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Iowa Department of Transportation

Technical Training and Certification Program
Course Evaluation Sheet

As part of our continuing effort to improve the program, we ask that you please carefully fill out this 
evaluation sheet.  Your responses are very important to us.  We read each comment and consider 
your suggestions and feedback for future classes.  Please use the back of the page if additional 
space is needed.

            Course Instructor:   ____________________

What type of agency do you work for:

Course Name 
(Example:  PCC I, AGG Tech): ____________

Location of course:  
(District or city):         ____________________ a) DOT

b) County or City
c) Consultant
d) Contractor
e) Other

Were the instructor(s) effective in helping you learn?  How could they be more helpful?

Were the instructional manuals helpful and user friendly?  How could they be improved?

Is there a topic you would have liked to spend more time on?  Less time on?

Do you feel prepared to work as a certified tech in this area?

What are one or two things you liked best about this class?

What are one or two things you would like to see done differently in this class?

Thank you!!!
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IOWADOT U 
 

https://learning.iowadot.gov/ 
 
IOWADOT U is the Iowa Department of Transportation's learning management system. 
 
This is where you register for classes and take web-based training.  You can also print your 
training records transcript here. 
 
Step-by-step instructions are available at https://iowadot.gov/training/technical-training-and-
certification-program.   
 
Your username and password for test.com and your username for IOWADOT U may, or 
may not, be the same.  Since you create both yourself, you can make them the same, or 
different. 
 
Below is a screenshot of the log-in screen.  You might find it useful to record your username 
and password below for future reference. 
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IOWA DOT & ORGANIZATIONS

       PHONE     FAX  
ADDRESS     NUMBER     NUMBER  CONTACT PERSON
Technical Training   515-233-7915     515-239-1092 Brian Squier - TTCP Coordinator
& Certification Program        brian.squier@iowadot.us
& District 1 Materials
800 Lincoln Way   515-239-1819    Hope Arthur - TTCP Coordinator 
Ames, Iowa 50010        hope.arthur@iowadot.us   
    
District 2 Materials   641-422-9428     641-422-9463 Jon Kleven
428 43rd Street SW        jon.kleven@iowadot.us
Mason City, Iowa 50401 

District 3 Materials   712-239-4713     712-239-4970 Alex Crosgrove
4621 US 75 North        alex.crosgrove@iowadot.us
Sioux City, Iowa 51108       

District 4 Materials   712-243-7649     712-243-5302 Mike Magers
2310 E. Seventh St.        michael.magers@iowadot.us
Atlantic, Iowa 50022

District 5 Materials   641-472-3103     641-469-3427 Ellen Davidson
PO Box 843         ellen.davidson@iowadot.us
Fairfield, Iowa 52556-0587

District 6 Materials   319-366-0446     319-730-1565 Lynn Gemmer
5455 Kirkwood Blvd. SW       lynn.gemmer@iowadot.us
Cedar Rapids, Iowa 52404       
  
   
         Phone Number  Fax Number
Wesley Musgrove Construction & Materials Engineer  515-239-1843  515-239-1092
Todd Hanson  PC Concrete Engineer    515-239-1226  515-239-1092
Mahbub Khoda  Prestressed Concrete Engineer   515-239-1649  515-239-1092
Vacant   PC Concrete Field Engineer   Pending  515-239-1092
Kyle Frame  Structures Group Manager   515-239-1619  515-239-1092 
Curtis Carter  Structures Field Engineer   515-239-1185  515-239-1092
Chris Brakke  Pavement Management Engineer  515-239-1882  515-239-1092
Jeffrey Schmitt  Bituminous Field Engineer   515-239-1013  515-239-1092
Brian Gossman  Chief Geologist     515-239-1204  515-239-1092
Melissa Serio                 Soils & Grading Field Engineer                             515-239-1280                 515-239-1092
Jeff DeVries                   District 1 Materials Engineer                                 515-239-1926                 515-239-1943
Vacant                            District 2 Materials Engineer                                 641-422-9421                 641-422-9463
Bill Dotzler                    District 3 Materials Engineer                                 712-239-4713                 712-239-4970                           
Timothy Hensley           District 4 Materials Engineer                                 712-243-7629                 712-243-6788
Vacant                            District 5 Materials Engineer                                 641-472-3103                 641-469-3427
Roger Boulet                  District 6 Materials Engineer                                 319-366-0446                319-730-1565
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Office of Construction & Materials 

REVIEW OF MATERIALS USED IN CONSTRUCTION & MAINTENANCE PROJECTS 
 
PURPOSE 
The purpose of this memorandum is to provide guidance to the District Materials Offices and 
Project Engineers for reviewing documentation of materials accepted into construction and 
maintenance projects. These reviews are intended to determine compliance with the contract 
documents, prescribed methods of acceptance, sampling, testing and the requirements of 
Federal Regulation 23 CFR 637. The results of the District Materials Engineer’s (DME’s) final 
review of materials used provides the basis of certification of conformance with approved plans 
and specifications.  
 
OBJECTIVES 
To provide the following: 
 
 Guidelines for identifying projects that require materials auditing  
 Guidelines for small quantities of materials 
 Guidance for maintaining and disposition of project materials files 
 Description of the review process 
 Identification of forms used in the materials review 
 Guidelines for documenting non-compliance issues  
 
PROJECTS REQUIRING A FINAL REVIEW BY DME 
The District Materials Engineer will conduct a final review of materials used in all Interstate and 
Primary construction.  
 
The District Materials Engineer will conduct a final review of materials used in construction and 
maintenance projects on Parks and Institutional Roads and roads for other State agencies only 
when Iowa DOT Standard Specifications are used for the project.  The District Materials 
Engineer may conduct a final review of materials used in construction on Federal-aid Swap 
projects. 
 
The level of review performed by the District Materials Engineer for local agency projects is 
determined by the type of funding and location of the project.  The Administering Office (either 
Systems Planning or District Local Systems), in consultation with the District Materials Engineer, 
may either require a materials review of all local agency Federal-aid projects or review only 
selected local agency Federal-aid projects using the systems approach described below.    
 
SYSTEM APPROACH TO FINAL MATERIALS REVIEW 
A minimum of one federal aid project per local agency and two maintenance (MP or MB) 
projects per RCE Office will be reviewed per year. The Administering Office, in consultation with 
the District Materials Engineer will determine if more than one project should be reviewed in any 
particular local agency or more than two maintenance projects in any RCE Office due to issues 
found during a project’s final review. 
 
Ideally, the construction final records/quantity review and District Materials Engineer’s final 
materials review should be conducted on the same project. 
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The District Materials Engineers will report annually to the Construction and Materials Engineer 
their findings on the final reviews performed on local agency projects and maintenance projects.  
Findings will include shortages or acceptance of materials in manners that vary from IM 204, IM 
204 Supplemental or the contract documents. 
 
MATERIALS DOCUMENTATION NOT REQUIRING REVIEW 
Certain materials incorporated into a project may not be included in the materials review, at the 
discretion of the DME, when the quantities involved are below those listed in Appendix A. 
Typically, these are low-risk items that will not have a significant impact on the value, 
performance or longevity of the overall project. The effort needed to account for these quantities 
exceeds the purpose of the review. 
 
The normal method of acceptance by the Project Engineer is not to vary from those described in 
IM 204 or other relevant IMs.  
 
Appendix A provides a guide in determining what materials and the maximum quantities that 
may be waived from the final materials review. 
 
MAINTENANCE & DISPOSITION OF DOC EXPRESS FILES 
For active projects that require a final materials review, all materials documentation is to be 
maintained in Doc Express by both the Project Engineer and District Materials Engineer. 
 
Doc Express Files: During the project, these files are to be kept current with all materials 
documentation needed for materials acceptance. 
 
During the District Materials Engineer’s final materials review, copies of materials 
documentation may need to be added. 
 
Upon completion of the District Materials Engineer’s final materials review: 

 for local files, the District Materials Engineer will send an e-mail to the Office of 
Construction and Materials to let them know that the review is completed. 

 
 for Interstate and Primary files, an automated e-mail is sent to the Office of Construction 

and Materials after the 436 is completed. 
 
Once the Office of Construction and Materials has completed the billing to the county or city, an 
e-mail is sent to the Electronic Records Management System (ERMS) Support Team informing 
them that the project is completed in Doc Express.  
 
GUIDELINES FOR PERFORMING THE MATERIALS REVIEW 
The District Materials Engineer compares the required method of acceptance as described in IM 
204, IM 204 Supplemental and the contract documents with information on the material review 
sheets prepared by the Project Engineer.  
 
Combining more than one project onto one set of material review sheets may be allowed under 
the following conditions: 
 
 Tied under one contract 
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 Similar types of work 
 
 Materials or mixtures furnished to the projects are from a common plant or source, making it 

difficult to separate quantities to each individual project (i.e., HMA, PCC or aggregates). 
 
The material review sheets are found on the Construction and Materials Office website 
http://www.iowadot.gov/Construction_Materials/materialsforms/auditforms.xlsx. They provide a 
format and guidance in summarizing the materials documentation for various types of work. 
These sheets are completed by the Project Engineer and submitted to the District Materials 
Engineer. 
 
The Miscellaneous Materials sheet is used for documenting items that are not identified on the 
sheets representing specific types of work. The Miscellaneous Materials sheet may be used to 
supplement any of the review sheets.  
 
Documentation on the review sheets should normally be prepared using the following form for 
the various methods of acceptance: 
 
Approved Brand/Source Identify only the brand or source of the material with no 

specific quantity. 
 
Approved Brand/Source and/or Batch Identify only the brand or source of the material and the 

lot or batch used with no specific quantity. 
 
Certified Materials Identify the quantity of the material certified by the 

supplier (except materials represented on a plant 
report). 

 
Plant Reports Identify the quantity of mixture required and the 

quantity represented on plant reports. 
 
Tests Identify the required number of tests and the actual 

tests reported to the project. 
 
Fabrication Reports Identify the number of units represented by fabrication 

reports (i.e., number of beams, lbs., etc.). 
 
All materials are to be documented on the review sheet except materials considered as Small 
Quantities, (Appendix A). Small Quantity items need not be documented on the review sheets. 
 
The review of a material item may be considered acceptable if at least 98% of the required 
documentation for the material used is accounted for in Doc Express. The agency person 
responsible for preparing the review quantities, in each category, shall date and sign the 
signature line representing the Project Engineer’s Office. 
 
NONCOMPLIANT TESTS 
The Project Engineer furnishes the summary Noncompliant Tests or Measurements of Material 
Incorporated into the Project. The Project Engineer attaches this summary to the Final Payment 
Form #830436 or the Certificate of Completion and Final Acceptance of Agreement Work, Form 
#640003. 
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GUIDELINES FOR DME FOR WAIVING MATERIAL FROM 
THE FINAL MATERIALS REVIEW 

 

MATERIAL UNITS 
MAXIMUM 
QUANTITY 
BY ITEM 

Aggregate Tons 200 
Asphalt, Cutback Gal. 100 
Asphalt, Emulsified Gal. 100 
Asphalt, Hot Mix Tons 50 
Aprons: RCP or CMP Ea. 4 
Base Repair: HMA or PCC S.Y. 100 
Conduit Ft. 50 
Culvert Pipe: RCP, CMP or PE Ft. 30 
Delineators Ea. 10 
Delineator Posts Ea. 10 
Dowel Baskets, Epoxy Coated Ea. 10 
Fabric Engineering, Erosion Control S.Y. 100 
Fabric Engineering, Silt Fence Ft. 100 
Iron Casting, Manhole Covers, Etc. Ea. 1 
Joint Filler, Preformed Ft. 100 
Lighting Material, Ground Rods Ea. 2 
Lighting Material, Wire/Cable Ft. 250 
Paint, Bridge Sq.Ft. 250 
Pavement S.Y. 100 
Pavement Markings Sta. 25 
Pipe, Rodent Guard for CMP Ea. 5 
Pipe, Rodent Guard for P.E. Pipe Ea. 5 
Seed, Fertilizer/Mulch Acres 1 
Signing Materials, Finished Sign Sq. Ft. 20 
Signing Materials, Wood Posts Ft. 50 
Steel Reinforcement, Plain, Epoxy Coated, Stainless Lbs. 500 
Structural Concrete C.Y. 25 
Subdrain, CMP Ft. 250 
Subdrain, CMP Outlet Ea. 5 

October 16, 2018 Matls. IM 101 
Supersedes April 17, 2018  
 
 

  
 

4 

 
When acceptance of noncompliant materials is made by a means other than using established 
price adjustment schedules, the basis of acceptance requires an explanation by the District 
Materials Engineer.  
 
Deviations from the prescribed sampling and testing frequency or the basis of acceptance as 
described in IM 204, also require an explanation. 
 
Explanations for issues described above should be addressed to Office of Construction and 
Materials with copies to the Project Engineer and the Doc Express file. 
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GUIDELINES FOR DME FOR WAIVING MATERIAL FROM 
THE FINAL MATERIALS REVIEW 

 

MATERIAL UNITS 
MAXIMUM 
QUANTITY 
BY ITEM 

Aggregate Tons 200 
Asphalt, Cutback Gal. 100 
Asphalt, Emulsified Gal. 100 
Asphalt, Hot Mix Tons 50 
Aprons: RCP or CMP Ea. 4 
Base Repair: HMA or PCC S.Y. 100 
Conduit Ft. 50 
Culvert Pipe: RCP, CMP or PE Ft. 30 
Delineators Ea. 10 
Delineator Posts Ea. 10 
Dowel Baskets, Epoxy Coated Ea. 10 
Fabric Engineering, Erosion Control S.Y. 100 
Fabric Engineering, Silt Fence Ft. 100 
Iron Casting, Manhole Covers, Etc. Ea. 1 
Joint Filler, Preformed Ft. 100 
Lighting Material, Ground Rods Ea. 2 
Lighting Material, Wire/Cable Ft. 250 
Paint, Bridge Sq.Ft. 250 
Pavement S.Y. 100 
Pavement Markings Sta. 25 
Pipe, Rodent Guard for CMP Ea. 5 
Pipe, Rodent Guard for P.E. Pipe Ea. 5 
Seed, Fertilizer/Mulch Acres 1 
Signing Materials, Finished Sign Sq. Ft. 20 
Signing Materials, Wood Posts Ft. 50 
Steel Reinforcement, Plain, Epoxy Coated, Stainless Lbs. 500 
Structural Concrete C.Y. 25 
Subdrain, CMP Ft. 250 
Subdrain, CMP Outlet Ea. 5 
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Subdrain, P.E. Ft. 250 
Subdrain, P.E. Outlet Ea. 5 
   

 



 
 

 
101 AUDIT SHEETS

 

MATERIALS
INSTRUCTIONAL 

MEMORANDUM 101
AUDIT SHEETS
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v 10.162016  Material Review Forms - 101
Project Number: 

Contract No.: 

County: 

Contractor: 

Type Of Work: 

X Mark the 101 Sheets & Support Documents included in this Materials Review
Roadway & Borrow Excavations and Embankments

  Aggregates (Proportioned)
  Aggregates (Non-Proportioned)
  Bridge Deck Overlay

 Concrete Structures
  Culvert, Storm Sewer Pipe & Subdrain
  Guardrail and Safety Enhancement
  HMA Paving & Cold-In-Place Recycling

 Portland Cement Concrete Paving & Base Repair
  Miscellaneous Materials

 Lighting & Signals

Project Engineer's Office Prepared By: Date:

District Materials Reviewed By: Date:

Comments:
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2016

Project No.: 

Refer to IM 204, Appendix A

Contract Documented
Item No.

Q/C Proctor Tests 1 / soil class
Verification Proctor Tests 1 / 10 req'd QC tests
Q/C Moisture Tests 1 / lift / 1500 ft (for max 1300 cy)
Verification Moisture Tests 1 / 10 req'd QC tests
Q/C In-Place Density Tests 1 / lift / 1500 ft (for max 1300 cy)
Verification Density Tests 1 / 10 req'd QC tests

Proctor Test 1 / project or systems approach
Moisture Test Witness 1 / project or systems approach
In-Place Density Test Witness 1 / project or systems approach

Comments:

Construction and Materials Review

Roadway & Borrow Excavations and Embankments

0 Contract No.: 0

Independent Assurance Tests --- Materials will furnish report(s)

Job Control Tests (Construction)

Required
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2016

Project No.: Contract No.: 

Refer to IM 204 for Acceptance of Materials

Basis of Acceptance

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Comments:

Construction and Materials Review
AGGREGATES

Proportioned Aggregates - ( HMA Paving, PCC Paving, Structural Concrete, etc. )

Type of Aggregate Source / T203 A-Number
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2016

Project No.: Contract No.: 

Refer to IM 204 for Acceptance of Materials

Basis of Acceptance

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Comments:

Construction and Materials Review
AGGREGATES

Proportioned Aggregates - ( HMA Paving, PCC Paving, Structural Concrete, etc. )

Type of Aggregate Source / T203 A-Number
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2016

Project No.: Contract No.: 

Refer to IM 204 for Acceptance of Materials

Basis of Acceptance
Contract Quantity
Item No. Documented

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Cert.

Comments:

Construction and Materials Review
AGGREGATES

Non-Proportioned Aggregates (Porous Backfill, Subbase, Revetment, Etc…)

Type of Aggregate Source / T203 A-Number
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2016

Project No.: Contract No.: 

Refer to IM 204 for Acceptance of Materials

Contract 
Item No.

Basis of Acceptance

Curing Compound, White Approved Brand / Batch #

Refer to IM 204 for Acceptance of Materials

Job Control Tests (Construction) Form Documented

Fine agg.- CPI process control grad. QC (HPC-O) 1 Test / Lot* 800240
Fine agg.- Verification grad. (HPC-O) 1 per project 821283

Coarse agg.- CPI process control grad. QC (HPC-O) 1 Test / Lot* 800240
Coarse agg.- Verification grad. (HPC-O) 1 per project 821283

Air Test 1 / 100 SY* 830242
Slump Test 1 / 100 SY* 830242
Density-Nuclear 6 / bridge or min. 3 per placement
Smoothness (Yes or No) Cert. Report 821301

* For Ready Mix,1/ 30yd3, min 1/day

Coarse aggregate-quality 1 / project
Cement 1 / project
Smoothness 1 set wheeltracks (minimum) 821301

Nuclear test-densities Witness 1297

Compression cylinders (primary projects only) 3 / project

*See IM 535, Quality Control Sampling, Testing and Reporting, fo
required testing frequency

Comments:

Independent Assurance --- Materials will furnish report(s)

Department Info --- Materials will furnish report(s)

Verification Tests --- Materials will furnish report(s)

Construction and Materials Review

BRIDGE DECK OVERLAY

Quantity Quantity
Mix Type Paid Documented

Approved Brand &/or Batch #Items

Required
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2016

Project No.: Contract No.: 

Refer to IM 204 for Acceptance of Materials

Contract 
Item No.

Basis of Acceptance

Curing Compound, White Approved Brand / Batch #

Refer to IM 204 for Acceptance of Materials

Job Control Tests (Construction) Form Documented

Fine agg.- CPI process control grad. QC (HPC-O) 1 Test / Lot* 800240
Fine agg.- Verification grad. (HPC-O) 1 per project 821283

Coarse agg.- CPI process control grad. QC (HPC-O) 1 Test / Lot* 800240
Coarse agg.- Verification grad. (HPC-O) 1 per project 821283

Air Test 1 / 100 SY* 830242
Slump Test 1 / 100 SY* 830242
Density-Nuclear 6 / bridge or min. 3 per placement
Smoothness (Yes or No) Cert. Report 821301

* For Ready Mix,1/ 30yd3, min 1/day

Coarse aggregate-quality 1 / project
Cement 1 / project
Smoothness 1 set wheeltracks (minimum) 821301

Nuclear test-densities Witness 1297

Compression cylinders (primary projects only) 3 / project

*See IM 535, Quality Control Sampling, Testing and Reporting, fo
required testing frequency

Comments:

Independent Assurance --- Materials will furnish report(s)

Department Info --- Materials will furnish report(s)

Verification Tests --- Materials will furnish report(s)

Construction and Materials Review

BRIDGE DECK OVERLAY

Quantity Quantity
Mix Type Paid Documented

Approved Brand &/or Batch #Items

Required
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2016 Page 1 of 2

Project No.: Contract No.: 

Contract 
Item No.

Refer to IM 204, Appendix H

Contract Basis of Acceptance Unit Quantity Quantity
Item No. Paid Documented

Beams, prestressed Fabrication Report Each
Piling, wood Cert or Test Rpt from Approved Agency Lf.
Piling, steel H (42) Approved Source/Heat No's/Mill Test Rpt
Piling, steel H (53) Approved Source/Heat No's/Mill Test Rpt
Piling, steel H (____) Approved Source/Heat No's/Mill Test Rpt Lf.
Piling, steel H (____) Approved Source/Heat No's/Mill Test Rpt Lf.
Pile Points Approved Manufacturer or Supplier Each
Piling, concrete Fabrication Report Each
Reinforcing steel, uncoated Mill Cert Lbs.
Epoxy coated steel Mill Cert, Epoxy Cert & Test Report Lbs.
Stainless Steel Reinforcing Mill Cert & Test Report Lbs.
Steel diaphragms Approved Shop Drawing & Fab Report Lbs.
Floor drains Approved Shop Drawing & Fab Report Lbs.
Steel masonary plates Approved Shop Drawing & Fab Repor Lbs.
Structural steel Approved Shop Drawing & Fab Repor Lbs.

Required Reported
Plastic Conduit Size/Type Test Report
Plastic Conduit Size/Type Test Report
Plastic Conduit Size/Type Test Report
Bronze bearing plates Test Report

Steel Conduit Size Approved Manufacturer / Brand
Steel Conduit Size Approved Manufacturer / Brand
Steel Conduit Size Approved Manufacturer / Brand

Contract 
Item No. Basis of Acceptance

Curing Compound, White Approved Brand / Lot #
Curing Compound, Clear
Paint, Bridge Approved Brand

Type:
Paint, Bridge Approved Brand

Type:
Paint, Bridge Approved Brand

Type:

Comments:

Construction and Materials Review

CONCRETE STRUCTURES

Quantity Paid
Plant

Documented Qty.
Mix Type (C.Y. or L.F.) (C.Y.)

Items

Approved Manufacturer / Brand

Items

Approved Brand

Approved Brand, & / or Batch #
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2016

Contract No.: 

Refer to IM 441*, 445*, and 446          * Requires "End Of Project Delivery Summary"

Concrete Rdwy, Ent, Arch, Aprons;  CMP Rdwy, Ent. Arch, Aprons;  PE Pipe (12"-36" Dia.); Precast RCB sections.

Basis of Acceptance

Contract Quantity Quantity
Item No. Diameter Source Paid Documented

Refer to IM 204, Appendix  V &  IM 443 PE Tubing & Rodent Guards

Contract 
Item No. Diameter Basis of Accept.

Comments:

Construction and Materials Review
CULVERT, STORM SEWER AND SUBDRAIN PIPE

Project No.: 

ALL PIPE IN THIS SECTION NEED CERTIFICATION FROM AN APPROVED SOURCE

Description

ALL SUBDRAIN ITEMS IN THIS SECTION NEED TO BE FROM AN APPROVED SOURCE OR BRAND

Description Approved Source / Brand

2016 Page 2 of 2

Project No.: 

Refer to IM 204 for Acceptance of Materials

Job Control Tests (Construction) Form Documented

Fine agg.- CPI process control grad. QC 1 Test / Lot* 800240
Fine agg.- Verification grad. 1st day, then 20% 821283

1/deck/wk
Int. agg. - CPI process control grad. QC 1 Test / Lot* 800240
Int. agg.- Verification grad. 1st day, then 20% 821283

1/deck/wk
Coarse agg.- CPI process control grad. QC 1 Test / Lot* 800240
Coarse agg.- Verification grad. 1st day, then 20% 821283

1/deck/wk
Air Test 1 / 30 CY 145 / 115
Air Test (Unit Weight) Grout mix 1 / 4-hr
Slump test 1 / 30 CY 145 / 115
Efflux Test (Flowable Mortar /Grout mix) 1 / 4-hr
Smoothness ( Yes or No ) Cert. Test    821301

Documented

Coarse aggregate-quality 1 / 1000 CY
Cement 1 / 1000 CY
GGBFS 1 / 1000 CY
Reinforcing Steel IM 451
Reinforcing Steel, epoxy IM 451.03B
Smoothness 10% of project 821301

Documented

Slump 1 / Project or Systems Approach
Plastic Air 1 / Project or Systems Approach
Gradation Test ( Splits W/ Monitor ) 1 / Project or Systems Approach

Documented

Compression cylinders when required

*See IM 528, Quality Control Sampling, Testing and Reporting, for
required testing frequency.

Comments:

Construction and Materials Review
CONCRETE STRUCTURES

Contract No.: 

Required

Required

Department Info --- Materials  will firnish report(s) Required

Independent Assurance --- Materials will furnish report(s) Required

Verification Tests --- Materials will furnish report(s)
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2016

Contract No.: 

Refer to IM 441*, 445*, and 446          * Requires "End Of Project Delivery Summary"

Concrete Rdwy, Ent, Arch, Aprons;  CMP Rdwy, Ent. Arch, Aprons;  PE Pipe (12"-36" Dia.); Precast RCB sections.

Basis of Acceptance

Contract Quantity Quantity
Item No. Diameter Source Paid Documented

Refer to IM 204, Appendix  V &  IM 443 PE Tubing & Rodent Guards

Contract 
Item No. Diameter Basis of Accept.

Comments:

Construction and Materials Review
CULVERT, STORM SEWER AND SUBDRAIN PIPE

Project No.: 

ALL PIPE IN THIS SECTION NEED CERTIFICATION FROM AN APPROVED SOURCE

Description

ALL SUBDRAIN ITEMS IN THIS SECTION NEED TO BE FROM AN APPROVED SOURCE OR BRAND

Description Approved Source / Brand
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2016

Project No.:

Refer to IM 204  Appendix H,  IM 455 &  IM 462

Contract Unit Quantity Quantity
Item No. Paid Documented

Posts for guardrail , wood Cert or Test Report Each
Steel Beam Guardrail Approved Source Lf.
Guardrail Cable Test Report Lf.
Steel, Guardrail Posts Certified Mill Test Report Each
BA transition connnection Test Report Each
BA transition connnection Test Report Each
BA end anchor, bolted Test Report Each
BA end anchor, bolted Test Report Each
BA end terminal Test Report Each
BA end terminal Test Report Each
BA end anchor, cable Test Report Each
BA end anchor, cable Test Report Each
Delineators posts Test Report Each
Object Markers, Type 3 Test Report Each

Contract 
Item No.

Delineators, amber
Delineators, white
Impact Attenuators
High Tension Cabel Guardrail

Contract 
Item No. Unit Required Documented

Comments:

Construction and Materials Review
GUARDRAIL & SAFETY ENHANCEMENT

Contract No.: 

Approved Source

Basis of Acceptance

Item Basis of Acceptance

Item Basis of Acceptance  Brand / Source

Approved Brand
Approved Brand

Approved Source

Miscellaneous

Item
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2016

Project No.:

Refer to IM 204  Appendix H,  IM 455 &  IM 462

Contract Unit Quantity Quantity
Item No. Paid Documented

Posts for guardrail , wood Cert or Test Report Each
Steel Beam Guardrail Approved Source Lf.
Guardrail Cable Test Report Lf.
Steel, Guardrail Posts Certified Mill Test Report Each
BA transition connnection Test Report Each
BA transition connnection Test Report Each
BA end anchor, bolted Test Report Each
BA end anchor, bolted Test Report Each
BA end terminal Test Report Each
BA end terminal Test Report Each
BA end anchor, cable Test Report Each
BA end anchor, cable Test Report Each
Delineators posts Test Report Each
Object Markers, Type 3 Test Report Each

Contract 
Item No.

Delineators, amber
Delineators, white
Impact Attenuators
High Tension Cabel Guardrail

Contract 
Item No. Unit Required Documented

Comments:

Construction and Materials Review
GUARDRAIL & SAFETY ENHANCEMENT

Contract No.: 

Approved Source

Basis of Acceptance

Item Basis of Acceptance

Item Basis of Acceptance  Brand / Source

Approved Brand
Approved Brand

Approved Source

Miscellaneous

Item
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2016

Project No.: 
Refer to IM 204 Appendix F,  IM 437,  IM 510,  IM 511

Contract 
Item No. Material

Binder
Binder

Quantity
Contract Documented
Item No. Tons

Documented
Combined aggregate-gradation (CPI) 1 Cert Test / Lot
Binder (DSR) Sample 1 / Day
Binder (DSR) Tests 1st Day - 1 / Wk
Tack Viscosity or Residue 1 per project
Stabilizing Agent (DSR) or Residue 1 / day
Lab density (QMA) No. of tests based on production
Field Voids 1 per lot
Film Thickness 1 per lot
Smoothness ( Yes or No ) Certified Test Rpt
Field Density (Cold-in-Place) 10 / lot
Field Moisture (Cold-in-Place) 10 / lot
Seal Coat Compatibility 1st Day - 1 / Wk

Verification gradation tests (Splits W / CPI) 1st Day + 20% 201
Aggregate Quality 1 / 20,000 Tons of Mix
AC Binder 1 / 20,000 Tons of Mix
Uncompacted mixture (Lab Density/Voids) 1/day
Smoothness  ( Yes or No ) 10% of project 821301
Stablizing Agent 1 per project

Compacted mixture (Lab Density/Voids) 1 / Project or 800242
Systems Approach

Aggregate Gradation (Splits W / Monitor) 1 / Project or
Systems Approach

Comments:

Emulsion / Cutbacks

Type Source

Construction and Materials Review

HMA PAVING and COLD-IN-PLACE RECYCLING
Contract No.:  

Quantity

Mix Design No.

Verification Test --- Materials will furnish report(s)

PWL or Small Qty's

PWL or Small Qty's
PWL or Small Qty's

Independent Assurance --- Materials  will furnish report(s)

Emulsion / Cutbacks

Required

PWL or Small Qty's

Job Control Tests (Construction)

Tons or S.Y

PWL or Small Qty's

Paid
Basis of Acceptance

Stabilizing Agent

PWL or Small Qty's
PWL or Small Qty's
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2016

Project No.: Contract No.: test2

Refer to IM 204  Appendix  H
Contract Qty. Paid
Item No. Mix Type C.Y. or S.Y.

Job Control Tests (Construction)

Items Form Required Docum.

Fine agg.- gradation process control QC 1/ 1500 CY 800240
Fine agg.- verification monitor grad. 1st day, then 2/lot 821283
Intermediate agg.- gradation process control QC 1/ 1500 CY 800240
Intermediate agg.- verification monitor grad 1st day, then 2/lot 821283
Coarse agg.- gradation process control QC 1/ 1500 CY 800240
Coarse agg.- verification monitor grad. 1st day, then 2/lot 821283
Air Test (Paving w / Transit mix, Ver.) 1 / 350 CY 115

(Paving, Central Batch, Ver.) 1 / 700 CY 115

Fine agg.- gradation process control QC 1 / lot 800240
Fine agg.- verification monitor grad. 1st day, then 1/lot 821283
Intermediate agg.- gradation process control QC 1 / lot 800240
Intermediate agg.- verification monitor grad 1st day, then 1/lot 821283
Coarse agg.- gradation process control QC 1 / lot 800240
Coarse agg.- verification monitor grad. 1st day, then 1/lot 821283
Air Test (Base Repair Only) 1 / 30 CY 115

(Paving w / Transit mix) 1 /  100 CY 115
(Paving Only, Central Batch) 1 / 700 CY 115

Slump test (Base Repair Only) 1 / 30 CY 115
(Fixed Form w / Transit mix) 1 / 100 CY or 1 / pour 115
(Fixed Form Only) 1 / 700 CY or 1 / pour 115

Maturity - ( Curves & Verifications )
Thickness (hardened concrete) 1 / 2000 SY
Smoothness  ( Yes or No ) Cert. Test  821301
Water (other than city) Test Report  1 / Source

Comments:

C.Y.Plant

Non-QMC

Both QMC and Non-QMC

Qty. Documented

Page 1 of 2
Construction and Materials Review

PORTLAND CEMENT CONCRETE PAVING & BASE REPAIR

Basis of Acceptance
QMC
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2016

Project No.: Contract No.: test2

Refer to IM 204  Appendix  H
Contract Qty. Paid
Item No. Mix Type C.Y. or S.Y.

Job Control Tests (Construction)

Items Form Required Docum.

Fine agg.- gradation process control QC 1/ 1500 CY 800240
Fine agg.- verification monitor grad. 1st day, then 2/lot 821283
Intermediate agg.- gradation process control QC 1/ 1500 CY 800240
Intermediate agg.- verification monitor grad 1st day, then 2/lot 821283
Coarse agg.- gradation process control QC 1/ 1500 CY 800240
Coarse agg.- verification monitor grad. 1st day, then 2/lot 821283
Air Test (Paving w / Transit mix, Ver.) 1 / 350 CY 115

(Paving, Central Batch, Ver.) 1 / 700 CY 115

Fine agg.- gradation process control QC 1 / lot 800240
Fine agg.- verification monitor grad. 1st day, then 1/lot 821283
Intermediate agg.- gradation process control QC 1 / lot 800240
Intermediate agg.- verification monitor grad 1st day, then 1/lot 821283
Coarse agg.- gradation process control QC 1 / lot 800240
Coarse agg.- verification monitor grad. 1st day, then 1/lot 821283
Air Test (Base Repair Only) 1 / 30 CY 115

(Paving w / Transit mix) 1 /  100 CY 115
(Paving Only, Central Batch) 1 / 700 CY 115

Slump test (Base Repair Only) 1 / 30 CY 115
(Fixed Form w / Transit mix) 1 / 100 CY or 1 / pour 115
(Fixed Form Only) 1 / 700 CY or 1 / pour 115

Maturity - ( Curves & Verifications )
Thickness (hardened concrete) 1 / 2000 SY
Smoothness  ( Yes or No ) Cert. Test  821301
Water (other than city) Test Report  1 / Source

Comments:

C.Y.Plant

Non-QMC

Both QMC and Non-QMC

Qty. Documented

Page 1 of 2
Construction and Materials Review

PORTLAND CEMENT CONCRETE PAVING & BASE REPAIR

Basis of Acceptance
QMC
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2016

Project No.: Contract No.: 

Contract 
Item No.

Curing Compound, White
Curing Compound, Clear
Concrete Sealer
Engineering Fabric
Grout, Polymer
Joint Filler, Flex Foam
                  Type CF & EF

Basis of Acceptance Units

Coarse aggreg Dowels Approved Source/Letter of Compliance Lbs
Dowel Baskets Approved Source/Letter of Compliance Lbs
Tie Bars Approved Source/Letter of Compliance L.F.
Reinf.Steel EpoxApproved Source/ Identification List Lbs.

Mill Test Reports / Epoxy Cert.
Comments:

Verification Tests (Paving Only) --- Materials will furnish report(s) Required Documented

Coarse aggregate - quality 1 / 100,000 SY
Cement   1 / 100,000 SY
Fly Ash   -------   Type 1 / 100,000 SY
GGBFS 1 / 100,000 SY
Reinforcing Steel 1 / District / Year
Reinforcing Steel, epoxy 1 / District / Year

Independent Assurance --- Materials will furnish report(s) Required Documented

Thickness Cores 10% of project
Smoothness  ( Yes or No ) 10% of project
Gradation Test ( Splits W/ Monitor ) 1 / Project or Systems Approach

Comments:

Approved Brand

Approved Brand

Items Source

Approved Brand
Approved Brand
Approved Brand

Approved Brand / Batch #

Page 2 of 2
Construction and Materials Review

PORTLAND CEMENT CONCRETE PAVING & BASE REPAIR

Items Basis of Acceptance Approved Brand &/or Batch # 
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2016

Contract No.:

Refer to IM 204 for Acceptance of Materials

Contract Quantity I.M.
Item No. Unit Paid Spec. Brand or Source

Comments:

Construction and Materials Review
MISCELLANEOUS MATERIALS

(Pavement Markings, Beads,  Erosion Control Items, Signing, Etc…..)

Project No.: 

Item Basis of Acceptance
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2016

Contract No.:

Refer to IM 204 for Acceptance of Materials

Contract Quantity I.M.
Item No. Unit Paid Spec. Brand or Source

Comments:

Construction and Materials Review
MISCELLANEOUS MATERIALS

(Pavement Markings, Beads,  Erosion Control Items, Signing, Etc…..)

Project No.: 

Item Basis of Acceptance
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2016

Project No.:

Refer to IM 204  Appendix Z,  ( Spec. 2523.03B )
Approved Source, Approved Shop Drawings

Light & Signal Poles
Contract Quantity Quantity
Item No. Paid Documented

Signal Heads, Luminars, Cabinets, Circuit Breakers, Loop Detectors, Video Detectors, RM40 Connectors,

Wire Cable, Surge Suppressors, Fuse Holders, etc.  Spec. 2523.03B

Item No.

Item No.

Cirtcuit Test  (  Yes or No  )

Comments:

Source / Brand

Description

Electrical Components Accepted by Approved Catalog Cuts

Description

Electrical Components Accepted by Approve Brand  - ( Conduit, Anchor Bolts )

Basis of Acceptance

Construction and Materials Review
LIGHTING & SIGNALS

Contract No.: 

Description Basis of Acceptance
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2016

Project No.:

Refer to IM 204  Appendix Z,  ( Spec. 2523.03B )
Approved Source, Approved Shop Drawings

Light & Signal Poles
Contract Quantity Quantity
Item No. Paid Documented

Signal Heads, Luminars, Cabinets, Circuit Breakers, Loop Detectors, Video Detectors, RM40 Connectors,

Wire Cable, Surge Suppressors, Fuse Holders, etc.  Spec. 2523.03B

Item No.

Item No.

