APPLICABLE LAW

GOVERNMENT
AGENCY & SCHOC
DISTRICT VEHIC

lowa DOT Vehicle Services
vscusto@iowadot.us
515-237-3110

lowa Code 321.18 and 321.19 allow school districts and government agencies to apply to the lowa Department of
Transportation for title and registration of school district- or agency-owned vehicles, and to receive a permanent
registration certificate and registration plates for these vehicles without charge.

lowa Administrative Rule 761-400.4 identifies the supporting documents required by any applicant for a certificate of title

or registration.

Application Process
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Complete lowa DOT Form 411007,
Application for Certificate of Title
and/or Registration.

On page 2, section: Fee for New
Registration-Exemptions:

° Select section: UT02 - Purchase
is one of the following nonprofit
or government organizations

° Select: Government

*If a leased vehicle, use Form 411179,
Application for Certificate of Title and/
or Registration for Leased Vehicle.
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Mail or deliver the application and
supporting documents to the lowa DOT:

FOR DELIVERY:
Vehicle Services

lowa Department
of Transportation

U.S. MAIL:
Vehicle Services
lowa Department
of Transportation

6310 SE PO Box 9278
Convenience Blvd. Des Moines, |A
Ankeny, IA 50021 50306
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If the vehicle is a new vehicle, provide
the following supporting documents:

o An original Manufacturer’s
Certificate of Origin (MCO),
assigned to the applicant

0 An odometer disclosure
statement, if not included
on the MCO
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If the lowa DOT does not receive

all required information including
supporting documents, we will
contact the agency or school district
via phone call or mail based on the
contact information provided.
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If the vehicle is a used vehicle, provide
the following supporting documents:

o The last issued original certificate
of title, properly assigned to
the applicant

o A damage disclosure statement,
if the vehicle is eight years old
based on the model year.

o An odometer disclosure statement
if not included on the title

Note: the damage disclosure statement and

the odometer disclosure statement may be

contained on the last issued certificate of title.
If so, separate documents are not needed.
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Once the DOT receives the application
and all supporting documents, we will
issue and mail an official title, and
official plates if requested, to the agency
or school district.
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https://iowadot.seamlessdocs.com/f/CO21121000301721999
https://iowadot.seamlessdocs.com/f/CO22011000303988572

Tips to Successfully Complete the Application
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Include the
Federal Employer
Identification
Number (FEIN) on
the application.

Include all vehicle
information,
including color

of vehicle.

If there is no security
interest on the vehicle,
state the word “none”

If there is a security interest
on the application.

on the vehicle, fill out all
security interest information
on the application.

> Verify the MCO or the last issued certificate of title is properly assigned to the applicant. The seller of the
vehicle should be listed as assigning the vehicle to the school district or agency.




