[Insert Date]
[Insert Name]

[Insert Address]

[Insert Address]

Dear [Insert Name of Official]:
FHWA is in the process of determining the applicability of 49 USC 303 or commonly referred to as Section 4(f) of the DOT Act of 1966.  
Section 4(f) indicates: the Secretary shall not approve any program or project which requires the use of any publicly-owned land from a public park, recreation area, or wildlife and waterfowl refuge of national, State, or local significance as determined by the Federal, State, or local officials having jurisdiction thereof, or any land from an historic site of national, State, or local significance as so determined by such officials unless:
1. there is no feasible and prudent alternative to the use of such land, and 

2. such program includes all possible planning to minimize harm to such park, recreational area, wildlife and waterfowl refuge, or historic site resulting from such use.
This letter and your response is part of the Section 4(f) determination process for the [Insert Project Name and Description] and the effect on [Insert Name of Property].  In order to complete the determination, FHWA is gathering input from the official with jurisdiction over the property to establish the function, designation, and significance of the [Insert Name of Property].  Please answer these questions about the property.

· Do you have jurisdiction over the property?

· What is the official designation or classification for the property?

· What is the primary function or use of the property?

· Are there any secondary functions of the property?

· Is the property open to the public?

· Is the property considered significant or important for its use?  If not, why?

Based on your answers and any additional input, FHWA will make the 4(f) applicability determination.   If you would like to know the results of the determination, please indicate so in the response.  FHWA has a website for additional information on Section 4(f) (http://environment.fhwa.dot.gov/projdev/pd5sec4f.asp).  If you have any questions or comments on the above questions or the project, please let me know.  I can be contacted at [Insert email Address] and [Insert Phone number].

Sincerely,

[Insert Name]

[Insert Title]
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