Cirtcuit Test  (  Yes or No  )

Comments:

Source / Brand

Description

Electrical Components Accepted by Approved Catalog Cuts

Description

Electrical Components Accepted by Approve Brand  - ( Conduit, Anchor Bolts )

Basis of Acceptance

Construction and Materials Review
LIGHTING & SIGNALS

Contract No.: 

Description Basis of Acceptance
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Office of Construction &Materials 

INSPECTION SERVICES PROVIDED TO COUNTIES, CITIES, AND OTHER STATE AGENCIES 
 
INTRODUCTION
The purpose of this Instructional Memorandum is to outline the procedures to be followed for 
materials quality assurance inspection and other materials associated services performed for 
counties, cities, and other state agencies. This is in accordance with the Code of Federal 
Regulations, Code of Iowa, the Iowa Administrative Code, and the Iowa Department of 
Transportation Policies and Procedures Manual. 
 
The level and type of review required depends on the category to which the project belongs, as 
defined below: 
 
Category: 

1. Federally Funded County and City Road, Street, and Bridge Projects. 
 Surface Transportation Program (STP-S, STP-U, STP-A, CS-TS-STP-U, STP-S-TS) 
 Highway Demonstration Program (HDP, DE, DPI, DE-RP, DPR) 
 Highway Bridge Reconstruction and Rehabilitation Program (BROS, BHOS, BRM, 

BHM, BRS, BHS, BR-RP) 
 Innovative Bridge Research and Construction Program (IBRC) 
 National Historic Covered Bridge Preservation Program (HCBP) 
 Highway Safety Improvement Program (HSIP, HSIPX, HSIP-S) 
 Emergency Relief (ER) 
 Economic Stimulus / Recovery Act (ESFM, ESFTA, ESIM, ESIMX, ESL, ESP, ESR) 
 Transportation Community System Preservation Program (TCSP)  
 

2. Federally Funded County and City Non-highway Projects. 
 Transportation Enhancement (STP-E, STP-ES, STP-ES-E) 
 Federal Recreational Trails (NRT) 
 Safe Routes to School (SRTS, SRTS-S, SRTS-U) 
 National Scenic Byways (SB-IA) 
 Transportation Enhancement Earmarks (EDP) 
 Transportation Alternatives (TAP-T, TAP-U, TAP-R) 

 
3. State-assisted projects or cooperative projects involving through traffic lanes on 

primary roads, including turn lanes and other work within the primary right-of-way that 
will be owned and maintained by the Department. 
 U-STEP/C-STEP (UST, CST) 
 RISE (RC, RM, RFM, RP, RPX, RCX, RFMX, RP-M) 
 Traffic Safety Improvement Program (CS-TSF, FM-TSF) 
 Parks and Institutional Roads and other State agencies (SP, BR, DHS, DC, SFB, 
SCG) 

 
4. Farm-to-Market, Local, or State-assisted projects on county roads or city streets that 

do not involve any work on primary highway through traffic lanes or turn lanes that will 
be owned and maintained by the Department. 
 Farm-to-Market (FM, LFM) 
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C. Source Inspection 
 

The DME and the Office of Construction and Materials will assist the local agency with the 
source inspection listed in IM 204 as well as aggregate sources.  When required or 
requested the Office of Construction and Materials will arrange for inspection of materials 
furnished from outside the State of Iowa in areas where normal routine inspection service is 
available either by Iowa DOT personnel, other agencies, or consulting firms. 

 
1. For Category 1 Projects, the source inspection requirements of IM 205 and IM 204 will 

be followed. 
2. For Category 2 Projects, the DME, when requested, will perform the source inspection 

tasks in IM 204. 
3. For Category 3 Projects (except FM) the DME, when requested, will perform the source 

inspection tasks in IM 204. 
4. For Category 4 Projects (All Projects), the DME, when requested, will perform the 

source inspection tasks in IM 204. This source inspection will include inspection for 
precast and prestressed concrete bridge units (Specification Section 2407 items) on FM 
and Federal-aid Swap projects, unless specifically requested by the local agency to be 
excluded form inspection.  

 
D. Project Inspection 
 

1. For Category 1 Projects, the inspection requirements of IM 205 and IM 204 will be 
followed. 

2. For Category 2 Projects, the DME, when requested, will perform the DME tasks in IM 
204. 

3. For Category 3 Projects except FM, the DME, when requested, will perform the DME 
tasks in IM 204. 

4. For Category 4 Projects (FM and Federal-aid Swap projects only), the DME, when 
requested, will perform limited testing. 
a) HMA mix design paper review or evaluation of test strip results. 
b) Verification testing of un-compacted mixture will be done the first day and then one 

test per week maximum. 
c) Verification testing of asphalt binder will be done the first day and then one test per 

week maximum. 
d) Verification testing of smoothness will be done at the rate in IM 204. 
 

CERTIFICATION PROCEDURES 
Certification by the DME on form 830436 or 640003 will be based on the category.  The form 
830436 has qualifying statements that are to be used by the DME depending on the level of 
audit.  The Office of Construction and Materials does not send a certification to the FHWA on 
local agency projects.   

A. Certification 
  

1. For Category 1 Projects, the local agency will certify the work was completed in 
substantial compliance with the plans and specifications, including the materials 
incorporated.  
The DME will sign the form 830436 with the qualifying statement marked if appropriate 
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 RISE (RC, RCX, RM, RMX, RFM, RFMX, RP-M) 
 Traffic Safety Improvement Program (FM-TSF, L-TSF, CS-TSF) 
 State Bridge (SBRC, SBRM, SBRFM) 
 State Recreational Trails (RT) 
 Curb Ramp Program (ADA) 
 Federal-aid Swap (BHM-SWAP, BHOS-SWAP, BHS-SWAP, BRM-SWAP, BROS-

SWAP, BRS-SWAP, STBG-SWAP, ICAAP-SWAP, HSIP-SWAP) 
 100% Locally funded city or county projects let at the Department (L, CS).  Note:  

100% locally funded city or county projects that are let locally have no Department 
involvement in any aspect of the project development or construction. 

 
QUALITY ASSURANCE PROCEDURES 
Project materials quality assurance inspection services and other materials associated services 
provided to counties, cities, and other state agencies will be billed to them.  For Category 2-4 
projects, a written request outlining the services requested must be submitted from the 
contracting authority to the DME.  A copy will be forwarded to the Office of Construction and 
Materials.  For Category 1 projects no written request is required. 
 

A. Invoicing for Materials Inspection. 
 

The Office of Construction and Materials will invoice counties and cities as follows: 
 

1. Invoicing for project inspection costs will be based on a cost per test basis, which 
is calculated at the beginning of the calendar year using a running average of the 
previous four years' cost and work experience. These rates shall apply to 
inspection performed during that calendar year. Invoicing for requested 
investigations or surveys for location, quantity, or quality of material resources will 
be based on actual total time, mileage and expense costs incurred in the 
investigation or survey. 

 
2. For Federal Aid and County Farm to Market and qualifying State-Assisted Projects, 

the invoices will be prepared and forwarded to the Office of Finance for all inspection 
performed upon processing of the project final estimates. 

 
3. For other projects, except when other arrangements are made, an invoice will be 

prepared at the end of the calendar year and forwarded to the Office of Finance 
invoices for all inspection performed to date on the basis of contract quantities. If a 
county or city wishes to be billed at the completion of a project they must notify the 
District Materials Engineer of the project completion and request a billing. 

 
4. When source inspection is performed by other agencies or by consultant, the local 

agency will be invoiced the actual costs incurred.  
 

B. Equipment Calibration 
 
 The DME may assist the local agency in witnessing the calibration of PCC and HMA plant 

equipment for Category 1-3 Projects and for Category 4 projects (FM and Federal-aid Swap 
projects only).   
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830436 has qualifying statements that are to be used by the DME depending on the level of 
audit.  The Office of Construction and Materials does not send a certification to the FHWA on 
local agency projects.   

A. Certification 
  

1. For Category 1 Projects, the local agency will certify the work was completed in 
substantial compliance with the plans and specifications, including the materials 
incorporated.  
The DME will sign the form 830436 with the qualifying statement marked if appropriate 
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based on the level of audit performed.  
2. For Category 2 Projects, the local agency will certify the work was completed in 

substantial compliance with the plans, specifications, and agreements (when 
applicable). 
If required, the DME will sign the form 830436 with the qualifying statement marked if 
appropriate based on the level of audit performed. 

3. For Category 3 Projects, the local agency will certify the work was completed in 
substantial compliance with the plans and specifications, including the materials 
incorporated. 
The DME may be required to sign form 640003.  The DME may designate specific 
materials or contract items that have been reviewed. 

4. For Category 4 Projects that are state assisted or that are FM or Federal-aid Swap, the 
local agency will certify the work was completed in substantial compliance with the 
plans, specifications, and agreements (when applicable). 
No DME signature is required. 
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***GENERAL REWRITE – PLEASE READ CAREFULLY.*** 
  

IOWA DOT INSPECTION COSTS 
  

Function Description 
No. of Tests 

in 2017 
 

2018 Avg. 
Cost Per Test 

      
Aggregate 
853 Certified Aggregate 4,282 173.19 
856 Freeze - Thaw Tests 1,186 112.55 
857 Abrasion Test 1,932 67.17 
858 Coarse Aggregate Specific Gravity & Absorption 1,699 36.66 
859 Fine Aggregate Specific Gravity & Absorption 558 70.86 
860 Sieve Analysis & Plasticity Index 1,607 96.57 
861 Deleterious Material Determination 2,361 9.64 
862 AC Aggregate Specific Gravity & Absorption 114 328.32 
863 Aggregate Miscellaneous 124 198.91 
      
Asphalt Materials 
841 Materials Lab QMA 59 285.62 
865 AC Binder Analysis Complete 178 247.21 
866 DSR or Penetration or Viscosity 410 100.57 
867 Liquid Asphalt Complete Analysis 12 754.84 
868 Liquid Asphalt Partial Analysis 85 102.43 
870 Asphalt Type Joint 41 252.15 
872 Asphalt Mix Lab Density 1,301 95.44 
873 Asphalt Mix Max. Density 1,469 76.33 
874 Asphalt Mix Extraction & Gradation 96 1,114.61 
876 Asphalt Mix Special 1 7,108.12 
877 Asphalt Mix Design 9 2,859.30 
878 Asphalt Plant Calibration & Inspection 37 1,317.47 
879 Ignition Oven  106 97.99 
  
Cement 
882 Physical Cement Test 408 329.93 
883 Fine Aggregate Mortar Strength 0 0.00 
884 Lime - Fly Ash Physical Test 125 299.68 
885 Miscellaneous 21 128.16 
  
Chemical 
887 Concrete - Soil Chloride Determination 6 143.57 
890 Lime - Fly Ash 286 218.03 
891 Portland Cement 248 217.27 
892 Calcium & Sodium Chloride & Deicers 0 351.19 
893 Aggregate – Aluminum Oxide 1,426 96.20 
894 Concrete Admixtures 427 66.31 
895 Air Entraining Admixture 284 85.29 
      
Concrete 
840 Flowable Mortar 0 0.00 
900 Coring, Strength & Air  187 222.99 
901 Concrete Admixture Physical Test 13 198.23 
902 Concrete Durability 0 1,378.46 
903 Concrete Coring 826 162.39 
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904 Precast Bridge Beams 705 95.51 
905 Precast Piling 140 63.14 
906 Miscellaneous Precast Units 5 227.94 
907 Concrete & Clay Pipe 3 115.56 
908 Concrete Coating & Seal 2 95.07 
909 Concrete Miscellaneous 0 784.13 
910 Concrete Plant Calibration - Inspection 191 408.35 
      
Field Testing 
898 Asbestos S & T 160 117.19 
922 Nuclear Test Materials & Construction 6 378.00 
923 Profile Measurement (Bridge Decks) 22 812.42 
      
Lighting & Signal 
930 Lighting Materials 115 236.12 
931 Standard Light Poles 82 7.60 
932 Tower Light Poles 0 55.62 
      
Metals 
934 Calibration of Tension & Compression Testers 0 250.36 
936 Physical Test Structural Steel- Aluminum 19 3,226.34 
937 Reinforcing Steel 218 304.99 
938 Prestress Cables 0 422.86 
939 Casting 0 94.30 
940 Guardrail Cable, Rails & ACC 0 368.65 
941 Calibration of Beam Breakers 261 284.89 
942 Fence Material 2 949.56 
943 Weld Tests Operator 103 260.81 
945 Fasteners High Strength 283 89.99 
946 Fasteners Miscellaneous 441 67.19 
947 Steel & Aluminum Fabrication 13,212 76.47 
951 Radiograph Exams 0 179.77 
952 Miscellaneous Metals Testing 0 82.59 
      
Pavement Evaluation 
955 Pavement Ride Testing 3,709 18.29 
956 Pavement Friction Testing 2,544 28.92 
957 Pavement Deflection 2,140 104.75 
959 Test Equipment Calibrations 13 1,952.01 
961 California Profilometer (Paving) 399 321.78 
      
Physical Tests 
968 Neoprene Bearing Pad 0 433.31 
969 Neoprene Joint Seals 10 455..28 
972 Curing Compounds Non-AC 44 642.39 
      
Physico-Chemical 
978 Paint & Ingredients 140 257.20 
979 Protective Coating Tests 1,348 35.37 
980 Mixing Water 0 0.00 
982 Preform & Form Joint Filler 0 0.00 
983 Carbon Analysis of Soil 0 2.89 
985 Fabrics 0 0.00 
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Soils 
990 Plasticity Index 55 74.28 
991 Proctor Tests 51 150.85 
992 Mechanical Analysis 55 34.87 
993 Triaxial - UU 27 856.60 
994 Consolidation 9 151.58 
995 Triaxial – CU 0 229.20 
996 Soil Cores 0 18.61 
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Office of Construction & Materials 

INSPECTION OF CONSTRUCTION PROJECT 
SAMPLING & TESTING 

 
INTRODUCTION 
The Iowa Department of Transportation (DOT) has established a Quality Assurance Program (IM 
205) to assure that the quality of materials and construction workmanship incorporated into all 
highway construction projects is in reasonable conformity with the requirements of the approved 
plans and Specifications, including approved changes. It consists of an Acceptance Program and 
an Independent Assurance Program (IAP), both of which are based on test results obtained by 
qualified persons and equipment. 
 
The acceptance portion of the program covers quality control (QC) sampling and testing and 
verification sampling and testing. The IAP portion of the program covers the evaluation of all 
sampling and testing procedures, personnel, and equipment used as part of an acceptance 
decision (includes contractor, contracting agency, and consultant). 
 
ACCEPTANCE PROGRAM FOR MATERIALS 
To fulfill the materials acceptance requirements, several methods are used by the DOT. 
 
Sampling & Testing (Test Report) 
Certification 
Approved Brands 
Approved Sources 
Approved Shop Drawings 
Approved Catalog Cut 
Inspection Report 
Visual Approval by the Engineer 
 
The Instructional Memorandum IM 204 Appendices A through W contain the material acceptance 
information for the type of work being done.  If there is a conflict in wording between the appendix 
and another Instructional Memorandum or appendix Z, the appendix A through W will supersede 
the others.  
 
In many cases more than one method may be required for acceptance in the 204 
Appendices and tables in the back of this guide. For some new or special materials, the 
District Materials Engineer may need to determine the most appropriate acceptance 
requirements. 
In order to provide the Contractor the opportunity to construct a project with minimal sampling and 
testing delays, inspection is performed at the source for many materials. Source inspection may 
consist of inspecting process control, sampling for laboratory testing or a combination of these 
procedures. All source-inspected or certified materials are subject to inspection at the project site 
prior to being incorporated into the work. Project site inspections are for identification of materials 
with test reports and for any unusual alterations of the characteristics of the material due to 
handling or other causes. Verification samples secured by project agency personnel of source-
inspected, certified, or project processed materials are also required for some materials in order 
to secure satisfactory validation for acceptance. 
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The project inspector will document information about this material such as product name, 
source, date, producer, and lot number in the project files. 

 
Most approved sources also require a certification. 

 
D. APPROVED WAREHOUSE STOCK 

For some items made up of miscellaneous materials, inspection and approval will be done by 
the District Materials Engineer at the supplier’s warehouse. 

 
E. APPROVED SHOP DRAWING & APPROVED CATALOG CUT 

This information must be submitted to, and reviewed by the Iowa DOT Design Office or 
Bridges and Structures Office, before the material can be incorporated in the project. 

 
F. INSPECTION REPORT 

The project inspector must have a copy of the final inspection report prior to incorporating the 
item into the project. The report will vary depending on the Materials IM requirements for the 
item fabricated. Final acceptance is by construction personnel at the project site, and is based 
on the proper documentation and the condition of the component. 

 
G. VISUAL APPROVAL BY PROJECT ENGINEER 

 (May also be referred to as “As Per Plan, Approved By RCE, or Manufacturer 
Recommendations”) The project inspector must document information about this material 
such as product name, source, producer, lot number and date produced in the project files. 
The inspector will make sure the material meets the requirements of the plans, the Engineer, 
or the manufacturer before the material is used. Visual approval requires construction 
personnel to visually inspect the material to determine if it complies with the specifications. 
Visual approval is appropriate for non-critical items such as sod stakes, where compliance 
can be readily determined by visual means. If there are questions on specification compliance, 
samples will be taken for testing. 

 
INDEPENDENT ASSURANCE PROGRAM 
The IAP evaluates all sampling and testing procedures, personnel, and equipment used as part 
of an acceptance decision (Includes Contractor, Contracting Agency, and consultant). 
Independent assurance includes evaluation based on: 
 
Calibration checks 
Split samples 
Proficiency samples 
Observation of sampling and testing performance 
 
The test method and the frequency of test are in the Appendices. Calibration checks and 
proficiency samples testing is covered in IM 208. 
 
SMALL QUANTITIES 
The FHWA allows and encourages alternative acceptance methods for small quantities of non-
critical materials.  Appendix X contains a list of those materials and maximum quantities for 
which alternative acceptance methods may be appropriate.  The Project Engineer or District 
Materials Engineer may still require the normal acceptance method for a material when it is 
considered critical in the intended application. 
 

October 17, 2017 Matls. IM 204 
Supersedes October 18, 2016 
  
 

  
 

2 

When certification procedures are required, the Contractor may, on the Contractor’s own 
responsibility and at the Contractor’s risk, incorporate these materials into the work. 
Acceptance will be based on satisfactory certification and compliance of the test results 
of any verification samples. When verification samples are not taken, acceptance will be 
based on satisfactory certification. 
 
A. SAMPLING & TESTING (TEST REPORT) 

When a material is sampled and tested, the results will be documented on a construction form 
or a test report. There is quality control sampling and testing done by the Contractor or 
producer and verification sampling testing done by the Project Engineer, the District Materials 
Engineer, the Central Materials Laboratory, or an independent laboratory. 

 
In many cases, in addition to sampling and testing, some other type of acceptance method 
will also be required. Sampling and testing may be done at the project, supplier, or source 
depending on which is the most appropriate. 

 
B. CERTIFICATION OF COMPLIANCE 

For many materials, a fabricator, manufacturer, or supplier is required to provide the Project 
Engineer with a certification document stating that the material meets the requirements of the 
plans and specifications. In most cases, the fabricator, manufacturer, or supplier must also be 
on an approved list in the Materials Approved Products Listing Enterprise (MAPLE).  For some 
of these materials, sampling and testing is also required before final acceptance. The 
certification comes in a variety of forms: 

 
 Stamped or preprinted on truck tickets as with aggregates, 

 
 Stamped or preprinted on invoices as with Portland Cement and asphalt binder, 

 
 Stamped or printed on the Mill Analysis as with reinforcing steel, structural steel, and other 

metals, 
 

 Furnished as a separate document with each shipment as with zinc-silicate paint, 
engineering fabrics, epoxy coatings, and dowel baskets, 

 
 Stamped or printed on a list of materials for each shipment as with CMP, concrete pipe, 

and corrugated plastic subdrain, 
 

The inspector will verify that the certification has been entered into DocExpress.  
 
C. APPROVED SOURCE 

 (May also be referred to as “Approved Producer, Approved Supplier, Approved Fabricator, or 
Approved Brand”) The source, producer, and the material must be evaluated and approved 
by the Office of Construction and Materials according to the appropriate Materials IM in order 
to be used on a project. Once a letter of approval is issued, the source or producer is approved 
for use on projects (with the exception of steel fabricators and precast concrete plants). 
Approved products, sources, and producers are listed in the Materials Approved Products 
Listing Enterprise (MAPLE). Approval for a source or producer may be rescinded at any time 
if it no longer meets the requirements of the IM. The plans, developmental specifications, and 
special provisions may also contain lists of approved sources. 
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The project inspector will document information about this material such as product name, 
source, date, producer, and lot number in the project files. 

 
Most approved sources also require a certification. 

 
D. APPROVED WAREHOUSE STOCK 

For some items made up of miscellaneous materials, inspection and approval will be done by 
the District Materials Engineer at the supplier’s warehouse. 

 
E. APPROVED SHOP DRAWING & APPROVED CATALOG CUT 

This information must be submitted to, and reviewed by the Iowa DOT Design Office or 
Bridges and Structures Office, before the material can be incorporated in the project. 

 
F. INSPECTION REPORT 

The project inspector must have a copy of the final inspection report prior to incorporating the 
item into the project. The report will vary depending on the Materials IM requirements for the 
item fabricated. Final acceptance is by construction personnel at the project site, and is based 
on the proper documentation and the condition of the component. 

 
G. VISUAL APPROVAL BY PROJECT ENGINEER 

 (May also be referred to as “As Per Plan, Approved By RCE, or Manufacturer 
Recommendations”) The project inspector must document information about this material 
such as product name, source, producer, lot number and date produced in the project files. 
The inspector will make sure the material meets the requirements of the plans, the Engineer, 
or the manufacturer before the material is used. Visual approval requires construction 
personnel to visually inspect the material to determine if it complies with the specifications. 
Visual approval is appropriate for non-critical items such as sod stakes, where compliance 
can be readily determined by visual means. If there are questions on specification compliance, 
samples will be taken for testing. 

 
INDEPENDENT ASSURANCE PROGRAM 
The IAP evaluates all sampling and testing procedures, personnel, and equipment used as part 
of an acceptance decision (Includes Contractor, Contracting Agency, and consultant). 
Independent assurance includes evaluation based on: 
 
Calibration checks 
Split samples 
Proficiency samples 
Observation of sampling and testing performance 
 
The test method and the frequency of test are in the Appendices. Calibration checks and 
proficiency samples testing is covered in IM 208. 
 
SMALL QUANTITIES 
The FHWA allows and encourages alternative acceptance methods for small quantities of non-
critical materials.  Appendix X contains a list of those materials and maximum quantities for 
which alternative acceptance methods may be appropriate.  The Project Engineer or District 
Materials Engineer may still require the normal acceptance method for a material when it is 
considered critical in the intended application. 
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Office of Construction & Materials 

APPROVED PRODUCER PROGRAM AND CERTIFIED AGGREGATES
 
APPROVED PRODUCER PROGRAM 
In order to furnish certified aggregates to projects, an aggregate producer shall be on the approved 
aggregate producer listing Appendix B. This will also apply to recycled product yards and/or 
processors. The specific requirements, including the details of the required quality control program 
are in Appendix A. 
 
Specification limits for aggregates being produced are found in Appendix C and the Aggregate 
Gradation Table in the Standard Specifications. For complete details on aggregate quality and 
gradation requirements, refer to the appropriate referenced specification. 
 
Non-compliance to the approved Producer Quality Control Program shall constitute grounds for the 
source and/or producer to be placed on conditional status by the District Materials Engineer. 
Continued non-compliance will be considered sufficient grounds to remove the producer from the 
Approved Producer List.   
 
Appendix E contains the “Notification of Violations of the Approved Producer’s Quality Control 
Program”. This is a written notice from the District Materials Coordinator or District Materials 
Engineer to a Producer identifying violation(s) of the Producer’s Quality Control Program or 
requirements of the Approved Producer Program. A written response is required from the 
Producer describing how the violation occurred, how the violation will be rectified, and what will 
be done so the violation will not occur or continue to occur in the future. 
 
An Aggregate Review Board will meet, as needed, for disciplinary actions and appeals involving 
Approved Producers. 
 
The Aggregate Review Board shall consist of: 
 
 The State Construction and Materials Engineer 
 The Chief Construction and Materials Geologist 
 
CERTIFIED AGGREGATES – SAMPLING AND TESTING 
The Aggregate Producer shall be responsible for source product quality control. Aggregate quality 
will be determined by testing samples secured by District Materials personnel. This will not relieve 
the producer or supplier of their responsibility for quality of the material. Producers must meet the 
responsibilities outlined in Guidelines for Aggregate Producer Quality Control Program, IM 209 
Appendix A. 
 
Not less than 24 hours before start up, or as soon as possible for a production change, the 
appropriate District Materials Engineer shall be notified. The notification shall include the estimated 
daily production and total production, the intended use (project or warehouse stock), production 
ledge(s) if applicable, and responsible person(s). Failure to notify may result in additional quality 
sampling and testing, or rejection of the material. 
 
Aggregates to be used in highway construction projects shall be subject to sampling and testing, 
including Producer Quality Control (QC) sampling and testing.  Sampling and testing shall be 
performed during production in accordance with the minimum frequencies listed in the table 
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below. 
 

TABLE 1. SOURCE SAMPLING AND TESTING REQUIREMENTS 

Sample Type Producer Quality Control 
Testing Frequency 

Iowa DOT Verification Testing 
Frequency 

Proportioned Aggregates 

Gradation 1/1500 T(1, 4) minimum 1/18,000 T(2, 4) 

Quality 1/12,000 T or 1/month, 
whichever is more frequent (3) 

1/12,000 T or 1/month, 
whichever is less frequent (2)   

Non-Proportioned Aggregates 

Gradation 1/3000 T(1) minimum 1/18000 T(2) 

Quality 1/12,000 T or 1/month, 
whichever is more frequent (3)   

1/12,000 T or 1/month, 
whichever is less frequent ( 2) 

Notes: 
1 Additional QC testing may be required at the time material is shipped to a project, for a 

stockpiled material carried over a winter season or if there is evidence of segregation, 
contamination, or degradation.  

2 May be adjusted by the DME for source specific needs. 
3 When required by the DME for sources where historic quality test results have approached or 

exceeded the specification limits (IM 307, 344, and 368).  
4 Variation of Fineness Modulus (FM) by more than 0.2 lower than the target fineness or more 

than 0.25 greater than the target fineness modulus should be investigated. 
 

A. Producer Quality Control Sampling & Testing 
 
Producer QC sampling and testing personnel, laboratories, and equipment shall be qualified 
in accordance with the Iowa DOT Technical Training & Certification Program (IM 213) and 
the Materials Laboratory Qualification Program (IM 208). If Producer gradation test results 
are used as part of an acceptance decision, they will be evaluated under the Independent 
Assurance Program. 
 
It is recommended that a Producer Quality Control Program include quality control testing to 
assist with ledge control and pit quality. Such tests may include: specific gravity (IM 307), clay 
lumps and friable material (IM 368), or shale in fine aggregate (IM 344). If historic data from a 
source indicate that quality test results approach or exceed specification limits the Engineer may 
require specific data be provided by the aggregate producer or supplier to the Iowa DOT 
(obtained by qualified persons and procedures). These data may include those tests listed 
above. See Table 1 for frequencies. 
 
B. Iowa DOT Verification Sampling & Testing 
 
The District Materials Office will be responsible for monitoring the Producers Quality Control 
Program. Verification of quality and gradation is through independent sampling and testing. 
Verification sampling and testing is done by Agency personnel. Agency sampling and testing 
personnel, laboratories, and equipment will be qualified in accordance with the Iowa DOT 
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Technical Training & Certification Program (IM 213) and the Materials Laboratory Qualification 
Program (IM 208). 
 
When requested by the Agency, Producer or Contractor personnel shall assist with the 
sampling as directed and witnessed by the certified Agency personnel. The sample location 
and time will be randomly selected by the Agency (except when noted elsewhere) and will 
only be given to the Producer immediately prior to sampling. To maintain the integrity of the 
sample, it will be transported by Agency personnel or secured by a tamper proof method and 
transported by the Producer.  The Agency may spilt the verification sample and give a portion 
to the Producer.  
 
Verification gradation test results, when non-complying, will normally be provided to the 
Producer within 3 working days of sampling. 
  
At no time will the District Materials Office representative issue directions to the producer. 
However, the representative will have authority and responsibility to question and where 
necessary reject any operation, which is not in accordance with the Specifications, Special 
Provisions, and Instructional Memorandums. 
 
C. Validation of Non-Proportioned Aggregate Test Results 
The verification gradation test results will be compared to the QC test results to validate the QC 
results for non-proportioned aggregate. Validation is based on the verification test results being 
within the specification limits. When the QC test results cannot be validated, the dispute 
resolution process will be used.  Material shall not be shipped from the stockpile until the dispute 
is resolved.  NOTE:  Verification test results may be used solely for acceptance.  When 
verification test results are used solely for acceptance, the acceptance criteria is Article 4109. 
 
D. Dispute Resolution System 
Validation disputes arising between the Contracting Agency and the Producer or Contractor 
will be resolved in a reliable, unbiased manner usually within two weeks of notification of a 
dispute. If necessary, an evaluation will be performed by the Iowa DOT Central Materials 
Laboratory. Resolution decisions by the Iowa DOT Central Materials Laboratory will be final. 
 
Unless specified elsewhere, the District Materials Engineer will select some or all of the 
following steps for the dispute resolution: 
 

1. Perform a comparison between the verification result and QC result(s) for the same time 
period (If the QC sample is from a split with the verification sample, also compare the 
previous independently taken QC result). Use the tolerances in IM 216. If the results are 
within the tolerance, validation is achieved. 

2. Check all numbers and calculations. 
3. Isolate material in dispute and begin a new stockpile. Resample stockpile material in 

dispute. 
4. Perform tests on split obtained by Agency personnel. 
5. Review past proficiency and validation data. 
6. Review sampling and testing procedures. 
7. Check equipment operation, calibrations and tolerances. 
8. In the event of multiple validation failures for a source, the DME may use F-test and t-

test statistical methods to compare the set of QC results with the set of verification 
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results.  A 0.05 level of significance will be used and a set of at least 5 verification test 
results. 

9. Involve the Central Materials Laboratory. 
 

If the discrepancy cannot be resolved using the steps listed above then the Agency test 
results will be used for the acceptance decision for that lot.  

 
E. Small Quantities 

 
Verification sampling and testing may be waived by the DME for product quantities of less 
than 2000 tons. For quantities of less than 200 tons of non-critical aggregate, the DME may 
waive QC testing and approve the stockpile based on a visual inspection by the DME or the 
Engineer. 

 
CERTIFIED AGGREGATES – DOCUMENTATION 

 
A. Producer Test Documentation 

All producer test results performed on certified aggregates, whether compliant or non-compliant, 
shall be reported weekly or as designated to the District Materials Engineer on Form #821278. 
These reports shall indicate whether the aggregate is being produced for direct project delivery, 
stockpiling for a specific project, or for advance warehouse stock. 

 
Selected production limits shall be included on Form #821278. 

 
Production limits for aggregate produced for use in HMA are generated by the contractor and 
supplied to the aggregate producer on Form #955. 

 
B.  Certified Aggregate Delivery Documentation 

 
Documentation may be accomplished by numbered truck ticket, transfer list or shipment 
statement (such as Form #821278), or by a bill of lading (for rail or barge shipments). The 
certified documentation shall be furnished to project inspection personnel or receiving contractor 
before material is incorporated. 
 
 For aggregates as bid items measured by weight (mass), the certified truck tickets shall be 

numbered and include signatures or initials in accordance with Article 2001.07. 
 

 A “secure electronic signature” as defined by IM 209 Appendix G may be acceptable for 
certification of truck tickets in lieu of an original signature. 

 
 In the case of shipment by rail or barge, the documentation shall be sent to the project 

engineer and receiving contractor or ready mix operator no later than the same day as 
shipment source departure. The documentation shall include the rail car or barge number(s). 

 
 Documentation not having an exact weight (mass) shall include an estimated quantity (i.e. 

transfer listings or Form #821278, etc.).  
 
 Non-Proportioned Aggregate Summaries 

 



6-5

April 17, 2018 Matls. IM 209 
Supersedes April 18, 2017  
  
 

  
 

5 

o If the Producer/Supplier QC test results are used in the acceptance decision 
for non-proportioned aggregates, the Producer shall supply a signed certified 
summary documentation to the Project Engineer, including: the source, the 
type of material, the total quantity delivered, and project number.  

 
o When Agency test results are used in the acceptance decision of for non-

proportioned aggregate, the Producer/Supplier shall supply a signed certified 
summary documentation to the Project Engineer and District Materials 
Engineer, including: the source, type of material, the total quantity delivered, 
and project number.  
The District Materials Engineer will provide test reports to the Project 
Engineer. 
 

 
The following certification statement is required to be on the document used to certify the 
material being delivered (i.e. truck ticket, Form #821278, etc.): “This is to certify the material 
herein described meets applicable contract specifications.” NOTE: This certification 
statement shall be signed or initialed by an authorized representative of the aggregate supplier. 
 
To ensure proper identification of delivered aggregates, the following additional information is 
required on the certification document: 
 
Proportioned Aggregate 
When the aggregate represented is for use in HMA or PCC mixtures, the project number is 
preferred when practical, as in the case when shipping to a single project paving plant site, and 
not required when impractical, as in the case when shipping into warehouse stock at a ready 
mix plant or when shipping to a plant supplying material to multiple projects. 
 
PCC Aggregate: Gradation number, quantity, source name and T203 A-number, production 
beds (for quarried stones) and the delivery date.  

 
HMA Aggregate: Product size, quantity, source name and T203 A-number, production beds (for 
quarried stones), and delivery date.  
 
Non-proportioned Aggregate 
Iowa DOT gradation number, project number, quantity, source name and T203 A-number and 
the delivery date. NOTE: Documentation for revetment stones shall include production beds. 
 
Recycled Aggregate Materials 
Iowa DOT gradation number, project number, quantity, source name and the delivery date. 
NOTE: A T203 A-number is not required for Recycled plants.  
 

REHANDLING OF CERTIFIED AGGREGATES 
When certified aggregates are rehandled the District Materials Engineer shall be notified and 
afforded the opportunity to monitor the re-handling procedure. 
 
For the purpose of this IM, re-handling is meant to include the physical unloading and reloading of 
aggregate at a temporary storage site before the aggregate is delivered to its final destination. 
Rehandled certified aggregates may be required to be re-tested, with or without re-weighing and 
recertified on a numbered shipment ticket with proper identification and certification statement. 
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ACCEPTANCE 
At the Contractor’s and Producer’s own risk, aggregates may be certified for project use before 
quality sample test results are reported based on the following: 
 

 Complying Quality Control and Verification gradations 
 Documentation of consistent previous compliance to specified quality requirements from 

the source or ledge. 
 

A. Proportioned Aggregate 
 
In the case of HMA or PCC proportioned aggregates, acceptance tests will be performed on 
verification samples obtained at the proportioning plant. 
 
Certified proportioned aggregate may be incorporated into a project on the basis of the 
certified truck ticket, certified bill of lading, shipment listing, certified transfer listing or Certified 
Gradation Test Report (Form #821278). 
 
A file of certified shipment or transfer documents for the HMA or PCC proportioned aggregate 
will be maintained by the contractor or ready mix operator and made available for inspection at 
each plant or project site during the project period. Project inspection personnel shall verify that 
all material incorporated in the project is properly certified and document this verification and 
quantity on each of the appropriate daily or periodic construction reports. No other project 
documentation for the incorporated aggregate is required. 
 
B. Non-Proportioned Aggregate 

 
Acceptance of non-proportioned aggregates will be based on proper certification, visual 
examination by the contracting authority to ensure against obvious contamination or 
segregation, Producer quality control test results, and Agency verification test results. 
 
Minor quantities of non-critical aggregates may be visually inspected by the contracting 
authority and recorded in the project field book. Quantities less than 200 Mg (ton) are 
considered minor. An example of a non-critical aggregate is a non-proportioned aggregate 
such as granular backfill material for bridge abutments. 
 
If a non-proportioned aggregate has a C-freeze of 10 or greater and has gone through 
winter freeze thaw cycles without recertification, that material must remain visibly identifiable 
in the stockpile.  
 
C. Independent Assurance Program (IAP) 

 
If Producer QC test results are used in the acceptance decision for non-proportioned 
aggregate, each certified technician who performs the QC sampling or testing and their test 
equipment will be independently checked by Iowa DOT certified technicians (IAP personnel) 
as per Materials IM 205 at least once per year.  IAP personnel must not be involved in 
gradation verification testing for the aggregate source being tested. 

 
IAP personnel will witness the Producer technician taking a random sample and splitting that 
sample.  The splits of the sample will be tested by the Producer’s technician and by the Iowa 
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DOT District Laboratory.  District Laboratory IAP testing equipment must not be the same 
equipment that is used for gradation verification for that source.   
 
The results will be compared using IM 216. If acceptable correlation is not found, IAP 
personnel will contact the Producer’s technician and review the results for the following: 

 
1. Check for recording, weighing, or calculating errors. 
2. Check to see that the balance is working correctly. 
3. Check the sieves for damage or out of tolerance openings. 
4. Check for overloading of sieves. 
5. Check for incomplete sieving. 
6. Resolve any problems, repeat the sampling, splitting, and observe the testing of a new 

sample. 
 
The IAP results are not to be used in the acceptance decision for the material.  Any non-
complying IAP results should result in a visit by the Iowa DOT inspector responsible for 
verification testing at that location. 
 
