NEPA Process and Administrative Record Checklist

	
	Date

	NEPA classification concurrence
	

	Copy of FHWA concurrence memo placed in project file 
	

	Date Letter of Initiation (LOI) was sent to FHWA from state or local sponsor 
	

	
	

	Notice of Intent (NOI)
	

	Date NOI was published in the Federal Registry
	

	Copy of project notification letter placed in project file
	

	
	

	Memorandum of Understanding (MOU)
	

	Lead/joint lead agency status has been determined and the date the MOU was signed and placed in project file
	

	
	

	Agency Coordination
	

	Date participating and cooperating agency letters were sent and placed in the project file
	

	Copy of participating agency distribution list placed in file
	

	Copy of project map placed in project file
	

	Copy of agency responses placed in project file
	

	Coordination plan was developed with consultation of participating agencies
	

	Schedule for the environmental review process was developed
	

	Scoping Meeting - Opportunity for involvement of participating agencies on purpose and need - documented in file
	

	PIM - Opportunity for involvement of the public on purpose and need - documented in file
	

	PIM - Opportunity for involvement of the public on the initial range of alternatives  - documented in file 
	

	Appropriate methodology for environmental studies determined by participating agencies
	

	
	

	Early Coordination (EA only)
	

	Date early coordination (EC) letter was mailed and placed in the project file
	

	Copy of EC letter distribution letter placed in project file
	

	Copy of agency responses placed in project file
	

	
	

	NEPA/404 Merge Meeting Minutes
	

	Concurrent point 1 & 2 - P&N and Initial Range of Alternatives
	

	Concurrent point 3 - Carried Forward
	

	Concurrent point 4 - Selected Alternative
	

	
	

	
	Date

	NEPA/FHWA Concurrence Point Memo
	

	Purpose and Need concurrence point memo from FHWA
	

	Alternatives concurrence point memo from FHWA entered into project file
	

	Copy of the completed Section 4(f) Decision Process with supervisors signature placed in project file
	

	
	

	Decision Point Minutes
	

	Copy of project review minutes
	

	Copy of quarterly review minutes
	

	Copy of commission minutes
	

	Copy of OLE ESA-DOE placed in file
	

	
	

	Tech Memos
	

	Existing conditions
	

	Socio-economic
	

	Traffic forecast methods and analysis
	

	Typical cross section alternatives
	

	Noise study
	

	Vibration study
	

	Historic structures
	

	Archeological resources
	

	Regulated materials
	

	Wetlands
	

	Threatened & Endangered species
	

	
	

	Documents and other Documentation
	

	Draft EIS placed in project file
	

	Notice of availability (NOA) placed in file
	

	Public information meeting minutes filed
	

	Copy of final 4(f) document placed in file
	

	FEIS placed in project file 
	

	Consultation with FHWA legal staff was documented in the project file
	

	Copy of ROD placed in file
	

	Copy of green sheets placed in project file
	

	
	

	Signature Sheets 
	

	EA
	

	FONSI
	

	DEIS
	

	FEIS
	

	ROD
	

	Draft Section 4(f)
	

	Final Section 4 (f)
	

	NOA entered into project file
	

	SOL notice published in Federal Registry (Optional)
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