November ( \ I

December \

January

February &\ Ay
| N X&

April ( _\ "
-Ma—y——(v)

June

TOTALS

Note: When showing mileage cutside lowa be sure to identify the jurisdiction, since mileage totals for each jurisdiction are required.

Altachment D

L
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Annual mileage summary — sample

SITIW dI¥L TV10L D

an3

NOLLYNILS3Q _

NOILVIWHOLNI didL

NI9IHO

3INVN
HOON3A

NOILYIWHO4NI 13n4

BERI
NOLLOIaSINr NID38

ONIOYIH ¥313IW000

ANYN a3asn
NOLLOIasHNr SAVMHOIH

NOILVINHOANI 39V3TIN

3iva
ditl

sweN (sheaua |(veasiBey dui veuL JoGI i) BUWeN s lend

| |
Jai dHlse 4 jeng) awen _mﬁ_ﬁ [N | JqUINN 183(4 YU Jamod

JRQUINN PUN 10 JBQWNN UOTEIGRUSR| SIIaA U Jamod

ApIS 8S10ABI UO SUONINISUI 938

wJo4 Jeajn

suoponisu|

(Aluo saja1yeA vidl g dyi)
uonepodsuel | jo juswpedaq emo|

1¥0d3d 13and ANV JOVATTIN ITOIHIA ATIvVa

L0 i yoeos Buses| LU T
duj 50 Aep Woes jo Buuubsq &l IV L
Buipeay JajawopQ ay} piooay

LL0Z/r
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General information — sample
GENERAL INFORMATION

A Daily Vehicle Mileage and Fuel Report must account for all miles traveled and all fuel received.
If you use a substitute vehicle, prepare a separate Daily Vehicle Mileage and Fuel Report
to account for the miles traveled and fuel received by the substitute vehicle

INSTRUCTIONS

1. Vehicle ldentification Number or Unit Number of power unit.
2. Fleet Number of power unit.
3. Fuel Type:
(D) diesel, (G) gasoline, (P) propane, (GH) gasohol, (NG) Natural gas.
4. Name of the IRP registrant or fuel tax licensee.
5. Fuel Filer - complete if different than 4.
6.  Driver(s) Name(s).

MILEAGE INFORMATION
7. Trip Date
8. Highways used - e.g.; 180, US69, IA2
9. Jurisdiction Name - abbreviation of the jurisdiction in which your vehicle is traveling,
e.g., IA for lowa, etc
10. Odometer Reading:
a. Record at the beginning of each day or trip.
b. When leaving each jurisdiction.
c. At the end of each day or trip.
11, Jurisdiction Miles - record the mileage traveled in each jurisdiction by trip date.
12. Total trip miles - Record total trip miles.

FUEL INFORMATION
13. Gallons received
14. Vendor name (name from whom you received fuel).

TRIP INFORMATION
15. QOrigin - Where trip started.
16. Destination - Where trip ended.

Record the Odomster Reading: ~ DAILY VEHICLE MILEAGE AND FUEL REPORT

1 Al the begning of esch day

@ 3 mu-m:: df: ’:::'l @ @ (IRPP:mt:::}:::p;mm @ @ Example
Power Unit vmml;mmw«um Number |Pomumﬂm Number | Fum Type| Name (Fust FoerIRP Regiatrant) - | Fuel Filer Name (i Cm\:'lhm IRP nmmql Driver{s) Name @
—=
8] | e e e cuge [, e
AZ DATE USED NAME BEGIN MILES RECEIVED NAME ORIGIN DESTINATION

4
o P>

: < "
:ﬁ v e A\ A
e <

)
il @ @ | ® | @ 9\ 1 & \ ® ®

-\
-
/;/

LY

ss
/'\

IRIRLEZFX

@ E TOTAL TRIP MILES
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SAMPLE FORMS

International Registration Plan/International Fuel Tax Agreement Record Retention
Statement (lowa DOT form 442069)

A printable form is available from the lowa DOT’s website at: GovOS (seamlessdocs.com)

{(JIOWADOT

lowa International Registration Plan and/or International Fuel Tax Agreement
Record Retention Statement
(Effective 7/1/2013)

Form 442089 (06-13)

As a client under the International Registration Plan (IRP) and/or the International Fuel Tax Agreement (IFTA) through the
base jurisdiction of lowa, | understand that | am required to preserve my company's records, which are subject to audit.
| understand these records must be maintained as follows:

» IRP: Distance documents must be kept for the distance-reporting period of July 1 through June 30 that
corresponds to the current registration year, plus the three previous registration years.