This method of IAP is called a System Approach and requires the Iowa DOT to report a 
summary of the results annually to the FHWA.  Document when the Producer’s Technician 
was visited, which Producer’s laboratory was used, the results, and any follow-up if required.  
This documentation should be retained in the event of an FHWA audit. 
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GUIDELINES FOR AGGREGATE PRODUCER QUALITY CONTROL PROGRAM

GENERAL

This appendix contains the minimum requirements for the producer Quality Control Program in order to 
become an approved aggregate producer.

Producers must submit a written application to their District Materials Engineer (DME) for review and 
approval.

Quality Control Programs for recyclers will describe procedures for receiving, sorting and managing 
stockpiles of reclaimed materials intended to be processed into certified aggregates.

NOTE: Producers with operations in more than one District shall apply to the District Materials Engineer 
in the district where the most certified material production exists or is anticipated. The application is 
attached to this Appendix or is available on-line through the Iowa DOT web page. This application is 
also available from the DME Offices and the Iowa Limestone Producers Association (ILPA) office.

DEFINITIONS

The following definitions apply to the Quality Control Program guidelines:

Source - Any location aggregate is produced at or shipped from on a certified basis (e.g., quarries, pits, 
project sites, recycle yards, terminal locations, portable production operation, etc.).

Conditional Status - This is a written notice from the District Materials Engineer to a producer that 
certified aggregates will no longer be accepted from a particular source. Application of Conditional 
Status may vary depending upon situation or specific circumstances. The Conditional Status may apply 
only to a production operation and aggregate produced by that operation. In other situations, when the 
deficiency is more widespread, the Conditional Status may apply to an entire company or division within 
a company until the problem is resolved. In the case of portable production operations, Conditional 
Status shall apply to the specific production operation regardless of source location, and shipment of 
aggregate previously produced by the affected production operation may be placed on Conditional 
Status when warranted.

GUIDELINES FOR AGGREGATE PRODUCER QUALITY CONTROL PROGRAM

1. Aggregate Certification

The producer has the overall responsibility of certifying that material being placed in the certified 
stockpile is produced under and conforms to the Aggregate Certification Program, and the producer 
Quality Control (QC) Program. The Iowa DOT, through its monitoring activities (sampling/testing, 
visual observation, etc.), will verify the continued compliance to the program.

2. Knowledge of Current Specifications

The producer Quality Control representative(s) must maintain up-to-date knowledge of the 
specifications that apply to aggregate products currently being produced at the source. The 

1
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producer representative shall have available, at the testing lab, a copy of the current Standard 
Specifications, all applicable Supplemental Specifications and all applicable Instructional 
Memorandums (IMs) for aggregate inspection, as well as a current geological section, if applicable. 
The producer will be aware of any Special Provisions, which change current aggregate 
specifications. This applies to both quality and gradation requirements. The producer shall be 
responsible for providing these up-to-date publications to their QC representative. 

3. Plant Production Log

The producer is required to maintain a plant production log when producing under the program. 
This production log shall detail, on a daily basis, samples taken, pass/fail results, corrective actions, 
plant/ledge changes, etc. The log must be kept at a designated location and be readily available to 
the Iowa DOT representative for review.

4. Visual Inspection

The producer is responsible for visually inspecting the aggregate source process on a frequent 
basis. Visual inspection can be defined as observing the processing or production area, as well as 
the condition of the aggregate in the flow stream or stockpiles. This visual inspection does not take 
away from actual testing, but enhances the inspection to ensure quality aggregates. It is the 
responsibility of the producer Quality Control representative to observe the overall operation to 
detect segregation, degradation, and contamination that are detrimental to the quality of the 
product.

5. Quality Requirements

Any certified stockpile must meet the designated quality before shipment. The producer is 
responsible for supplying material meeting all quality requirements. Intentional shipment of untested 
or out of specification material will constitute grounds for immediate rejection of material and 
placement of the source and/or the producer on conditional status. The producer Quality Control 
representative will obtain and maintain quality information on specific ledges, production methods, 
and certified stockpiles for each source.

6. Production Notification

Twenty-four hours before startup or as soon as possible for production change, the appropriate 
Area Materials Coordinator (AMC) or District Materials Engineer (DME) shall be notified. Failure to 
notify may result in material rejection or resampling of the stockpile. Notification shall include the 
estimated intended tonnage to be produced, estimated daily production rate, intended use (e.g., 
project information or warehouse stock), and if applicable, production ledges, and responsible 
person(s).

7. Production

A. The producer shall establish gradation production limits for each material to be certified to help 
ensure a product that is uniformly graded and meets specifications at the time of use.

1. Gradation production limits shall apply to individual products within each source and be 

2
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maintained for each stockpile.
2. Gradation production limits are subject to review, only, by the AMC or DME.
3. Repeated non-adherence to the producer established gradation production limits require 

stockpile sampling and testing by the producer.

B. Testing and Reporting

1. Minimum test frequencies as per IM 209, Appendix C
2. Test results will be known before delivery when the product is being shipped to a project. 
3. All test results will be available at a designated location within 24 hours of sampling when 

the material is being placed into a certified stockpile.
4. Report gradation test results to DME and contractor, when applicable, on Form #821278.

C. Maintaining Ongoing Quality Control Procedures

1. Proper ledge control and/or control of stockpiles of reclaimed PCC and HMA intended for 
recycling into certified aggregates.

2. Equipment (production and testing)
3. Stockpiling procedures
4. Proper stockpile identification (signing, stockpile maps, etc., as required).

8. Delivery

A. Stockpile identification to ensure delivery from proper stockpiles
B. Visual inspection for contamination, segregation, etc.
C. Stockpile gradation resampling may be required.
D. Proper identification and certification of delivered aggregate as per IM 209
E. Maintain ongoing QC procedures.
F. Report tonnage to the AMC when requested.

9. Quality Control Structure

In order to ensure quality as a priority, the producer Quality Control personnel will have a line of 
communication directly to their management, as well as their production operation.

3



6-12

April 15, 2014 Matls. IM 209
Supersedes April 19, 2011 Appendix A

AGGREGATE PRODUCER APPROVAL APPLICATION
Company Name

Address
(IF MORE THAN ONE; i.e., Regional Offices, etc., PLEASE ATTACH LIST AND AREA COVERED.)

1. Are copies of current applicable specifications, aggregate testing IMs and source information data 
such as geologic sections available at the respective sources or testing facilities? (Yes or No) If No, 
explain.

2. Is a plant production log maintained on a daily basis and available for inspection? (Yes or No) If No, 
explain

3. Who (position) is responsible for production notification to the Area Materials Coordinator?

4. Which company representative (position) is normally responsible for daily overall Quality Control 
processes at the source?

5. Describe the certified stockpile identification system in place at each source (Map, signing, etc.)

6. Please attach a detailed summary of your Quality Control Program. (NOTE: Please refer to 
Guidelines for Required Aggregate Producer Quality Control Program.)

7. Please attach a flow chart of your current Quality Control structure (Include names, addresses, 
phone numbers of appropriate management personnel, chain of command, etc., for problem 
resolution).

Indicate the District(s) for which you have operations to produce State of Iowa Certified material.
1 2 3 4 5 6

AUTHORIZED SIGNATURE DATE

DME RECOMMENDATIONS

DME SIGNATURE DATE

APPROVAL (YES or NO) REMARKS

CENTRAL MATERIALS SIGNATURE

DATE

4
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AGGREGATE PRODUCER APPROVAL APPLICATION
Company Name

Address
(IF MORE THAN ONE; i.e., Regional Offices, etc., PLEASE ATTACH LIST AND AREA COVERED.)

1. Are copies of current applicable specifications, aggregate testing IMs and source information data 
such as geologic sections available at the respective sources or testing facilities? (Yes or No) If No, 
explain.

2. Is a plant production log maintained on a daily basis and available for inspection? (Yes or No) If No, 
explain

3. Who (position) is responsible for production notification to the Area Materials Coordinator?

4. Which company representative (position) is normally responsible for daily overall Quality Control 
processes at the source?

5. Describe the certified stockpile identification system in place at each source (Map, signing, etc.)

6. Please attach a detailed summary of your Quality Control Program. (NOTE: Please refer to 
Guidelines for Required Aggregate Producer Quality Control Program.)

7. Please attach a flow chart of your current Quality Control structure (Include names, addresses, 
phone numbers of appropriate management personnel, chain of command, etc., for problem 
resolution).

Indicate the District(s) for which you have operations to produce State of Iowa Certified material.
1 2 3 4 5 6

AUTHORIZED SIGNATURE DATE

DME RECOMMENDATIONS

DME SIGNATURE DATE

APPROVAL (YES or NO) REMARKS

CENTRAL MATERIALS SIGNATURE

DATE

4
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APPROVED AGGREGATE PRODUCERS 

 
This appendix lists the approved aggregate Producers. 
 
PRODUCER LOCATION 

A-Line Crushing Service Cedar Falls, IA 

Acme Fuel & Materials Company Muscatine, IA 

Aggregate Industries Eagan, MN 

Aggregate Materials Company Dubuque, IA 

Alliance Materials Inc. Dixon, IL 

Anderson Sand & Gravel Company De Witt, IA 

Arcadia Limestone Company Arcadia, IA 

Bard Concrete Dyersville, IA 

BMC Aggregates L.C. Waterloo, IA 

Bedrock Gravel Company Schleswig, IA 

Bellco of Nebraska, Inc. Council Bluffs, IA 

Bellevue Sand & Gravel Co. Bellevue, IA 

Benton’s Sand & Gravel Cedar Falls, IA 

Big Stones Quarry, Inc. Peru, IA 

Bluff City Minerals/ Bluff City Sand Alton, IL  

Boon Construction Company  Neillsville, WI 

Boyer Sand & Rock, Inc. Hawarden, IA 

Bridgeport Materials Sergeant Bluff, IA 

Brockman Mgt., LLC, dba Brockman Sand Co. Ft. Madison, IA 

Bruening Rock Products, Inc./Skyline Const., Inc. Decorah, IA 

Builders Sand & Cement Co Davenport, IA 

Bushman Excavating Inc Fairfax, IA 

C.A.P Recycling  Sioux City, IA 

C.J. Materials, Inc. Morrison, IL 

C.J. Moyna & Sons, Inc. Elkader, IA 

Cantera Aggregates, Inc. Corydon, IA 

Carnarvon Sand & Gravel Denison, IA 
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Cemstone Products Company Mendota Heights, MN 

Central Stone Company #1 Hannibal, MO 

Cessford Construction Company Burlington, IA 

Cessford Construction Company Le Grand, IA 

Central Iowa Ready Mix Des Moines, IA 

Cleveringa Excavating LLC Alton, IA 

Cohrs Construction, Inc. Spirit Lake, IA 

Concrete, Inc. Gifford, IA 

Concrete Materials Sioux Falls, SD 

Concrete Technologies Inc Grimes, IA 

Conreco Inc. Omaha, NE 

Con-Struct Inc. Ames, IA 

Coots Materials Company Vinton, IA 

Corell Recycling - A Div. of Corell Contractor, Inc. Des Moines, IA 

County Materials Corp. Marathon, WI 

Crawford Quarry Co Cedar Rapids, IA 

Croell Redi Mix New Hampton, IA 

Crushed Aggregate Products Red Oak, IA 

Dave’s Sand & Gravel, Inc. Everly, IA 

DeLong Recycling, Inc. Washington, IA 

Des Moines Asphalt and Paving Johnston, IA 

Douds Stone, Inc. Ottumwa, IA 

Duininck Bros., Inc. Prinsburg, MN 

Elder Corporation Pleasant Hill, IA 

Falk, L. R. Construction Company St. Ansgar, IA 

Falkstone LLC St Ansgar, IA 

Flewelling Sand & Gravel Moville, IA 

Floyd River Materials Sioux City, IA 

Fort Dodge Asphalt Company Fort Dodge, IA 

Gehrke Quarries, Inc. Gifford, IA 

Geo Tech Materials Douds, IA 

Gray Quarries, Inc. Hamilton, IL 
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Great River Materials, LLC Burlington, IA 

Greene Limestone Co. Charles City, IA 

Grimes Asphalt & Paving Grimes, IA 

Hahn Ready Mix Muscatine, IA 

Hallett Materials Des Moines, IA 

Hancock Concrete Products LLC Hancock, MN 

“Hank” Stalp Gravel Company West Point, NE 

Harsco Metals Muscatine, IA 

Hawkeye Paving Corporation Bettendorf,  

Heartland Asphalt, Inc. Mason City, IA  

Heimes Excavating & Utilities Co. Omaha, NE 

Higman Sand & Gravel Akron, IA 

Horsfield Materials, Inc. Epworth, IA 

Ideal Sand Co. aka Ideal Ready Mix Co., Inc. West Burlington, IA 

Iowa Drainage, Inc. Sheffield, IA 

K&L Construction Sergeant Bluff, IA 

Knife River Midwest LLC Stratford, IA 

Kuhlman Construction Company Colesburg, IA 

L.G. Everist, Inc. Sioux Falls, SD 

L & M Sand & Gravel, Inc. LeMars, IA 

L & W Quarries Centerville, IA 

LaHARV Construction Company, Inc. Forest City, IA 

Lessard Contracting, Inc. Sergeant Bluff, IA 

Liberty Ready Mix Urbandale, IA 

Linwood Mining & Minerals Corporation Davenport, IA 

Lounsbury West Des Moines, IA 

Lundell Construction Co., Inc. Storm Lake, IA 

Lyman-Richey Sand & Gravel Company Omaha, NE 

Mallard Sand & Gravel Company Valley, NE   

Manatt’s, Inc. Brooklyn, IA 

Manatt’s Sand & Gravel, Inc. Tama, IA 

Marengo Ready Mix, Inc. Marengo, IA 
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Mark Albenesius, Inc. South Sioux City, NE 

Martin Commercial Excavating Davenport, IA 

Martin Marietta Aggregates Des Moines, IA 

Mass Custom Hauling & Crushing Milan, IL 

MatX, Inc. Colorado Springs, CO 

McAlister Aggregates, LLC Bayard, IA 

Meller Excavating & Asphalt, Inc. Fort Madison, IA  

Mielke’s Quarry McGregor, IA 

Milestone Materials, Di. of Mathy Const. Company Onalaska, WI 

Miller Materials Silvis, IL 

Mobile Crushing & Recycling, Inc. Otho, IA 

Mohr Sand, Gravel & Construction, LLC Lohrville, IA 

Money Pit LLC  Ocheyedan, IA 

Murphy Heavy Contracting Anita, IA 

Myrl & Roy’s Paving, Inc. Sioux Falls, SD 

Nelstar Meriden, IA 

New Ulm Quartzite Quarries, Inc. New Ulm, MN 

Norris Quarries LLC Cameron, MO 

Northern Con-Agg, LLP Luverne, MN 

North Iowa Sand & Gravel, Inc. Mason City, IA 

Northwest Illinois Construction LLC Rock Falls, IL  

Northwest Materials Humboldt, IA 

NorthWest Ready-Mix Concrete, Inc. Ocheyedan, IA 

NUAggregates Akron, IA 

Ortonville Stone Company Ortonville, MN 

PBI Construction Marcus, IA 

Patrick M. Pinney Contractors, Inc. Sioux City, IA 

Paul Niemann Construction Company Sumner, IA 

Pella Construction Company Ltd. Pella, IA 

Peru Quarry Inc. Peru, IA 

Peterson Contractors, Inc. Reinbeck, IA 

Pettengill Concrete & Gravel Rock Rapids, IA 
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Pierce Sand Stanberry, MO 

PNB Processors, LLC Denmark, IA 

Prairie Sand & Gravel Prairie Du Chien, WI 

Preston Ready Mix Corporation Preston, IA 

Quality Concrete Company Clinton, IA 

Rainbow Quarry LLC Monona, IA 

Randall Transit Mix Company Northwood, IA 

Recycled Aggregate Products Company Sioux City, IA 

Red Rock Quarry Sanborn, MN 

Reding’s Gravel & Excavating Co. Algona, IA 

Reilly Construction Company, Inc. Ossian, IA 

Riehm Construction Company, Inc. Waukon, IA 

River City Stone - Di. of Mathy Construction Company Keiler, WI 

Riverstone Group, Inc. Moline, IL 

River Products Company, Inc. Iowa City, IA 

Rock Hard Concrete Recycling Inc. West Branch, IA 

Rocky Mountain Enterprises, Inc. Athens, WI 

S & A Construction, LTD Allendale, MO 

S & G Materials Iowa City, IA 

Saylorcreek Sand Company Des Moines, IA 

Savanna Quarry, Inc. Savanna, IL 

Schildberg Construction Company, Inc. Greenfield, IA 

Schmillen Construction, Inc. Marcus, IA 

Sean Negus Construction LLC Omaha, NE 

Shipley Contracting Fort Madison, IA 

Sieh Sand and Gravel Spencer, IA 

Southern Minnesota Construction Company, Inc. Fairmont, MN 

Spencer Quarries Spencer, SD 

Stensland Gravel Company Larchwood, IA 

Sterzinger Crushing, Inc. Taunton, MN 

Stoner Sand Ridgeway, MO 

Stratford Gravel, Inc. Dayton, IA 
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Strong Rock & Gravel Lansing, IA 

Swain Construction Inc. Omaha, NE 

Swan Rock & Sand Products, LLC Eddyville, IA 

Tiefenthaler Ag-Lime Inc. Breda, IA 

Trap Rock & Granite Quarries, LLC Ironton, MO 

Tri City Blacktop Bettendorf, IA 

Tri Star Quarries Plano, IA 

Ulland Brothers, Inc. Albert Lea, MN 

United Contractors, Inc. Grimes, IA 

Valley Sand & Gravel, Inc. Rock Valley, IA 

Weatherton Contracting Co., Inc. Beresford, SD 

Weber Stone Company, Inc. Anamosa, IA 

Wedeking Pit & Plant Inc. Spirit Lake, IA 

Wendling Quarries, Inc. De Witt, IA 

West Des Moines Sand Des Moines, IA 

Western Engineering Company Harlan, IA 

Wiltgen Construction Company Calmar, IA  

Winn Corporation Sand & Gravel Ollie, IA 

Wright Materials Company Belmond, IA 

Zupke Sand & Gravel Randalia, IA 
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Strong Rock & Gravel Lansing, IA 

Swain Construction Inc. Omaha, NE 

Swan Rock & Sand Products, LLC Eddyville, IA 

Tiefenthaler Ag-Lime Inc. Breda, IA 

Trap Rock & Granite Quarries, LLC Ironton, MO 

Tri City Blacktop Bettendorf, IA 

Tri Star Quarries Plano, IA 

Ulland Brothers, Inc. Albert Lea, MN 

United Contractors, Inc. Grimes, IA 

Valley Sand & Gravel, Inc. Rock Valley, IA 

Weatherton Contracting Co., Inc. Beresford, SD 

Weber Stone Company, Inc. Anamosa, IA 

Wedeking Pit & Plant Inc. Spirit Lake, IA 

Wendling Quarries, Inc. De Witt, IA 

West Des Moines Sand Des Moines, IA 

Western Engineering Company Harlan, IA 

Wiltgen Construction Company Calmar, IA  

Winn Corporation Sand & Gravel Ollie, IA 

Wright Materials Company Belmond, IA 

Zupke Sand & Gravel Randalia, IA 
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NOTIFICATION OF IM 209 VIOLATION

This appendix contains the Notification of Violations of the Approved Producer’s Quality Control
Program.

This is a written notice from the District Materials Coordinator or District Materials Engineer 
to a producer identifying violation(s) of the Producer’s Quality Control Program or 
requirements of the Approved Producer Program (Office of Materials IM 209).

A written response is required from the Producer describing how the violation occurred, how the 
violation will be rectified, and what will be done so the violation will not occur or continue to occur in 
the future. After the written response is received, grounds for Conditional Status will be determined. 
Conditional Status requires that certified aggregates will no longer be accepted from a particular 
source. The Conditional Status may apply only to a production operation and aggregate produced by 
that operation. In other situations, when the deficiency is more widespread, the Conditional Status 
may apply to an entire company or division within a company until the problem is resolved. See 
Office of Materials IM 209, Appendix A for details. If the Notification of Violation is found to be in 
error, the Notification will be rescinded. Written responses should be sent to the District Materials 
Office and the Geology Section of the Central Materials Laboratory.

Producer Name

Source (include A-number)

Date(s) of violation

Nature of Violation (Check all that apply)

Aggregate Certification
Knowledge of Current Specifications
Plant Production Log
Visual Inspection
Quality Requirements
Production Notification
Production
Delivery (Unapproved Materials)
Quality Control Structure
Other

Additional details (attach a separate document if more space is needed): 

IOWA DOT SIGNATURE DATE

Copies to:  District Materials Office
Geology Section, Central Materials Laboratory
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DISTRICT MATERIALS DUTIES 
 
This appendix contains District Materials aggregate duties. 
 

 Monitor producer/supplier compliance to the respective Approved Producer Quality 
Control Program. 

 Confirm that material is being produced from the intended ledge. 
 Confirm that unprocessed reclaimed pavement is sorted for the intended recycled 

product. 
 Review requirements of source approvals for production ledges or depths and 

processing methods. 
 Review sample locations and methods. 
 Review Q/C tests: 

- test results 
- frequencies 
- reporting 

 Request updates to Producer Q/C programs. Every two years the Districts review 
Producer laboratories as part of the Aggregate Laboratory Qualification Process (IM 
208).  During this process, the inspector may request company Q/C plan updates. 
Another opportunity is at District/Producer meetings. Updates may be necessary 
particularly if there have been: 

- personnel changes 
- changes in contact information  
- changes in the company structure such as changes in aggregate sources. 
- Please send a copy of updates to Geology Section  

 Visual inspection of stockpiles: 
- Condition of base 
- Segregation 
- Contamination 
- Degradation 
- Load-out 
- Product identification 

 Production verification samples: 
- Gradation (one of the following methods) 

 Independent sample by District Materials 
 Witness Q/C technician obtain production verification sample 
 For revetment, erosion stone and macadam base, verification will be 

based on visual inspection 
- Quality samples will be obtained by District Materials. 
- District Materials will take possession of all production verification samples. 

 District Materials will make production verification test results available to the producer. 
 Non-complying production verification test results. 

- Notify the producer. 
- Investigate the stockpile, for acceptance, in accord with written evaluation 

method IM 301 or as directed by the District Materials Engineer. 
 Review producer certification of aggregates, including compliance of certification 

documents in accord with IM 209. 
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APPLICATION FOR APPROVAL OF ELECTRONIC SIGNATURE 

 
This appendix contains the Application for Approval of Electronic Signature for Certification of 
Materials and Weights. 
 
   
 Name of Weighmaster   
 
   
 Name of Company Official / Company Name 
 
 
I have read Federal Code 1020 and Iowa Code 714.8 (following this document) and am aware of 
the potential penalties for fraud and knowingly tendering a false certification.  I will not knowingly 
cause or create a false document nor allow others access to my password that would allow them 
to certify materials. I am also aware of the provisions authorizing secure electronic signature per 
IM.209 Appendix G. 
 
My Secure Electronic Signature Authority is granted to me by the Iowa DOT Office of Construction 
and Materials and represents the authorization by the company official to certify materials for the 
company for whom I am employed. Should I terminate employment, this signature authority shall 
be revoked. Violations of these Codes shall be cause for revocation of this authority. 
 
 
Ticket Signature, and Date of Weighmaster acknowledging review of Codes. 

     
Ticket Signature (if different from name)  Signature  Date 

 

Authorization to Certify on behalf of the Company:  

     
Company Official Signature  Title  Date 

 

Email form to: brian.gossman@iowadot.us and cc neal.tieck@iowadot.us  

 
Signature and Date of Electronic Signature Authorization: Iowa DOT Office of Construction and 
Materials 

    
 Iowa DOT Signature  Date 
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Iowa DOT requirements are based on Iowa Code Section 554(C) Superseded by 554(D)   
Secure Electronic Signature. 
 

1. Subject to the provisions of section 554C.303 and 554(D), if, by the application of a qualified 
security procedure, it can be authenticated that an electronic signature is the signature of a 
specific person, the electronic signature shall be considered to be a secure electronic 
signature at the time of verification.  

2. A qualified security procedure for purposes of this section is a security procedure for 
identifying a party that meets the following:  

A. Authorized by, and implemented in accordance with the requirements of IM 209 
Appendix G.  

B. Previously agreed to by the parties to an agreement and implemented in accordance 
with the terms of the agreement.  

C. Authorized by the responsible Company Officer to act on behalf of the Company and 
being capable of creating a secure electronic signature that meets all of the following 
conditions:  

(1) Is unique to the signer within the context in which it is used.  
(2) Can be used to promptly, objectively, and automatically identify the person 

signing the electronic record.  
(3) Is password protected and assignable to only that person with the authority 

given by the Company Officer. 
(4) Was reliably created by such identified person.  
(5) Is linked to the electronic record to which it relates in a manner which ensures 

that if the record or signature is changed the electronic signature is 
invalidated, provided that the security procedure is implemented in a manner 
required by the certification.  

(6) Acceptable security systems shall meet the provisions of NTEP or NIST 
Handbook 44. 

 
Crimes and Criminal Procedure 18 USC Section 1020 
1020. Highway projects 
Whoever, being an officer, agent, or employee of the United States, or of any State or Territory, 
or whoever, whether a person, association, firm, or corporation, knowingly makes any false 
statement, false representation, or false report as to the character, quality, quantity, or cost of the 
material used or to be used, or the quantity or quality of the work performed or to be performed, 
or the costs thereof in connection with the submission of plans, maps, specifications, contracts, 
or costs of construction of any highway or related project submitted for approval to the Secretary 
of Transportation; or  

Whoever knowingly makes any false statement, false representation, false report, or false claim 
with respect to the character, quality, quantity, or cost of any work performed or to be performed, 
or materials furnished or to be furnished, in connection with the construction of any highway or 
related project approved by the Secretary of Transportation; or  

Whoever knowingly makes any false statement or false representation as to a material fact in any 
statement, certificate, or report submitted pursuant to the provisions of the Federal-Aid Road Act 
approved July 11, 1916 (39 Stat. 355), as amended and supplemented,  
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Shall be fined under this title or imprisoned not more than five years, or both.  
 

Iowa Code Section 714.8 Fraudulent practices defined. 
A person who does any of the following acts is guilty of a fraudulent practice:  

1. Makes, tenders, or keeps for sale any warehouse receipt, bill of lading, or any other 
instrument purporting to represent any right to goods, with knowledge that the goods 
represented by such instrument do not exist.  

2. Knowingly attaches or alters any label to any goods offered or kept for sale so as to materially 
misrepresent the quality or quantity of such goods, or the maker or source of such goods.  

3. Knowingly executes or tenders a false certification under penalty of perjury, false affidavit, or 
false certificate, if the certification, affidavit, or certificate is required by law or given in support 
of a claim for compensation, indemnification, restitution, or other payment.  

4. Makes any entry in or alteration of any public records, or any records of any corporation, 
partnership, or other business enterprise or nonprofit enterprise, knowing the same to be 
false.  

5. Removes, alters or defaces any serial or other identification number, or any owners' 
identification mark, from any property not the person's own.  

6. For the purpose of soliciting assistance, contributions, or other thing of value, falsely 
represent oneself to be a veteran of the armed forces of the United States, or a member of 
any fraternal, religious, charitable, or veteran’s organization, or any pretended organization 
of a similar nature, or to be acting on behalf of such person or organization.  

7. Manufactures, sells, or keeps for sale any token or device suitable for the operation of a coin-
operated device or vending machine, with the intent that such token or device may be so 
used, or with the representation that they can be so used; provided, that the owner or 
operator of any coin-operated device or vending machine may sell slugs or tokens for use in 
the person's own devices.  

8. Manufactures or possesses any false or counterfeit label, with the intent that it is placed on 
merchandise to falsely identify its origin or quality, or who sells any such false or counterfeit 
label with the representation that it may be so used.  

9. Alters or renders inoperative or inaccurate any meter or measuring device used in 
determining the value of or compensation for the purchase, use or enjoyment of property, 
with the intent to defraud any person.  

10. Does any act expressly declared to be a fraudulent practice by any other section of the Code.  

11. Removes, defaces, covers, alters, or destroys any component part number as defined in 
section 321.1, vehicle identification number as defined in section 321.1, or product 
identification number as defined in section 321.1, for the purpose of concealing or 
misrepresenting the identity or year of manufacture of the component part or vehicle.  

12. Knowingly transfers or assigns a legal or equitable interest in property, as defined in section 
702.14, for less than fair consideration, with the intent to obtain public assistance under 
chapters 16, 35B, 35D, and 347B, or Title VI, subtitles 2 through 6, or accepts a transfer of 
or an assignment of a legal or equitable interest in property, as defined in section 702.14, for 
less than fair consideration, with the intent of enabling the party transferring the property to 
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obtain public assistance under chapters 16, 35B, 35D, and 347B, or Title VI, subtitles 2 
through 6. A transfer or assignment of property for less than fair consideration within one 
year prior to an application for public assistance benefits shall be evidence of intent to transfer 
or assign the property in order to obtain public assistance for which a person is not eligible 
by reason of the amount of the person's assets. If a person is found guilty of a fraudulent 
practice in the transfer or assignment of property under this subsection the maximum 
sentence shall be the penalty established for a serious misdemeanor and sections 714.9, 
714.10 and 714.11 shall not apply.  

13. Fraudulent practices in connection with targeted small business programs.  
a. Knowingly transfers or assigns assets, ownership, or equitable interest in property of 

a business to a woman or minority person primarily for the purpose of obtaining 
benefits under targeted small business programs if the transferor would otherwise not 
be qualified for such programs.  

b. Solicits and is awarded a state contract on behalf of a targeted small business for the 
purpose of transferring the contract to another for a percentage if the person 
transferring or intending to transfer the work had no intention of performing the work.  

c.  Knowingly falsifying information on an application for the purpose of obtaining benefits 
under targeted small business programs.  

A violation under this subsection is grounds for decertification of the targeted small business 
connected with the violation. Decertification shall be in addition to any penalty otherwise 
authorized by this section.  

14. Makes payment pursuant to an agreement with a dealer or market agency for livestock held 
by the dealer or market agency by use of a financial instrument which is a check, share draft, 
draft, or written order on any financial institution, as defined in section 203C.1, if after seven 
days from the date that possession of the livestock is transferred pursuant to the purchase, 
the financial institution refuses payment on the instrument because of insufficient funds in 
the maker's account.  

This subsection is not applicable if the maker pays the holder of the instrument the amount due 
on the instrument within one business day from a receipt of notice by certified mail from the holder 
that payment has been refused by the financial institution.  

As used in this subsection, "dealer" means a person engaged in the business of buying or selling 
livestock, either on the person's own account, or as an employee or agent of a vendor or 
purchaser. "Market agency" means a person engaged in the business of buying or selling 
livestock on a commission basis.  

15. Obtains or attempts to obtain the transfer of possession, control, or ownership, of the property 
of another by deception through communications conducted primarily by telephone and 
involving direct or implied claims that the other person contacted has won or is about to win 
a prize, or involving direct or implied claims that the other person contacted may be able to 
recover any losses suffered by such other person in connection with a prize promotion.  

16. Knowingly provides false information to the treasurer of state when claiming, pursuant to 
section 556.19, an interest in unclaimed property held by the state, or knowingly provides 
false information to a person or fails to disclose the nature, value, and location of unclaimed 
property prior to entering into a contract to receive compensation to recover or assist in the 
recovery of property reported as unclaimed pursuant to section 556.11.  
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17. A packer who includes a confidentiality provision in a contract with a livestock seller in 
violation of section 202A.4.  

18. Manufactures, creates, reproduces, alters, possesses, uses, transfers, or otherwise 
knowingly contributes to the production or use of a fraudulent retail sales receipt or universal 
price code label with intent to defraud another person engaged in the business of retailing.  

For purposes of this subsection:  
a. Retail sales receipt" means a document intended to evidence payment for goods or 

services.  

b. Universal price code label" means the unique ten-digit bar code placed on the 
packaging of an item that may be used for purposes including but not limited to tracking 
inventory, maintaining price information in a computerized database, and serving as 
proof of purchase of a particular item.  

19. A contractor who enforces a provision in a production contract that provides that information 
contained in the production contract is confidential as provided in section 202.3.  
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APPROVED ELECTRONIC SIGNATURES 

This appendix contains the Approved Electronic Signature for Certification of Materials and 
Weights.  
  
Weighmaster Company Name 
  
Al Kisling BMC Aggregates 
Al Neebel BMC Aggregates 
Ben Becker BMC Aggregates 
Ben McMahon BMC Aggregates 
Brent Luloff BMC Aggregates 
Bryan Ross BMC Aggregates 
Carol Wermerskirchen BMC Aggregates 
Casey Platt BMC Aggregates 
Chad Lindquist BMC Aggregates 
Cindy Williamson BMC Aggregates 
Cory Platt BMC Aggregates 
Cullen Peterson BMC Aggregates 
Dave Green BMC Aggregates 
Deano Dean BMC Aggregates 
Deb McDonald BMC Aggregates 
Deb Stratmann BMC Aggregates 
Ed McGarvey BMC Aggregates 
Gene Robinson BMC Aggregates 
Holly Manatt BMC Aggregates 
Jason Klemke BMC Aggregates 
Jeff Harrington BMC Aggregates 
Joe Panther BMC Aggregates 
Joel Sweeney BMC Aggregates 
Josh VanNatta BMC Aggregates 
Julie Koob BMC Aggregates 
Kara Koob BMC Aggregates 
Kayeleen Luloff BMC Aggregates 
Kevin Fischels BMC Aggregates 
Kurt Behrens BMC Aggregates 
Larry Saul BMC Aggregates 
Linda Dullard BMC Aggregates 
Mark Frost BMC Aggregates 
Mike Even BMC Aggregates 
Molly Hanna BMC Aggregates 
Nancy Roberts BMC Aggregates 
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Rick Taylor BMC Aggregates 
Rusty Sickels BMC Aggregates 
Scott Hinrichs BMC Aggregates 
Terry Frost BMC Aggregates 
Tom Zeien BMC Aggregates 
Tony Wright BMC Aggregates 
John Johnson Hallett Materials 
Jo Ann Decker Higman Sand &Gravel 
Jolene McMahon Higman Sand &Gravel 
Chris Klein L.G. Everist, Inc. 
Debbie Veldhuizen L.G. Everist, Inc. 
Erica Smith L.G. Everist Inc. 
Jaime Hawkins L.G. Everist Inc. 
John Devries L.G. Everist, Inc. 
Mark Bowden L.G. Everist, Inc. 
Melody Fuhrman L.G. Everist, Inc. 
Russ Ruhland L.G. Everist, Inc. 
Sandy Caskey L.G. Everist, Inc. 
Sarah Faulkner L.G. Everist, Inc. 
Brandon Cannon Martin Marietta 
Brenda L. Benjamin Martin Marietta  
Brenda Liles Martin Marietta 
Carrie Thompson Martin Marietta 
Cherene M Vote Martin Marietta 
Coby Metz Martin Marietta 
Connie Dewey Martin Marietta 
Craig Groover Martin Marietta 
Danielle Fiorini Martin Marietta 
Deb Gjerde Martin Marietta 
Derek Jorgensen Martin Marietta 
Diane Thomas Martin Marietta 
Donna Hughes Martin Marietta 
Hillerie Salat Martin Marietta 
Jennifer Stanley Martin Marietta 
Joel Tichy Martin Marietta 
Josh Armstrong Martin Marietta 
Joyce Davis Martin Marietta 
Karen Ries Martin Marietta  
Kimberly Pendergast Martin Marietta 
Kristen Lindenlaub Martin Marietta 
Leeanne Ewing Martin Marietta 
Linda Jones Martin Marietta 
Lisa Dugdale Martin Marietta 
Lisa George-Bacon Martin Marietta 
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Lisa Hofker Walz Martin Marietta 
Lisa Maher Martin Marietta 
Lori Hale Martin Marietta 
Lori Henry Martin Marietta 
Mark Haskell Martin Marietta 
Markie Conover Martin Marietta 
Mary Worrell Martin Marietta 
Michell Thilges Martin Marietta  
Nikki Hanna Martin Marietta 
Rex A. Gaskill Martin Marietta 
Rick A. Burchard Martin Marietta 
Robin Cass Martin Marietta 
Ronda Hammes Martin Marietta 
Sandra Johnson Martin Marietta 
Tara Waters Martin Marietta 
Terri Day Martin Marietta 
Theresa McMains Martin Marietta 
Thomas Owens Jr Martin Marietta 
Viki Sauerman Martin Marietta 
Wesley Alertsen Martin Marietta 
Donnie Steuhm Wendling Quarries Inc. 
Glen Paup Wendling Quarries Inc. 
Jackie Behounek Wendling Quarries Inc. 
Jackie Schlarbaum Wendling Quarries Inc. 
Jim Liddle Wendling Quarries Inc. 
Jim Little Wendling Quarries Inc. 
Karen Harris Wendling Quarries Inc. 
Kelsey Harrill Wendling Quarries Inc. 
Lee Johnson Wendling Quarries Inc. 
Marion Campbell Wendling Quarries Inc. 
Melissa Gottschalk Wendling Quarries Inc. 
Penny Doyle Wendling Quarries Inc. 
Russell Heinsius Wendling Quarries Inc. 
Russ Upah Wendling Quarries Inc. 
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****THIS IS A NEW IM. – PLEASE READ CAREFULLY.**** 
 

 
GUIDELINES FOR RECERTIFICATION OF STOCKPILES 

 
It may become necessary to re-certify a stockpile for gradation that was previously certified. 
Below are guidelines for deciding when recertification is needed and when it may not be 
necessary.   
 
When it may be necessary: 
 

 Stockpiles that appear to be contaminated.     
 

 Stockpiles from ledges that have a history of generating minus No. 200 fines over time. 
 

 HMA coarse aggregate produced from low quality ledges or ledges that incorporate a 
blend of high and low quality beds may need to be recertified if held over the winter. 

