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Adding County Field to lowaDOTU Profile for County User

Access lowaDOTU: https://learning.iowadot.gov.

click the Login button.
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Please use the login window on the right-hand side of the page to enter your credentials and

On the dashboard page, click the Profile tab
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This is the user’s profile page. Click the Details tab
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Search [ Contact Help

Personal Infarmation

User Name:*  tester]

Emall:  becky.riesenberg@icloud.com

Scroll down until you see “Current Customer User Fields” and click “Show More Custom User

Field link below this section.

Current Licenses

New License
No Licanses
Current Custom User Fleld New Custom User Fleld
Delete  Custom User Fiekd Type Description Edit
X Employer State lowa ]
X Employer Zip 51401 ¢
X Employer Name State of lowa ]
X Employer Address 123 Anywhere ¢
X Employer City Somewhere ]
Show Mara Custom User Flekd

Ensure “County” is not already listed as a field
User Fields link in blue below the section.

. You may need to click the show more Custom
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o Ifitis already listed, and correct, you are finished with this task and may log out or
continue back to the home page. Your process is complete, and no changes are

required.
o Ifincorrect, edit with the pencil icon to the right and select the correct county of
employment.

e |f the County field is not listed, Click on the New Custom User Field button at the top
right of this section.
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X Employer State lowa

X Employer Zip 51401
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X Employer Address 123 Anywhere

X Employer City Somewhere
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Select the drop-down menu item “County”
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User Field Entry
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Employer Address111111
Employer City

Employer Name
Employer State

Employer State

Employer Zip
emplayerphane.

Manager Email
PEOPLE GROUP

Click on the drop-down arrow to the right of the Comments box and select the appropriate
county of employment.
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Field Type:*  County Commenth: _Adams ~
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Black Hawk
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Shown here is the completed fields. Click Save at the top right.
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CusTOM UsER FIELD TESTY1234, TESTY1234
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Field Type:*  County Comments:  Carroll
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Scroll down to view the added county field. Ensure it is listed.

Current Custom User Field New Custom User Field
Delete Custom User Field Type Description Edit
X  Employer State testy1234 ?
x Employer Zip testy1234 2
X  Employer Name testy1234 4
X  Employer Address testy1234 2
X Employer City testy1234 4
X employerphone 112_3) 412-3411 2
x County Carroll 4

Scroll back to the top and click the “Overview” tab and complete any outstanding trainings.

TESTY1234 TESTY1234 - IDOT [ LOG OUT Smarter And Simpler Learning VIEW CART HOME

S Profile () Search  [W Contact () Help

£ Course s

AAMVA FDR 2021 Level 1-S05 NMVTIS Investigation Tools - Enroliment Type : Mandatory J’“ Latneh

(9/1/2021) - AAMVA FDR 2021 Courses for County Vehicle Employee (20103 &
nline

Human Trafficking Awareness Training - Enrollment Type : Mandatory(8/16/2021) - Human m
Trafficking Awareness Training Assignment (07 (==

Online



