OWJ Correspondence Template and Instructions – Section 4(f) Inquiry

Dear [Insert Name of Official]:

The Iowa DOT and the Federal Highway Administration (FHWA) is in the process of determining the applicability of Section 4(f) of the DOT Act of 1966 to publicly-owned lands present within the area of the project identified above. As the project sponsor, we need you to work with the official with jurisdiction (OWJ) of the following property(s) identified within the project area:

1. [Insert 4(f) Property(s)]
1. [Project Sponsor to add any additional property(s)]
The function, designation, and significance of a property helps determine a property’s Section 4(f) eligibility. Coordinate with the OWJ and have them provide answers to these questions for each property(s) listed above. 
1. Name and Title of OWJ(s)
1. Do you have jurisdiction over the property?
1. Is the property open to the public?
1. What is the primary function or use of the property?
1. Are there any secondary functions of the property?
1. Is the property considered significant for recreation to the community, agency, or authority? 
Based on the OWJ’s answers and any additional input, FHWA will make the final Section 4(f) determination and proceed accordingly. Thank you for your assistance.

*If WMA/WPA, replace the above paragraph with the below*
In addition, ask the OWJ to provide the management plan for the [insert WMA/WPA property], that would assist the Section 4(f) determination. Based on your answers and any additional information, FHWA will make the final Section 4(f) determination and proceed accordingly.  Thank you for your assistance.

Sincerely,

[Insert Name]
[Insert Title]
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