 
 Class A made from ledges with abrasion over 40 and C-freeze over 5 may need to be 

re-sampled if held over the winter. 
 
 
When it may not be necessary: 
 

 Stockpiles of porous backfill, concrete sand, or washed products with low alumina/A-
freeze specifications probably will have no “breakdown” over a winter due to freeze-thaw 
damage. 

 
 In general, stockpiles with low alumina/A-freeze washed products produced on the 

coarse side of the gradation specification where the minus No. 200 mesh sieve was low 
the previous year. 
 

 Stockpile recertification is not necessary for Class A produced with a coarse gradation 
from most ledges. 
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Office of Construction & Materials 

****THIS IS A NEW IM – PLEASE READ CAREFULLY.**** 
 

ASPHALT PLANT MONITORING
 
GENERAL 
The following instruction is to be used when monitoring the operation of an asphalt plant. The 
plant monitor is responsible for monitoring the plant operation, quality control procedures 
performed by the certified plant inspector, and ensure that proper mix is being produced and 
delivered. 
 
DUTIES 
 
The following duties are performed by the plant monitor for asphalt paving.  
 

Duty Task Minimum Frequency 

1. Inspect stockpiles • Observe stockpiling procedures. 
• Check for segregation. 
• Check for contamination.   
• Check for degradation. 
• Check for proper storage and handling of 
aggregates per Article 2303.03 C 3. 
• Check that the stockpiles being loaded into 
the bins match the mix design. 

Observe during 
startup and during 
visits 

2.  Mix Design • Verify that a valid mix design exists and has 
been signed by the DME. 
• Check that any changes to the mix design 
are properly documented. 

At start up and before 
each new design. 
 

 • Verify that the mix design being produced 
matches the bid item being placed. 

 

3.  Test Equipment • Inspect test equipment to ensure it is in 
good working order and lab has been 
qualified. 

During startup and 
when problems arise 

4.  Material 
certifications 

• Check certifications for binder, aggregates, 
and RAM. Verify that the material delivered 
meets the mix design and materials 
requirements of 2303.02. 

During visits 

5.  Observe aggregate 
and mixture sampling 
and testing. 
 

• Observe tests are performed in accordance 
with Materials IM’s and at the frequency listed 
in IM 204. 
• Direct and witness binder and aggregate 
samples for verification testing. 
• Fill out form 193 for binder aggregate and 
mixture samples and secure for transport per 
IM 205 Appendix A.  

During daily visits 

6.  Plant proportion 
control 

• Observe delivery tolerances. 
• Observe scale check and verification 
weights per 2001.07 A 7. 
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• Check that mix proportions settings in the 
control house match the approved mix 
design. 

7. Compacted mixture 
density. 

• Witness or verify that agency personal 
direct and witness coring. 
•Transport or verify that sample security has 
been maintained. 
• Check cores for damage with the CPI 
before testing. 
• Test cores, record and furnish the results to 
the CPI. 

During visits 
 

8.  Audit Daily Diary • Review for proper recording of events. During visits 
9.  Plant Reports • Check for proper project bid item and mix 

identification. 
• Check for dates and report number. 
• Check for proper placement records 
(stations, widths for PWL & non-PWL) 
• Check for recorded air, binder, mix and mat 
temperatures. 
• Check binder quantities against totalizer in 
the control house. 
• Check for locations on hot boxes. 
• Check for proper documentation of mix 
changes. 
• For small quantities 2303.03 E., check that 
the certification statement is in the remarks.  
• Review test results and aggregate 
gradations. 
• Check materials sources. 
• Check for correct binder, aggregate and 
RAM totals (daily, weekly, and to date). 
• Check for appropriate Plant Inspector 
signature or initials. 
• Sign report after review. 
• Check for hard copy or electronic backup of 
files 

Daily / Weekly 

10.  Monitor dump 
trucks 

• Check for properly cleaned dump box. 
• Check release agents. 
• Watch for inappropriate use of solvents per 
2001.01 D.  

During visits 

11.  Inspect plant 
facility 

• When available observe plant calibration to 
assure compliance with Materials IM 514. 
• Check for calibration report. 
• Check lab qualifications.   
• Inspect test equipment. 

At start of project 

 
A monitor checklist is available at: http://www.iowadot.gov/Construction_Materials/hma.html 
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SAMPLING  
 
A Non-compliance Notice (Form #225) shall be immediately delivered to the acting representative 
of the contractor for the area of construction involved whenever procedures or tests results on 
acceptance samples representing material to be incorporated or incorporated in the work indicate 
non-compliance with the specifications and plans. Appropriate action in accordance with the 
applicable specifications and Instructional Memorandums shall be taken. 
 
Identification of Sample for Test (Form #193) 
 

This form must accompany all samples submitted to the Central Laboratory and District 
Laboratories. Examples of completed forms have been included in this instruction.  A copy of the 
193 form may be found at: http://www.iowadot.gov/Construction_Materials/hma.html 
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Office of Construction & Materials 

PCC PLANT MONITOR 
 
 
GENERAL 
 
The following instruction is to be used when monitoring the operation of a ready mix concrete 
plant or a central batch plant. The plant monitor is responsible for monitoring the plant 
operation, quality control procedures performed by the plant inspector, and ensure that proper 
concrete mix is being batched and delivered. 
 
DUTIES 
 
The following duties are performed by the plant monitor for structural and paving concrete. If non-
structural concrete is being produced during the time that structural or paving concrete is 
produced, no additional plant site visits are required. When non-structural concrete is the only 
concrete being placed, perform monitor duties at least once per project. 
 

Duty Task Minimum Frequency 

1. Inspect stockpiles •Observe stockpiling procedures. 
•Check for segregation. 
•Check for contamination.   
•Check for degradation. 
•Check for proper storage and handling of 
aggregates per Article 2301.02.C.1 and IM 
527. 

Observe during 
startup and during 
visits 

2.  Maturity Curve and 
Validation 

•Witness curve development or beam break. 
•Verify that a valid maturity curve exists and 
has been signed by the DME. 
•Check for monthly validation in accordance 
with Materials IM 383. 

When available 
Observe each 
occurrence 
 

   
3.  Test Equipment •Inspect test equipment to ensure in good 

working order and lab has been qualified. 
During startup and 
when problems arise 

   
4.  Material 
certifications 

Check certifications for cement, fly ash, slag, 
aggregates, admixtures 
 

During visits 

5.  Observe aggregate 
moisture and specific 
gravity testing 
 

•Observe test performed in accordance with 
Materials IM 307 and IM 308. 

Central Batch– once 
during first week 
Ready Mix 1/ project 
(structural or paving) 
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Office of Construction & Materials 

PCC PLANT MONITOR 
 
 
GENERAL 
 
The following instruction is to be used when monitoring the operation of a ready mix concrete 
plant or a central batch plant. The plant monitor is responsible for monitoring the plant 
operation, quality control procedures performed by the plant inspector, and ensure that proper 
concrete mix is being batched and delivered. 
 
DUTIES 
 
The following duties are performed by the plant monitor for structural and paving concrete. If non-
structural concrete is being produced during the time that structural or paving concrete is 
produced, no additional plant site visits are required. When non-structural concrete is the only 
concrete being placed, perform monitor duties at least once per project. 
 

Duty Task Minimum Frequency 

1. Inspect stockpiles •Observe stockpiling procedures. 
•Check for segregation. 
•Check for contamination.   
•Check for degradation. 
•Check for proper storage and handling of 
aggregates per Article 2301.02.C.1 and IM 
527. 

Observe during 
startup and during 
visits 

2.  Maturity Curve and 
Validation 

•Witness curve development or beam break. 
•Verify that a valid maturity curve exists and 
has been signed by the DME. 
•Check for monthly validation in accordance 
with Materials IM 383. 

When available 
Observe each 
occurrence 
 

   
3.  Test Equipment •Inspect test equipment to ensure in good 

working order and lab has been qualified. 
During startup and 
when problems arise 

   
4.  Material 
certifications 

Check certifications for cement, fly ash, slag, 
aggregates, admixtures 
 

During visits 

5.  Observe aggregate 
moisture and specific 
gravity testing 
 

•Observe test performed in accordance with 
Materials IM 307 and IM 308. 

Central Batch– once 
during first week 
Ready Mix 1/ project 
(structural or paving) 
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6.  Plant proportion 
control 

•Observe delivery tolerance. 
•Observe scale sensitivity. 
•Observe admixture dispenser operation. 
•Check for proper batch proportions on 
computer generated or hand written batch 
tickets 

Central Batch– once 
during first week 
 

7.  Observe mix times 
for central batch plant 

•Per Article 2001.21. During visits 
 

8.  Audit Checks and 
Test results in Plant 
Book 

•Check for proper completion of Daily Plant 
Checklist and Plant Site Inspection List. 
•Observe record of test results for moistures 
and specific gravities. 

During visits 

9.  Audit Daily Diary •Review for proper recording of events. During visits 

10.  Plant Reports •Check for proper project and mix 
identification. 
•Check for dates and report number. 
•Review batch weights and aggregate 
gradations. 
•Check materials brands and sources. 
•Check for correct concrete and cement totals 
(daily, weekly, and to date). 
•Check for appropriate Plant Inspector 
signature or initials. 
•Sign report after review. 
•Check for hard copy or electronic backup of 
files 

Daily / Weekly 

11.  Inspect Transit 
Mixers 

•Inspect for buildup in drum per Article 
2001.21 B. 
•Inspect for fin wear or broken fins per Article 
2001.21 B. 
•Check for current truck certification per 
Article 2001.21 B. 

1/Month 

12.  Monitor agitors & 
dump trucks  

 •Check for properly cleaned dump box.  During visits 

13.  Inspect plant 
facility 

•Observe plant calibration to assure 
compliance with Materials IM 527.   
•Check lab qualifications.   
•Inspect test equipment. 

Central Batch - 
startup 
Ready Mix - Yearly 
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SAMPLING & TESTING 
 
AGGREGATES 
 
 Verification Gradation - One sample for each aggregate per lot in accordance with IM 527 

for paving or IM 528 for all other concrete.  
    
 The engineer will split samples obtained with the plant inspector, or observe splitting by the 

plant inspector, and immediately take possession of the agency sample. Report test results 
to producer in a timely manner.  

 
 Testing and sampling for non-structural concrete is based on that being the only concrete 

being produced. If structural or paving concrete is being produced, no additional gradation 
sampling and testing is required for non-structural concrete produced from the same plant, 
since the sampling and testing frequency for structural and paving concrete is greater. If 
multiple projects are being supplied by the plant, one representative gradation sample for the 
lot covers sampling and testing for all of the projects.   

  
 Example 1: If a sample was obtained for a footing and the ready mix produces concrete for a 

sidewalk project the next week, the gradation sample for the footing can be used for the 
sidewalk project. 

 
 Example 2: If a sample was obtained for a paving project and the ready mix produces concrete 

for a patching and a bridge pier, the gradation sample for the paving can be used for all 
projects. 

 
 
 Non Complying Gradation 
 
 When a verification gradation test does not comply with the gradation requirements of Article 

4109, the Engineer will contact the contractor, producer and the District Materials Engineer. 
The District Materials Engineer may investigate sampling and testing procedures, stockpiling, 
source material, etc. After corrections have been made, the Engineer will obtain and test 
another verification sample.  

 
 Acceptance of lots will be based on complying verification test results. The engineer will 

retain all samples representing the lots until the lots have been accepted. Since the 
contracting authority tests are verification, correlation with IM 216 is not required, but may 
be performed as a check of sampling and testing procedures. 

 
REPORTS & REPORTING 
 
Enter monitor checks on plant monitor workbook for structural or paving. Report gradations on 
gradation verification form 821283. 
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I.M. 101 PRESENTATION

LEVEL 3 CONTRACT ADMINISTRATION

2019

WHAT ARE 101’S GOOD FOR?

• PROVIDE THE FOUNDATION FOR DEMONSTRATING 
HOW MATERIALS WERE ACCEPTED INTO THE 
PROJECT.

• SUMMARIZES THE TYPES OF WORK NECESSARY TO 
COMPLETE THE PROJECT

• QUANTITIES OF VARIOUS TYPES OF MATERIALS 
INCORPORATED

• EVIDENCE TO THE DEGREE THAT THE REQUIREMENTS 
OF 

IM 204 HAVE BEEN MET.

2 THINGS NEEDED TO 
START AN AUDIT

IM 101 Review Sheets

Final Quantities
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SUBMITTING IM 101’S AND FINAL QUANTITIES

Email 101’s & Final Quantities to District Materials:

• To:  District Materials Audit Technician 

• CC: District DME

SENDING DOCUMENTATION TO 
DISTRICT MATERIALS

In subject line, of the email, always start 
with  “IM 101” followed by the Contract 
Number 

Subject:  IM 101  88-0035-254

EMAIL EXAMPLE

From: Steven Snow

Sent: Wednesday, January 24, 2018   7:19 A M

To:   Norris Keith;  Mariner Steven

Subject:         IM 101  Contract ID: 88-0035-254 

Good morning,

Attached are the 101’s and Final Quantities for Contract ID:   88-0035-254 .
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3

IM 101 COVER SHEET

•The cover sheet identifies:
• Person(s) responsible for completing the IM 101’s for the

Project Engineer
• Person(s) responsible for reviewing the 101’s for the 

DME

• Identify all the types of IM 101 sheets that are being 
provided for review.

Example  IM 101 Cover Sheet 
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IM 101
Roadway & Borrow Excavation & Embankment

ROADWAY & BORROW EXCAVATION & EMBANKMENT    

TYPICAL CONTRACT ITEMS:

•Compaction with Moisture & Density

•Compacting with Moisture Control

•Selected Backfill

•Special Compaction of Subgrade for Recreational 
Trails

ROADWAY & BORROW EXCAVATION & EMBANKMENT                   

These soil tests are reported on this IM 101sheet:

•Proctor Tests

•Soil Moisture Tests

•Soil Density Tests



9-6

2/5/2019

2

ROADWAY & BORROW EXCAVATION & EMBANKMENT

CONTRACTOR Q/C TESTING REQUIRED

•If the contractor provides Q/C soil testing, a 
summary of the Contractor’s Q/C tests will 
document the number of tests performed.

Adobe Acrobat 
Document

Adobe Acrobat 
Document

ROADWAY & BORROW EXCAVATION & EMBANKMENT

CONTRACTOR Q/C TESTING REQUIRED

•Record the Required and Documented contractor 
Q/C tests on this IM 101 sheet on the lines   

identified for Q/C tests.

Adobe Acrobat 
Document

ROADWAY & BORROW EXCAVATION & EMBANKMENT

VERIFICATION  TESTING REQUIRED

•If the contracting authority performs Verification soil 
testing, a summary of the Verification soil tests will 

document the number of tests performed

Adobe Acrobat 
Document

Adobe Acrobat 
Document
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ROADWAY & BORROW EXCAVATION & EMBANKMENT

VERIFICATION  TESTING REQUIRED

Record the Required and Documented contracting 
authority Verification tests on this IM 101 sheet on 

the lines identified for Verification tests.

Adobe Acrobat 
Document

CONTRACTING AUTHORITY TESTING

• If contracting authority is responsible for all soil tests, test 
at the same frequency as required for Contractor Q/C 
tests. 

•Required and Documented test quantities may be 
recorded on same lines that the Q/C tests are recorded.  
Note that all testing performed by the contracting 
authority.

Adobe Acrobat 
Document

INDEPENDENT ASSURANCE 

•IAP to be performed by District Materials Office 
when the earthwork quantity is greater than 

50,000 cy.  

•Recorded in Independent Assurance Tests –
Materials will furnish report.
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VERIFICATION BY DISTRICT

•A proctor sample will be taken by District Materials

•A test report will be furnished by Central Materials
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IM 101
Proportioned Aggregates

I.M. 101 PROPORTIONED AGGREGATES

•Aggregates used in all HMA, PCC, Flowable Mortar, & 

Grout mixtures incorporated into project.

•Proportioned Aggregates are identified on all approved 

mix designs and on PCC plant reports.

I.M.101 PROPORTIONED AGGREGATE EXAMPLE
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PROPORTIONED AGGREGATES

•IM 101 Sheet for Proportioned Aggregates is not 
required for projects being reviewed by ALL 
District Materials Offices.

•Discuss this at the Pre-Construction Conference.
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IM 101
Non-Proportioned Aggregates

I.M. 101 NON-PROPORTIONED AGGREGATES

Examples of Non-Proportioned Aggregates:

•Modified Subbase

•Granular Surfacing

•Porous Backfill

•Revetment

WHAT DOCUMENTS ARE NEEDED 
FOR NON-PROPORTIONED AGGREGATES ?

SEE I.M. 209

• For acceptance, please refer to the instructions in Materials 

IM 209.

• The following would meet this requirement for documentation in a 
project file:
• A copy of a Certified Truck Ticket (preferably the LAST ticket for each 

aggregate) OR Test Report (821278) from every source for each aggregate 
AND

• Aggregate Summary Report
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EXAMPLE # 1

• Examples: Item 0090  Cl A Shldr. Stone Fertile Q.    25.00 tons                 
Item 0090  Cl A Shldr. Stone Mason  Q.  25.00 tons                 
Item 0090  Cl A Shldr. Stone Portland Q. 175.00 tons

You need the normal acceptance documents 

required by IM 209 for each of these sources.

EXAMPLE # 2

A contract item only calls for 60.00 tons of Cl A Shoulder 
Stone 

The final quantity furnished was 225.00 tons for the item.

The normal acceptance documents required by IM 209 for 
that amount will be needed for the project file.

PAY ITEM UNITS

•Units of measure for non-proportioned aggregates 

may be in tons, cubic yards, or square yards. 

•For contract items that are not in tons, (cubic or square 
yards) report in tons on the IM 101 from either:

• Total from delivery tickets

• Summaries from Contractor
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AGGREGATES THAT ARE INCIDENTAL TO A CONTRACT  ITEM

Non-proportioned aggregates may be needed for a
contract item, but may not be measured separately.

Examples:  For Longitudinal Subdrain:

* Porous Backfill, Granular Shoulder

For Structural Concrete (Bridge):

*Porous Backfill, Floodable Backfill

Aggregate Summary 
from Contractor
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EXAMPLE CERTIFIED AGGREGATE DELIVERY TICKET

EXAMPLE CERTIFIED AGGREGATE DELIVERY TICKET
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IM 101 
Culvert, Storm Sewer, & Subdrain Pipe

I.M. 101  CULVERT, STORM SEWER, & SUBDRAIN PIPE

•Top section is for reporting items like certified pipe, 

precast intakes and precast culverts.

•Lower portion for reporting subdrain items from 
approved sources or brands.

Adobe Acrobat 
Document

I.M. 101 CULVERT, STORM SEWER & SUBDRAIN

PROJECT DOCUMENTATION

Examples of End of Project Summaries:

Metal Aprons

Corrugated Metal Pipe

Concrete Pipe Items

Adobe Acrobat 
Document

Adobe Acrobat 
Document

Adobe Acrobat 
Document
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QUANTITIES FOR CULVERT AND STORM SEWER ITEMS

•Use the following sources to complete the columns 
requiring quantities in the top portion of the IM 101 
sheet:
•Quantity Paid = the item amount on the final quantities

•Quantity Documented = the quantity reported on an End 
of Project Summary provided by the manufacturer.

Adobe Acrobat 
Document

SUBDRAIN ITEMS

Examples:

Longitudinal Subdrain, Outlets, Rodent Guards, 
Orange Posts, Blocks

No Quantities are required in this section

Adobe Acrobat 
Document

SUBDRAIN ITEMS - BASIS OF ACCEPTANCE

•By Certification or Approved Source?

•PVC Outlets – Certification/Approved Source

•CMP – Certification/Approved Source

•HDPE Tubing & Outlets – Approved Source
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CERTIFICATION

•CMP & PVC subdrain outlets require an invoice or 
bill of lading with the certification statement as 
described in Materials IM 441& 446.

Required Information: Contractor

Project Number

Number of feet of pipe of each size

Number of pieces of couplings and fittings, 

Number of rodent guards

RODENT GUARDS FOR SUBDRAIN OUTLETS

•Rodent Guards have been accepted on approved 
brand basis.  

•Iowa DOT projects will likely no longer use 

rodent guards on future projects.

TYPICAL FORMS OF PROJECT DOCUMENTATION
FOR SUBDRAIN

Adobe Acrobat 
Document

Note to the Project

Bill of Lading

Certification of Compliance

Adobe Acrobat 
Document

Adobe Acrobat 
Document
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IM 101 
Guardrail & Safety Enhancement

I.M. 101 GUARDRAIL & SAFETY ENHANCEMENT

This review sheet used to record quantities of:

•W and Thrie beam guardrail, 

• Posts

• Cable and high tension guardrail,

• Transition connections and end anchors treatments

•Object markers, and delineators

PRIMARY SUPPLIERS:

Hi-Way Products

Guardrail Systems

Lovewell Fence

IM 101 Guardrail & Safety Enhancement
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A SUPPLIER’S REPORT ITEMIZED LIST PROVIDE:

•Item descriptions

•Quantities 

•Test reports for guardrail materials
(which will have Ames Lab Numbers on them)

Adobe Acrobat 
Document

Contracts, Proposals and Final Quantities item descriptions often do 
not clearly identify the BA Standard Road Plan item required.

Contract Item:

Steel Beam Guardrail End Anchor Bolted  =   Which   BA  Standard????

Steel Beam Guardrail End Terminal =   Which   BA  Standard????

IM 101 GUARDRAIL & SAFETY ENHANCEMENT

Adobe Acrobat 
Document

Adobe Acrobat 
Document

The guardrail tab in the project plan may help 
clarify what specific end anchor or end treatment 
is required. 

IM 101 GUARDRAIL & SAFETY ENHANCEMENT

Adobe Acrobat 
Document
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I.M. 101 GUARDRAIL & SAFETY ENHANCEMENT

Adobe Acrobat 
Document

Most of the time the guardrail supplier’s report will have
all  the information needed to complete the 
IM 101 Guard Rail & Safety Enhancement sheet.

HIGH TENSION GUARDRAIL CERTIFICATION:

THE CERTIFICATION STATEMENT SHALL INCLUDE THE 
FOLLOWING:

1. …….TESTED UNDER NCHRP REPORT 350 CRITERIA…..

2. ALL STEEL AND IRON MATERIALS MEET THE 
REQUIREMENTS OF  IM 107, GROUP 2, BUY AMERICA

Adobe Acrobat 
Document

I.M. 101Guardrail & Safety Enhancement
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IM 101’s
Bridge Deck Overlay, PCC Structure, PCC Paving

I.M. 101’S FOR DECK OVERLAYS, CONCRETE 
STRUCTURES, PAVING

Concrete Plant, Mix and Quantities Section…. Top Section of Sheet

For each line:

• Record Contract Item 

• Record Plant

• Record Mix

• Record Quantity Paid

• Record Quantity Documented

I.M. 101’S FOR DECK OVERLAYS, CONCRETE 
STRUCTURES, PAVING

•QUANTITY PAID COLUMN

•What you actually paid for on project (Final Quantities)

• C.Y., L.F., S.Y., 

•QUANTITY DOCUMENTED COLUMN

• Comes from the Plant reports

• Always report Concrete Documented in Cubic Yards!
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TYPICAL ITEMS FOR DECK OVERLAY 101

•Class A or B Deck Surfacing

•Class A or B Deck Repair

•Deck Overlay (Class O PCC)

•Deck Overlay (Class HPC-O PCC)

BRIDGE DECK OVERLAY IM 101 SHEET

DO NOT use this sheet for reporting:

•Miscellaneous Structural Concrete

•Paving Notch

• Joint Repairs
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JOB CONTROL TESTS
(NEXT SECTION ON THE 101 SHEETS)

IM 535 APPENDIX  A, B AND C 
SAMPLING AND TEST FREQUENCIES

IM 101’s 
Deck Overlays, Concrete Structures, Paving

Adobe Acrobat 
Document

Adobe Acrobat 
Document

Appendix A

Appendix B - Top
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I.M. 535 PCC STRUCTURAL               PAGE 2

Adobe Acrobat 
Document

Adobe Acrobat 
Document

I.M. 535 PCC NON-STRUCTURAL & MISCELLANEOUS PAGE 2

Adobe Acrobat 
Document

Appendix B - Bottom

Appendix C - Top

Appendix C - Bottom
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BRIDGE DECK OVERLAY   JOB CONTROL TESTS

PCC PAVING & BASE REPAIR    JOB CONTROL TESTS

Adobe Acrobat 
Document
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GRADATIONS

•Verification – Monitor’s Sample
• Contracting Authority
• I.M. 535  - Frequency
• Reported on the Gradation Verification Form
• Form # 821283
• Sample date is usually on the date of concrete placement 

(if sample is taken for a major placement, it may be 
sampled on the day before to ensure that the material is 
acceptable).

AIR  &  SLUMP TESTS

•Contracting Authority samples and performs tests

•Reported on Concrete – Air & Slump record (Form E115) 

or Structures Weekly Grade Report (Form E145)

•A separate E115 form should be used for each concrete 
item!

E115  FORM

•Project Inspector fills out an E115 for each contract item.

• Examples:  

• Item 0040 Curb & Gutter

• Item 0050 Sidewalk

• Item 0060     Driveways

• Item 0070  PCC Pavement Adobe Acrobat 
Document
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STRUCTURES WEEKLY GRADE REPORT

A Structures Weekly Grade Report (Form E 145), may be used to 
record air and slump tests and beam test information.

Adobe Acrobat 
Document

PCC MATERIALS  WORKSHEET
ALONG WITH PCC PLANT REPORTS, E115 FORM, AND GRADATION 

VERIFICATION SHEET

CLASS HAND OUT

Adobe Acrobat 
Document
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FLOWABLE MORTAR EFFLUX TESTING

•Only tested for Critical Flowable Mortar & Grout 
Mixes 

•Non-Critical Flowable Mortar is visual acceptance 

only.

•Tested by Contracting Authority

•Reported on Ready Mix Plant Report.

PAVEMENT SMOOTHNESS TEST REPORTS

•Contractor’s Final Smoothness Report

•Verification District Smoothness Report (10% of 
the contract minimum)

VERIFICATION TESTS

•When Materials personnel visit a project they may 
get various samples:
•Coarse Aggregate

•Cement

•GGBFS

•Reinforcing Steel (Black and Epoxy Coated)

•Smoothness

•Concrete Cylinders from Bridge Decks 
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VERIFICATION SAMPLES AND TESTS 

•A District Verification Report will have Ames Test 
Reports along with it.

•These are samples that are obtained by District 

Materials personnel. 

INDEPENDENT ASSURANCE
IAP

•District Materials Personnel visit project and 
perform a side by side air test, witness your 

slump test, and perform a split gradation.

•DO NOT FORGET to notify the District Materials 
Office when your project starts and for all 
concrete placements!

PAGE 2 PCC PAVING & BASE REPAIR

Items:

•Curing Compound

•Concrete Sealer

• Engineering Fabric

•Grout, Polymer

• Joint Filler, Flex Foam
• Type CF & EF
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PAGE 2 OF PCC PAVING & BASE REPAIR

•These items are Approved Brand/Batch

•Record the Brand names & batch/lot #’s

Not the suppliers names

•Look them up on MAPLE to make sure the sources 
are approved

PAGE 2 PCC PAVING STEEL ITEMS

Items:

•Dowels

•Dowel Baskets

•Tie Bars

•Reinforcing Steel (Black and Epoxy Coated)

Adobe Acrobat 
Document

•Be sure to document the supplier of each item!

•Approved source/letter of compliance

(On dowels, baskets, & tie bars – see IM 451.03B)

PAGE 2 PCC PAVING STEEL ITEMS
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•Reinforcing Steel Epoxy

•Approved Source, Identification List

Mill Test Reports, Epoxy Cert. – see IM 451.03B

PAGE 2 PCC PAVING STEEL ITEMS

VERIFICATION AND INDEPENDENT ASSURANCE 

•Materials will furnish reports for:

•Thickness cores

•Smoothness

THICKNESS CORES
•Notify District Materials department for core/target 

locations

•Thickness Cores
•When construction is done these must be sent into District Materials

• 10% of cores will be tested by District Materials

•Non-Destructive Testing (MIT Scan)
• Verification procedure will be discussed at the Pre-Con

• DO NOT forget to record the locations where the targets are 
placed!!!
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PCC PAVEMENT THICKNESS REPORT EXAMPLES

Adobe Acrobat 
Document

PCC Nine Point Pavement Core 
Report with IAP

Non-Destructive Thickness Test 
Report with IAP Adobe Acrobat 

Document
Adobe Acrobat 

Document

I.M. 101 PCC PAVING & BASE REPAIR
(PAGE 2 OF 2)

Adobe Acrobat 
Document

I.M. 101’S PCC STRUCTURES
(MIDDLE SECTION OF PAGE….ITEMS INCORPORATED INTO PROJECT)

•Quantity Paid = What you are paying for

•Quantity Documented = Quantity you have Certifications for

•Quantity Documented must be > or = Quantity Paid
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I.M. 101 CONCRETE STRUCTURES  (MIDDLE SECTION)

PILING

•Concrete:

•Fabrication Report/End of Job Summary

•Wood: 

•Cert or Test Report from Approved Agency

•Steel: By Size

•Approved Source/ Heat No’s/Mill Test Report

STEEL H-PILING

• I.M. 467.01 App. C

•Project Inspector shall verify what is actually delivered 

to project

• Document all Heat Numbers

• How many of each heat number

• Size

• Length of each piece
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STEEL H-PILING

•Shipping Invoice

•Mill Certifications

•Melted and Manufactured in U.S.A.

You want both of these before Driving Begins!

•Get hold of Area Inspector

I.M. 467.01   H-PILE PROJECT DOCUMENTATION
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PILE POINTS

•Approved Manufacturer or Supplier

•Mill Cert’s

PILE POINT CERTIFED MILL TESTS

PRESTRESSED CONCRETE BRIDGE BEAMS

•Approved Fabricator

• Inspected Product

•Fabrication Report from District Materials where 

Fabrication Plant is located.

Adobe Acrobat 
Document
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TYPES OF REINFORCING STEEL

•Uncoated

•Epoxy Coated

•Stainless Steel

•Galvanized

EPOXY COATED REINFORCING MILL CERT’S
(CLASS EXAMPLE)

Adobe Acrobat 
Document

Check to see the following items are 
present before accepting the reinforcing:

• Project Number
• Certification Statements
• Melted and Manufactured in USA
• Heat Numbers in the shipment
• Coating Reports
• Mill Test Reports for each heat of steel
• Epoxy Coating Powder Certifications

TYPICAL  STRUCTURAL  STEEL ITEMS

•Steel Diaphragms

•Floor Drains

•Steel Masonry Plates

•Structural Steel

•Extrusion Joint
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STRUCTURAL STEEL
APPROVED SHOP DRAWING & FAB REPORT

•Require Approved Shop Drawings

•Fabrication Report – Most often from the District 
Materials Office where item is fabricated.

STRUCTURAL STEEL
APPROVED SHOP DRAWING & FAB REPORT

Adobe Acroba
Document

•Component items fabricated out of state are inspected 
by District Materials must be done when delivered to 
the project site.

•Diaphragms, Extrusion Joints, Hand Rail
•Call District Materials when the items arrive on site!
•Make sure to discuss this at the Pre-Construction 

Conference when talking about Source of Materials.

CONDUIT

• Plastic Conduit:
• Accepted based on a test report for samples representing each conduit 

size and manufacturer furnished to the project.
• If not sampled at the source, must be sampled on site by District 

Materials.

• If there isn’t a test report furnished, call District Materials!

• Steel or Rigid Conduit:  
• Accepted based on approved source for each manufacturer and size 

furnished to the project.
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PAINTS FOR STEEL STRUCTURES

•Accepted based on approved brand and 
approved specific batch of lot number.

•Require reporting of the paint type such as 

primer, intermediate, and top coat and batch or 
lot number. 
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IM 101
HMA Paving & Cold-In-Place Recycling 

HMA PAVING & COLD-IN-PLACE RECYCLING 

Typical Items Reported on this IM 101:
Flexible Pavement (HMA & WMA)

Cold-in-Place Recycling

Seal Coat

Microsurfacing

Slurry Treatments

Crack Filling/Sealing

Fog Seal

Binder & Emulsion Entries (Top Section of Form)
• Binders – PG 58-28S, PG 52-34S

• Supplier

• Terminal Location

• Emulsions CRS-2, CRS-2P, CSS-1, CSS-1H 

• Supplier

• Terminal Location

• Diluted or undiluted

HMA PAVING & COLD-IN-PLACE RECYCLING 

Adobe Acrobat 
Document
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Stabilizing Agent

•Used in Cold-In-Place Recycling 

• Standard Asphalt Emulsion  HFMS-2s or CSS-1

• Foamed Asphalt  PG 52-34S

I.M. 101  HMA & COLD-IN-PLACE RECYCLING 

Adobe Acrobat 
Document

BINDER AND EMULSION CERTIFICATIONS:

PRODUCT; TYPE OR GRADE 
BATCH NUMBER 
SPECIFIC GRAVITY OR WEIGHT PER GALLON
SIGNED CERTIFICATION STATEMENT
PROJECT NUMBER
QUANTITY

HMA PAVING & COLD-IN-PLACE RECYCLING 

Adobe Acrobat 
Document

MIX DESIGNS

•All mix designs:  HMA, WMA, Microsurfacing, 
and slurry are approved by the District Materials 

Office.  

•Identified with a specific number

•Ex:   ABD18-2001  18 = year    2 = district    001 #
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MIX DESIGNS
•Record only the Original Mix Design used on the 
contract item.  

•Ex: ABD18-2001

•Revisions made during placement on contract 

item do not need to be listed. 

•Ex: ABD18-2001R1

Adobe Acrobat 
Document

QUANTITY PAID  VS. QUANTITY DOCUMENTED 

•Quantity Paid – may be in tons or square yards 
as identified in the contract item’s units.

•If mix total is under 1000 tons quantity paid and 

quantity documented may be in square yards.

•If mix is over 1000 tons then quantity 

documented must be in tons.

SQUARE YARD ITEMS

• To be considered small quantities HMA/WMA, the mix quantity 

is under 1000 tons per item (if paying in square yards, must 
calculate the tonnage to determine this) the following 
documentation is needed:

• A certification statement must be on the HMA/WMA Plant 

Report.

• Contractor must run a minimum of 1 Box and 1 gradation 
sample for daily production in excess of 100 tons.
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• Item is HMA/WMA Shoulder Strengthening for Bridge Deck Overlay

• There are four areas at 10’ x 75’

• Depth is 8”

• Use 145pcf HMA/WMA

• 10’ x 75’ x 8” / 12” per foot = 500CF

• 500 CF x 145#/CF = 72,500 #

• 72,500# / 2000 pounds per ton = 36.25 Tons x 4 areas = 145 Tons

SQUARE YARD ITEMS EXAMPLE
SMALL QUANTITY

JOB CONTROL TESTS

• This section of the IM 101 sheet is completed by project 
inspection staff from information found in the from the 
following sources:
• Plant Reports

•Monitor gradation reports

• Charting Program

• Lab Test Reports or Summaries

• Pavement Smoothness Reports 

The yellow shaded blanks are completed by District Materials.
Adobe Acrobat 

Document

JOB CONTROL TESTS

•Gradations:  
•How many are Required? 
•Count # of days of production (lot)

•Documented:  Reported on Plant Report

•Binder Samples:  
•How many are Required?
•Count days of plant production

•Documented:  Found on District Lab Test Summary 
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JOB CONTROL TESTS

•Binder Tests:

•Required:  Frequency of one 1st day of production and 

then one per week of plant production.

•Documented:  Found on District Lab Test Summary

•Tack:

•Required:  One per project

•Documented:  Count tests on District Lab Test Summary

JOB CONTROL TESTS

•Stabilizing Agent:

•Required:  Count the number of days Cold-in-Place 

Recycling is performed.

•Documented:  Count # tests on District Lab Test Summary.

JOB CONTROL TESTS
Lab Density

• Required: # of lab density tests completed by contractor for 
determination of Gmm and Gmb and Lab voids, is based on the 
daily production.

• Estimated Daily Production No. of Sublots
101 – 500 tons 1
501 – 1250 tons 2

1251 – 2000 tons 3
2001 – 4500 4
Over 4500 tons 5

Documented:  Number of mix tests reported by contractor on 
the plant report or charting programs.
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JOB CONTROL TESTS

•Field Voids:

•Required:  Number of lots based on IM 204 or IM 511 

(typically one lot per day).

•Documented:  Results of compacted mix (road cores cut) 
for determination of PWL or AAD.

•Film Thickness:

•Required: One per day.

•Documented:  Total number of reported on Plant Reports.

JOB CONTROL TESTS

•Smoothness:

• If smoothness testing is part of the contract 

documents record “Yes”.  If not, then “No”.

•The contractor’s smoothness test mark FINAL are the 

ones important for the materials review.

Adobe Acrobat 
Document

JOB CONTROL TESTS

•Field Density & Field Moisture (Cold-in-Place)

•Required:  Counting number of days multiplied by 

10.  If retests are required to demonstrate density 

compliance, include the number of tests reported for 

the required re-tests.

•Documented:  Count the tests reported by the 

contractor.
Adobe Acrobat 

Document
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JOB CONTROL TESTS - DOCUMENTED

Look at the Plant Reports or in the Charting Program to find:

•Gradations reported by the Certified Plant Inspector

• Lab Voids – number of Box Samples tested

•Field Voids – number of Roadway Cores cut and tested

JOB CONTROL TEST

•Seal Coat Compatability:  

•Required:  One on the first day of production and 

one per week of seal coat production.

•Documented:  Count the number of tests recorded on 

the District Lab Test Summary.

