COUNTY ENGINEER
Job Description

Name:  
Department: Secondary Roads


Title: County Engineer
FLSA:  Exempt
 
Date:
Reports To: Board of Supervisors

PURPOSE OF POSITION

Plans, coordinates, allocates and supervises the construction and maintenance work on the County’s secondary road system.

ESSENTIAL DUTIES AND RESPONSIBILITIES

This class specification should not be interpreted as all-inclusive.  It is intended to identify the major responsibilities and requirements of this job.  The incumbents may be requested to perform job-related responsibilities and tasks other than those stated in this specification.

Plans, coordinates, allocates and supervises the engineering and construction assignments associated with the maintenance and repair of the County’s secondary road system.

Establishes departmental personnel policies; interviews and hires highway engineering and construction personnel; plans, schedules and assigns work; instructs and trains in correct methods; check and approves work; reviews and evaluates employee performance.

Supervises and monitors the design, planning and prioritization of all road, bridge and culvert work.

Supervises and inspects all construction and maintenance projects to ensure quality and timely performance.

Keeps the Board of Supervisors informed about new state and federal imposed regulations effecting the operation of the department; in consultation with the Board, prepares the annual road construction program and establishes long range priorities for the five year plan; prepares specifications, secures bids for and recommends equipment purchases to the Board.

Meets with the public to respond to questions and resolve problems concerning the County’s highway system; performs public relations work within the community and state.

Prepares annual budget and administers the funds for the highway department; makes applications for funding outside standard allocations of highway funds.

Prepares plans, estimates and letting for highway construction projects.

Coordinates construction projects between the county and public or private agencies.

Performs other related duties as required.

MATERIALS AND EQUIPMENT USED:

General office equipment.

MINIMUM QUALIFICATIONS REQUIRED:
Education and Experience:

Bachelor of Science degree (B.S.) in Civil Engineering from an accredited four year college or university.

Four years as an Engineer-in-Training and two years additional engineering experience or an equivalent combination of education and experience.

Licenses and Certifications:

Professional Engineer in the State of Iowa.

Valid Driver’s License and insurable under the County insurance policy.

Knowledge, Skills, and Abilities:

Knowledge of:

· Civil Engineering practices.

· Methods, techniques, practices, materials and equipment used in road, bridge and culvert maintenance and construction.

· Government procedures regarding funding, design and approvals.

· Management and supervisory principles and techniques.

· Basic computer skills.

Ability to:

· Plan, assign, and direct the work of subordinates.

· Communicate clearly and effectively, both orally and in writing.

· Establish and maintain an effective working relationship with department personnel, other government agencies, contractors and the public.

Physical and Mental Abilities:

Mental/visual effort required due to sustained periods of concentration necessary for the design and layout of a project and the constant breaks in concentration associated with answering phones or speaking in person to citizens or staff requiring assistance.

Moderate mobility: duties are usually performed by combinations of sitting, standing, and walking on a frequent change basis.

Physical ability to lift light articles, sometimes weighing up to 20 pounds maximum and carrying of objects weighing up to 20 pounds; pushing and/or pulling objects weighing up to 20 pounds maximum.

Good vision is required, either uncorrected or corrected through the use of lenses.

Working Conditions:

Work is performed in a normal office environment with some exposure to outdoor temperatures and driving a vehicle in moderate to heavy traffic.  Working time may require irregular hours and shift times.

____________________________
_______________
_________________________

Employee Signature


Date

Board of Supervisors, Chairman

County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will provide reasonable accommodations to qualified individuals with disabilities and encourages prospective employees and incumbents to discuss potential accommodations with the employer.