» IFTA: Distance and fuel documents must be kept for four years from the tax return due date or filing date,
whichever is later.

Records containing the items listed below shall be acceptable.
For records produced by a means other than a vehicle tracking system:

the beginning and ending dates of the trip to which the records pertain

the origin and destination of the trip (city & state)

the route of travel

the beginning and ending reading from the odometer, hub odometer, engine control module (ECM), or any similar
device for the trip

= the total distance of the trip

= the distance traveled in each jurisdiction

= the Vehicle Identification Number or vehicle unit number

For records produced wholly or partly by a vehicle tracking system, including a system based on global positions
system (GPS):

= the original GPS or other location data for the vehicle to which the records pertain
= the date and time of each GPS or other system reading
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IFTA Renewal

Wbk & Motor Carmier Sevvices
&Iowaport e B

Phones 315207108 | Bmall; omeiowadotan
RAHTER | oL Ll | D51 EEN BTN Webailte: warwiiwadoLg o iMaing

2026 IFTA License Renewal and Decal Application

Dang business as:

Physical adcress:

Cient nurmoier
Tax idemification number (TIN): Telzphone numben:
Email address: Fax number:

The 2025 Imematonal Fuel Tax Agmmnnlill—l.ﬂ.l lcense: and decals [crndcnllah;lcq:lm Dec. 31,
2025, ITthe 7026 rencwal has been filed imely (on ar before Dec. 31, 2095), camers may continge
b aperats an the 2025 oredentials ol the 2026 medentials o repehed, of through Feh, 28, 3006

Gamers who recemed their 2026 oredentials may operate withdhe 5026 oedentials a8 of How. 1,
2025, HOWEVEr, you must continue ko canry the 2025 IF TA Bcense inthe vehicks through Dec. 31, 2025,

1. Rewiew information comained on this renewal applcation for accuracy. Indicale changes by
orossing throwsgh inconecl infarmation and witing the correct information. Bath must be legible.

2. Hogn and daie applicaton

3. Relurn completed applicabon and appropriasie payment b ke Departrmicnt of Trans poriaton,
Office of Vehiclke & Motor Camer Serdocs, .0, Box 10282, Des Moines, 1A 503060382,

Name'Aodress'TIN changs 510.00
2025 cecals <mumber al wenkcles

& 0D cents per vehick

aEm

LCancel IETA boense eifecie:
Endnsed ioial

Ll R R
=]
2

Authomned Sonstune Dale

Clent Name: Client 10

IFTA Application

A printable form (four pages) is available from the lowa DOT’s website at: GovOS
(seamlessdocs.com)
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Motor Canrier Serdd
IHWA l DﬂT ®.0, Box 10382 | Des Moines :l;':}{lﬁ-l}-?lﬁ

Fomrs ol 1 0 29 'I',. 51 5_;_.3’;_5}53
E miail; gmcsfhiowado.ug | ves; ik Viowadod. gowlifairp

International Fuel Tax Agreement (IFTA) Application Instructions

If you are a resident of lowa, or hawa a company established in lowa and operate a qualified molor vehicle in
lowa plus one ather IFTA jurisdicion, yeu must comply 'wih IFTA laws IFTA is an agresment amaong all states
{except Aladan and Hawai) provinees |exeepl Morfraes Terrﬂme: urarvul, aRd Yukon ) o

smplify the reperting of fuely  swy.  TCEMErs l:p-u-l'mng n ane jansdichon
Qurlified Motor Velricie —) s-slg.m. o wned for DENIpodstion of persons
or property gnd ’

*  having hwo axkes andk. Loes vehicole !,.T.. gistarad grss b aele walgh! sxcasding 26,000

pounds ar £1 797 kiiograms, o

*  RAnng e or o aykes mgedecs af weagfah ar

* 2 wsed 0 combination, when the wekghl of such cormbinalion excesds 26,000 pounds o 11,787
kingmms goss vehicle or mygsheed gmoss vehais weighl Gualilied Motor Vehicle does rof include
recreational vehicles

2 Recreational Vehlcle means vefncles such as molor hames, pekup ficks witl sdfached
campers, and buses when wred exclushely for personal plessure by an indwidual To gualfy
&= 4 mecreaticrmal vehiole, e vehicle shall not be used in conneclion with any business andeavor

Wehigies from IFTA jurlsdictions that do nat meet any of e Firee criers ave grantad Tuel reciprogty when
traveding through anather IFTA, junsdiction

