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Recent
DocExpress 
Changes & 
Updates

Naming Convention Update

Project Closeout Workflow

Primary/Local Consistency 
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Found here:
In the “00” Drawer in Doc Express
Local Systems Bureau website: 
https://iowadot.gov/local_systems/publications/local
_jurisdictions/DocExpressLPAUsersGuideAppendix.p
df
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Organized in the same order as the Doc 
Express drawers (alphabetically)

-Drawer names are shown in red text
-Can filter “Drawer Name” column to find Types 
quicker
-“Types” column – types belonging to each drawer
-“File Name” column - what to name the file
-“Comments” column - additional guidance/notes 
-“Who Submits” column - who typically uploads the           
document

Updated in September 2024

https://iowadot.gov/local_systems/publications/local_jurisdictions/DocExpressLPAUsersGuideAppendix.pdf
https://iowadot.gov/local_systems/publications/local_jurisdictions/DocExpressLPAUsersGuideAppendix.pdf
https://iowadot.gov/local_systems/publications/local_jurisdictions/DocExpressLPAUsersGuideAppendix.pdf


PROJECT CLOSEOUT WORKFLOW

Updated Oct. 2024
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PRIMARY/LOCAL CONSISTENCY
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Recent
Appia 
Changes & 
Updates

Changed use of materials
-No longer true materials
-Three new “materials” for each bid item

-Payroll
-Liquidated Damages
-Bid Item

Used for holding back payment on placed items
Need to add “Payrolls Received” and “Liquidated 
Damages Addressed” to Material Forms reference 
data list

New Centralized Reference Data
-Updated list of bid items
-No lump sum designations
-Unfortunately, does not include updated 
contractor or work      type lists

Option to remove requirement for final balancing 
change order

New change order numbering & addition of 8000 
“dummy” item
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MATERIALS
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UPDATED REFERENCE COLLECTION
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BALANCING CHANGE ORDER
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8000 DUMMY FOR NEW ITEMS 
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QUESTIONS?

Derek.Peck@IowaDot.us

515-239-1391
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