JOB CONTROL TEST

•Gradation Verification Tests (Splits with CPI):

•Required: First day of Production and 20% thereafter.
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VERIFICATION TESTS & INDEPENDENT ASSURANCE

•Both Verification and Independent Assurance tests are 

performed by District Materials Inspectors.

•This is the information that will be put into the Yellow 

portion of the IM 101 sheets after they are submitted to 

District Materials. 

HMA PLANT REPORT EXAMPLES

Adobe Acrobat 
Document

class hand out
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1

IM 101
Miscellaneous Materials

I.M. 101 MISCELLANEOUS MATERIALS

Common items recorded on this IM 101 sheet:

•Engineering Fabric

•Seed Mixtures, Mulch, Fertilizer,

•Traffic Paint & Glass Beads,

•Perimeter and Slope Sediment Logs,

•Type A & B Signs

•Most of these are accepted on the basis of approved 
sources and brands.

•Example:  
• Safety Fence
• Plastic Safety/Nite Brite II

• Paint for Pavement Markings – Fast Dry Waterborne
• Diamond Vogel Paints – UC 1512

I.M. 101 MISCELLANEOUS MATERIALS

Adobe Acrobat 
Document
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2

I.M. 101 MISCELLANEOUS MATERIALS
Adobe Acrobat 

Document

ENGINEERING FABRIC

Ex: Propex Geotex 601

•Make sure you include BOTH the source and the 

Brand name!

•When reporting the above product, don’t forget to 
include the “601”.

Adobe Acrobat 
Document
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3

SEED MIXTURES

•Must be from an Approved Seed Conditioner (Source)

•Approved by Iowa Crop Improvement Association

•All seeding is mixed off site

Permanent Rural, Permanent Urban, 

Native Grass, Wetland Grass, 

Wildflower Seeding.

Adobe Acrobat 
Document

Adobe Acrobat 
Document

• Fertilizer:
• The information on the bag should list the blend (such as 6-24-

24) and this should be noted in the inspector’s field records 
and/or a photo of the bag should be included in the project 
records.

• Straw Mulch:
• All that is needed is a certificate stating that the material is 

“Weed Seed Free”.

•Other Mulch Products are accepted on a basis of 
Approved Brand.

SEEDING – RELATED ITEMS

Adobe Acrobat 
Document

Adobe Acrobat 
Document

Adobe Acrobat 
Document Adobe Acrobat 

Document

LANDSCAPE ITEMS

•Trees, shrubs

•Must meet the requirements of IM 470 (Inspection 

and Acceptance of Landscape Plant Materials)

•Will be inspected for survival rate by the Office of 

Roadside Development

• 1 year replacement

• 2 year replacement
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4

TEMPORARY CONTRACT ITEMS

• Items will be removed at a later date when no longer needed.

• It is the inspector’s responsibility to ensure that approved mixes 
or sources are used and documented

• Examples:
• Detour Pavement

• Pavement Markings 

• Flood Lights

• Crash Cushions

• Temporary Barrier Rail

TYPE A & B SIGNS

• IM 486 page 3

•Must have a Shipping Report issued by an approved fabricator.

•A report for each shipment of signs sent to Iowa projects 
shall be furnished to the project engineer and DME of the 

District in which the project is located.

•Certification Statement shall be on each shipping report. It shall 
be signed by a responsible company representative and is 
required on each report.

•As a minimum the report shall contain:

•Project Number, Contractor, & County

•Listing of signs shipped (showing sign message, square 

footage of signs, and identification number)

•Tabulation of all materials used in sign fabrication.  It 

shall show Office of Materials lab test numbers or copies 

of applicable material certifications not represented by lab 

number

TYPE A & B SIGNS (CONT.)
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Document
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1

I.M. 101 
Lighting and Signals

I.M. 101 LIGHTING AND SIGNALS SHEETS

•Top Portion of this review sheet is for reporting 
information specifically for light poles and signal 
poles.

•Common lights or Signal poles with mast arms &/or 

extensions bolted to the pole

•Tower Lights

I.M. 101 LIGHTING & SIGNALS

•Basis of Acceptance:

•Shop Drawings from an approved Fabricator 

approved by the designer 

•Fabrication report from a fabrication inspector, 

representing the contracting authority.

Adobe Acrobat 
Document

Adobe Acrobat 
Document
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2

LIGHTING & SIGNALS

•Non-standard light or signal poles may be specified such as 

ornamental poles. 

•A particular product or model from a manufacturer may be 

identified in the project plans or other contract documents.

•When a specific model or product is specified, catalog cuts 

approved by the designer is most often the basis of 

acceptance.

ELECTRICAL COMPONENTS   
(MIDDLE SECTION OF 101 PAGE)

•Most often itemized in the plan or other contract 
documents (such as Special Provisions).

•Accepted by Approved Catalog Cuts.

•Control cabinets and junction boxes

•Approved Catalog Cuts must include an approval 

statement signed by the Designer.
Adobe Acrobat 

Document

101 LIGHTING & SIGNALS
(BOTTOM SECTION OF 101 SHEET)

•Ground rods and clamps

•Accepted on the basis of visual inspection.  

•Electrical conduit is accepted on basis of:

•Approved brand for steel conduit or

•Central Materials test report for plastic conduit.
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3

HAND HOLES & IRON CASTINGS

•Precast concrete Hand holes are accepted on the 
basis of:
•Approved fabricator and must include:
• Fabricator’s trade mark or logo,

•Casting date,

• “Certified” stamp on each piece,

•Certified delivery tickets, 

• End of job summary report, and

• Visual Inspection after delivery to the Project Site.
Adobe Acrobat 

Document

CIRCUIT TEST REPORT

• Identify if the electrical contractor has furnished an 

electrical test report by a “Y” in the blank next to the 

words Circuit Test at the bottom of this review sheet.               

Adobe Acrobat 
Document
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NO EXCEPTIONS NOTED MAKE CORRECTIONS NOTED

REJECTED REVISE AND RESUBMIT

Review is only for general conformance with the design concept of the project and general 
compliance with the contract documents.  Review does not relieve the contractor of 
responsibility for errors in dimensions and details, nor does it constitute acceptance of material 
not in accordance with contract requirements.
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Date

SHOP DRAWING REVIEW
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DAVENPORT, IA  52806
PHONE: (563) 323-0009

REV ECN DESCRIPTION
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DATE CHKDDRAFT

WWW.MOBOTREX.COM

301 W. HOWARD LN., STE.200
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nor copied in whole or part nor be used for any purpose other than that for which disclosed.
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LEC  9/90
-
-

8 - ADDED MNT HOLES RFH 11/84 RFH
9 - REPLACED HOLES WITH SLOTS LEC 3/96 RFH
10 8567 CHG MTG SLOT PATTERN, ADDED HOLES FOR LIGHTS JFB 6/00 JFB
11 9379 ADDED (8) .189 HOLES, CHG'D .113 & .191 HOLES TO .189 JFB 1/02 JFB
12 9383 4.44 DIM WAS 2.44 & CHANGE ALL .189 HOLES TO .163 DAK  1/02  RFH

13 10048 21.030 WAS 20.030, 10.515 WAS 10.015, 9.151 WAS 9.599, ADDED 1 OFFSET 
SET OF DRAWER MTG HOLES JFB 3/03  JFB

14 10114 2.000 WAS 1.750  DAK 04/03 JFB
15 10134 CORRECTED DR. MTG. HOLES DAK 04/03  JFB
16 11092 ADD 2 .216 HOLES MARKED "A" & MOVED THE 2 NEW HOLES ON OTHER SIDE DAK 02/05 BB/AMHJ
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not in accordance with contract requirements.
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not in accordance with contract requirements.

OFFICE OF TRAFFIC AND SAFETY

Date

SHOP DRAWING REVIEW

By1/17/18 Zachary K. Abrams
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� *Fully compliant to ITE VTCSH-LED Vehicle Arrow Supplement dated 7/01/2007
� Allows for mounting in any orientation in the signal head
� Industry’s lowest power for all colors
� Meets or exceeds ITE intensity, color and uniformity specification, including 49ºC / 74ºC

requirements
� Temperature compensated power supplies for longer LED life
� Uniform appearance
� Transient suppression exceeds ITE and NEMA specifications (Up to 6KV ring wave)
� Manufactured with anti-capillary wires 

� Conformal coated power supply 

� Secondary lens treatment for abrasion resistance

� Intertek/ETL certified and listed on ETL certification program

� All units operate at 80-135VAC RMS, 60±3Hz

� *Fully compliant to ITE VTCSH-LED Circular Signal Supplement dated 6/27/2005

� Industry’s lowest power for all colors 

� Meets or exceeds ITE intensity, color and uniformity specification, including 49ºC / 74ºC requirements

� Temperature compensated power supplies for longer LED life

� Uniform appearance

� Expanded view radiation pattern suitable for span wire and steep grade applications

� Transient suppression exceeds ITE and NEMA specifications (Up to 6KV ring wave)

� Manufactured with anti-capillary wires 

� Conformal coated power supply 

� Secondary lens treatment for abrasion resistance   

� Patent No. 7,281,818 and other patents pending

� Intertek/ETL certified and listed on ETL certification program

� All units operate at 80-135VAC RMS, 60±3Hz

Uniform Appearance LED Traffic Signal Modules

OMNI-DIRECTIONAL, UNIFORM APPEARANCE LED ARROWS

www.dialight.com

Part Number Color Lens
Type

Dominant
Wavelength

(nm)

Typical
Wattage
at 25°C 

Peak Minimum
Maintained

Luminous Intensity (cd)

*Meets ITE VTCSH
LED Circular Signal

Supplement

CSA
Approved

Size
(in)

433-1110-003XL Red Tinted 625 6 165 � � 8
433-1170-003XL Red Clear 625 6 165 � � 8
433-3130-901XL Yellow Tinted 590 7 410 � � 8
433-3170-901XL Yellow Clear 590 7 410 � � 8
433-2120-001XL Green Tinted 500 8 215 � � 8
433-2170-001XL Green Clear 500 8 215 � � 8
433-1210-003XL Red Tinted 625 6 365 � � 12
433-1270-003XL Red Clear 625 6 365 � � 12
433-3230-901XL Yellow Tinted 590 12 910 � � 12
433-3270-901XL Yellow Clear 590 12 910 � � 12
433-2220-001XL Green Tinted 500 7 475 � � 12
433-2270-001XL Green Clear 500 7 475 � � 12

Part Number Color Lens Type
Typical

Wattage
at 25oC 

Dominant
Wavelength

(nm)

Peak Minimum
Maintained Luminous

Intensity (cd)

*Meets ITE
Spec

CSA
Approved

432-1314-001XOD Red Tinted 6 628 56.8 � �

432-1374-001XOD Red Clear 6 628 56.8 � �

431-3334-901XOD Yellow Tinted 6 590 141.6 � �

431-3374-901XOD Yellow Clear 6 590 141.6 � �

432-2324-001XOD Green Tinted 6 500 73.9 � �

432-2374-001XOD Green Clear 6 500 73.9 � �

NO EXCEPTIONS NOTED MAKE CORRECTIONS NOTED

REJECTED REVISE AND RESUBMIT

Review is only for general conformance with the design concept of the project and general 
compliance with the contract documents.  Review does not relieve the contractor of 
responsibility for errors in dimensions and details, nor does it constitute acceptance of material 
not in accordance with contract requirements.

OFFICE OF TRAFFIC AND SAFETY

Date

SHOP DRAWING REVIEW

By1/18/18 Zachary K. Abrams

XL15 versions
should be used
throughout
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QTYDESCRIPTIONPART NUMBERITEM
1Backplate, VF, 12" 3-Sec, .125" ABS, Drilled - Eagle & TrafconBK-1003-ET1
1Hardware Kit, Backplate, StainlessBK-0108-SS2

OF

TITLE:REF:

www.pelcoinc.com
EDMOND, OK 73013

405-340-3434
FAX: 405-340-3435

PART NO.:

ASSEMBLY SHEET

1 112/12/2012

Backplate w/ Hardware Kit, VF, 12" 3-Sec, 
.125" ABS, Drilled - Trafcon BK-1003-E-PNC

DRAWN: DATE: CHK'D: DATE: REV:
REV
CHK'D:christina.jackson DATE:KAK 12/18/2012

This drawing is for reference only. It is the 
property of Pelco and is not to be used in 
whole or in part without Pelco's permission.

SHEET

Process No Color

PART NO
BK-1003-E-PNC

1

2

(52.25)

(23.88)

NO EXCEPTIONS NOTED MAKE CORRECTIONS NOTED

REJECTED REVISE AND RESUBMIT

Review is only for general conformance with the design concept of the project and general 
compliance with the contract documents.  Review does not relieve the contractor of 
responsibility for errors in dimensions and details, nor does it constitute acceptance of material 
not in accordance with contract requirements.

OFFICE OF TRAFFIC AND SAFETY

Date

SHOP DRAWING REVIEW

By1/17/18 Zachary K. Abrams
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I.M. 6.110
Final Review, Audit, 

and Close‐out
Procedures for Local 
Agency Projects

Introduction
• I.M. 6.110 was originally published in
December 2007 as 3.910

• The IM number was changed and it was
rewritten in fall of 2018

• Attachment E has not yet been modified
to mirror the filing system used for Local
Agencies in DocExpress
– Check the Office of Local Systems website
periodically for updates, there may be a new
version of Attachment E coming out soon
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Introduction
• IM 6.110 is intended to help Local Public
Agencies (LPAs) with the closeout process
for Local Agency projects

• The I.M. provides guidance for all types of
project costs
– Construction, Preliminary Engineering,
Construction Engineering, Right of Way, Utility
Relocations, etc.

• The main focus is on construction project
closeouts

Introduction

• Used for projects administered by the
Regional Offices: Roadway and Bridge
projects

• Used for projects administered by the Office
of Systems Planning: Trails, Safe Routes to
School, Transportation Enhancements, Traffic
Signal Interconnects (ICAAP), etc.

Introduction

• Today we will focus on Local Systems
Regional Office administered projects

• If you have a Systems Planning project, read
the document for slight differences in the
processes
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Introduction

• The time to start using the guidance in the
I.M. 6.110 is before the  project begins

• It provides a “heads up” of what will be
required at the end

• If you wait to read it until after the project is
complete, it may be too late to obtain some
of the required documentation

Introduction

• The I.M. 6.110 is broken down into two main
components
–Written text describing the project closeout
process (pages 1 thru 6)

–Attachments A thru F
• Attachments A thru D are flowcharts
• Attachment E is the Pre‐Audit Checklist
• Attachment F is the Final Forms Checklist

Introduction

• Attachments A thru D
– Flow charts show intended sequence of project
closeouts

–The small numbers below the flow chart boxes
provide the approximate time needed to
complete that step of the process

–The numbers shown represent the minimum
amount of time needed to complete that step
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Introduction

• Attachment A Flow Chart
–Covers entire Federal‐aid project closeout
– Includes engineering, right of way, utilities,
construction, etc.

Introduction

• Attachment A Flow Chart (cont.)
– If you have engineering or utility costs, be sure
to request reimbursement and a final audit as
soon as the work is complete
• A written request for audit needs to be submitted 
to the Regional Office (see Local Systems I.M.’s 
3.310, 3.330, or 3.650)

• Engineering and Utility audits can hold up the 
project closeout as a whole 

Introduction

• Attachment B Flow Chart (Regional Projects)
• Closeout of construction contracts
–Highway/Bridge Construction
– IDOT Specifications
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Introduction

• Attachment C Flow Chart (Systems Planning
projects)
–Closeout of construction contracts
–Non‐Highway type projects (enhancement,
safe routes to school, trails, etc.)

– IDOT Specifications

Introduction

• Attachment D Flow Chart (Systems
Planning)
–Closeout of construction contracts
–Non‐Highway type projects
–Non‐DOT specifications

Written Text (Pages 1 thru 6)

• The written text provides detailed
information on various steps in the project
closeout

• It covers:
Completion of Field Work
Acceptance of Field Work
Pre‐Audit Process
Audit Process
Project Closeout

• Let’s discuss each of these steps further
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Completion of Field Work

• Field work is considered complete when the
Contractor has finished all physical work to
be performed on the project

• This includes the final punchlist
• Notify the DOT when the project nears
completion

Completion of Field Work

• Schedule a final walkthrough with Contractor,
Engineer, DOT, Inspector

• The goal is to schedule the walkthrough
within two weeks, dependent upon
schedules and weather
– It’s difficult to review a project with snow cover
–Allows Contractor to complete punchlist before
demobilizing

Completion of Field Work

• One final punchlist is prepared by the
Engineer and provided to the Contractor
–Also copy DOT and request concurrence in the
punchlist

• After Contractor completes punchlist,
Engineer notifies DOT that punchlist is
complete and emails pictures of the
corrections
–The LPA may choose to complete punchlist
work with local forces



13-7

Completion of Field Work

• The DOT sends an email response to
Engineer stating that field work is
accepted and to submit the Statement of
Completion (Form 830435)

Statement of Completion and Final 
Acceptance of Field Work

• Statement of Completion (Form 830435)
–Commonly referred to as the “435”
–City projects require the Engineer’s signature
–County projects require the Engineer’s
signature and Board of Supervisors signature
• The Board may pass a resolution allowing the 
County Engineer to sign on their behalf‐ see Local 
Systems I.M. 6.140

Statement of Completion and Final 
Acceptance of Field Work

• We advise that you DO NOT sign the 435 until
after the DOT has given you notification that 
the field work is accepted
–The Engineer’s signature starts the clock for
interest payment
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1/14/2019

8

Statement of Completion and Final 
Acceptance of Field Work

• Submit the 435 ASAP (within five days) after 
being notified the field work is accepted
–The Iowa AGC has complained to IDOT 
management that some LPA’s are purposely 
waiting to sign the 435 to avoid interest 
payment‐ DON’T DO THAT!

Statement of Completion and Final 
Acceptance of Field Work

• Besides physical field acceptance, some 
paperwork is required from the Contractor 
before the 435 is signed
Survey books (if construction survey is part of the 
construction contract)
Traffic Control Diary
Abandoned Water Well Plugging Record
Final Profilometer Reports
PCC and/or HMA Plant Reports
Resolution of Non‐Compliance Notices

Statement of Completion and Final 
Acceptance of Field Work

• If you are missing any of these items, notify 
the Contractor in writing ASAP and make 
them aware that the field work cannot be 
accepted until you receive the items

• The DOT signature on the 435 is “automatic” 
at this point
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1/14/2019

9

Statement of Completion and Final 
Acceptance of Field Work

• The DOT returns a signed photocopy of the 
435 to the Engineer

• The Engineer uploads a copy of the signed 
435 to DocExpress

• Electronic signatures by both the Project 
Engineer and the Regional Engineer signify 
acceptance

Statement of Completion and Final 
Acceptance of Field Work

• The IDOT Office of Finance will receive 
notification that the 435 has been accepted 
and the 30 period for any stakeholders to 
submit any liens against the Contract

• Let’s take a look at the form….

These dates 
should match 
the working 
day reports

Project Engineer DLSE

Board of 
Supervisors or 

County 
Engineer

Do not fill 
anything out 
in this area!

If the allowed 
contract time
is exceeded it 

must be resolved 
before project 

closeout

This 
information 
can all be 

found on first 
page of 
Contract

From 
Page 1B of 
Contract
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Knowledge Check #1
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Pre‐Audit Process

• The next step in the process is to prepare for 
DOT final audits
–Both a Materials audit (for federal aid project 
only) and Regional audit will be performed
• The Materials audit is typically performed as a desk 
type audit

–The Regional audit will be performed at the 
Engineer’s Office

Pre‐Audit Process

• The DOT audits will not begin until the Project 
Engineer completes and submits their pre‐
audit documentation

• For the Materials audit (for Federal aid 
Projects), the Materials 101 sheets need to be 
submitted to the District Materials Office

• For the Regional audit, the Pre‐Audit Checklist 
(IM 6.110 Attachment E) needs to be 
submitted to the Regional Office

Attachment E‐ Pre‐Audit Checklist

• The Pre‐Audit Checklist is broken down into 
four main categories
Contract Documents
Contract Administration and Inspection 
Documents
Review of Quantities and Payments
Project Engineer’s Comments

• Let’s take an in‐depth look at each of these
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Contract Documents

• Funding Agreement (when applicable)
–Document signed by Agency representative 
(and DOT for Local projects)

– LPA’s responsibilities and requirements
–Design criteria to be used
– Funding limits, location of project, type of 
project

Contract Documents

• Funding Agreement (cont.)
–DOT (& LPA) contact person for project
–Reimbursement ratio 
–DOT withholding (retainage) on 
reimbursements to LPA

–DOT billing for material sampling/testing 
services

Contract Documents

• Funding Agreement
–Before starting design on a project, be sure 
to obtain a copy of all funding agreements

–The agreements may dictate different 
funding divisions needed for the project 
and design criteria/clear zones

–May have multiple agreements for one 
project (STP, TSF, USTEP, HDP, etc.) 
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Contract Documents

• Estimating Proposal
–The proposal is issued at the same time as the 
project plans prior to the letting

–The proposal is used by the contractors to 
determine their bids for the project

–Plans and proposals must be ordered through 
Bidx.com, even for DOT and LPA staff
• https://www.bidx.com/ia/main

Contract Documents
• Estimating Proposal

– The Proposal includes some important contract 
information
Type of Road System

– Local, Farm to Market, Primary, Interstate, etc.
– The type or route can affect the specifications that apply to 
a project (especially on a Primary Road route)

Winter free time (November 15 thru April 1) 
Special Provisions & other Specification modifications
Specifications updates that are immediately needed
DBE Goal (Federal Aid only)
Davis‐Bacon wages (Federal Aid only)
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DBE Goal

Road System

Davis‐Bacon 
Wages

Specification 
Updates

Winter Free
Time Note

Contract Documents

• Addendums
–Addendums are issued for changes that occur 
after the project has been advertised for letting 
but prior to the letting

–Addendums change the contract documents 
–A list of all addendums for a project can be 
found on the first page of the Contract

–Addendums can be downloaded from Bidx.com
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Select Addendum 
NumberAfter choosing 

Letting Date 
& B.O. Number

Contract Documents
• Addendums ‐ In the hierarchy of contract 
documents, addendums are at the top of the 
order

1. Addendum
2. Proposal Form
3. Special Provision
4. Plans
5. Road/Bridge Standards
6. Developmental Specifications
7. Supplemental Specifications
8. General Supplemental Specifications
9. Standard Specifications
10. Materials I.M.s
11. Notice to Bidders

All addendums will be listed on the 
Contract Addenda page (if there 

are any)
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Addendum 
Number

Contract Documents

• Contract
–A Contract will be uploaded into the Contracts 
Signing Drawer of DocExpress by the IDOT 
Office of Contracts where it will be signed 
electronically

– FHWA‐1273 attached to the Contract

Contract Documents
• Contract
–The contract provides the following information
Bid prices
Accounting ID Number
Whether or not Davis‐Bacon (Federal Aid only) 
applies to the project and the wage decision 
number that applies
Specifications that apply to the project
Total DBE Commitment (Federal Aid only) amount
Contract time and Liquidated Damages rate/day
Contract Item Line Numbers (needed for change 
orders)
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Total DBE 
Commitment

At least one 
copy of the 
contract in 
your file 
needs to 
contain all 
signatures, 
including 
Office of 
Contracts

Need to look at Contract notes to see which 
version of the wage decision applies

Accounting ID Number* *Noted on all change orders, 
Statement of Completion, Final 
Payment Form, Interest Payment Form

Late Start Date Allowed Number of 
Working Days

Liquidated 
Damages Rate 
per Day
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If there are special contract times or 
restrictions they will be noted in this 
area.  Items such as lane rental would 

be listed in this area.

Addenda that apply to project

Wage 
Rate

General 
Supplemental 
Specification
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Item Line 
Numbers

Bid 
Prices

FHWA‐1273 has to 
be attached to all 
copies of the fully 
executed contract

Contract Documents
• Plans
–Make sure that you have at least one set of the 
as‐let plans (ordered through Bidx.com) in your 
file

– Standard Road Plans and Bridge Standards are 
also considered part of the project plans
• Can be paper copies or electronic (CD‐Rom or note 
where they can be found on the web‐ Electronic 
Reference Library)

• Make sure that you have the correct revision date 
of the standards as referenced in your project plans
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Standard Road Plan 
Revision Dates

Standard Road 
Plan Revision 

Dates

Contract Documents

• Plan Revisions
–Typically need to be documented by 
Change Order
• This assures that all interested parties in the 
contract have the same plan sheets and also 
that the Prime Contractor has received the plan 
revisions

–Make sure that the revised plan sheets clearly 
show what areas were revised
• Highlight, use “balloons”, etc.
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Clearly identify areas that were
changed on revised plan sheets

Contract Documents

• Specifications & Specification Modifications
–You need to be able to produce all of the 
specifications that apply to your project, if asked
• Paper or electronic (CD or a note where they can be 
found on the ERL website)

–The specifications that apply to a project can be 
found on the front page of the contract

Contract Documents

• Specifications & Specification Modifications
–Developmental Specifications and Special 
Provisions are attached to the Estimating 
Proposal

–All other specifications (Standard Specifications, 
General Supplemental Specifications, 
Supplemental Specifications, and Material I.M.’s) 
can be found on the DOT website
• http://www.iowadot.gov/erl/index.html
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Contract Documents

• Specifications and Specification Modifications
–All Iowa DOT standard specifications are set up 
in the same manner
XXXX.01  Description of work to be performed 
XXXX.02  Materials
XXXX.03  Construction
XXXX.04  Method of Measurement
XXXX.05  Basis of Payment

Contract Documents

• Specifications and Specification Modifications
–The contract item’s Item Number defines where 
to look in the specifications (Article No.)
• The only exception is generic item numbers (2599‐).  
The specifications for those items will typically be in 
the project plans or in a special provision

The first four digits of 
the Item Number define 

what article to look 
under in the 
Specifications
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Contract Documents

• Specifications and Specification 
Modifications
–Make sure that you are using the correct 
revision date of the specifications
• Specifications are updated every April and 
October

• The Contractor bid the work based upon the 
specifications that were in place at the time 
of the letting

• You will be audited based upon the 
specifications that apply to your project

The letting 
date 

determines the 
General 

Supplemental
Specifications 

(GS) that 
applies to the 
project‐ based 
upon April or 

October 
revisions

Specifications 
that apply to 
this project



13-24

1/14/2019

14

Past revisions of 
the specifications 
can be found here

Let’s take a break!

Knowledge Check
#2
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Contract Administration and 
Inspection Documents

• Detail Estimate and Final Highway Funding 
Sources
–Published by Office of Contracts after a 
contract has been awarded

–Populated into DocExpress by the Office of 
Local Systems

– Identifies the various funding sources 
(Federal, State, Farm to Market, Local) that 
will be utilized on the project

Contract Administration and 
Inspection Documents

• Detail Estimate and Final Highway Funding 
Sources
Defines the order (priority) for which the 
funding will be spent
Defines the funding limits (if any) of the 
various funding sources
Identifies the cost share percentage of the 
funding
Identifies any Federal‐aid non‐participating 
contract items

This cover page identifies our Contract
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Funding 
limits, if any

Source of 
funding

Priority of funds 
to be spent

Ratio of 
reimbursement 
or cost share

Non‐
Participating 

costs
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Non‐
Participating 

costs

Non‐Participating costs will be itemized 

Contract Administration and 
Inspection Documents

• Pre‐construction Meeting Minutes
–You need to have a copy of the Pre‐con minutes 
in your file, as well as a copy of the sign‐in 
sheet showing who attended the meeting

– It is highly recommended that you follow the 
meeting agenda shown in Section 2.10 of the 
Construction Manual Chapter 2 or Local Agency 
IM 6.000 
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• Inspector’s Daily Diary
– Just about any format (DOT form, pad of paper, 
electronic, orange field books, etc.) can be used 
to document the diary

–However, the diary entries need to contain all 
of the information that the DOT diary form 
contains
• Date, Weather conditions, Controlling Operation of 
Work, Working Days Charged, Initials of Author, 
High/Low Temperatures, Summary of daily activities 
on the project 

Contract Administration and 
Inspection Documents

If using loose leaf 
forms, make sure all 
entries 
are signed/initialed 
by the author

Contract Administration and 
Inspection Documents

• Property Used By Contractor
– If the contractor uses any property other than 
the as‐let right of way or easements, they need 
to provide you with a written agreement that 
they have with the property owner

–Typically happens for storing equipment, waste 
sites of excess materials, contractor furnished 
borrow, etc.
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Contract Administration and 
Inspection Documents

• Traffic Control Documentation
– If your contract has an item for Traffic Control, 
the following two items need to be in your 
project file
• A copy of the Contractor’s Daily Traffic Control Diary
• Proof that the Contractor has a trained Traffic 
Control Technician (TCT) on their staff (ATSSA, IMSA, 
MN DOT Traffic Control Supervisor, TX Engineering 
Extension Service Work Zone Traffic Control trained)

• Traffic Control Documentation
– As per Article 2528.01, C, 1., Employees who install 
and remove temporary traffic control signs and 
devices shall be supervised by a trained Traffic 
Control Technician

Contract Administration and 
Inspection Documents
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• Traffic Control Documentation – Project 
Inspector
–Even though the Contractor maintains a daily 
traffic control diary, the Inspector also needs to 
monitor the traffic control for compliance and 
document each time the traffic control is 
checked for compliance
• Use Form E126 for this purpose
• Do not record your traffic control reviews in your 
daily diary!!!

Contract Administration and 
Inspection Documents

Traffic Control Video

Contract Administration and 
Inspection Documents

• A few things to note about the Contractor’s 
traffic control diary
–The diary is required to be kept every day that 
traffic control is set up on the project
Includes weekends, holidays, days the contractor 
does not work due to weather, etc.
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• A few things to note about the Contractor’s 
traffic control diary (continued)
–The dairy is required to be in the format 
provided by the Contracting Authority (the Iowa 
DOT form)
• See Construction Manual Chapter 5 Appendix 5‐11
• If the Contractor uses a different form that the one 
provided by the Iowa DOT it must be approved by 
the project engineer before work starts

Contract Administration and 
Inspection Documents

• A few things to note about the Contractor’s 
traffic control diary (continued)
–The diary can be requested at any time by the 
Project Engineer
• It is recommended that the diary be checked early 
in the project

• It is recommended that the diary be submitted at a 
set interval throughout the project (don’t wait until 
the end)

Contract Administration and 
Inspection Documents

The Contractor’s 
traffic control 
diary is required 
to include all of 
the information 
contained on 
the Iowa DOT 
form

The most recent 
version includes 
documentation 
of the Pilot Car 
item.
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Form E126
Inspector’s 
monitoring 
of traffic 
control 
compliance

Contract Administration and 
Inspection Documents

• A few things to note about the Trained Traffic 
Control Technician
–Must be an employee of the Prime Contractor
–Does not have to be the person completing 
traffic control diary entries unless…
• When traffic control is installed or removed, the 
Traffic Control Technician who supervised the 
installation or removal of temporary traffic control 
devices and signs shall document in the daily traffic 
control diary what was installed or removed.
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Contract Administration and 
Inspection Documents

• A few things to note about the Trained Traffic 
Control Technician (continued)
–Needs to be verified prior to the start of 
construction
• Should be discussed at preconstruction meeting

–Proof of the traffic control technician can be 
documented in your file in one of two ways
• A copy of their training certificate
• A printout from the Iowa DOT Construction & 
Materials Website

Actual Training Certificate

http://www.iowadot.gov/Construction_Materials/traffic_safety.html

Open the list of trained Traffic 
Control Technicians under the 
Traffic Safety Tab on the left
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Knowledge Check #3
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Contract Administration and 
Inspection Documents

• Non‐Compliance Notice
– If non‐complying work was incorporated 
into the project, it is required that a Non‐
Compliance Notice (Form 830245) be issued 
to the Contractor

–May also be necessary for the Contractor’s 
operations (ex. traffic control, backfill 
practices, etc.)

Contract Administration and 
Inspection Documents

• Non‐Compliance Notice (continued)
–Prior to requesting Regional audits, all Non‐
compliance Notices must be resolved
• Price adjustment by change order
• Work is accepted as reasonably close 
conformance

• Other resolution agreed to between the 
Contractor, Contracting Authority, Regional 
Office

Contract Administration and 
Inspection Documents

• Issuing a Non‐Compliance Notice 
– It is NOT A BIG DEAL to issue a Non‐
Compliance Notice

– It simply places the Contractor on notice 
that non‐complying materials or practices 
have occurred and need to be corrected 
and/or resolved
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Contract Administration and 
Inspection Documents

• Issuing a Non‐Compliance Notice 
–Without notifying the Contractor in writing of a 
non‐complying issue, it can be difficult to price 
adjust or to resolve later

– If the Contractor refuses to sign the notice, it 
still carries just as much weight as if they sign 
the notice
• Document who you issued it to and the date/time

Form 830245
Non‐Compliance 
Notice

Contract Administration and 
Inspection Documents

• DBE Commitment Report
– If your contract includes a DBE commitment, the 
Office of Contracts will mail you a DBE 
Commitment Report
• Sent out after a contract is fully awarded

–The report will include all DBE contractors to 
which commitments were made and the 
amounts of the commitments

–This document will help inspection staff monitor 
DBE work 
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This document is generated in the Office of Employee 
Services – Civil Rights Section and is uploaded into 
DocExpress by the Office of Local Systems

DBE 
commitments 
are also on 
Bidx.com

Letting Date‐‐>B.O. Number

All contractors that bid the project and their 
DBE commitments are listed in Bidx.com
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Contract 
Administration 
and Inspection 
Documents

• Certification of DBE 
Accomplishment 
– This will be 
covered later as 
part of the Final 
Forms Checklist

– Form 102116

Checkboxes were added to the bottom 
of the most recent version of the form.

Contract Administration and 
Inspection Documents

• Subcontract Request and Approval
–Any contractor, other than the prime 
contractor, that performs work on the 
project is required to be authorized as a 
subcontractor

–This includes flagging companies
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Contract Administration and 
Inspection Documents

• Subcontract Request and Approval (cont.)
–The subcontractor requests are submitted by the 
Prime Contractor directly to the Office of 
Contracts at the time of contract award
• Submitted using SiteXchange software using a .con 
file‐ SiteXchange is available for download at 
http://www.iowadot.gov/contracts/bidx_utilityfiles.htm

A pdf of the 
Subcontractor 
Request forms 
should be 
uploaded by the 
Prime Contractor 
into DocExpress

Contract Administration and 
Inspection Documents

• Subcontract Request and Approval
–The Project Engineer will know what 
subcontractors have been authorized by the 
Office of Contracts by receiving a copy of the 
EEO/AA poster for the EEO Board.

–The Project Engineer should verify that the 
Subcontract Requests have been uploaded into 
DocExpress by the Prime Contractor (Pre‐Con 
item).
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Contract Administration and 
Inspection Documents

• Subcontract Request and Approval (cont.)
– If there are DBE’s with partial items, these items 
should be identified at the Pre‐Con to verify what 
portion of those items will be done by the DBE.

– If a subcontractor is changed, added, or deleted 
after the initial subcontractors have been 
approved, but before the project is awarded, if it 
is for an existing item the Prime Contractor is to 
submit a revised .con file to the Project Engineer

• Subcontract Request and Approval (cont.)
–The project engineer reviews the revised 
subcontractor request and if he/she agrees, 
forwards the .con file to the Office of Contracts 
at dot.contracts@dot.iowa.gov

–After the revised subcontractor is authorized by 
the Office of Contracts, a new EEO/AA poster is 
mailed to the Project Engineer by the Office of 
Contracts  

Contract Administration and 
Inspection Documents

Contractor and 
Subcontractor 
list sent with the 
Contract to the 
Contractor to be 
displayed on the 
Poster Board.
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Contract Administration and 
Inspection Documents

• Subcontract Request and Approval (cont.)
–The only exception to using the SiteXchange
software is when new items are added to the 
contract by Change Order
• SiteXchange cannot recognize any items that are not 
part of the awarded contract

• Form 830231 is mailed/emailed to the Project 
Engineer

• The Project Engineer reviews the form and if he/she 
agrees, signs the bottom of the form and forwards a 
copy to the Office of Contracts

Form 830231
Subcontract Request

Contract Administration and 
Inspection Documents

• Subcontract Request and Approval
–The subcontractor requests also provide 
valuable information for monitoring DBE 
commitments
• DBE Commercially Useful Function

–DBE subcontracts will note which contract 
items the DBE is committed to perform and 
if it is the entire item or part of the item



13-42

1/14/2019

8

Contract Administration and 
Inspection Documents

• Subcontract Request and Approval (cont.)
–DBE commitments will be shown in Column 
A on the subcontract request

– It can also help identify if DBE trucking will 
be utilized
• Contract the Regional to obtain a copy of the 
DBE truck roster

DBE 
Commitments 
will be noted in 
Column A

Verify if DBE 
is intended to 
perform all or 
part of an 
item

A dollar amount in the “A” Column indicates 
that this subcontractor is a DBE.
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There is a good 
chance that 
there may be 
partial items 
that involve 
DBE trucking

Contract Administration and 
Inspection Documents

• DBE Commercially Useful Function
–Required any time a DBE performs work on 
a Federal‐aid project
• Do not need to have a DBE Commitment

–DBE Accomplishment cannot be claimed on 
a project without also verifying the DBE’s 
commercially useful function

The only trucks 
that can be 
counted towards 
a DBE 
commitment are 
listed on the DBE 
Truck Roster
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Contract Administration and 
Inspection Documents

• DBE Commercially Useful Function (cont.)
–Use Form 517014 to document a DBE’s CUF
–A separate form needs to be filled out for 
each DBE

–Also required when the Prime Contractor is a 
DBE

Form 517014
DBE Commercially 
Useful Function
Checklist

Knowledge Check #4
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Contract Administration and 
Inspection Documents

• Storm Water Permit
– If the project disturbs one acre or more of 
land, a NPDES General Permit #2 is required

–A Pollution Prevention Plan also needs to be 
included in the project plans

Contract Administration and 
Inspection Documents

• Storm Water Permit
–The Contractor must designate a Water 
Pollution Control Manager (WPCM) from the 
Contractor prior to initiating any construction 
activities.