The IFTA license costs $10. & copy of the cumen year's lizense must be cared 0 sach vehide and produced
on request by any las erforcemant oficer IFTA decals are requined fo be displeyed an the extenar of the
power urif, one on each side, IFTA decals are 21,00 for & sel o o

Ftauulr-d Dacumania
IFTA Apphcation
+  Signed Record Reterdon Statement (his is meeded prior fo processing)
+  Power Of Altamey |[POA) M & process agent s isted
*  Payment {check maney order, cashier check, credit cand, | esoow)
*  Threa Proofs of Resdency

IFTA Quarierly Tax Retlurm Nolfications
Thee lowa Dapartman of Transportation sends aut a reminder o all active IFTA licensess. If you do nat
receive a nofce, you may sbil Be your quartedy relurn orling, You ehould also dhech your address for

ACCLTECY.

E-filing
Beiore you begn, you will need b have opaned veur IFTA account by filing & paper appication (attached)

When the license is issued. a I'.‘illl'rl II:I '#1II b-l mignl-:l The Cilllﬂl; Dis uh:n nlflnrrll: l;n as fhe Account 10 on
e IFTAIRP Onine Appics
Apphcation ang avalaiia at . |'. T Iﬂ#iﬁjLﬂ-muTﬂvdLmﬂEEﬂﬂa_lrﬂmha_ﬂ:lﬂﬁhhﬂl

IFTA Carrier Manual Page |20 August 12, 2026



Qumrtarly Tax Return Reguremant

Applicants wheo hold & valid IFTA license must e-fle a quarierly tax retum and pay eny tax due, of request 8
refund, nd later than the detes shosn below. The refurn must be e-filed regardless of whether bacabba fuel
wes Used of miles were fraveled sutside he state of lowe during he quarier. Iif the filing deadine falls on a
Salurdey, Sunday of legal holday, 1he nect secular or business day shall be e fling deadine.

: & Cresdit : | & Cradit
Chsartar Pericd ] D Dt Duadline Elulrl'ul Paricd D Date Deadline
Firss Jam. | - March Y I N June 30 Third |f o OEepl, 30 [Ocl, 39 ez, 31
po | FoLIh F i i] Jec 31 |Jan. 2 Warch 31

Second | Apr 1 - Jume 3] UEE1) 5]
The tax: returm 15 conskdensd £
o herelurnis &N 0 or pafors
»  paymant is madg ctronicaly 1
hedare micnight & _ & fling deadin
s paymant s posimarked by michi 0 deadine o Vehice & Maolor Camer Sandcas,
P.0. Box 910332, Das Moimes, 1A Slouw. wucl,

uqht) & ling deadp® ad
OTs oningd  -aeabaystem or by credl card on of

A penalty of S50 or 10% of the tofel tax lability, whichever ia greater, will be assesead to the faxpayer for filng
o refum ate, falure o file a retun, o Tor undemayment of ees, even B o yes are due, imenest alsa wil be
Asmesgad aach month he tay remaing whpaid. I payment (s made an af before ihe due date bul is nsoificient
1o discharge the tax Wadilty, e erire payment shall e apalieo 10 he e, Amy panaly or iIntarast
sibsnguently assessed shall be based on the unpad porion of the e

In additicn 1o the penallies and inberes! aesessed il e réfurn is nod fiked by The due date, if e retum s flesd
aner the lowa Credil Deadling, any kel credl shown on e S retrm wil be ket

Racond Keagplng Requiremants

Licensees who have acguired an IFTA license must maintain distanos and fuiel documents for i years from
e e retum due date or filing dade, whichewver |5 Iader fo subsiartiate indormation repored. Thess reconds are
sibject i aud? and must be made svailable upan request of any member jurisdiction, See lowa DOT Form
422068 |G=-13) Reosrd Retertion Statement for required records.

Suspsnsion and Reinstatameant of Licenas

Faikure to file and pay quarerty e rebums tmely will susoend your IFTA, and IRP if applicaske, icenses). To
resnsbate your license(s) you will nesd (o fle and pay al cuistandng 18z relums and mey need 1o post & cash
bond.

& bond |5 required in e following circumsiances:
1. You have had two or more cutstancing fued bilings dus for peneds withen the three vears pror 1o
date of epplicaian for a new licansa.
2 ou have faded 1o fla two oF mona retums for 8 calander wear within tha thrae years prior o dade of
appiication for a new licenss.
3. You have flad returns late for twg of mora repaming pericds for a calendar yaar within the three years

price 1o dade of aaplcation for & resw el licersas
4 When an audi candicted af yaur aperadion indcaies problems ssvere snough thal a Bond is required

1 pratect the iMerests of memrber jUFsdicians.

