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Office Structure: Explanation of the Office Structure

Adding Office Folder: Explanation of how to add an Office Folder to a project.

Office Structure Example: Layout of an Office Folder with estimates.

Office Structure

As described in Chapter 1D-1, estimates are broken out into a tree structure with multiple levels. The
Offices available for selection are:

Office of Design

Office of Bridges & Structures
Office of Traffic & Safety
Office of Constr & Materials
Office of Contracts

Office of Location/Environment
Office of Project Management
District 1

District 2

District 3

District 4

District 5

District 6

Estimates should be created and placed in the office where the estimate is being generated and based on
the type of bid items (i.e. structure items should go under the Office of Bridges & Structures, roadway
items should go under the Office of Design). Depending on the complexity of the estimate, this can result
in multiple estimates being assigned to separate offices. The office separation is important as it makes
the breakdown of cost clearer for a project. The system is designed to easily combine the estimates from
the various groups for the overall project.
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Adding an Office Folder

: @ IM-029-3(71)54--13-78

. (8 1M-029-3(73)54--13-78
; (8 IM-029-3(74)54--13-78
: (B IM-480-1(166)0--13-78
EI (8 IM-480-1(167)0--13-

. E@rss

: (@ Office Of Bridges

5= Add to favorite

(8 IMN-029-2(90)53--0E B paste

| (B IMN-029-3(121)54--0b—ro

|4 Add Estimate
e

=2 Refresh PSSLive pject rTO add an Office\

: N - .
[~ IM-029-3(72)54-13-78

F

Folder to a
project, “right

(8 IMN-029-3(123)54--0E-78
(@ IMN-029-3(131)54--0E-78
(® IMN-029-3(135)54--
(B IMN-029-3(167)54
(B IMN-029-3(168)53--0E-78

B IMN-N?G-201 ROV RA--NF-TR

0E-78
0E-78

click” on the
project number
and then choose

“

Add Estimate”.
\_ | )

|Md Estimate

(The Add Estimate\

Select Office
Select: | [Office Of Design (.)_I

pop up window
will appear. Select
the desired Office
from the drop
down menu and

\then click “OK”. )

Office Structure Example

B (@ IM-480-1(167)0--13-78
= @ pss
El-@ PsSLive
i wl 1820 78-Pottawattamie

i) Division 2

In this example, we are looking at updating an estimate
at the D04-Bridge Design event for a Steel Girder bridge
project. Currently under PSS live, it has two design
divisions, the 1820 78-Pottawattamie item contains the
structure items and the Division 2 contains the approach
slab and grooving roadway items.

(@ Office Of Design
(@) Office Of Bridges & Structures

.

~
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El (8] IM-480-1(167)0--13-78
|%| (@ pss
1@ PsSLive
i &) 1820 78-Pottawattamie
& Division 2
I'-'I (@ Office Of Design
(=l D04-06/2019-BridgeDesign

. =/ Division 2 When creating the estimate for each of these scenarios a
El @ Office OF Bridges & Structures D04 event needs to be created under the Office of Design
@ 50%-New Version and the Office Of Bridges & Structures with the each of

the estimates containing the bid items pertaining to each

H 2 D04-06/2019-BridgeDesign i
| K ¢ office as shown above.

&) 1820 78-Pottawattamie
@ Annu.-2018 Bridge Replacem

W NOTE: For Districts all divisions/bid items will be placed under the responsible District. (see
example below)

E-(® iM-480-1(167)0--13-78
- E@rss
(@) Office Of Design
(@ Office Of Bridges & Structures
E @ pistrict 4
El & D04-06/2019-BridgeDesign

o/ 1820 78-Pottawattamie

io) Division 2

To view the currently completed estimates from the various groups select the project then the Project
Review tab.

Estimating Dashboard Cost Estimating

Search: [04-78-029-010 Q [ soe ]

[ (8 M-NHS-080-1{468)5-
H ~
[z (B IM-NHS-080-1{469)5-
| [B M-NHs-080-1(51)5

Project Details Project Review Project Parameters

Submitted Date Submitted By

| @ NHs-029-3(100)481 Estimate Total

Annu. 2018 Bridge
Replacem

(8 NHS-029-3(106)48--1 Office Of Bridges &

12/10/2018 Brett Rabatin $3,920,629.14

=@ 04-78-029-010-04
[® 1M-029-3(118)54--13-
[ (B IM-029-3(166)54--13-
E (B IM-029-3(190)53--13-
[ (B IM-029-3(192)54-13-

E ® 1M-029-3(193)54--13- Project Total $3,920,629.14
E (B 1M-029-3(218)53--13-
E (® M-029-3(219)53--13-
E @ M-029-3(220)53--13-

--13-7
--13-7
--13-7
--13-7
--13-7
2 --13-7
E @ 1m-480-1(167)0-13-7

@ pss

[#-@ Office Of Bridges ¢
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