–Maintain an individual (with a minimum ESC 
Basics training) that will be onsite daily during 
construction activities. 

– For the audit…

SWPPP items required for Audit
1. Required newspaper notice
2. Iowa DNR’s Notice to Proceed
3. Storm water permit
4. Storm Water Discharge Associated with 

Industrial Activity for Construction Activities 
signed by the Prime 

5. Co‐Permittee Certification Statement signed by 
all subcontractors who perform work that could 
potentially result in erosion or who perform 
erosion control work.
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6. Storm Water Site Inspections 
a. Performed jointly with Contractor every seven 

calendar days (during winter shutdown inspections 
must continue, but the Contractor is not required to 
participate if approved by the project engineer)

b. BOTH the Contractor and Contracting Authority 
representatives must have at least ESC Basics 
training (qualified)

c. Highly recommended to use DOT Form #830214
d. Starts with first disturbance of land, stops when 

project reaches 70% permanent vegetative growth
7. Iowa DNR’s Notice of Discontinuation 

SWPPP items required for Audit

1.Site 
reviews 
are to be 
performed 
jointly 

when the 
Contractor is 
performing 
work on the 
project.

4.The form 
used must 
include
this 

certification 
statement

3.If there 
are 

deficiencies 
noted, the 
document 
must show 

that 
corrections 
were started 

within
three days 
of the 

inspection.

2.If corrections can not be started 
within 72 hours, why?

I certify under penalty of law that this document and all 
attachments were prepared under my direction or 
supervision in accordance with a system designed to assure 
that qualified personnel properly gathered and evaluated 
the information submitted.  Based on my inquiry of the 
person or persons who manage the system, or those 
persons directly responsible for gathering the information, 
the information submitted is, to the best of my knowledge 
and belief, true, accurate, and complete.  I am aware that 
there are significant penalties for submitting false 
information, including the possibility of fine and 
imprisonment for knowing violations. 

Certification Statement
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Contract Administration and 
Inspection Documents

• Iowa DNR Notification of Completion of 
Construction
–Required if the project had a DNR flood 
plain permit

Contract Administration and 
Inspection Documents

• For projects with a storm water permit:
oContractor must designate a Water Pollution 
Control Manager (WPCM) from the Contractor 
prior to initiating any construction activities.
oContractor must identify the individual 
(minimum ESC Basic trained) that will be onsite 
daily during construction activities.
oContractor must submit the name of the ECT on 
their staff and all ESC trained personnel
–ECT training is good for five years
–ESC Basics training is good for two years

Contract Administration and 
Inspection Documents

• For projects with a storm water permit 
(continued):
oVerify that the staff’s training is still current on 
IDOT Training website
–http://www.iowadot.gov/training/ttcp.html
– If you do not find that person on the list, before 
issuing a Non‐Compliance Notice contact the Iowa 
DOT to make sure that the list is current
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The web based 
course for 

Erosion Control 
Basics is 

available on 
the TTCP Web 
page under the 
Erosion Control 
Basics tab on 
the right hand 
side of the 

page.

The list of who 
has completed 
the Web‐based 
Erosion Control 
Basics class is 
available on 
the TTCP web 
page under the 

Certified 
Technicians tab
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Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
– For any project that has any type of excavation 
being performed, the Contractor is required to 
submit an initial Erosion Control 
Implementation Plan for accomplishment of 
temporary & permanent erosion and sediment 
control prior to the Preconstruction 
Conference (See Specification 2602.03, A.)

• Erosion Control Implementation Plan (ECIP)
–The Project Engineer needs to accept this plan 
before excavation operations commence on the 
project

– It is the Contractor’s proposed sequence and 
methods to accomplish erosion control on the 
project

Contract Administration and 
Inspection Documents
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Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
– For projects with a storm water permit:

• ECIP must be submitted by an Erosion Control 
Technician (ECT)

–Per Specification 2602.03, L., the Contractor is to 
be paid when they mobilize to perform erosion 
control work

Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
–Applies for any project with a Storm Water 
Pollution Prevention Plan (SWPPP)

–Mobilizations are to be paid when the 
contractor mobilizes to perform any work under 
Specifications 2601 and 2602 (excluding 
watering, mowing, debris pickup, monitoring 
well, corrective work, or removal items)

Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
–$500/Each for “standard” mobilizations
–$1,000/Each for “emergency” mobilizations
– Standard mobilizations must occur within 72 
hours or $750/day penalty after 72 hours
• To comply with 3 day timeframe allowed in PPP for 
beginning corrections to erosion control deficiencies

–Emergency mobilizations must occur within 8 
hours or $1,500/day penalty after 8 hours
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Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
–Contractor’s Certification Statement of Storm 
Water Discharge
• Required for any project with a storm water permit
• Provided to Contractor by the Office of Contracts 
as part of the contract award packet

• Must be returned by the Contractor as part of their 
contract paperwork before the contract is fully 
executed

Signed by 
the Prime 
Contractor

Contract Administration and 
Inspection Documents

• Erosion Control Implementation Plan (ECIP)
– Signed affidavits from affected subcontractors 
identifying them as co‐permittees
• Prime Contractor is to collect and submit co‐permittee 
certifications from all subcontractors that will disturb soils

• Need to be submitted before the subcontractors disturb 
soils on the project 

• Subcontractors certify they are aware of the storm water 
permit and PPP and will comply with its terms

• Form is found in Construction Manual Chapter 10 
Appendix 10‐2
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Signed by all 
Subcontractors 
performing work 
that has the 
potential to result 
in erosion or 
performing erosion 
control work.

Knowledge Check #5
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Contract Administration and 
Inspection Documents

• Weekly Report of Working Days
–Required if the contract time is based upon 
working days (look at second page of contract)

–Use Form 830238 
– If the contract is set up with closure days, use 
Form 830241 instead

– If the project does not track work days, but 
instead specifies a Completion Date, work days 
will need to be tracked if they do not finish by 
the Completion Date.

Contract Administration and 
Inspection Documents

• Weekly Report of Working Days (cont.)
– If using electronic documentation 
(Fieldmanager/Appia), the program will 
generate the Weekly Working Day Reports

– Submit a copy of each working day report to 
DocExpress so they can be reviewed by the 
Contractor and the Regional Office

–The Contractor has 10 calendar days to dispute 
days charged or they stand as charged

Contract Administration and 
Inspection Documents

• Weekly Report of Working Days (cont.)
–Reports start on the Late Start Date or when 
the Contractor begins work, whichever 
occurs first

–All Mondays thru Fridays need to show a 
controlling operation of work, document if 
the contractor worked, and show how many 
working days were charged (0.0, 0.5, 1.0)
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Contract Administration and 
Inspection Documents

• Weekly Report of Working Days (cont.)
– If any Monday thru Friday is not charged a 
whole (1.0) working day, a delay reason must 
be provided in the comments (Rain, Too Wet, 
Too Cold, Extra Work, etc.)

– Saturdays are a chargeable working day if the 
work being performed requires inspection
• Charge actual time used

–Reports need to be filled out until all contract 
work is complete, including punchlist work

The third page of the contract will 
define the site times for the contract

Use Form 
830238 for 
contracts 
with 

working 
days 

All reports 
need to be 
“signed” by 
the Project 
Engineer

All Mondays 
thru Fridays 
must show a 
controlling 
operation, if 

the 
contractor 
worked, and 
the number 
of working 
days being 
charged

Be sure to fill out 
% Complete and 
% Time Used on 
every report!

This area 
is optional



13-55

1/14/2019

3

When using 
electronic 

documentation, the 
form may look a 
little different, but 

the same 
information is on it.

Use Form 
830241 for 
contracts 
with 

Critical
Closure 
Days

• Contracts 
with Closure 
Dates may 
include an 
item for 
Incentive/
Disincentive

• If there is 
not I/D item, 
there will be 
a plan note 
specifying a 
$ amount 
for I/D and a 
Change 
Order will be 
needed.

Contract Administration and 
Inspection Documents

• Notice of Suspension or Resumption of Work
– If the Contractor is directed to stop work by the 
Project Engineer, a Notice of Suspension must be 
issued
• This can be issued by the project inspector

–A Notice of Resumption must be issued when the 
Contractor is expected to resume work
• This must be signed by the project engineer

–Use Form 810036 to document the Suspension 
and the Resumption of work
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Use Form 
830238 for 
contracts 
with 

working 
days 

KNOWLEDGE CHECK #6
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Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–When the Contract specifies that Pre‐
Determined Wages apply, Davis‐Bacon 
applies

–When Davis‐Bacon applies, two audit items 
will be reviewed
• Wage Rate Interviews
• Certified Payrolls

The second page of the contract will state if 
there are Predetermined Wages in Effect.

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Wage Rate Interviews

• Required to be performed on the Prime Contractor 
and all subcontractors whose value of work (per 
approved subcontract request) exceeds $10,000

• Only exception is contractors participating in the 
AGC’s Prevailing Wage Notification Program (PWNP)
–http://www.agcia.org/pwnp.asp
– It is good practice to print the PWNP current listing at 
the time of contract award and place it in your (the 
listing changes) file
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Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Wage Rate Interviews

• Use Form 650170 (same as EEO board review 
form) to document the interviews

• Fill out a form even if the contractor 
participates in the PWNP and note that you did 
not interview them because of the PWNP

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Wage Rate Interviews (continued)

• Need to document the name of the person 
interviewed, the Certified Payroll #, and week ending 
date of the certified payroll used during the interview

• If a payroll has not been submitted at the time of the 
interview, note that on the review form

• If the employee has a complaint, it is required that 
the Project Engineer’s staff investigate the complaint‐
contact the Regional Office for help 

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Wage Rate Interviews (cont.)

• If you are not sure what to ask the employees during 
the interview, there are some suggested questions 
listed in Construction Manual 2.24
– Is the employee receiving at least the specified wage 
rate for type and class of work performed?

– Is proper allowance being made for fringe benefits and 
have the plans been explained to the employees?

– Is work performed within the proper classification?
–Are additional classifications necessary?
–Does the employee have complaints as to hours, 
wages, and fringe benefits?
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Fill out 
heading 

information

Does contractor 
participate in PWNP
Payroll # and week 

ending date
Document 
employees’ 
names and 
any issues 
they bring 

upSign 
review 
form

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls
• The following items will be verified during audits

–Certified Payrolls have been submitted for all 
required contractors
»Construction Survey and Testing Work (densities, 
certified plant inspection, etc.) are exempt

–All payrolls are in the file based upon their 
sequential numbering (have payrolls #1 thru #10, 
but #8 is missing)

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls (cont.)
• I will check for the following during my audits

–All of the heading information is filled out and 
is correct
»Project Number/Contract ID Number
» Letting Date
»Wage Decision Number
»Week Ending Date
»Payroll Number
»County
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Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls (cont.)

• I will check for the following during my audits
–Each employee is identified by name and a unique 
employee number (ie. Last four digits of their social 
security number)
» Per FHWA 1273, employees’ personal addresses and full 
social security numbers are not allowed due to The 
Privacy Act

–Each employee has the Classification (laborer, 
operator, truck driver, etc.), Group (A, B, C, etc.), and 
Craft (asphalt laydown machine, finish bulldozer, 
sandblaster, seeding/mulching, etc.) noted

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls (cont.)

• The following will be verified during the final 
review:
–The list of non‐cash fringe benefits is to be 
submitted with the first payroll for each contractor

–Fringe payments made to plans/programs 
(vacation, paid holiday, 401K, medical insurance, 
etc.) are defined and the hourly wage equivalent is 
noted
»Required to be submitted with first payroll 
submittals

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls 

• The following will be verified during the final review 
(cont.):
–The payrolls are signed by the payroll administrator
–All subcontractor payrolls are signed by the Prime 
Contractor

–All payrolls are dated when received by the Project 
Engineer’s office

–At least a few (3‐4) of each contractor’s payrolls are 
signed by the Engineer’s staff indicating that they have 
been checked for compliance
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Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Certified Payrolls

• Note: The items that are listed are what are 
checked for.  

• The Engineer’s staff is required to check all items 
listed either in Section 2.24 of:
– the Construction Manual Chapter 2 for IDOT 
projects

–or Local Agency IM 6.000 Attachment D for Local 
Agency projects

Davis‐Bacon Compliance
Construction Manual 2.24 
Project Engineer’s Involvement  
D. Office Procedure
Payroll transcripts shall be checked to verify that:
1. Information in the heading is correct and complete.
2. Titles designating crafts correspond correctly with those 
in wage schedule for that particular contract. No others 
may be used unless a supplemental wage 
determination has been secured by the contractor. 
• If a listed craft is not included in the wage decision, the 

contractor shall be advised that a supplemental wage 
rate must be requested.

Davis‐Bacon Compliance
Construction Manual 2.24 
Project Engineer’s Involvement  
D. Office Procedure
Payroll transcripts shall be checked to verify that (cont.):
3. Rate per hour is not less than that shown for each craft in 

the wage schedule for that contract, and overtime rates 
(if any) are at least one and one half times the regular 
base rate, plus any fringe benefits. 
• Exception: Contractors have the option to reduce basic 

cash wage by the excess payment of fringe benefits. Fringe 
benefits may be in cash, by contribution into a bona fide 
fringe benefit program, or a combination of both.
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Davis‐Bacon Compliance
Construction Manual 2.24 
Project Engineer’s Involvement  
D. Office Procedure
Payroll transcripts shall be checked to verify that (cont.):
4. Fringe benefits (if any) have been provided and 
appropriate paragraph is checked on the Statement of 
Compliance.

5. The Statement of Compliance is complete and properly 
signed.  Multiple‐sheet transcripts will be considered 
certified if the necessary information and dated signature 
are shown on the last sheet of that packet.

6. Signature of the prime contractor appears on all payrolls 
submitted from subcontractors.

Heading 
information is 
completed 
and correct

Employee Name with 
unique employee #.  

No personal addresses 
or full SSN#

Classification, 
Group and 
Craft are 
defined

Type of fringe benefit payment is certified

Payroll is signed by Payroll Clerk

All payrolls are 
dated when 
received by 
Engineer.  

Payrolls checked 
for compliance 
are signed by 
reviewer.

All 
subcontract
or payrolls 
are signed 
by the 
prime 

contractor
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When fringe benefits 
are paid to 

plans/programs, the 
contractor must 

provide a breakdown 
of what they are and 
the value being paid.  
Verify they are valid 

fringe benefits 
(uniforms are not a 
valid fringe benefit)

Contract Administration and 
Inspection Documents

• Davis‐Bacon Compliance
–Be sure to use the correct wage decision when 
reviewing the certified payroll

–The wage decision number is noted on Page 1 
of the contract
• The wage decision is also attached to the contract

–Wages + Fringes can be any combination as 
long as the total => the combined total shown 
in the wage decision 

Wage Decision #
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The Wage 
Rate 
number 
will be on 
the upper 
right of 
every 
page.

First 
determine 
the zone 
the project 
is located in

Note: Scott 
County is 
considered its 
own zone & 
has special 
wage decisions

Classifications

Groups

Any 
combination 
of Rates + 
Fringes can be 
used to meet 
the minimum 
($21.06 + 8.20 
= 29.26/Hr
in this case)
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Crafts of work 
Certified 
Payrolls must 
list craft that 
corresponds 
with the 
wage 
decision.

Contract Administration and 
Inspection Documents

• Equal Employment Opportunity (EEO) 
Site Inspection
–The EEO board site inspection is required 
for all Federal‐aid projects

–Again, use Form 650170 to document the 
inspection

Contract Administration and 
Inspection Documents

• Equal Employment Opportunity (EEO) Site 
Inspection (continued)
–The board should be located on the project site

• Must be visible and accessible at all times
• If there are multiple project sites that are not 
physically connected, multiple boards may be needed

–The board must be present on the project from 
beginning to end
• Including punchlist work
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Contract Administration and 
Inspection Documents

• Equal Employment Opportunity (EEO) Site 
Inspection (continued)
–The EEO board is the sole responsibility of the 
Prime Contractor

–You only need to fill out the poster board 
portion of the review form for the Prime 
Contractor

–Review the board at least once every six months
• If the project goes over a winter, review the board in 
the Spring to verify the documents are still legible

Contract Administration and 
Inspection Documents

• Equal Employment Opportunity (EEO) Site 
Inspection (continued)
–The board should be reviewed first thing when a 
project starts
• Issue a Non‐Compliance Notice and withhold 
payments if the board is not posted when work 
begins

–One of the fastest ways to lose Federal‐aid 
funding is to not have an EEO board posted on 
the project!

Fill out 
heading 

information

Document all 
posters that are 
on the board.  If 
any are missing, 
notify the Prime 

Contractor 
immediately.  

Document when 
the missing 
items are 
posted.  

Are any 
facilities 

segregated 
on the basis 
of sex, race, 
religion, 
etc.?

Sign review 
form
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Contract Administration and 
Inspection Documents

• Equal Employment Opportunity (EEO) 
Site Inspections
– FHWA has issued two new supplemental 
posters for the EEO board

–These posters must be included on all EEO 
boards as of 2/8/2016

–Document on the EEO board review form
–Pictures are always good documentation
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Knowledge Check #7

Take me out to the ballgame…
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Contract Administration and 
Inspection Documents

• Log of Piling Driven
–Required for any project that has an item for 
piling on the contract

– Should be submitted to the Regional Office as 
soon as possible after the piling has been driven

–Use Form 830210 when using the formula to 
determine bearing

–Use Form 830209 when using the wave equation 
to determine bearing

Contract Administration and 
Inspection Documents

• Log of Piling Driven (continued)
–All pile logs must be signed by the Project 
Engineer

–Each foundation (abutments, piers) of the 
bridge substructure also requires one log of 
the entire driving process 

– See Construction Manual Chapter 11.22 and 
Appendix 11‐22 for guidance

Formula Wave Equation
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Log the entire driving process of one pile per foundation

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects
–Your project file must contain a copy of all fully 
executed Change Orders
• To be considered fully executed, the Change Order 
must be signed by the Contractor, Project Engineer, 
and Regional Local Systems Engineer

• If a project is being administered by a consultant, 
the City or County must also sign the document for 
it to be considered fully executed (Person in 
Responsible Charge)

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects (cont.)
– It is highly recommended that a draft of all
change orders be emailed to the Regional Local 
Systems Technician for review/comment prior to 
sending them out for signatures

–Use Form 831240 for non‐electronic 
documentation projects

– If using electronic documentation, use  
Fieldmanager/Appia to create contract 
modifications 



13-71

1/14/2019

3

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency Projects 
(cont.) 
–All change orders must be clearly marked as 
Substantial or Non‐Substantial
• For guidance on whether a change order is 
Substantial or Non‐Substantial, see Section 2.36 of 
either: 
– the Construction Manual Chapter 2 for IDOT projects 
or 

– Local Agency IM 6.000 Attachment D for Local 
projects

–Change orders must note any Federal or State 
funding that is requested for the work

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects (cont.)
–All change orders must state the effect the 
change order has on contract time (if any)
• Any time adjustments need to be justified on the 
change order
–The time being added is based upon the actual 
quantity of time needed by the Contractor to perform 
the work;  

–The time being added is based upon the Engineer’s 
estimate of time needed to perform the extra work‐
see project file.

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects (cont.)
–New items being added to a contract will have 
an 8xxx change number, starting with 8001
• Only exceptions are 8998 for Liquidated Damages 
and 8999 for Stockpiled Materials

–Adjustments to existing contract item quantities 
do not require a change number
• Depends on the version of change order form 
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Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects (cont.)
–All items added to a contract by change order, 
that are Federal‐aid or State‐aid Participating 
items, require a Justification of Cost 
(independent cost analysis that determines the 
cost being paid is fair and reasonable).

Substantial 
change 
orders must 
have DOT 
concurrence 
date noted.  
Concurrence 
must be 
obtained 
before the 
work is 
performed.

Description of Changes
xxxx Increase item for “Existing Contract Item Name”.
8xxx Add an item for “New Item Name”.

Reasons for Changes

Settlement of Costs (Contract Unit Price, 
Agreed Unit Price, Agreed Lump Sum, 
Force Account)

Justification of Costs (Independent and 
documentable cost analysis)

Effect on 
contract 
time and 
justification 
for time 
adjustments 
(add or 
delete time)

Mark as Substantial or Non‐SubstantialThis info is 
found on 
Page 1 of 

the 
Contract

Adjustments to 
Existing Items

Check 
boxes for 
Federal 
or State Aid 
Participation

0530

8001

New Items
2301‐1033100 Std/SF PCC 
Pavement, 10”

Add 
Item 
Number to 
Item 
Description 
so 
specification 
for the work 
is defined

Person in 
Responsible 
Charge (City or 
County 
Representative
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Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects
– For non‐electronic document contracts, 
new items added to the contract by change 
order require a quantity sheet just like any 
other item

– If using Fieldmanager/Appia, the item will 
be added when the Change Order is 
processed

Line No. 
from 
change 
order 

Items added 
to a 
contract by 
change 
order show 
zero for Qty. 
Awarded
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Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency 
Projects
–Change order work performed under force 
account needs to have the supporting force 
account documentation in the project file
• Statement of Force Account (Form 181213)
• Material receipts
• Equipment Watch rental rate printouts

Always use 
the FHWA 
hourly 

operational 
rate for 
force 

account 
work
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Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency Projects
– If adding a lump sum item by change order (8xxx 
change), show the unit price as 1.000 and the 
quantity as the value of the lump sum
• Allows more flexibility in making payments

– If lump sum is $1795 and you wanted to make partial 
payment of  $1000, you can just pay $1000 rather 
than 0.557 of the lump sum (equals $998.82) 

Contract Administration and 
Inspection Documents

• Change Order for Local Public Agency Projects
– If adding a lump sum item by change order (8xxx 
change), show the unit price as 1.000 and the 
quantity as the value of the lump sum 
(continued)
• Allows easier adjustment to the value of the lump 
sum by a xxxx change order increase/decrease
–Can just increase/decrease by the dollar amount 
rather than a portion of a lump sum

– Initial lump sum = $1795, want to add $800 to the 
lump sum, can add $800 rather than 0.446 of a lump 
sum (equals $800.57)

Contract Administration and 
Inspection Documents

• ADA (Americans with Disabilities Act)
–Any project that includes sidewalks or 
recreational trails must document ADA 
compliance

–Document per Materials I.M. 363
–Contractor documents all constructed 
slopes per the I.M.
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Contract Administration and 
Inspection Documents

• ADA (Americans with Disabilities Act) (cont.)
–Contracting Authority checks at least 10% for 
correlation with Contractor’s checks

– If S Sheets are in the project plans, document 
slopes there

–Otherwise, document using attachment to 
Materials I.M. 363

Measured Slope and 
Initials‐ S Sheet

Materials I.M. 363 Attachment
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Contract Administration and 
Inspection Documents

• As‐Built Plans
– If your project includes any work to be performed 
within the right of way of a primary road or 
interstate, you are required to submit three sets 
of as‐built plans to the Regional Office

– It is recommended, but not required, that you 
follow the guidance in Section 2.72 of either the 
Construction Manual Chapter 2 or Local Agency 
IM 6.000 Attachment D for what should be 
documented in your as‐builts

–The as‐builts should be stamped by the Engineer 
and noted as As‐Built Plans

Contract Administration and 
Inspection Documents

• Statement of Completion and Final 
Acceptance of Field Work (Form 830435)
–This was covered previously in my 
presentation

–Most of the time, this form will be fully 
signed prior to the Regional Audit being 
performed and a copy should be in your 
project file

Contract Administration and 
Inspection Documents

• Certificate of Completion and Final 
Acceptance of Agreement Work (Form 
640003, commonly called “the triple 03 
form”)
–This form is used for projects using non‐DOT 
specifications  and State‐aid only projects 
(TSF, USTEP, CSTEP, etc.)

– For Federal‐aid projects, it will only be used 
for projects administered by Systems 
Planning
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Knowledge Check #8
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Review of Quantities and Payments

• To set up your quantity field books, you need 
to start by reviewing the items in your 
contract

• Each contract item has a unique Item 
Number

• Once you have the Item Number, you can 
look up which Iowa DOT quantity forms 
should be used to document the quantities 
for that item (see next slide for web address)

Review of Quantities and Payments

• For Fieldmanager/Appia projects, the 
quantity forms come loaded in the 
program for the items in the contract

• The next step is to visit 
https://iowadot.gov/local_systems/proje
ct‐inspection‐and‐
administration#469231685‐inspection‐
worksheets‐excel‐format

Review of Quantities and Payments

• Click on the option titled “Index”
• Find your Item Number in the listing of 
items

• The first “E” number (Form Exxx) 
following the item description is the 
quantity form for that item
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Find your 
item 

numbers 
and 

descriptions 
in the 

contract

http://www.iowadot.gov/Construction_Materials/inspection.html

Use the Index to 
select fieldbook
forms based on 
item numbers

Find your 
matching 

Item Number 
and 

Description

Find the 
Main 

Quantity 
Forms
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Review of Quantities and Payments

• Once you know the correct quantity form 
to use, find the matching quantity form 
“E” number in the same website area as 
the “Index” file
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Review of Quantities and Payments

• Item Quantity Forms and Support Forms
–The main quantity form and support forms are 
intended to help you remember most of the 
information that needs to be documented for a 
contract item

–You are not required to use the DOT quantity 
forms, however, if you don’t you are still 
expected to document the information that 
would be required on the quantity form and 
support forms

Review of Quantities and Payments

• Item Quantity Forms and Support Forms 
(cont.)
–Most items also reference supporting forms to 
the right of the main quantity form

–Not all support forms will apply in all situations 
(ex. recording concrete maturity readings would 
only apply if the Contractor is using the maturity 
method for determining strength)

Review of Quantities and Payments

Important note for Fieldmanager/Appia 
users:
–The DOT support forms are not built into 
the program, only the main quantity sheets 
are.  You are still required to have all of the 
information from the support forms in your 
project file
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Find the 
Support 
Forms

Review of Quantities and Payments

• As an example, the PCC Paving item has Form 
E023 as its main quantity form.  The support 
forms for this item include:
–E109: Subgrade/Final Grade Check
–E110: Depth Checks
–E111: PC Concrete Item Checklist
–E115: Air and Slump Tests
–E140: Grooving Depth Checks
–E141: Maturity Record

Review of Quantities and Payments

• All applicable information should be filled out 
on the main quantity form and support 
sheets.  If it isn’t, you will likely be cited for a 
deficiency during the audit

• Let’s take a look at the main quantity sheet to 
discuss the intent of the various information 
being documented
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Line No. is the  Item’s line number  shown on the contract
Item Code is the same as Item Number
Description is as noted on the contract

Category 
No. is 

referring 
to the 
funding 
division 

as 
defined 
on the 
Detail 

Estimate
The as‐let contract quantity
7xxx change order adjustments
Qty. Awarded + CO Adjust.
Actual quantity paid as shown on quantity sheet 
Quantity Paid divided by Authorized

Method of Measurement is the specification section that defines this 
info such as 2301.04, a plan note, etc.
Basis of Payment is the specification 
section that defines this info such as 
2301.05, a plan note, etc.

Resident Auditor Initials
Regional Auditor 
Initials

For all items, except lump sums, it is required to document the date that the 
work was performed, where the work was performed, and the quantity of 
work performed on that date (when, where, how much).

Every entry 
must 

include the 
initials of 
the person 
that made 
the entry
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Review of Quantities and Payments

• Contract quantity items
– Some items are to be paid at contract quantity
• By Specification (look at Method of 
Measurement or plan notes)
• By Contract Quantity Agreement (Form 
830230)

Review of Quantities and Payments

• Contract quantity items (continued)
–Typical wording in the specifications: 
Payment will be made for the quantity of Class 
10 excavation shown in the contract documents
Square yards (square meters), of the type 
specified, shown in the contract documents
Aprons: quantity shown in the contract 
documents

Review of Quantities and Payments

• Contract quantity items (continued)
– If you have a contract quantity item, it is not 
necessary to measure the work performed 
for that item

–You still need to document the date the 
work was performed, where the work was 
performed, and an estimated quantity of 
work performed on that day (when, where, 
how much)
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Review of Quantities and Payments

• Contract quantity items (continued)
– In the end, the intent is to pay the contract 
quantity
• May require a “balancing” quantity entry (to 
increase the paid quantity to a plan quantity)

Review of Quantities and Payment
• Contract quantity items (continued)
–What if something changes in the field?

• Example: Extend or reduce work to meet an 
existing pavement joint

• You only need to measure the area of work that 
is affected by the change

• The remaining work for that item is still paid 
per contract quantity

Review of Quantities and Payment

• Contract quantity items (continued)
–What if something changes in the field?

• A change order will be required to increase or 
decrease the contract quantity to match the 
measured quantity

• Let’s look at an example…
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Review of Quantities and Payment

• Contract quantity items (continued)
– Item of work‐ Driveway, P.C. Concrete, 6 In.
– Item Number is 2515‐2475006
–Method of Measurement for Specification 2515 
(Article 2515.04)
• Square yards (square meters), to the nearest square 
foot (0.1 m2), shown on the contract documents for 
each paved driveway of the thickness specified.

Review of Quantities and Payment

• Contract quantity items (continued)
– Item is to be paid at contract quantity per the 
specifications

–Using the Item Number, the correct “E” form to 
document quantities is E003

The plans include a tabulation for PCC 
Driveways.  The tabulation provides 
the Station location and quantity for 
each driveway.  That information, the 
date and Inspector’s initials are all 
you need to enter on the quantity 
form unless something changes 

during construction.

Location Quantity
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• Contract quantity items (continued)
–The driveway at Station 2+78.7 was extended 5’ in 
order to match an existing joint in the pavement

–You have two options to enter this area
• Enter just one quantity entry that exceeds the 
quantity shown in the plans, but attach a drawing 
showing the measurements and calculations of the 
added area

• Have two quantity entries for this location‐ one 
showing the contract quantity and one for the added 
area

Review of Quantities and Payment

A Change Order 
will need to be 
processed for 
this change. 

151.000 + 8.333 
= 160.233 SY 

will be the new 
contract 
quantity.

Add an 
explanation to 

your 
documentation 
to explain what 
was done and 

why

Knowledge Check #9

Score is tied, on to the 10th Inning…
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Review of Quantities and Payment
• For items that require measurements, the 
Method of Measurement will be worded 
differently
–Pipe culvert: measured length, in feet (meters), 
of culvert installed, excluding aprons, to the 
nearest foot (0.1 m) with no deductions for 
elbows, tees, and other fittings. 

– Surface areas of Sodding: squares of 100 square 
feet (square meters) calculated from 
measurements to the nearest foot (0.1 m). 

Review of Quantities and Payment

• For items that require measurements, the 
Method of Measurement will be worded 
differently
–Removal of Intakes and Utility Accesses. By 
count. 

–You need to document the date, location of 
work, measurements/quantities, initials of 
inspector

Review of Quantities and Payments
• Items requiring measurements
– If you have any area item that requires 
measurements (SY, SF, Acre, Squares, etc.) that 
cannot be defined as rectangular or square 
(LXW), you need to attach 
drawings/measurements/calculations of the 
work performed and reference them to your 
quantity sheet
• CAD drawings/calculations are allowed as long as 
the points are defined and the program calculates 
the areas‐ you have to keep and be able to produce 
the CAD drawings/calculations of asked 

– Let’s look at an example…
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Review of Quantities and Payments

• Contract Item is Removal of Pavement
– Item Number 2510‐6745850

• Based on the first four digits of the Item Number, 
the Method of Measurement will be found in 
Article 2510
–Specifically Article 2510.05 Method of 
Measurement

Review of Quantities and Payments

• Contract Item is Removal of Pavement
–Method of Measurement from Article 2510.05

• Square yards (square meters). This includes areas of 
utility accesses and intakes within the pavement 
area, and integral and separate curb. Removal of 
reinforcing steel will be incidental to removal of 
pavement and will not be measured for payment. 

• Based upon the method of measurement, the item is 
to be measured

–Using the Item Number 2510‐6745850, the 
correct “E” form to use to document quantities 
is E003

Form E003

This is an irregular area based on 
calculations supported by a 
dimensional labeled drawing of 
the area.
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Review of Quantities and Payments

• The main thing to remember on 
documenting quantities is that the 
Regional Auditor, Ames DOT Staff, FHWA 
or anybody else should be able to look at 
the records and “re‐create” the project 
from what is documented

• There must be a way to verify the 
documented quantities!

Review of Quantities and Payments

• How to document change orders on the 
quantity sheets
–New Items (8xxx changes) will require their own 
quantity sheet just like any other contract item, 
based upon the Item Number shown on the 
change order (we covered this earlier)

–Adjustments in existing item quantities (xxxx
changes) are documented on the bottom left 
area of the quantity sheets under “CO Adjust.”
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8xxx changes are documented on their own 
quantity form just like any other item based 
upon the Item Number on the change order

xxxx changes are 
documented on 
the bottom left 
area of the 

quantity sheet 
for the item that 
the change order 

adjusted

Review of Quantities and Payments

• Method of Measurement (MOM) and Basis 
of Payment (BOP)
–The MOM and BOP need to be defined on each 
quantity sheet

– If the specification section identifies this 
information (ex. 2102 for Class 10 Excavation), 
only the item number needs to be noted

–Otherwise, info needs to be noted on bottom 
right of quantity form
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If the item 
number 

references a 
specification 
that defines 
the MOM 
and BOP, 
only the 
item 

number 
needs to be 
referenced

If the item 
number 
does not 
define the 
MOM and 
BOP, note it 

here.  
Examples: 
Section in 
special 

provision, 
estimate 
reference 
note in the 
plans, etc.

Review of Quantities and Payments

• Items paid by weight
–When there is an item paid by weight, 
Specification 2001.07 applies
• Please read through specification before the 
project starts!

• Discuss the specification at the preconstruction 
meeting

Review of Quantities and Payments

• Items paid by weight (continued)
– For non‐proportioned aggregates 
(continued):
• New tare weights need to be determined for 
each truck
–You should either receive a scale ticket with just a 
tare weight printed or a scale ticket that indicates 
that the tare weight is newly determined

–Make sure that the quarry actually updates the 
tare in their system when printing subsequent 
weigh tickets
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Review of Quantities and Payments

• Items paid by weight (continued)
– For Non‐Proportioned Aggregates (continued)

• Perform at least one verification weigh on quarry 
scale
–A verification weigh is weighing the same load on 
the same scale twice.  The load is driven off the 
scale and then driven back on and re‐weighed.

–The second weigh must be within 0.1% of the initial 
weigh

–A separate scale ticket needs to be produced for the 
second weigh and identified by the quarry as a 
verification weigh (to prevent double payment

Review of Quantities and Payments

• Items paid by weight (continued)
– For Non‐Proportioned Aggregates (continued)

• Perform at least one check weigh (checking 
platform scales)
–A check weigh is a second weigh of a load on a 
different scale (certified by the Dept. of 
Agriculture)

–The second weigh must be within 0.3% of the 
initial weigh

–A scale ticket needs to be produced by the second 
scale 

Review of Quantities and Payments

• Items paid by weight (continued)
– For Non‐Proportioned Aggregates (continued)

• If either the check or verification weighs do not 
meet the specification allowances, issue a Non‐
Compliance Notice to the contractor and notify 
the Regional Office
–You will likely need to weigh at a third certified 
scale to determine which scale is non‐complying 
and then have that scale re‐calibrated before it 
can be used again
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Review of Quantities and Payments

• Items paid by weight (continued)
– For Non‐Proportioned Aggregates (continued)

• It is required to run an adding tape or Excel 
summary to verify the daily quantities of tickets 
delivered 

Review of Quantities and Payments
• Items paid by weight (continued)
– For HMA items

• Since most HMA is batched through a hopper, a 
verification weigh is typically not required

• You still need to perform a check weigh with 
the same specification tolerances as listed for 
aggregates

• Adding tapes are not required as long as the 
batch tickets are sequentially numbered, all 
accounted for, and have a running quantity 
total on the tickets

Review of Quantities and Payments

• General comments regarding non‐
proportioned aggregate tickets
–Must include: 

• The quarry’s “A Number” as listed in Materials 
I.M. T‐203

• Project Number
• Gradation Number / Product Name
• Quantity
• Source name
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Review of Quantities and Payments

• General comments regarding non‐
proportioned aggregate tickets (continued)
–Must include: 

• Delivery Date
• A signed certification statement stating the 
product meets the specifications for the project

• Initialed by Inspector‐ signifies the above 
information was reviewed and complies

• Non‐automated scaled tickets require signature of 
a weighmaster

Review of Quantities and Payments

• Ready mix tickets
–The ready mix tickets issued by the plant must 
include all of the information found on Form 
830212 (the old school, little white delivery 
ticket)
• This includes the maximum water that can be 
added to the mix on the grade

–All tickets should document water added to the 
concrete on the grade, even if it is zero
• Communicate to plant (Certified Plant Inspector)

Review of Quantities and Payments

• Ready mix tickets (continued)
–Note revolutions of the drum that are 
counted when water is added (30 revs each 
time water is added)

–Tickets are signed by Certified Plant 
Inspector

–Need to be initialed by the Inspector
–Occasionally note the discharge time (when 
load has been fully deposited) to verify that 
it is 90 minutes or less
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Review of Quantities and Payments
• Lump Sum Items
–The “item progress” on a lump sum item is 
considered when payments are made on that 
item

–On the quantity sheet, document the dollar 
values paid rather than a decimal of the lump 
sum
• These dates typically correlate with when the work 
was started, intermediate progress, and when the 
work was completed

Show dollar 
value paid 
rather than 
a decimal 
of the lump 

sum
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Review of Quantities and Payments
• Price Adjustments
–Make sure all price adjustments have been 
addressed before requesting the final audit.  
These include:
Liquidated damages
Pavement Smoothness Incentive/Disincentive

–Requires a note in the plans to apply
PCC Pavement Thickness Incentive/Disincentive
HMA Lab Voids, Field Voids, Film Thickness
Resolution/Price Adjustments for Non‐Compliance 
Notices
Incentives/Disincentives for Early Completion

Review of Quantities and Payments

• Progress Vouchers (Contractor Pay 
System), Pay Estimates (Locally Paid 
Projects), Checks or Warrants
–Your project file needs to include a copy of 
all payments issued to the contractor and a 
copy of the check or payment receipt 
proving the payment was made

Review of Quantities and Payments

• Reimbursement Requests
–Any project that payments are not made to 
the Contractor through a county’s FM 
account must include a copy of all 
reimbursement requests submitted to the 
DOT
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Review of Quantities and Payments

• Semi‐final Voucher or Pay Estimate
–Prior to requesting the Regional audit, you 
must have a semi‐final voucher or pay 
estimate in your file that shows a preliminary 
agreement of final quantities
• Must be signed by the Contractor and Project 
Engineer

• The Contractor needs to be notified in writing that 
these are the proposed final quantities, but may 
change based upon the Iowa DOT audit findings

Project Engineer Comments

• The blank area is intended for noting any 
deficiencies found during the pre‐audit, or 
other information that the Regional Auditor 
should be aware of prior to the audit

• Project Engineer’s Certification
–This is what it says… 

• Must be signed by PE
• Certifies file has been reviewed and is ready for 
DOT final audits

Knowledge Check #10
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You just made it through the Pre‐Audit Checklist!
Now let’s review some common audit issues….