Bonds snal be payable o he state of lowa. in e menimuam amoum of 3500 o the equivalent 1o &l least tice
tha aslimated awarage tax ladility for fa reporing period in which you were required to fla a fax ratum,
whicheser i gresler

After fling and paning tax relurms timealy for four consasulive reporing periods, He amount of & posted bond
mary b8 refunded,

e ——
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IOWA | DOT .0 e 10382 | Des Moren I S0006.COR2

i ARIN B Telephons: St5-2A7-068 | Fac 5153373205
Erviall oomg s booe ol us | Wb wieis bl gov

international Fuel Tax Agreement (IFTA) Application

Eﬂpen nesw FTE accourd Complets sl secliors of this farm and afech 8l requirssd documents
Apglicatian [lisaed iru1ha indiructicna] Sigs T back of ke farm and retuim with fees
Typs |:|Hdn::n|n accourt e Wekide & Wotor Carer Sendices,

Cormiplets the IFTA cliggbidanlifcalion number (e numbsr cann
adcress changs an | . Prvdde the changed iformabicn in ths
A nt anel &o on s apploaon. Hihe US DOT

w andiar Fedaral Aification rumber are changing. this il
h\ whidaresd & e B lli‘-l'l'ﬂl'l

b He IFT A fide athorm nurnbier {required) and e 2 in
S S on. ‘

a (e bes and sipply effeclioe dale, Camplste Regisivation
D'-'nlurtl:ld.mr_lmn.l:r mation sedcion [IFT& Chert rumiber required), Sle the

currert IFTA Bx retum quaster, and sign the back of s fom. 1 1he
dats i in the middis of & quarisr, you musd le the IFTA Bas reurm b

i . Faderal lax 1D _number
Applican [ ]

E

Account
Informeation . .
Mame of perscn resporisble for this sccount (HOT the povesr of altomiey|

[ J

Contact ifformation for peson Ided above [NOT the P of altamey i ere is o)

Teksotione Humbse: FAX Mumbsr E-mail Aodress

Wmm Cade |

Hamphing for & new icees, heve you previcusl had an IFTE lcense n enotner IFTA prisdiciion™

I_Ir~.|u_Ghmj
Hyes, in what jurisdiclicn|s) did you hanve I‘lIFTF.IlEI'I'EIIi-'IT[
H yes, are you currenty suspended or revoed? [ Ho [T Yes
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Operaion If chtaming a new license or renslsling & suspsnded icanss indicels
Iifarmation  the IFTA member judisdicien(s) o wbeh yoi maisias Bk Riel sicorage

Che=ck the types) of fued you us= |check all that appy)

| Diesgel [T Gaschol Gasaline [ LPa [ wNE [ cHE
[ Etrarc [ Metharel [ E-B5 [ w-as [ a-85 [ Bodess
& e loEnse or rEn a suspered

Fees 1. Enber 510 i re oal
Feenae, ) 1
Za Decals @re ) www =ct, 0N ohi Flh-e'.rl:hlo( j -
Entes then i ol seds bain Lire 23
I 2b.§

B Mullighy L .:-h!pi‘l[ﬂ:ul'dil'll-rn:ﬂ' =

3 ¥ you arereinsatling 3 s enden v« 3 MNMum cash bond may be reguered,

CHl (5151 JAT-22688 to delemmins the cash bend reguaired and Fan enlsr el
O o L 3. 3

4 Epber §10 on Line 4, if you s changing your address, name of your business,
U.§_DOT number of FEP. 1 {—]

& Add Lines 1, 2b, 3, & 41ogether and place the txid o Lre S 5 F0.00

Tempaorary  If you ane applying Tor a nesw license adkdlional decals, or duplicabe decals. you may requsst @ bEmpoary

Permil permit The lemporary pemmil s vald for a penod of 30 days and w»ill gres you sdsguste ims bo recene
ard &% the annual pareanen decal e yeur vehide Temporary permits canncl be irsped iF pou are
renEaing your IFTA license

Pi=as= compleie the requested vebicle nforrabon beley oo =ach femporary perme needed. Atach a
BEpanate piech of paper with the aame isarsatian Fycd need mare Than See basnporary peemits

