NOTICE OF ENVIRONMENTAL ASSESSMENT AVAILABILITY AND 

PUBLIC HEARING FOR [INSERT PROJECT NAME]
IN RE:
Proposed [Insert Project Name/Description]
TO WHOM IT MAY CONCERN:

Notice is hereby given to all interested persons that a Public Hearing will be held on [Insert Date] between [Insert Start Time] and [Insert End Time] p.m. at the [Enter Name of Location and Address] to discuss the design of the following improvement:


[Insert Project Number and Description]
This public hearing will be conducted utilizing an open forum format.  No formal presentation will be made.  Consultant staff members will be present with plans, displays and related information to discuss the project informally.  Interested individuals are encouraged to attend the hearing anytime between [Enter Times] p.m. to express their views and ask questions about the proposed improvement.  Oral and written statements will be accepted at the public hearing.
A copy of the environmental assessment (EA) will be available for inspection at the hearing and is also available for viewing at the [Insert Library Name] Library, [Insert Library Address], and at the [Insert Alternate Location and Address]. 

A review deadline of [Insert End Date for Comment Period], has been established for receipt of comments on the document.  All comments received on the EA by that date will be considered by [Insert Name of Project Sponsor] and the Federal Highway Administration in their evaluation of the environmental impacts of the project.  Comments on the EA should be submitted to [Enter Contact Person and Address].
Pertinent information which has been developed by [Insert Project Developer] in the planning and design of this project, as well as correspondence received from governmental agencies or public advisory groups interested in or affected by the proposed highway improvement, will be available for inspection at the hearing.  For general information regarding the proposed improvement or the public hearing, contact [Insert Contact Name, Address, Phone Number, and email].

Written statements and related exhibits, in place of or in addition to oral statements made at the public hearing, will be accepted at the hearing or may be submitted to [Insert Contact Name and Address].  All written material received by [Insert End Date for Comment Period], will be included in the hearing transcript. 


All persons interested in the project are invited to attend this hearing.  The meeting room is accessible for persons with disabilities.  However, if you require special accommodations at the hearing, please notify [Insert Contact Name], by [Insert Date], so arrangements can be made.