On to the 11th Inning…

Common Audit Items

• Class 10 Excavation, Roadway and Borrow
–You are required to document verification of 
compaction
• To be done at least once daily

Common Audit Items

• Class 10 Excavation, Roadway and Borrow 
(continued)
–Per Specification 2107, compaction is typically 
verified by roller walkout 
• Roller feet only penetrate 3” or less on an 8” lift
• This only applies to a standard sheepsfoot roller‐ it 
does not apply for a self propelled sheepsfoot roller
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Common Audit Items

• Class 10 Excavation, Roadway and Borrow 
(continued)
–Per Specification 2107, compaction is typically 
verified by roller walkout (continued)
• Requires verifying the weight of the roller

–Scale ticket or manufacturer’s specification sheet
• Requires measuring the roller pegs (See Construction 
Manual 6.41 and Appendix 6‐2)

Common Audit Items
• Class 10 Excavation, Roadway and Borrow 
(continued)
– If any compaction equipment is used, other than 
a standard sheepsfoot roller, the contractor is 
required to demonstrate that their methods of 
compaction achieve at least 95% density 
(Specification 2107.03, G.)
• Requires the contractor to run a proctor
• Whatever method the contractor used to achieve 
95% density (number of passes, etc.) becomes your 
“specification” to verify and document compaction

Common Audit Items
• Depth Checks (Form E110)
–This support form is used for several items 
(grading, paving, subbase, bridge decks, etc.)

– It can be used for maximum depths (8” lifts for 
grading) or for minimum depths (concrete 
specified thickness)

–All SY paving items (PCC & HMA Pavements, 
Sidewalks, Driveways, etc.) require this form

–All individual pours should have depth checks 
documented prior to the area being poured
• A low yield determined after the pour is too late to 
correct
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Common Audit Items

• Initialing tickets
–Generally speaking, all tickets received in 
the field need to be signed/initialed by the 
Inspector
• PCC, HMA, Non‐Proportioned Aggregates

–When you sign/initial those tickets, you are 
verifying that the correct product is being 
delivered/placed and the tickets contain all 
of the required information 

Items Not on the Pre‐Audit Checklist

• We will look for certain items in your file that 
are not on the Pre‐Audit Checklist
Contractor’s Proof of Insurance (Articles 1103.04 
& 1107.02) 
Contractor’s Bond (Article 1103.05)
Listing of Material Sources (Article 1106.01,A.)

• http://www.iowadot.gov/Construction_Materials/in
spection.html

Items Not on the Pre‐Audit Checklist

• We will look for certain items in your file that 
are not on the Pre‐Audit Checklist (cont.)
Vendor Ranking Sheets (Bid Tabs)

• Provided by Office of Contracts after the letting
Project Information Sheet 
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What’s Next in the Closeout Process?

• The Materials Dept. will notify you of any 
items they are missing

• The Regional audit items will be 
documented on Form 830301 and mailed 
to the Project Engineer
–After all items have been addressed, the 
Engineer signs and dates the form certifying 
that the items were corrected

What’s Next in the Closeout Process?

• The final pay estimate is uploaded to 
DocExpress (or paper copy is forwarded 
to the Contractor) for their signature to 
indicate agreement of the final quantities
– Includes any audit quantity adjustments 
and/or price adjustments
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Attachment F
Final Forms Packet Checklist

• It is now time to assemble your final 
paperwork to submit to the DOT
– Final Pay Estimate

• For project paid directly by the LPA 
• Submit a copy of the proposed final pay 
estimate that includes the Contractor’s and 
Project Engineer’s signature

Attachment F
Final Forms Packet Checklist

• It is now time to assemble your final 
paperwork to submit to the DOT (cont.)
– Final Progress Voucher

• For projects paid through the DOT Contractor 
Pay System (Farm to Market routes)

• Submit final voucher that includes the 
Contractor, County Engineer, and Board of 
Supervisor signature

Attachment F
Final Forms Packet Checklist

• Certification of DBE Accomplishments 
(Form 102116)
–Required to be submitted by the Prime 
Contractor for all federal aid projects

–Requires signature of the Project Engineer 
on the bottom of the form
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Attachment F
Final Forms Packet Checklist

• Certification of DBE Accomplishments (Form 
102116) (continued)
– If any DBE Commitments are not met,  this 
would have been addressed during 
construction and an explanation needs to be 
submitted 
• Item underruns
• Different DBE performed the work (requires Office 
of Employee Services‐ Civil Rights Team approval)

• DBE commitments are contractor specific, not as a 
whole

Amount 
should 
match 
the 

amount 
found 
on the 
top right 
of the 
first 

page of   
the 

contract

Make sure 
that all DBE’s 

that 
performed 
work on the 
project are 

listed 
(commitment 

or not)
FHWA requires 
this statement 
on the form.  If 
the Contractor 
submits the 
form without 
this statement, 
have them 
re‐submit

Attachment F
Final Forms Packet Checklist

• Certification of DBE Accomplishments 
(Form 517013)
–Only required if the project was not let 
through the Office of Contracts
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Attachment F
Final Forms Packet Checklist

• Certification of Subcontractor Payments 
(Form 518002)
–Required to be submitted by the Prime 
Contractor for all projects let through the 
DOT

–Make sure that all approved subcontractors 
are listed on the form

Attachment F
Final Forms Packet Checklist

• Certification of Subcontractor Payments 
(Form 518002) (continued)
– If any subcontractors are not paid within 30 
days of satisfactory completion (Column F), 
a written explanation must be attached by 
the Prime Contractor

–The Engineer is required to sign the bottom 
of the form 

If any final 
payments 
exceed 30 
days, the 
Prime 

Contractor 
must attach 

an 
explanation
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Attachment F
Final Forms Packet Checklist

• Contractor Evaluations 
–Must be submitted electronically (by email) as 
described on the Office of Construction website 
or by using Fieldmanager/Appia
• http://www.iowadot.gov/Construction_Materials
/contract_admin.html

– Submit for the Prime Contractor and all 
subcontractors with work equals to $20,000 or 
greater 

– It is not required to copy the Regional Office on 
the submittal of the evaluations

Attachment F
Final Forms Packet Checklist

• Interest Payment Form (Form 830236)
–We will skip this form for now and will come 
back to it later in the presentation.
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Attachment F
Final Forms Packet Checklist

• Audit of Final Pay Estimate (Form 830301)
–My audit report that is sent to the Project 
Engineer 

–Requires a date that each item on the report 
was corrected

–Requires signature of the Engineer certifying 
that all corrective actions have been taken

Note date 
that 

corrective 
actions are 

taken

Engineer 
certifies 
that 

corrective 
actions 

have been 
taken

Attachment F
Final Forms Packet Checklist

• Final Payment (Form 830436)
–Commonly referred to as “436”
–Project Engineer certifies that all tests and 
measurements on the project meet the 
specifications

–Any exceptions are noted on an attachment to 
the 436 and the value of the exceptions are 
noted on the form

–All price adjustments (due to non‐complying 
work) need to be summarized on the 436 
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This 
information 

can be 
found on the 
first page of 
the Contract

Project 
Engineer 

summarizes 
value of 
price 

adjustments 
or notes that 
there were 
no price 

adjustments

Indicates the 
Administering 

Office 

Example of an 
Attachment 
for the Form 
436 that 

summarizes all
price 

adjustments 
applied to the 

project
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I.M. 6.110
For projects paid directly through the Office of 
Finance (Farm to Market routes), you will know 
that final payment has been authorized when you 
receive the signed 436 back from the Region
For projects paid by the LPA, you will know it is 
okay to release final payment to the Contractor 
when you receive the signed 436 back from the 
Region
– After final payment has been issued to the 
Contractor, you can submit your final reimbursement 
request 

I.M. 6.110

• Record Retention
– Federal code requires that all project 
records are retained for a minimum of three 
years following final acceptance by FHWA

–The Region will distribute FHWA’s final 
acceptance printout so that you will know 
when the three year file retention begins

The last 
FHWA 

signature is 
the date 

that begins 
the three 
year record 
retention 
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Knowledge Check #11
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I.M. 6.130
Interest Payment Procedures

• Interest Payment Information (Form 830236)
• I.M. 6.130 describes the process to determine 
whether or not the Contractor is due interest 
on a project

• There are two key dates that are used to 
determine if interest is due
– Final Acceptance Date (FAD)
–Day Zero Date

I.M. 6.130
Interest Payment Procedures

• Final Acceptance Date
–Date that the Project Engineer signs the 
Statement of Completion (Form 830435)

–This is why it is important that the 435 is not 
signed prior to the Region notifying the Engineer 
that the field work is accepted

I.M. 6.130
Interest Payment Procedures

• Day Zero Date
–Date that the last form, certification, change 
order, etc. (that is necessary for project 
closeout) is received from the Contractor 
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I.M. 6.130
Interest Payment Procedures

• In order for interest to be due, two conditions 
have to be met
– Final Acceptance Date + 50 calendar days
–Day Zero Date + 31 Calendar days

• If final payment is made to the contractor 
past FAD+50, interest starts to accrue on the 
Day Zero Date+ 31 days + Suspensions in Day 
Zero count

I.M. 6.130
Interest Payment Procedures

• When counting the calendar days, do not 
skip weekends or holidays

• If you already have everything that you 
need from the Contractor prior to the 
FAD, the Day Zero Date = the FAD

I.M. 6.130
Interest Payment Procedures

• There are three situations in which the Day 
Zero count can be suspended
1. Items needed from the Contractor are 

discovered after Day Zero was already 
determined
May be items found missing during DOT audits
Notify the Contractor in writing of the missing 
items
Day Zero is suspended as of the date of 
notification until the missing items are received
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I.M. 6.130
Interest Payment Procedures

• There are three situations in which the Day 
Zero count can be suspended (continued)
2. Final Pay Voucher/Estimate is not received 

back from the Contractor by FAD+50
Day Zero count is suspended as of FAD+51 until 
the final voucher/estimate is received

I.M. 6.130
Interest Payment Procedures

• There are three situations in which the Day 
Zero count can be suspended (continued)
3. Change order is issued after Day Zero was 

already determined
If Contractor does not return the change order 
within 10 calendar days, Day Zero is suspended 
beginning on the 11th day
Day Zero count resumes when the change order is 
received

This 
informatio
n can be 
found on 
the first 

page of the 
Contract

Date Engineer signs the 435
Paperwork needed to close out project

Summarize 
any 

suspension
s in Day 

Zero count
If final payment is made after FAD+50, interest will 
begin to accrue on Day Zero + 31 + Suspension Days

Enter total suspension days here
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Congratulations, you won!!!
Now on to the postgame…

Contract Administration and 
Inspection Documents

• Materials Review
–To start the Materials final review, submit 
the Materials 101 sheets to the Regional 
Office

–http://www.iowadot.gov/Construction_Mat
erials/materials_forms.html

–And now Ladies and Gentleman….
The Materials Audit!
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Instructional Memorandums to Local Public Agencies              
Table of Contents 
 
Some I.M.s are written either to counties or cities; others are written to both counties and cities.  The intended audience is 
indicated in the "To:" field of the I.M. as well as the Table of Contents below.  Many of the I.M.s are referenced by the 
Federal-aid Project Development Guide (Guide).  These I.M.s are marked with an asterisk (*).  For more information about 
the relationship between the Guide and I.M.s, refer to the Guide and I.M.s web page.  The funding type is listed in the 
Table of Contents below, and will be labeled for Federal-aid (F.A.), Federal-aid Swap (Swap), State-aid (State), Farm-to-
Market (F.M.) or Local; if the I.M. applies to all types of funding, “All” will be used as the Funding type.   
 
Note: The I.M.s have been transitioned into a new numbering system; please see the I.M. Renumbering Conversion 
Chart.  Some of the I.M.s are not yet complete, as shown in light grey text.  Some incomplete I.M.s will be based on an 
existing Project Development Information Packet document, and some will include entirely new content.  Where 
applicable, a reference and link to the existing Packet document is provided.  Most of the links to the Code of Federal 
Regulations (CFR) and the United States Code (USC) have been removed from the individual I.M.s below.  To get to the 
general CFR and USC, you can click on the links above and search each respective page.   
 
No. Subject Revision Date Funding Written To 
    

Chapter 1 – Administration 
Chapter 2 – County Road System 
Chapter 3 – Project Development 
Chapter 4 – Environmental Regulations 
Chapter 5 – Letting and Contracts 
Chapter 6 – Construction  
Chapter 7 – Maintenance  
Chapter 8 – Miscellaneous Information  

     

 
Chapter 1 – Administration 
 

   

Section 1.0 -- General      
1.010 Acronym List August 8, 2018 All Both 
1.020 References to the Iowa Code February 13, 2018 All Counties 
1.070* Title VI and Nondiscrimination Requirements June 29, 2018 F.A. Both 
1.080* ADA Requirements October 1, 2013 All Both 
 Attachment A – Sample Curb Ramp Transition Plan (Word) August 24, 2012 All Both 
    
Section 1.1 -- Programs      
1.100* Highway Bridge Programs for Cities and Counties April 24, 2018 All Both 
 Attachment A – City Bridge Priority Point Rating Worksheet 

(Word) 
April 24, 2018 F.A., Swap Cities 

 Attachment B – County Bridge Priority Point Rating Worksheet 
(Word) 

April 24, 2018 All Counties 

 Attachment C – Touchdown Points and Limits of Participation July 18, 2011 F.A., Swap Both 
 Attachment D – County HBP Fiscal Constraint Requirements July 18, 2011 F.A., Swap Counties 
1.180 Procedures for Developing and Administering Emergency Relief 

(ER) Projects 
August 22, 2017 F.A. Both 

 
Section 1.2 -- Finance 

     

1.200 Federal Funds Management July 3, 2017 F.A. Both 
 Attachment A - Procedures for Estimating Project End Dates July 3, 2017 F.A. Both 
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No. Subject Revision Date Funding Written To 
 
Section 1.3 -- Agreements 

     

1.300 Construction Agreements Between City and County on 
Secondary Road Extensions 

April 2002 All Both 

 Attachment A - Resolution for Construction Agreement between 
City and County on Secondary Road Extensions (Word) 

April 2002 All Both 

 
Chapter 2 – County Road System 

     

    
Section 2.0 -- General      
2.010 Requirements for the County Secondary Road Construction 

Program and Budget  
August 8, 2018 All Counties 

 Attachment A - Construction vs. Maintenance August 8, 2018 All Counties 
 Attachment B - Paving Point Determination August 8, 2018 All Counties 
 Attachment C - Sample Notice of Public Hearing (Word) August 8, 2018 All Counties 
 Attachment D - Sample Resolution for Paving Points (Word) August 8, 2018 All Counties 
2.050 Procedure to Amend a County Secondary Road Construction 

Program and Budget 
June 29, 2018 All Counties 

 Attachment A - Example of Resolution to Add, Modify, or 
Advance a Project 

November 26, 2013 All Counties 

2.070 Secondary Road Budget Accounting Code Series July 2005 All Counties 
2.080 Requirements for the County Annual Report August 8, 2018 All Counties 
    
Section 2.1 -- Farm-to-Market (FM) System      
2.100 Farm-to-Market Program December 19, 2014 F.M. Counties 
2.120 Temporary Allocation of Farm-to-Market Funds March 17, 2017 F.M. Counties 
2.130 Transfer of Local Funds to the Farm-to-Market Fund June 29, 2018 F.M.,Local Counties 
 Attachment A - Local to FM Fund Transfer Resolution (Word) May 2, 2016 F.M.,Local Counties 
2.140 Transfer of Farm-to-Market Funds to the Local Secondary Road 

Fund 
May 2, 2016 F.M.,Local Counties 

2.160 Procedures to Modify the Secondary Road Route Numbering 
System 

May 26, 2017 All Counties 

2.170 Modification of the Farm-to Market (FM) System August 10, 2011 F.M. Counties 
2.180 Farm-to-Market Review Board Advisory Opinions on Proposed 

Jurisdictional Transfers 
March 17, 2017 F.M. Counties 

    
Section 2.2 -- Local Secondary Road Systems      
2.220 Establishing and Signing Area Service Roads December 31, 2015 Local Counties 
 Attachment A - Area Service “B” Road Maintenance Ordinance 

(Sample) (Word) 
May 12, 2014 Local Counties 

 Attachment B - Resolution for Reduced Level of Maintenance to 
Area Service “B” Road (Sample) (Word) 

December 31, 2015 Local Counties 

 Attachment C - Area Service “C” Road Maintenance Ordinance 
(Sample) (Word) 

May 12, 2014 Local Counties 

 Attachment D - Resolution for Reduced Level of Maintenance to 
Area Service “C” Road (Sample) (Word) 

December 31, 2015 Local Counties 

 Attachment E - Resolution for Increased Level of Maintenance to 
Area Service Road (Sample) (Word) 

December 31, 2015 Local Counties 

2.230 Signing for Low Cost Stream Crossings June 2002 Local Counties 
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No. Subject Revision Date Funding Written To 
 Attachment A - Resolution for Low-Water Stream Crossing 

(Word) 
June 2002 Local Counties 

2.270 County Road Vacations May 26, 2017 All Counties 
 Attachment A - Resolution for Road Vacation Public Hearing 

(Word) 
May 26, 2017 All Counties 

 Attachment B - Notice of Public Hearing (Word) May 26, 2017 All Counties 
 Attachment C - Resolution to Vacate a County Road (Word) May 26, 2017 All Counties 
     
Chapter 3 – Project Development      
    
Section 3.0 -- General      
3.000* Federal-aid Project Scheduling February 16, 2007 F.A. Both 
3.010* Project Development Submittal Dates and Information  February 13, 2018 All Both 
 Attachment A - Submittal Dates for Non-Federal-aid Local Public 

Agency projects let by the Iowa DOT 
January 11, 2019 All but F.A. Both 

 Attachment B - Submittal Dates for Federal-aid Local Public 
Agency projects and projects involving the Primary Highway 
System 

January 11, 2019 F.A. Both 

3.020* Concept Statement Instructions (see Packet, Index No. 6, 
Concept Statement Instructions) 

(future) F.A. Both 

 Attachment A – Example Concept Statement (future) F.A. Both 
3.050* In-Kind Contributions October 1, 2018 F.A. Both 
3.060 Project Numbers December 2002 All Both 
     
Section 3.1 -- (Reserved) 
 

     

Section 3.2 -- Design Guidelines and Exceptions    
3.210* Rural Design Guidelines April 24, 2018 All Counties 
3.220* 3R Guidelines October 1, 2013 All Both 
3.230* Traffic Barriers (Guardrail and Bridge Barrier Rail) April 24, 2018 All Both 
3.240* Clear Zone Guidelines May 18, 2018 All Both 
3.250* Economic Analysis (Benefit-to-Cost Ratio) October 1, 2013 All Both 
3.260* Design Exception Process May 18, 2018 All Both 
 Attachment A – Design Exception Process Flowchart October 1, 2013 All Both 
     
Section 3.3 -- Consultant and In-House Design      
3.300 State-aid Participation in Consultant Costs  (future) All Both 
3.310* Federal-aid Participation in Consultant Costs October 22, 2018 F.A. Both 
 Attachment A – Federal-Aid Consultant Checklist October 22, 2018 F.A. Both 
 Attachment B – Requirements for Federal-Aid Consultant 

Contracts 
February 13, 2018 F.A. Both 

 Attachment C – Payment Methods December 19, 2014 F.A. Both 
 Attachment D – Sample Consultant Contract (Word) May 26, 2017 F.A. Both 
 Attachment E – Errors and Omissions December 19, 2014 F.A. Both 
3.320 Consultant Evaluations December 29, 2016 F.A. Both 
3.330* Federal-aid Participation in In-House Services October 1, 2018 F.A. Both 
 Attachment A - Scope of Work and Budget Worksheet October 1, 2018 F.A. Both 
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No. Subject Revision Date Funding Written To 
 
Section 1.3 -- Agreements 

     

1.300 Construction Agreements Between City and County on 
Secondary Road Extensions 

April 2002 All Both 

 Attachment A - Resolution for Construction Agreement between 
City and County on Secondary Road Extensions (Word) 

April 2002 All Both 

 
Chapter 2 – County Road System 

     

    
Section 2.0 -- General      
2.010 Requirements for the County Secondary Road Construction 

Program and Budget  
August 8, 2018 All Counties 

 Attachment A - Construction vs. Maintenance August 8, 2018 All Counties 
 Attachment B - Paving Point Determination August 8, 2018 All Counties 
 Attachment C - Sample Notice of Public Hearing (Word) August 8, 2018 All Counties 
 Attachment D - Sample Resolution for Paving Points (Word) August 8, 2018 All Counties 
2.050 Procedure to Amend a County Secondary Road Construction 

Program and Budget 
June 29, 2018 All Counties 

 Attachment A - Example of Resolution to Add, Modify, or 
Advance a Project 

November 26, 2013 All Counties 

2.070 Secondary Road Budget Accounting Code Series July 2005 All Counties 
2.080 Requirements for the County Annual Report August 8, 2018 All Counties 
    
Section 2.1 -- Farm-to-Market (FM) System      
2.100 Farm-to-Market Program December 19, 2014 F.M. Counties 
2.120 Temporary Allocation of Farm-to-Market Funds March 17, 2017 F.M. Counties 
2.130 Transfer of Local Funds to the Farm-to-Market Fund June 29, 2018 F.M.,Local Counties 
 Attachment A - Local to FM Fund Transfer Resolution (Word) May 2, 2016 F.M.,Local Counties 
2.140 Transfer of Farm-to-Market Funds to the Local Secondary Road 

Fund 
May 2, 2016 F.M.,Local Counties 

2.160 Procedures to Modify the Secondary Road Route Numbering 
System 

May 26, 2017 All Counties 

2.170 Modification of the Farm-to Market (FM) System August 10, 2011 F.M. Counties 
2.180 Farm-to-Market Review Board Advisory Opinions on Proposed 

Jurisdictional Transfers 
March 17, 2017 F.M. Counties 

    
Section 2.2 -- Local Secondary Road Systems      
2.220 Establishing and Signing Area Service Roads December 31, 2015 Local Counties 
 Attachment A - Area Service “B” Road Maintenance Ordinance 

(Sample) (Word) 
May 12, 2014 Local Counties 

 Attachment B - Resolution for Reduced Level of Maintenance to 
Area Service “B” Road (Sample) (Word) 

December 31, 2015 Local Counties 

 Attachment C - Area Service “C” Road Maintenance Ordinance 
(Sample) (Word) 

May 12, 2014 Local Counties 

 Attachment D - Resolution for Reduced Level of Maintenance to 
Area Service “C” Road (Sample) (Word) 

December 31, 2015 Local Counties 

 Attachment E - Resolution for Increased Level of Maintenance to 
Area Service Road (Sample) (Word) 

December 31, 2015 Local Counties 

2.230 Signing for Low Cost Stream Crossings June 2002 Local Counties 
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Section 3.4 -- Preliminary Design      
3.400* Preliminary Plans April 24, 2018 F.A. Both 
 Attachment A – Preliminary Plan Guidelines February 18, 2013 F.A. Both 
 Attachment B – Preliminary Plan Checklist (Word) December 19, 2014 F.A. Both 
 Attachment C – Preliminary Plan Process Flowchart February 18, 2013 F.A. Both 
 
Section 3.5 -- Bridge Design 

     

3.500* Bridge or Culvert Plans  June 29, 2018 All Both 
 Attachment A – Bridge or Culvert Supplementary Checklist 

(Word) 
June 29, 2018 All Both 

 Attachment B – Instructions for Completing the Hydraulic Design 
of Bridges (Culverts) Form 

June 29, 2018 All Both 

 
Section 3.6 -- Right-of-Way, Utilities, and Railroads 

     

3.600* Right-of-Way Acquisition November 27, 2017 All Both 
 Attachment A – Waiver Valuation Provision November 27, 2017 All Both 
 Attachment B – FHWA Authorization of Right-of-Way Costs 

Flowchart 
June 18, 2007 F.A. Both 

 Attachment C – Early Right-of-Way Acquisition Process 
Flowchart 

June 18, 2007 F.A. Both 

3.640* Utility Accommodation and Coordination May 2, 2016 All Both 
 Attachment A – Utility Coordination Flowchart December 11, 2008 All Both 
 Attachment B – Utility Coordination Checklist (Word) February 11, 2014 All Both 
3.650* Federal-aid Participation in Utility Relocations May 2, 2016 F.A. Both 
 Attachment A – Utility Relocation Federal-Aid Eligibility 

Flowchart 
February 11, 2014 F.A. Both 

 Attachment B – FHWA Authorization of Utility Relocation Costs 
Flowchart 

February 11, 2014 F.A. Both 

3.670* Work on Railroad Right-of-Way June 29, 2018 All Both 
 Attachment A –Work in Railroad Right-of-Way Flowchart April 24, 2018 All Both 
3.680* Federal-aid Projects Involving Railroads November 27, 2017 F.A. Both 
 Attachment A – FHWA Authorization of Railroad Costs 

Flowchart  
May 7, 2015 F.A. Both 

 
Section 3.7 -- Final Design 

     

3.700* Check and Final Plans May 18, 2018 All Both 
 Attachment A – Check and Final Plan Guidelines April 27, 2018 All Both 
 Attachment B – Check and Final Plan Checklist (Word) October 1, 2018 All Both 
 Attachment C – Check and Final Plan Process Flowchart February 18, 2013 All Both 
3.720* Electronic Bid Item Information February 18, 2013 All Both 
     
Chapter 4 - Environmental Regulations 
 
Section 4.0 -- General  

     

4.010* Environmental Process for non-Federal-aid Projects (future) F.A. Both 
4.020* NEPA Class of Action Process (see Packet, Index No. 6, NEPA 

Project Classification Process) 
(future) F.A. Both 

 Attachment A - Environmental Concurrence Process Overview 
(see Packet, Flowcharts, Chart No. 6 – Environmental Process 
Overview)  

(future) F.A. Both 
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 Attachment B - Environmental Assessment / FONSI Process 
(see Packet, Flowcharts, Chart No. 6A – Environmental 
Assessment / FONSI Process) 

(future) F.A. Both 

 Attachment C - Environmental Impact Statement / ROD Process 
(see Packet, Flowcharts, Chart No. 6B – Environmental Impact 
Statement / ROD Process) 

(future) F.A. Both 

 Attachment D - Section 106 Process (see Packet, Flowcharts, 
Chart No. 6C – Section 106 Process) 

(future) F.A. Both 

 Attachment E - Section 4(f) Process (see Packet, Flowcharts, 
Chart No. 6D – Section 4(f) Process) 

(future) F.A. Both 

4.030* Environmental Data Sheet Instructions (see Packet, Index No. 6, 
Environmental Data Sheet Instructions) 

(future) F.A. Both 

 
Section 4.1 -- Environmental Reviews and Permits 

     

4.110 Threatened and Endangered Species February 13, 2018 All Both 
 Attachment A - Section 10 Process for Non-Federal-aid Projects 

Flowchart 
February 13, 2018 All but F.A. Both 

 Attachment B - Section 7 Process for Federal-aid Projects 
Flowchart 

February 13, 2018 F.A. Both 

 Attachment C - Avoidance and Minimization Measures for 
Threatened and Endangered Bats 

February 13, 2018 All Both 

4.120* Cultural Resource Regulations  December 21, 2018 All Both 
 Attachment A - Cultural Resource Process for Swap Projects 

Flowchart 
February 13, 2018 Swap Both 

 Attachment B - Cultural Resource Process for Federal-aid 
Projects Flowchart 

February 13, 2018 F.A. Both 

4.130* 404 Permit Process June 29, 2018 All Both 
 Attachment A – 404 Permit Determination Process Flowchart June 29, 2018 All Both 
 Attachment B – 404 Permit Checklist June 29, 2018 All Both 
 Attachment C – Commonly Used NWPs for Transportation 

Projects 
June 29, 2018 All Both 

4.140 Storm Water Permits  June 29, 2018 All Both 
4.150 Iowa DNR Floodplain Permits and Regulations June 29, 2018 All Both 
4.160* Asbestos Inspection, Removal, and Notification Requirements May 2, 2016 All Both 
4.170* Farmland Protection Policy Act  November 8, 2016 F.A. Both 
 Attachment A - Farmland Protection Policy Act Process 

Flowchart  
August 22, 2017 F.A. Both 

 Attachment B – Instructions for Completing the Farmland 
Conversion Rating Form  

November 8, 2016 F.A. Both 

4.190* Highway Improvements in the Vicinity of Airports or Heliports September 13, 2016 All Both 
 
Chapter 5 - Letting and Contracts 
 
Section 5.0 -- Iowa DOT Lettings 

     

5.010* DBE Guidelines February 29, 2016 F.A. Both 
5.020 TSB Guidelines (future) All Both 
5.030* Iowa DOT Letting Process May 26, 2017 All Both 
 Attachment A - Iowa DOT Pre-Letting Process Flowchart October 1, 2013 All Both 
 Attachment B – Iowa DOT Post-Letting Process Flowchart October 1, 2013 All Both 
5.050* Project Development Certification Instructions April 24, 2018 All Both 
 Attachment A – Project Development Certification Process 

Flowchart 
April 24, 2018 All Both 
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Section 3.4 -- Preliminary Design      
3.400* Preliminary Plans April 24, 2018 F.A. Both 
 Attachment A – Preliminary Plan Guidelines February 18, 2013 F.A. Both 
 Attachment B – Preliminary Plan Checklist (Word) December 19, 2014 F.A. Both 
 Attachment C – Preliminary Plan Process Flowchart February 18, 2013 F.A. Both 
 
Section 3.5 -- Bridge Design 

     

3.500* Bridge or Culvert Plans  June 29, 2018 All Both 
 Attachment A – Bridge or Culvert Supplementary Checklist 

(Word) 
June 29, 2018 All Both 

 Attachment B – Instructions for Completing the Hydraulic Design 
of Bridges (Culverts) Form 

June 29, 2018 All Both 

 
Section 3.6 -- Right-of-Way, Utilities, and Railroads 

     

3.600* Right-of-Way Acquisition November 27, 2017 All Both 
 Attachment A – Waiver Valuation Provision November 27, 2017 All Both 
 Attachment B – FHWA Authorization of Right-of-Way Costs 

Flowchart 
June 18, 2007 F.A. Both 

 Attachment C – Early Right-of-Way Acquisition Process 
Flowchart 

June 18, 2007 F.A. Both 

3.640* Utility Accommodation and Coordination May 2, 2016 All Both 
 Attachment A – Utility Coordination Flowchart December 11, 2008 All Both 
 Attachment B – Utility Coordination Checklist (Word) February 11, 2014 All Both 
3.650* Federal-aid Participation in Utility Relocations May 2, 2016 F.A. Both 
 Attachment A – Utility Relocation Federal-Aid Eligibility 

Flowchart 
February 11, 2014 F.A. Both 

 Attachment B – FHWA Authorization of Utility Relocation Costs 
Flowchart 

February 11, 2014 F.A. Both 

3.670* Work on Railroad Right-of-Way June 29, 2018 All Both 
 Attachment A –Work in Railroad Right-of-Way Flowchart April 24, 2018 All Both 
3.680* Federal-aid Projects Involving Railroads November 27, 2017 F.A. Both 
 Attachment A – FHWA Authorization of Railroad Costs 

Flowchart  
May 7, 2015 F.A. Both 

 
Section 3.7 -- Final Design 

     

3.700* Check and Final Plans May 18, 2018 All Both 
 Attachment A – Check and Final Plan Guidelines April 27, 2018 All Both 
 Attachment B – Check and Final Plan Checklist (Word) October 1, 2018 All Both 
 Attachment C – Check and Final Plan Process Flowchart February 18, 2013 All Both 
3.720* Electronic Bid Item Information February 18, 2013 All Both 
     
Chapter 4 - Environmental Regulations 
 
Section 4.0 -- General  

     

4.010* Environmental Process for non-Federal-aid Projects (future) F.A. Both 
4.020* NEPA Class of Action Process (see Packet, Index No. 6, NEPA 

Project Classification Process) 
(future) F.A. Both 

 Attachment A - Environmental Concurrence Process Overview 
(see Packet, Flowcharts, Chart No. 6 – Environmental Process 
Overview)  

(future) F.A. Both 



14-6

          I.M. Table of Contents 
  January 11, 2019 

 

Page 6 of 7 

 Attachment B - Sample Project Development Certification Form April 24, 2018 All Both 
5.060* Public Interest Findings May 12, 2014 All Both 
 
Section 5.1 -- Local Lettings 

     

5.100 Local Letting Process – State or Local Funded  November 8, 2016 State,Local Both 
 Attachment A – Sample Bidding Proposal Form (Word) November 8, 2016 State,Local Both 
 Attachment B – Sample Notice to Bidders Form (Word) November 8, 2016 State,Local Both 
 Attachment C – Sample Contract Form (Word) November 8, 2016 State,Local Both 
5.120* Local Letting Process – Federal-aid October 1, 2018 F.A. Both 
 Attachment A – Pre-Award Checklist and Certification (Word) October 1, 2018 F.A. Both 
 Attachment B – Post-Award Checklist and Certification (Word) October 1, 2018 F.A. Both 
 Attachment C – Local Letting (Federal-aid) Pre-audit Checklist 

(Word)  
October 1, 2018 F.A. Both 

 
Chapter 6 - Construction 
 
Section 6.0 -- General  

     

6.000* Construction Inspection February 13, 2018 All Both 
 Attachment A - Preconstruction Inspection Process Flowchart December 31, 2015 All Both 
 Attachment B - Construction Inspection Process Flowchart December 31, 2015 All Both 
 Attachment C - Subcontract Review and Authorization Process - 

Post Award Flowchart 
December 31, 2015 All Both 

 Attachment D - Local Public Agency Construction Contract 
Administration Guidance 

January 11, 2019 All Both 

 Attachment E - Iowa DOT Field Inspection Review Report 
(Word) 

January 26, 2017 All Both 

 Attachment F - Doc Express Instructions for Local Public 
Agencies 

July 17, 2018 All Both 

 Attachment G - Scope of Services for Consultant Construction 
Inspection (Sample) 

(future) All Both 

6.010* Federal-aid Construction by Local Agency Forces February 29, 2016 F.A. Both 
     
Section 6.1 -- Project Close-out and Audits    
6.110* Final Review, Audit, and Close-out Procedures for Federal-aid, 

Federal-aid Swap, and Farm-to-Market Projects 
December 21, 2018 All Both 

 Attachment A – Project Close-out Process Overview Flowchart December 21, 2018 All Both 
 Attachment B – Final Review and Audit Process Flowchart – 

Highway or Bridge Construction 
December 21, 2018 All Both 

 Attachment C – Final Review and Audit Process Flowchart – 
Non-highway Construction, DOT Specifications 

December 21, 2018 All Both 

 Attachment D – Final Review and Audit Process Flowchart – 
Non-highway Construction, Non-DOT Specifications 

December 31, 2015 All Both 

 Attachment E – Pre-audit/Project Review Close-out Checklist 
(Word) 

December 21, 2018 All Both 

 Attachment F – Final Forms Packet Checklist (Word) December 21, 2018 All Both 
6.120 Final Review, Audit, and Close-out Procedures for State-aid 

Projects 
(future) State Both 

6.130* Interest Payment Procedures December 3, 2007 All Both 
 Attachment A – Sample Interest Payment Information Form December 3, 2007 All Both 
6.140 Resolution to allow County Engineer to Certify Completion of 

Work on Construction Contracts 
August 28, 2014 All Counties 
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7.020* Bridge Inspections January 11, 2019 All Both 
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 Attachment C - Intentionally left blank December 31, 2015 All Both 
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July 18, 2013 All Both 

 Attachment H - Unknown Foundations Guidance, Flowchart, 
Risk Assessment, Worksheet, and Plan of Action (POA) - Level 
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 Attachment L - Fracture Critical Member Locations and 
Conditions for Thru/Two Girders form (Word) 
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July 18, 2013 All Both 

 Attachment N - Berm Stability Criteria December 31, 2015 All Both 
 Attachment O - Highly Erodible Soils December 31, 2015 All Both 
 
Section 7.1 -- County Road System 
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October 11, 2013 All Counties 
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September 15, 2016 All Counties 
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January 11, 2017 All Counties 
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5.100 Local Letting Process – State or Local Funded  November 8, 2016 State,Local Both 
 Attachment A – Sample Bidding Proposal Form (Word) November 8, 2016 State,Local Both 
 Attachment B – Sample Notice to Bidders Form (Word) November 8, 2016 State,Local Both 
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 Attachment B – Post-Award Checklist and Certification (Word) October 1, 2018 F.A. Both 
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October 1, 2018 F.A. Both 
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6.000* Construction Inspection February 13, 2018 All Both 
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 Attachment C - Subcontract Review and Authorization Process - 
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December 31, 2015 All Both 
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January 11, 2019 All Both 

 Attachment E - Iowa DOT Field Inspection Review Report 
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(future) All Both 
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 Attachment A – Project Close-out Process Overview Flowchart December 21, 2018 All Both 
 Attachment B – Final Review and Audit Process Flowchart – 
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December 21, 2018 All Both 

 Attachment C – Final Review and Audit Process Flowchart – 
Non-highway Construction, DOT Specifications 

December 21, 2018 All Both 

 Attachment D – Final Review and Audit Process Flowchart – 
Non-highway Construction, Non-DOT Specifications 

December 31, 2015 All Both 

 Attachment E – Pre-audit/Project Review Close-out Checklist 
(Word) 

December 21, 2018 All Both 

 Attachment F – Final Forms Packet Checklist (Word) December 21, 2018 All Both 
6.120 Final Review, Audit, and Close-out Procedures for State-aid 

Projects 
(future) State Both 

6.130* Interest Payment Procedures December 3, 2007 All Both 
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6.140 Resolution to allow County Engineer to Certify Completion of 

Work on Construction Contracts 
August 28, 2014 All Counties 
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INSTRUCTIONAL MEMORANDUMS
To Local Public Agencies

To: Counties and Cities Date: December 21, 2018

From: Office of Local Systems I.M. No. 6.110

Subject: Final Review, Audit, and Close-out Procedures for Federal-aid, Federal-aid Swap, and Farm-to-Market
Projects

Contents:  This Instructional Memorandum (I.M.) provides guidelines and procedures for closing-out Local Public 
Agency (LPA) Federal-aid projects, including field inspections, final project review, final audits, final Federal-aid, 
Federal-aid Swap, and Farm-to-Market (FM) reimbursement and reviews, and records retention.  This I.M. 
includes the following attachments:

Attachment A – Project Close-out Process Overview Flowchart.  This attachment illustrates the entire project
close-out process. It also directs the reader to the appropriate flow chart for the final review, audit, and 
payment of construction work, depending on the type of project.