Uril Mumbssr Wehide endfication Mum e

|i
Ji
I
I
[

S— | S | W _— S

Certificalion of Understancing

The applicant agrees 1o comply with reparting payment recard keeping and lcensa display requirements

a6 wpecified in the Inlemalional Fuel Tax Agressient, The apalcanl Lither agrees thal lowa may wilhold any refunds
due if appleant & denguent on paymenl al Lel lases dus any mambsr urisdidion Falee o comply st hess
prowesions shall Be ground s for revocahon or suspensicn of lieense in all member junsdiotores

If someans wher than Be applicant (il an indvidusl) o a company emaloyes bas aulherizalion o apply for lisemsing
credaniiale and prepare arel file quariesy lax felums on Bahal of (his appleant, & Frossssing Agenl Appicaion and a
signiad power of aforney needs %o be noluded with thes applizabicn.

The applos camTes e imfamshon givar (0 ihs apolosion (5 B> e Sest of Rsfer imowedpa, e, acoumahe, and
complsfe. T appicart understands Hal any fastication sohecls applcant 1o the ofenss of making a wrilen fals
Hetemanl b g oy ol

]
Applesnt Sgneliee The I:I-‘.4
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OTHER LICENSING INFORMATION — WHAT ELSE DO | NEED TO KNOW?
What is the International Registration Plan (IRP)

The IRP is a registration reciprocity agreement among jurisdictions of the United States and
Canada. The agreement provides for license fee payments on the basis of fleet distance
operated in various jurisdictions. For more detailed information, go to
https://iowadot.gov/mvd/motorcarriers.

Do | need IRP?

An apportionable vehicle (except as provided below) is any power unit used or intended for
use in two or more member jurisdictions and used for the transportation of persons operated for-
hire or designed, used or maintained primarily for transportation of property, have an established
place of business in lowa, the fleet must accumulate mileage in lowa and one other state, and
operational records for the vehicles must be kept or be made available in lowa for audit and:

1. Has two axles and a gross vehicle weight or registered gross vehicle weight in
excess of 26,000 pounds (11,793.401 kilograms); or

2. Has three or more axles, regardless of weight; or

3. Is used in combination and the gross vehicle weight of such combination exceeds
26,000 pounds (11,793.401 kilograms).

Records not maintained in base jurisdiction In the event the registrant’s operational records
are not located in the base jurisdiction and it becomes necessary for the base jurisdiction to send
auditors to the place where such records are normally kept, the base jurisdiction may require the
registrant to reimburse the base jurisdiction for per diem and travel expenses of its auditors
incurred in the performance of such audit.

Note: A complete copy of The International Registration Plan, The IRP Audit Manual,
and The IRP Policy and Procedures may be viewed at IRP Inc.’s website
http://www.irponline.org/ and then selecting “Publications,” or by calling IRP Inc. at
703-522-1905.

What is Unified Carrier Registration (UCR)?

The UCR requires all for-hire motor carriers transporting property or passengers and motor
private carriers transporting property to register with the USDOT as well as brokers, freight
forwarders, and leasing companies to pay UCR fees. For more information on UCR please visit

WWW.UCr.gov.
Do | need to register for UCR?

A motor carrier must register with UCR if they operate a self-propelled or towed vehicle on the
highways in commerce, if the vehicle meets one of the following conditions.

o Has a gross vehicle weight rating or gross vehicle weight of at least 10,001 pounds,
whichever is greater.

¢ Is designed to transport more than 10 passengers, including the driver.

e s transporting U.S. DOT regulated hazardous material in a quantity requiring placarding.
Other business entities also required to register with UCR are:

e A freight forwarder.

e A freight broker.

e A commercial vehicle leasing company.
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Applicants must file online by visiting the national UCR registration website operated by the State
of Indiana at: www.ucr.gov. There is an administrative fee charged for registration through this
website, which can be paid by electronic check or debit card or credit card.

The UCR Mobile Version is now available! Motor carriers can register and pay for their UCR
using their smartphone 24/7, 365 days a year. This mobile version also allows enforcement
officers to verify the registration on the road anytime, anywhere.

What is Travel Authority and do | need it?

Interstate for-hire transportation is divided into two categories: interstate regulated and interstate
exempt.

Interstate regulated: Authority to transport interstate regulated products for hire, such as
manufactured and processed goods, is granted by the FMCSA. For more information, go to
www.fmcsa.dot.gov.

Interstate Exempt: Motor carriers transporting nonregulated products for-hire, such as raw grain,
hay, and livestock, is not required to obtain interstate travel authority from FMCSA. Other types
of interstate exempt operations include certain terminal areas, emergency towing, and farm
cooperative transportation.
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