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DEVELOPMENTAL SPECIFICATIONS
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THE STANDARD SPECIFICATIONS, SERIES 2012, ARE AMENDED BY THE FOLLOWING
MODIFICATIONS AND ADDITIONS. THESE ARE DEVELOPMENTAL SPECIFICATIONS AND THEY
PREVAIL OVER THOSE PUBLISHED IN THE STANDARD SPECIFICATIONS.

12066.01 GENERAL.
This specification contains requirements for collection and management of electronic documents through

the use of Doc Express at hitps://decs-infetechexpress-com hitps://docexpress.com. Doc Express is a

web based document management program which accepts electronic documents and has provides

security # as appropriate for each submittal which-prevents-meodifications-to-the-submitted-electronic
decument.

The Contracting Authority will perform setup of Doc Express based-en-the-detailwithin-this-speciication
anel in accordance with prOJect requwements Doc Express is the complete and officially recognized file
her construction document

A. Doc Express Structure.

Fhis-specificationprovidestThe framework ferwhich-Bec-Express-will be-utilized utilizes basic
contract drawers to store project documents. Fhree-basicfile-cabinetdrawers-willbe-used-te

store-documents:

Within each drawer are types used to group similar items together. A complete listing of the types
in each drawer can be seen when submitting a document to that drawer in Doc Express.
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€ B. Doc Express Security.
As requested, Eeach user within an organization will be assigned an account within Doc Express
by their own organization. Access to Doc Express will be tracked through the use of the user’s
unique email address and a-unigue password. Fhis-unigue-userib-is-utilized-by-the-tracking
feature-deseribed-in-Article-BDS-12040-01,-B,-3- User permissions will be defined within Doc
Express for each specific contract.

1. Prineipat Prime - The Prime Contractor will be assigned Prineipal Prime permission which
willautherize-any-persen-associated-with-the Centractor to submit documents and view all
documents submitted into Doc Express - including those submitted by the Contracting
Authority and users with an Associate level permission.

The Prime can grant access to all associates to all drawers except the Payroll drawer to
which only the Prime should have access.

2. Associate - Subcontractors and suppliers will be assigned Associate permission which will
authorize any user associated with the respective subcontractor or supplier to submit
documents but can view only those documents submitted by that respective entity. An
Associate user is not able to view documents submitted by a Prineipal Prime, Contracting
Authority, or other Associate users.

3. Reviewer - A Reviewer permission will allow the user to only view all documents and will
typically be assigned to those that will oversee the specific contract but are not responsible
for daily tasks.

4. Contracting Authority — A formal permission level is not assigned. Contracting Authority
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staff has the ability to submit deeuments, receive submitted-documents, audit, or reject a
submitted document which-does-notaddress-a-specificrequirementof-the-contract.

Documents submitted into Doc Express are secure. Security of the program will not allow
modifications to a submitted document by any user. The user, or another user within the
organization, who submitted the document may delete the submittal from Doc Express as long as
the document has not been received, rejected, or had a comment attached.

The Payroll drawer has a more restrictive security setting. Only the user who submits a payroll
document or a Contracting Authority user specifically assigned to access payroll information for
the specific contract can view the payroll document. Other Prneipat Prime users will not be able
to view the submitted payroll document nor will other Contracting Authority users have-aceess-te

the-Payroll-drawer.

P C. Doc Express Document Types.
Doc Express will accept all types of electronic documents including but not limited to Microsoft
Excel files, Microsoft Word documents, Adobe Portable Document File (PDF), Tagged Image File
(TIFF), and Joint Photographic Experts Group (JPEG). tze-Hmitat
a-deeument; The maximum size limit of a file is 50 MB, but uploading and opening of the
document will take longer as the file size increases. Preference should be given to smaller file
sizes anytime they can be used.

12066.03 2 CONSTRUCHON RESPONSIBILITIES.

A. Contracting Authority Respensibilities.




DS-12066, Page 4 of 7

1. Contract set-up including drawer and type creation within a contract with applicable Prime,
Associate, and Reviewer permissions.

2. The Construction Project File will be maintained in Doc Express. The Contracting Authority
will submit to the appropriate drawer and type, all construction related documents generated
by the Contracting Authority.

3. Review and verify that the documentation submitted meets the applicable submittal
requirements. The review of documents will be made promptly from when the documents
were able to be verified. Contractor payment may be withheld for contract documents not
submitted.

B. Contractor Respensibilities.
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1. Verify subcontractors and suppliers involved with the project have access to contract in Doc
Express. Add any subcontractor or supplier which was omitted from the set-up performed by
the Contracting Authority.
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2. Submit electronic documentation per type defined in Doc Express. Each electronic submittal
may contain multiple pages of documentation but shall provide information required for the
specified type only.

3. Provide daily or weekly statements that show an itemized summary of the quantity of certified
non-proportioned material delivered to the project site. The statement is to include a total for
the day or week provided and a running total for the amount delivered to the project to date.

4. Submit the invoice, certified bill of materials, or bill of lading for each shipment as
documentation to allow the Contracting Authority to authorize progress payments for:
e Corrugated Metal Culvert Pipe — Materials .M. 441.
e Precast Concrete — Materials .M. 445.
e Plastic Pipe — Materials I.M. 446.

C. Shared Contracting Authority and Contractor/Supplier Responsibilities.
Doc Express will store final versions of documentation required for the contract. Some of the
documents require involvement and coordination between the Contracting Authority and the
Contractor to reach a final version. This shared responsibility will be coordinated to prevent
incomplete or redundant data from being electronically stored.
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12066.04 3 METHOD OF MEASUREMENT.
None.

12066.05 4 BASIS OF PAYMENT.
Costs associated with the use of Doc Express are incidental to Mobilization. Contract item progress
payments will be withheld until documentation is provided as defined within this specification.



