[Insert Date]
[Insert Name and Title of Recipient] 
[Insert Address of Recipient]
Re: 
Invitation to Become a Participating Agency 
[Insert Project Name]

[Insert Project Number]

Dear [Insert Name of Recipient]:

For the purpose of complying with the National Environmental Policy Act (NEPA), [Insert Project Sponsor Name], in coordination with the Federal Highway Administration (FHWA) and the Iowa Department of Transportation (Iowa DOT), is initiating the preparation of an environmental impact statement (EIS) for [Insert Project Name] in [Insert County Name] County, Iowa.  Find enclosed with this letter a description of the proposed project, the transportation problem(s) the project is expected to address, and a map of the project limits.

Your agency has been identified as an agency that may have an interest in the project because of potential environmental impacts.  With this letter, we extend your agency an invitation to become a participating agency with the FHWA in the development of the EIS for the project.  This designation does not imply that your agency either supports the proposal or has any special expertise with respect to the evaluation of the project.

Pursuant to Section 6002 of SAFETEA-LU, participating agencies are responsible to identify, as early as practicable, any issues of concern regarding the project’s potential environmental or socio-economic impacts that could substantially delay or prevent an agency from granting a permit or other approval that is needed for a project.  We suggest that your agency’s role in the development of the above project should include the following as they relate to your area of expertise:

1) Provide meaningful and early input on defining the purpose and need, determining the range of alternatives to be considered, and the methodologies and level of detail required in alternatives analysis.

2) Participate in coordination meetings and joint field reviews as appropriate.

3) Timely review and comment on the DEIS and FEIS to reflect the views and concerns of your agency on the adequacy of the document, alternatives considered, and the anticipated impacts and mitigation.

As part of the environmental review process, there is a new requirement in SAFETEA-LU that a plan be established for coordinating public and agency participation such that agencies involved in the project and the public may identify and resolve issues of concern.  This plan also discusses how the lead agencies will make adequate information available to participating agencies and the public so that they can identify potential issues of concern as early as practicable.  The Coordination Plan will be updated periodically to reflect updates to schedule and other items that change over the course of the project.  A copy of the draft Coordination Plan is attached.

Please respond in writing with an acceptance or denial of the invitation prior to [Insert Date - no more than 30 days from date of letter].  This response should state your reason for declining the invitation.  Pursuant to SAFETEA-LU Sec. 6002, any Federal agency that chooses to decline the invitation must specifically state that the agency:

· Has no jurisdiction or authority with respect to the project;

· Has no expertise or information relevant to the project; and

· Does not intend to submit comments on the project.

If you choose not to act as a participating agency under SAFETEA-LU requirements, this in no way precludes your involvement with the project under other state or federal laws such as Section 106, the Clean Water Act, etc.

If you have any questions or would like to discuss in more detail the project or our agencies’ respective roles and responsibilities during the preparation of this EIS, please contact [Insert Name of Contact Person(s)] at [Insert Phone Number of Contact Person(s)].
Thank you for your cooperation and interest in this project.

Sincerely,

James R. Rost, Director 

Office of Location and Environment

Iowa DOT

Enclosures:

Project Description

Map of Project Limits

Coordination Plan

cc: 

[Insert Name of OLE NEPA Project Manager], Iowa DOT

Mike LaPietra, FHWA
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