SFY 2021 Draft TPWP Review 


	Agency:
	

	[bookmark: _GoBack]Reviewer:
	

	Date:
	




Note: Requirements are listed by TPWP Guidance section, and are not required to be in this order in the document.


	
	
	Prior to final document submittal

	Section 1: Area background and TPWP development process 
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	Map of planning area
	
	☐
	☐ 

	Description of planning priorities/challenges
	
	☐
	☐ 

	Discussion of how TPWP is put together
	
	☐
	☐ 



	
	
	Prior to final document submittal

	Section 2: Committee membership
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	Policy Board, Technical Committee and other committee membership listed
	
	☐
	☐ 



	
	
	Prior to final document submittal

	Section 3: Planning activities/work elements
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	Five core planning documents are included in the TPWP for development or maintenance 
· Transportation Planning Work Program
· Transportation Improvement Program
· Public Participation Plan
· Long Range Transportation Plan
· Passenger Transportation Plan
	
	☐
	☐ 

	Each planning activity includes the following
· Task objective
· Previous work
· Project description
· Product
· Schedule
	
	
	










	
	
	Prior to final document submittal

	Section 4: Budget and funding sources
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	Employee time/hours included for each work element 
	
	☐
	☐ 

	Procurements over $5,000 noted and line-itemed
	
	☐
	☐ 

	Carryover accounted for first in budget table
	
	☐
	☐ 

	Special projects listed
	
	☐
	☐ 

	Consultant activities noted and line-itemed
	
	☐
	☐ 




	
	
	Prior to final document submittal

	Section 5: Documentation of approval
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	Signed resolution or meeting minutes verifying approval included in final document
	N/A for draft; please ensure this is included in the final TPWP.
	☐
	☐ 







	
	
	Prior to final document submittal

	Section 6: Additional required items
	Comments
	Comments must be addressed
	Comments recommended to be addressed

	TPWP revision table incorporated
	
	☐
	☐ 

	Indirect cost allocation rate proposal or indirect cost allocation plan included if applicable
	Your agency’s cost allocation methodology will be reviewed by our External Audits section before your final work program can be fully approved.
	☐
	☐ 

	Signed Certificate of Indirect Cost Proposals/Indirect Costs included if applicable
	
	☐
	☐ 

	Procurement and Consultant Selection Certification included if applicable 
	
	☐
	☐ 

	(MPOs only)
Performance management agreement is included
	
	☐
	☐ 




Please ensure all comments noted as “must be addressed” are incorporated appropriately prior to the final SFY 2021 TPWP being approved and submitted. 

Additional comments:
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