EA Document Distribution

Refer to the Agency coordination Address List for contact names, mailing addresses, and email addresses.
Use this distribution list if the draft Section 4(f) Statement is included with the EA.  If the draft Section 4(f) Statement will be circulated as a separate document, use the Section 4(f) Statement Distribution guidance.
State Agencies:
· Iowa DNR, Environmental Services Division 
· Iowa DNR, Conservation and Recreation Division
· Iowa DNR, Land and Water Conservation Fund Program – if Section 6(f) is involved
· State Historical Preservation Officer (provided by IA DOT Cultural Resources Section) – if Section 4(f) Statement involves a historic site
Federal Agencies:
· Advisory Council on Historic Preservation – if Section 4(f) Statement involves a historic site 
· Director of Natural Resources, Meskwaki Tribe
· Federal Aviation Administration (FAA) – if near airports
· Federal Emergency Management Agency (FEMA) – if floodplains are involved
· Federal Railroad Administration (FRA) – if railroads are involved)
· Federal Transit Administration (FTA) – if transit is involved
· FHWA Iowa Division Office
· National Trust for Historic Preservation – if Section 4(f) Statement involves a historic site
· Natural Resource Conservation Service (NRCS), State Conservationist
· US Army Corps of Engineers (Rock Island, Omaha, and/or NE Iowa District)
· US Coast Guard – if on navigable waterways
· US Dept of Housing and Urban Development (HUD) - if HUD funds are involved
· US Dept of Interior (DOI), Regional & National Office – if there is a Section 4(f) Statement
· US Environmental Protection Agency (EPA), NEPA Team, Region VII
· US Fish and Wildlife Service (Rock Island and/or Grand Island)
Regional and Local Agencies (as necessary):
· Agency / Owner/ Official with jurisdiction
· Chamber of Commerce
· City Planning Department
· County Board of Supervisors
· County Conservation Board
· County Engineer
· County Planning Department
· Historical Societies
· Iowa DNR Field Office
· Local NRCS Conservationist (relates to USDA Form CPA-106)
· Mayor, City Council, or City Manager
· Parks and Recreation Department 
· Public Works Director or City Engineer
· Regional Planning Agency	
Others:
· Local Libraries and/or other public facility – provide printed copy
· Local Sponsor (if applicable) – provide printed copy
· Other individuals who request documents
Iowa DOT:
· Bridge Bureau Director
· Design Bureau Director
· District Engineer
· LEB Public Information
· Local Systems Engineer or Grant Team Manager (if applicable)
· ROW Bureau Director



General Instructions:
A. Upload the pdf to ERMS, ProjectWise, and DOT website.
B. Provide the email link or document to all who requested a copy.
C. If there is a request to send the document to governing officials (e.g. governor, state/federal legislature), notify supervisor/Bureau Director.

For DOT-led Projects:
These tasks are to be completed by the NEPA Manager:
A. Email link to LEB and Project Management Team (PMT) using the Outlook Template tool (Staff Notification of NEPA Process (NE20)).
B. Email notice to agencies who have requested to receive a link to IA DOT NEPA documents using the Outlook Template tool (Notice of Availability – Environmental Assessment). 
C. Ensure Notice of Availability is published in local newspaper. Coordinate with Public Information Section to publish the newspaper notice. 
D. Put one copy in the document cabinet. 

For LPA Projects:
These tasks are to be completed by the NEPA Manager:
A. The DOT’s NEPA Manager will upload the NEPA document to ERMS and W Drive.
B. The Project Sponsor will upload the NEPA document onto their website and provide the printed copies as directed above.
C. The Project Sponsor will send an email notice to agencies who have requested to receive the NEPA document. The draft email notice will be reviewed by the DOT NEPA Manager prior to distribution.
D. The Project Sponsor will ensure the Notice of Availability is published in the local newspaper.  
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