Attachment B – Final Review and Audit Process Flowchart – Highway or Bridge Construction.  This
attachment illustrates the final review, audit, and payment process for traditional highway and bridge 
construction contracts that are let by the Iowa DOT and use the Iowa DOT Standard Specifications.

Attachment C – Final Review and Audit Process Flowchart – Non-highway Construction, DOT Specifications.
This attachment illustrates the final review, audit, and payment process for non-highway type construction 
contracts that use the Iowa DOT Standard Specifications.  These may be let at the Iowa DOT or locally*.
They may include trails or landscaping / scenic improvement projects, such as those funded by the 
Transportation Enhancement, Federal Recreational Trails, Scenic Byways, and Safe Routes To School 
programs.

Attachment D – Final Review and Audit Process Flowchart – Non-highway Construction, Non-DOT 
Specifications. This attachment illustrates the final review, audit, and payment process for non-highway 
construction contracts that do not use the Iowa DOT Specifications.  These may be let at the Iowa DOT or 
locally*. In addition to the kinds of projects listed for Attachment C above, these may include building 
restoration or renovation projects.

*For more information on the types of contracts that may be let locally, refer to I.M. 5.120, Local Lettings –
Federal-aid.

Attachment E – Pre-audit Checklist (Word).  This attachment includes a checklist and instructions to guide the 
LPA's Project Engineer through the pre-audit process and prepare for a final audit. This checklist will also be 
used by the Iowa DOT staff when performing the final construction contract audit.

Attachment F – Final Forms Packet Checklist (Word).  This attachment includes a checklist and instructions 
that describe the necessary forms and documents that should accompany the Project Engineer's request for 
approval of final payment to the Contractor.

Introduction

The primary objective of this I.M. is to document the process for closing-out Federal-aid, Federal-aid Swap, and 
FM projects, and set expectations, for both LPA and Iowa DOT staff, concerning the amount of time required to 
complete this process. Timely completion of the close-out process is very important because of Federal and 
State laws or regulations that pertain to prompt payment to contractors and subcontractors.  The flowcharts 
included as Attachments A, B, C, and D of this I.M. provide an estimate of the minimum amount of time required 
to complete each step.  However, depending on the circumstances of each project, more time may be required. 

Another important objective of this I.M. is to outline the documentation necessary to ensure that the project was 
constructed in accordance with the approved plans and specifications.  In order to effectively carry-out its 
responsibilities to oversee the use of Federal funds and state funds, the Iowa DOT reviews some of this 
documentation.  If such documentation is lacking, the Iowa DOT has the responsibility and the authority to deny 
Federal or state participation in some or all of the project costs.
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Besides reviewing the construction documentation, the Iowa DOT is also responsible to ensure that the LPA is 
adequately staffed and equipped to undertake a Federal-aid or Federal-aid Swap project.  If the Iowa DOT’s 
reviews of an LPA’s projects during the close-out process consistently indicate that the LPA is not adequately 
staffed or equipped, the Iowa DOT has the responsibility and the authority to withhold letting of future Federal-aid,
Federal-aid Swap and FM projects until the LPA makes the necessary corrections. Iowa Code 310.9 gives the 
Iowa DOT authority to withhold letting of future FM projects. 

The best way to make the project close-out process run smoothly and quickly is to ensure that proper 
documentation and records are kept during construction.  Some of the documentation reviewed during the close-
out process is discussed in I.M. 6.000, Construction Inspection.  Therefore, the information contained in I.M. 
6.000 should be thoroughly reviewed before beginning either construction or the project close-out process.

Besides I.M. 6.000, the Iowa DOT’s Construction Manual should also be consulted as a resource for construction 
inspection and close-out procedures.  The current version of the Construction Manual is available on-line as part 
of the Iowa DOT’s Electronic Reference Library. In many places throughout this I.M., references to the 
Construction Manual are provided for additional explanation or information.

Note: LPA and consultant staff should be aware that the Construction Manual is written primarily for use by 
Iowa DOT staff.  Therefore, the terminology it uses reflects the Iowa DOT’s organizational structure.  For 
example, references in the Construction Manual to the Resident Construction Engineer (RCE) should be 
interpreted as referring to the LPA’s Project Engineer.  Likewise, references to the District Construction 
Engineer (DCE) correspond to the Local Systems Field Engineer, or in the case of projects administered by 
the Office of Systems Planning, the appropriate Grant Program Manager or their designee.  In addition, the 
LPA should also recognize that some of the procedures described in the Construction Manual are internal to 
the Iowa DOT and therefore may not be applicable for LPA administered projects. If you have any questions 
concerning the applicability of procedures in the Construction Manual, contact the Administering Office for 
assistance.

While not detailed extensively in this I.M., timely completion and review of other non-construction contracts that 
have Federal-aid, Federal-aid swap, or FM funds, such as consultant, railroad, or utility relocation contracts, are 
also very important to the project close-out process.  When such Federal-aid, Federal-aid swap, or FM work is 
complete, the LPA should forward a request for final reimbursement for that work to the Iowa DOT as soon as 
possible.  This enables the final review or audit process, if necessary, for such contracts to begin prior to 
completion of the construction contract, when possible.  Sometimes the final reviews or audits of consultant, 
railroad, or utility work can take a significant amount of time, and therefore have potential to delay close-out of the 
project as a whole.  For more information regarding these procedures, refer to I.M. 3.310, Federal-aid 
Participation in Consultant Costs; I.M. 3.650, Federal-aid Participation in Utility Costs; and I.M. 3.680, Federal-aid 
Projects Involving Railroads. 

The attachments referenced above provide an outline of the entire process for closing-out Federal-aid, Federal-
aid Swap and FM projects.  The remainder of this I.M. provides additional explanation for each major part of this 
process. These parts include the following:

Completion of Field Work

The project field work is considered complete when all the Contractor’s items of physical work have been 
completed.  In other words, unless some of the work is found to be defective, the Contractor will not need to come 
back to the project site.

Completion of field work requires some, but not all of the paperwork that will eventually be required from the 
Contractor.  Before accepting the field work as complete, the Project Engineer should obtain the following from 
the Contractor, as applicable: survey books, the Contractor’s Daily Traffic Control Diary, Abandoned Water Well 
Plugging Record (DNR Form 542-1226), corrected profilometer reports, and plant reports.  In addition, any non-
compliances related to field work should be resolved before accepting the field work as complete.

Inspection of Field Work
The Project Engineer shall notify the Administering Office when it appears the Contractor is approximately 1 week 
from substantial completion of the field work.  The Project Engineer shall schedule a final inspection with the 
Contractor, the Administering Office, and themselves.  The goal is to complete the final inspection within 2 weeks 
of substantial completion of the project, weather permitting. While every effort will be made to meet this goal, it is 
possible that staff availability will not allow this goal to be met for every project.  In such cases, the final inspection 
will be scheduled as soon as possible.  During the final inspection, a Final Inspection Punch List will be developed 
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listing all items of work that have not been completed in reasonable close conformity to the contract documents.
The Project Engineer shall deliver to the Contractor the Final Inspection Punch List and specify the corrective 
action that must be taken.  A copy of the Final Inspection Punch List shall also be sent to the Administering Office.  
Once the Project Engineer determines all of the work is satisfactorily completed, including any corrective actions, 
the Project Engineer shall send a copy of the final Weekly Report of Working Days (Form 830238 (Word)) and
documentation of completion of the Final Inspection Punch List to the Administering Office.

The Project Engineer should not accept the field work as complete by signing the Statement of Completion and 
Final Acceptance of Work (Form 830435) or Certificate of Completion and Final Acceptance of Agreement Work 
(Form 640003), as applicable, until both the Project Engineer and the Administering Office agree the field work is 
complete and in reasonably close conformance with the contract documents.

Statement of Completion and Final Acceptance of Work

After the field inspections have been completed, and any required corrective actions completed, the Project 
Engineer shall notify the Administering Office in writing.  This notice shall specify the corrective actions that have 
been taken, if any, and include the appropriate form to document the completion and acceptance of the work.
The Administering Office staff, at its discretion, may spot check these corrections.  The form used to document 
the completion and acceptance of the work depends on the type of specifications used:

For projects using the Iowa DOT Standard Specifications, the Project Engineer shall sign and date the 
Statement of Completion and Final Acceptance of Work (Form 830435) and send the original to the 
Administering Office. For Federal-aid and Federal-aid Swap, the Administering Office will sign and date Form 
830435, return a copy to the Project Engineer, forward the original to the Office of Finance, Project 
Accounting and Payables Section, and retain a copy for the Administering Office’s file.  The Project Engineer 
shall then send a copy to the Contractor. For FM projects, the Administering Office will forward the original to 
the Office of Finance.

If the contract requires the use of Doc Express, the Project Engineer shall sign and date the Statement of 
Completion and Final Acceptance of Work (Form 830435) and notify the Administering Office that the 
document is available for review.  For Federal-aid and Federal-aid Swap, the Administering Office will sign 
and date Form 830435, update the file in Doc Express and forward a hard copy to the Office of Finance, 
Project Accounting and Payables Section. For FM projects, the Administering Office will forward the original 
to the Office of Finance.

For projects that use other specifications, the Project Engineer shall sign and date the top portion only of the
Certificate of Completion and Final Acceptance of Agreement Work (Form 640003), send a copy to the 
Administering Office and the Contractor, and keep the original in the LPA’s file.  The only purpose of this 
submittal is to document the date of completion of the work.  It is not intended to be the LPA’s approval for 
final payment.  Approval for final payment occurs later, at which time the original Form 640003 shall be sent 
to the Administering Office as part of the Final Forms Packet submittal.  For more information, refer to 
Attachment D and Attachment F.

The date of the Project Engineer’s signature on Form 830435 or 640003 is important, because this date marks 
the beginning of a 50 day count that is used to determine whether interest may be due to the Contractor.  For 
more information, refer to I.M. 6.130, Interest Payment Procedures.

A County Board of Supervisors may authorize its County Engineer to sign either the Form 830435 or 640003 on
its behalf, provided, that it has passed and executed a resolution authorizing the County Engineer to do so.  For 
more information, refer to I.M. 6.140, Resolution to allow County Engineer to Certify Completion of Work on 
Construction Contracts.

Federal-aid / Federal-aid Swap / FM Pre-audit Process

Prior to requesting a review and determination of final audit/review from the Administering Office, the Project 
Engineer shall conduct a pre-audit. Within 90 days of completion of construction and/or other activities authorized 
by the project agreement, the Recipient shall provide the completed pre-audit/review checklist to the Department 
and request a review and determination of final audit/review; however, if there is an anticipated delay the pre-
audit could be started when the project is substantially completed. The pre-audit/review consists of a thorough 
review of the construction contract documentation, as specified in the Pre-audit/review Checklist (Attachment E to 
this I.M.). The purpose of the pre-audit/review is to prepare for a possible audit/review by the Administering Office 
staff. Therefore, when conducting the pre-audit/review, the Project Engineer shall ensure that all of the 
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Besides reviewing the construction documentation, the Iowa DOT is also responsible to ensure that the LPA is 
adequately staffed and equipped to undertake a Federal-aid or Federal-aid Swap project.  If the Iowa DOT’s 
reviews of an LPA’s projects during the close-out process consistently indicate that the LPA is not adequately 
staffed or equipped, the Iowa DOT has the responsibility and the authority to withhold letting of future Federal-aid,
Federal-aid Swap and FM projects until the LPA makes the necessary corrections. Iowa Code 310.9 gives the 
Iowa DOT authority to withhold letting of future FM projects. 

The best way to make the project close-out process run smoothly and quickly is to ensure that proper 
documentation and records are kept during construction.  Some of the documentation reviewed during the close-
out process is discussed in I.M. 6.000, Construction Inspection.  Therefore, the information contained in I.M. 
6.000 should be thoroughly reviewed before beginning either construction or the project close-out process.

Besides I.M. 6.000, the Iowa DOT’s Construction Manual should also be consulted as a resource for construction 
inspection and close-out procedures.  The current version of the Construction Manual is available on-line as part 
of the Iowa DOT’s Electronic Reference Library. In many places throughout this I.M., references to the 
Construction Manual are provided for additional explanation or information.

Note: LPA and consultant staff should be aware that the Construction Manual is written primarily for use by 
Iowa DOT staff.  Therefore, the terminology it uses reflects the Iowa DOT’s organizational structure.  For 
example, references in the Construction Manual to the Resident Construction Engineer (RCE) should be 
interpreted as referring to the LPA’s Project Engineer.  Likewise, references to the District Construction 
Engineer (DCE) correspond to the Local Systems Field Engineer, or in the case of projects administered by 
the Office of Systems Planning, the appropriate Grant Program Manager or their designee.  In addition, the 
LPA should also recognize that some of the procedures described in the Construction Manual are internal to 
the Iowa DOT and therefore may not be applicable for LPA administered projects. If you have any questions 
concerning the applicability of procedures in the Construction Manual, contact the Administering Office for 
assistance.

While not detailed extensively in this I.M., timely completion and review of other non-construction contracts that 
have Federal-aid, Federal-aid swap, or FM funds, such as consultant, railroad, or utility relocation contracts, are 
also very important to the project close-out process.  When such Federal-aid, Federal-aid swap, or FM work is 
complete, the LPA should forward a request for final reimbursement for that work to the Iowa DOT as soon as 
possible.  This enables the final review or audit process, if necessary, for such contracts to begin prior to 
completion of the construction contract, when possible.  Sometimes the final reviews or audits of consultant, 
railroad, or utility work can take a significant amount of time, and therefore have potential to delay close-out of the 
project as a whole.  For more information regarding these procedures, refer to I.M. 3.310, Federal-aid 
Participation in Consultant Costs; I.M. 3.650, Federal-aid Participation in Utility Costs; and I.M. 3.680, Federal-aid 
Projects Involving Railroads. 

The attachments referenced above provide an outline of the entire process for closing-out Federal-aid, Federal-
aid Swap and FM projects.  The remainder of this I.M. provides additional explanation for each major part of this 
process. These parts include the following:

Completion of Field Work

The project field work is considered complete when all the Contractor’s items of physical work have been 
completed.  In other words, unless some of the work is found to be defective, the Contractor will not need to come 
back to the project site.

Completion of field work requires some, but not all of the paperwork that will eventually be required from the 
Contractor.  Before accepting the field work as complete, the Project Engineer should obtain the following from 
the Contractor, as applicable: survey books, the Contractor’s Daily Traffic Control Diary, Abandoned Water Well 
Plugging Record (DNR Form 542-1226), corrected profilometer reports, and plant reports.  In addition, any non-
compliances related to field work should be resolved before accepting the field work as complete.

Inspection of Field Work
The Project Engineer shall notify the Administering Office when it appears the Contractor is approximately 1 week 
from substantial completion of the field work.  The Project Engineer shall schedule a final inspection with the 
Contractor, the Administering Office, and themselves.  The goal is to complete the final inspection within 2 weeks 
of substantial completion of the project, weather permitting. While every effort will be made to meet this goal, it is 
possible that staff availability will not allow this goal to be met for every project.  In such cases, the final inspection 
will be scheduled as soon as possible.  During the final inspection, a Final Inspection Punch List will be developed 
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documentation associated with the construction contract is complete, correct, and well organized. If the 
Administering Office finds that the documentation is not complete, correct, or well organized, it may defer the final 
audit, if the audit is determined to be needed, until the Project Engineer addresses these issues. 

As part of the pre-audit/review process, the Project Engineer shall also prepare the proposed final quantities, 
including all applicable price adjustments, such as incentives / disincentives, liquidated damages, or adjustments 
due to non-compliance with the contract documents. Additional guidance for each of these items is provided in 
I.M. 6.000, Construction Inspection, and the Construction Manual sections referenced by the Pre-audit/review
Checklist (Attachment E to this I.M.).

When the pre-audit/review is complete, the Project Engineer shall notify the Administering Office that the project 
is ready for review and determination of audit/review.  This notification shall include a completed Pre-audit/review
Checklist (Attachment E to this I.M.), and a completed Materials I.M. 101 to verify that all materials documentation 
requirements per specification have been met. The applicability of the materials audit process is discussed in the 
Final Audits section below.

Semi-final Voucher or Semi-final Pay Estimate

After the pre-audit/review is complete, the Project Engineer shall send the proposed final quantities, including any 
price adjustments, to the Contractor for review and acceptance.  For contracts that are paid by the Iowa DOT 
through its Contractor Pay System (CPS), this submittal consists of the semi-final voucher, which is documented 
using the Construction Contract Progress Voucher form produced by the Iowa DOT Office of Finance, or if Field 
Manager or Appia software is used, a similar computer generated form.  For contracts where the LPA makes 
payment to the Contractor directly, this submittal consists of a semi-final pay estimate, which may be documented 
using either the Final Estimate of Road or Bridge Work on Non-State Roads / Streets (Form 181235 (Word)) or an 
equivalent form.

The submittal of the semi-final voucher or semi-final pay estimate to the Contractor should be made at the same 
time a final audit/review is requested from the Administering Office.  Therefore, the Project Engineer should make 
it clear to the Contractor that the proposed final quantities are subject to change by an Iowa DOT audit.  

Also as part of the semi-final voucher or semi-final pay estimate submittal, the Project Engineer shall provide the 
Contractor with a complete list of any missing documentation that will be required in order to receive final 
payment, as determined by the Project Engineer’s Pre-audit.

If any quantities or price adjustments are in dispute, the Project Engineer and the Contractor shall negotiate a 
mutually acceptable resolution.  If the parties are unable to reach an agreement, the Project Engineer or the 
Contractor may contact the Administering Office for assistance.  If requested, the Administering Office will attempt 
to mediate an acceptable solution to both parties.

After the Project Engineer and the Contractor have reached agreement on the semi-final voucher or semi-final 
pay estimate, the Project Engineer shall approve the semi-final voucher or semi-final pay estimate and the
Contractor should be paid in full, less any retainage withheld.

If informal discussions between the Project Engineer, the Contractor, and if requested, the Administering Office, 
are unable to reach an agreement on any quantities or price adjustments, the Project Engineer shall approve the 
semi-final voucher or semi-final pay estimate, less any retainage and pay adjustments for items that are being 
disputed.  The Project Engineer shall document the reason for the items that are being disputed and what actions 
were taken to resolve the dispute. 

Final Audits for Federal-aid and Final Reviews for Federal-aid Swap and FM Projects

The Administering Office, at its discretion, may audit any construction contract let through the Iowa DOT.  Some 
Administering Offices have elected to audit all Federal-aid contracts; others have elected to select Federal-aid 
contracts using a systems approach which is described below. Federal-aid Swap and FM projects will be 
reviewed at a minimum rate of one project every three years, per LPA, or more frequently if deemed necessary by 
the Office of Local Systems or the Administering Office. If an LPA has a new Engineer that will be providing 
project certification, the first DOT let project administered by the new Engineer will be selected for review by the 
Administering Office. If a project is selected for audit or review, the construction audit or review will take place at 
the Contracting Authority’s Office, as shown in the contract documents, or at a mutually agreed to alternate 
location.
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Using the systems approach, from among those contracts that have been completed at the time projects are 
selected for audit, the Administering Office will select at least one contract for each LPA.  If the LPA only has one 
contract, that contract will be selected.  If the LPA has more than one contract, the contract will be selected at 
random.  If the audit of the selected contract does not reveal any significant problems, the Administering Office 
may waive the final audits for the LPA’s other contracts let during that Federal fiscal year.  

If a project is not selected for an audit or review, the Administering Office will simply review the Pre-audit 
Checklist for completeness, notify the Project Engineer that a final audit/review will not be conducted, and send a 
completed copy of the Pre-audit Checklist to the Project Engineer.

The audit/review of LPA projects can be done at more frequent intervals at the request of the LPA to the Office of 
Local Systems, Urban Engineer or Secondary Roads Engineer, depending on the roadway system affected by the 
project.  Upon request, the Office of Local Systems will determine the availability of staff to perform the 
audit/review and make a determination of availability of staff.

If a contract is Federal-aid and is selected for a final audit, the Administering Office will forward the materials 
review forms and associated documentation to the District Materials staff.  The materials and construction audits 
will proceed as follows:

Materials Audit Process (highway and bridge projects only)

A materials audit will be performed only for Federal-aid highway or bridge projects only those projects 
determined to be reviewed using the systems approach by the Administering Office.  Materials audits will not
be performed for non-highway projects, such as those funded by the Transportation Alternatives Program, 
Transportation Enhancement, Federal Recreational Trails, Scenic Byways, and Safe Routes to School 
programs.

For projects selected for audit, after receipt of the materials review forms and associated documentation, the 
District Materials staff will perform a materials audit in accordance with procedures outlined in Materials I.M. 
101 and 103.  After their audit is complete, District Materials staff will notify the Project Engineer of any 
deficiencies in the materials testing, certification, or other required documentation and specify the corrective 
action that must be taken.  If needed, the District Materials staff will provide a copy of this request to the 
Administering Office.  The District Materials Engineer will only sign the Materials I.M. 101 on Federal-aid 
projects selected for audit, and once documentation is deemed acceptable.  

After the requested corrective actions have been taken and / or obtaining the requested documentation, the
Project Engineer shall forward this information to the District Materials staff.

For Federal-aid Swap and FM projects, the material review sheets shall be filled out and sent to the 
Administering Office for review of completeness.  Material review sheets can be found on the Construction 
an Materials Office website http://www.iowadot.gov/Construction_Materials/materialsforms/auditforms.xlsx.
The District Materials Engineer will not sign the review sheets for Federal-aid Swap or FM projects, but will be 
available for consultation on materials related documentation efforts. 

The Administering Office will review the materials documentation for completeness as a part of the audit, if 
the project is selected for audit.

Construction Audit Process

After substantial completion of the project that requires audit/review, the Project Engineer shall submit to the 
Administering Office the Pre-audit Checklist (see Attachment E to this I.M.).  The Administering Office will 
review the Pre-audit Checklist and determine if the project will be audited/reviewed.

For projects selected for audit/review, the Administering Office will examine samples of the supporting 
documentation contained in the Project Engineer’s files in order to verify that the item was completed as 
indicated on the Pre-audit Checklist.  Those items for which supporting documentation was reviewed will be 
noted as such on the Pre-audit Checklist by the Administering Office staff.  Any deficiencies identified by their
review will be recorded on the Audit of Final Pay Estimate (Form 830301).  The Administering Office staff will 
provide a partially completed Form 830301 to the Project Engineer. If needed, the Administering Office staff 
will provide a copy of Form 830301 to the District Materials staff. The Administering Office staff will also sign 
and date the Pre-Audit Checklist, provide a copy to the Project Engineer, and retain the original for the 
Administering Office’s file.



15-6

I.M. 6.110
December 21, 2018

Page 6 of 7

After the requested corrections have been completed, the Project Engineer shall indicate the date corrective 
actions were taken, and sign and date Form 830301. A copy of the completed form shall be returned to the 
Administering Office, along with any requested documentation, as part of the Final Forms Packet submittal 
(see Attachment F to this I.M.). The original Form 830301 shall be retained in the LPA’s file.

If the contract requires the use of Doc Express, the Project Engineer shall sign and date Form 830301 place 
the form within the appropriate drawer in Doc Express.

Preparation of the Final Voucher or Final Pay Estimate

After the materials and construction audits are complete, or upon notice by the Administering Office that a final 
audit will not be conducted, the Project Engineer may begin preparing the final voucher or final pay estimate.  The 
final voucher or final pay estimate shall incorporate the corrections to final quantities or price adjustments, if 
required by the final materials or construction audits.

Note: For counties using the Field Manager software on contracts paid through the CPS, any changes to 
quantities required by the final audits will require re-issuing a semi-final voucher before preparing a final 
voucher.  This is because the final voucher is only used to release retainage; it cannot process changes in 
quantities.

The Project Engineer shall send the final voucher or final pay estimate to the Contractor and request the 
Contractor’s approval of the final quantities, including any price adjustments that may apply.  If acceptable, the 
Contractor signs the final voucher or final pay estimate and returns it to the Project Engineer.  The Contractor
shall also submit to the Project Engineer all required paperwork for final payment, if not already provided.  This 
submittal marks the beginning of a 30 day count, referred to as the Day Zero count, which is used to determine 
when interest may begin to accrue.  For more information, refer to I.M. 6.130, Interest Payment Procedures. If all 
required paperwork is not provided, the Project Engineer shall promptly inform the Contractor which items are still 
needed and that final payment will not be processed until those items are received.

Submittal of Final Forms Packet

For Federal-aid, Federal-aid Swap and FM projects, after the Contractor has signed the final voucher or final pay 
estimate and provided all the required paperwork, the Project Engineer shall submit the Final Forms Packet to 
the Administering Office. The Final Forms Packet includes the final voucher or final pay estimate and all other 
required documentation for final payment.  Use Attachment F to this I.M., Final Forms Packet Checklist, as a
complete list of required forms and documentation.

Upon receipt of the Final Forms Packet, it will be reviewed by the Administering Office within 30 days to ensure all 
the applicable forms and documentation has been included.  If any forms or documentation are missing, the 
Administering Office will promptly notify the Project Engineer and specify the items that are not complete.  Once
acceptable, the Administering Office routes the appropriate forms and documentation as needed.  For Federal-aid 
contracts let under the Iowa DOT Specifications, or for Federal-aid Swap or FM projects that are 
audited/reviewed, the Iowa DOT documents approval for final payment by signing the Final Payment (Form 
830436). For Federal-aid Swap and FM projects that are not reviewed, the Iowa DOT does not sign the Final 
Payment (Form 830436).  For contracts let under other specifications, the Iowa DOT documents approval for final 
payment by signing the bottom part of Form 640003.

Final Payment to the Contractor

After the Administering Office has approved the Final Forms Packet, final payment to the Contractor will be
processed as follows:

For contracts that are paid by the LPA, the Administering Office notifies the Project Engineer that final payment 
may be processed and provides a copy of the signed Form 830436 or Form 640003 as appropriate.  Upon 
receipt, the LPA makes final payment to the Contractor in accordance with the approved final pay estimate, 
including release of all retainage that is due.

For contracts paid using the CPS, the Administering Office forwards Form 830436 and the Final Forms Packet to 
the Office of Finance.  Upon receipt, the Office of Finance processes the final payment to the Contractor,
including a release of all retainage that is due.
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Final Federal-aid or Federal-aid Swap Reimbursement

For contracts paid by the LPA, the LPA may request final Federal reimbursement of project costs after all 
payments have been made, including the construction contract and any other project costs for which Federal 
reimbursement will be requested.  This request shall be made using the reimbursement claim form provided by 
the Administering Office, if applicable, and shall include copies of all warrants and pay estimates for which 
reimbursement has not yet been requested. The Administering Office will review the LPA’s final Federal 
reimbursement request, and if acceptable, will forward to the Office of Finance for processing, along with the Final 
Forms Packet.

For contracts paid by the CPS, the Office of Finance will process the Federal reimbursement of participating 
contract costs.  Federal funds reimbursement will be deposited in the fund from which payments were originally 
made (e.g., the county’s Farm-to-Market account for a Federal-aid project on the Farm-to-Market System). If
there are any other Federal reimbursable project costs that were not paid through the CPS, the LPA shall request 
final reimbursement for these costs as described in the paragraph above.

Upon receipt of the final reimbursement request from the Administering Office, the Office of Finance will issue a 
warrant to the LPA for the final amount of Federal reimbursement that is due. If the final audits or reviews reveal 
that the LPA has been overpaid, the LPA shall reimburse the Iowa DOT accordingly.

Project Close-out and Records Retention

After processing the final Federal-aid reimbursement to the LPA, the Office of Finance will prepare a final 
amendment / modification (amend / mod) to the project authorization in the Federal Highway Administration’s 
Fiscal Management Information System (FMIS).  The final amend / mod is sent to FHWA electronically for its 
review and approval.  

Once approved by FHWA, the Office of Finance distributes 6 copies of the final FMIS amend / mod document to 
the Administering Office (4), Program Management (1), and the Office of Local Systems (1).  In turn, the 
Administering Office distributes copies to the LPA (1) and the District Planner (2).  Finally, the District Planner 
forwards one copy to the appropriate Metropolitan Planning Organization (MPO) or Regional Planning Affiliation 
(RPA).

Upon receipt of the final amend / mod, the LPA shall retain its project records for not less than 3 years from the 
date of FHWA’s signature on the final FMIS amend / mod document.  These records shall be available for 
inspection by authorized Iowa DOT or FHWA personnel at any time during the retention period.
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Start

Office of Finance, PAP 
prepares the final amend/
mod in FMIS and sends to 

FHWA for approval.

Office of Finance, PAP sends 
copies of the final amend/mod 

to the Admin. Office (4), 
Program Management (1), and 

Local Systems (1). 

Admin. Office notifies LPA that 
project has been closed and 

records shall be retained for 3 
years; provides copies of the 
final amend / mod to the LPA 

(1) and the District Planner (2).

The District Planner 
provides one copy of the 
final amend / mod to the 
appropriate RPA/MPO.

Project Close-out Process Overview Flowchart
For LPA Federal-aid, Federal-aid Swap and Farm-to-Market Projects

FHWA reviews, and if 
acceptable, signs the 

final amend/mod.

End

Admin. Office requests final 
audit or review of consultant, 
utility, or railroad work costs 

from Office of Finance, 
External Audits.

If not already requested, 
LPA requests final 

reimbursement of costs 
for consultant, utility 
relocation, or railroad 
work, as applicable.

Highway or 
bridge project?

Go to Attachment B – Final 
Review and Audit Process 

Flowchart, Highway or 
Bridge Construction.

Go to Attachment C – Final 
Review and Audit Process 
Flowchart, Non-highway 

Construction, DOT 
Specifications.

External Audits conducts final 
audit or review of costs, as per 

I.M. 3.310 (consultant), I.M. 
3.650 (utilities), or I.M. 3.680 

(railroads).

Office of Finance, PAP 
provides final Federal 

reimbursement to LPA for 
all eligible costs.

Admin. Office forwards final 
audit or review comments to 
LPA and provides copies to 
consultant, railroad, or utility.

External Audits sends results of 
final audit or review to Admin. 

Office and copies Office of 
Finance, PAP.

Yes

No

Go to Attachment D – Final 
Review and Audit Process 
Flowchart, Non-highway 
Construction, Non-DOT 

Specifications.

Iowa DOT 
Specifications 

used?
Yes

No

Notes:
1) Numbers near the bottom right of each step indicate 
the approximate number of days to complete the step, 
as measured from completion of previous step.  Zero 
indicates that the step may be completed concurrent 
with the previous step(s).  In most cases, these 
represent the minimum amount of time.  More time 
may be required, depending on the specific 
circumstances of the project.

Abbreviations:
Admin. Office = Iowa DOT Administering Office
Amend / mod = amendment / modification to the 
project record in FMIS
FHWA = Federal Highway Administration
FMIS = FHWA’s Fiscal Management Information 
System
LPA = Local Public Agency
MPO = Metropolitan Planning Organization
PAP = Project Accounting and Payables
RPA = Regional Planning Affiliation

If required by the final audit 
or review, the LPA either 

provides additional payment 
or requests a credit from the 
consultant, utility, or railroad.

7 90

3

4

155

143

143 14

7

7

7

7

7

7

(Total = 197)

Is the project 
Federal-aid?Yes

Office of Finance, PAP 
provides final Federal-aid 

Swap reimbursement to LPA 
for all eligible costs.

No

7
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Contractor notifies 
Project Engineer that 
all field work is done.  

Project Engineer 
submits final  Form 
830238. This is the 

Field Completion Date. 

Project Engineer develops 
the Punch List and sends 
to Contractor and Admin 

Office.

Project 
selected for an 
audit/review?

Project Engineer signs 
Form 830435 and 

submits to LSFE (50 
day count begins). 

LSFE signs Form 830435, 
sends original to Finance, 
Project Accounts Payable, 
and a copy to the Project 

Engineer.

Project Engineer conducts Pre-
audit (as per Attachment E) and 

prepares proposed final 
quantities, price adjustments, 
and / or liquidated damages. 

Project Engineer submits a semi-
final voucher / pay estimate (see 

Note 1) and a list of all documents 
required for final payment to the 

Contractor.  Project Engineer 
notes that quantities are subject to 

final audit by the Iowa DOT. 

LSFE forwards materials 
review forms and associated 

documents to DME.

Project Engineer 
sends a copy of Form 

830435 to the 
Contractor.

14

2

5

2

0

Project Engineer 
notifies Admin. Office 
approx. 1 week from 

substantial completion.

Is field work 
complete? No

Project Engineer, 
Admin. Office, and 

Contractor conduct a 
field review

Project Engineer 
reviews Punch List 

for completion.

Contractor completes 
Punch List.

Is Punch List 
completed? No

14

Yes

Yes

Contractor reviews semi-final 
voucher / pay estimate and 
notifies Project Engineer if 

there are any areas of 
disagreement.

Project Engineer works with 
Contractor to resolve any disputed 

quantities, working days, or 
liquidated damages.  Project 

Engineer submits revised semi-
final voucher / pay estimate to 

Contractor.

Contractor signs and 
returns semi-final 

voucher / pay estimate 
to Project Engineer.

Contractor is paid as 
per semi-final voucher / 

pay estimate.

14

14

2

7

Project Engineer sends the 
Pre-audit Checklist  

(Attachment E)  and the 
materials review forms, as 

per Materials I.M. 101, to the 
LSFE and requests 

determination of audit/
review.

2

DME staff performs a 
materials audit (Federal-

aid project only), 
documents any findings, 

requests Project Engineer 
to take corrective action 

as appropriate, and if 
needed, copies the LSFE.

LSFE staff performs a 
construction audit/review, 

completeness check of the Pre-
audit Checklist, documents any 

findings on Form 830301, 
requests Project Engineer to take 
corrective action as appropriate, 
and if needed, copies the DME.

Project Engineer takes corrective action and 
revises final voucher / pay estimate, as 

required by the materials and / or construction 
audit/review findings (see Note 2).

5

14 14

No

Project Engineer sends 
final voucher / pay 

estimate to Contractor.

LSFE notifies Project Engineer 
that a final audit will not be 
required, processing of final 
voucher / pay estimate may 

proceed, and includes a copy of 
the completed Pre-audit Checklist.

2

2

Go to page 2

End 830435 process

Page 1 of 2

3

30

Verify min. 
required 

documentation.
Yes

7

Contractor supplies 
proper documentation.

No

1

3

Federal-aid Yes

No

Yes
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Continued 
from page 1

Page 2 of 2

Go back to 
Attachment A

Notes:
1) Vouchers refer to projects using the Contractor Pay System 
(CPS); pay estimates refer to projects where the Contractor is paid 
directly by the LPA (reimbursement projects).
2) For contracts using the Field Manager software, a revised semi-
final voucher must be prepared.
3) See note on Attachment A for explanation of numbers shown at 
the bottom right of each box.

Abbreviations:
DME = District Materials Engineer (or delegate)
LPA = Local Public Agency
PAP = Project Accounting and Payables
LSFE = Local Systems Field Engineer

Contractor signs final voucher / 
pay estimate and returns to 

Project Engineer, including all 
remaining paperwork required 

for final payment (Day Zero 
count begins).

LSFE approves final 
voucher / pay estimate, 
signs Form 830436, and 
provides a copy to the 

Project Engineer.

Project Engineer reviews, 
and if acceptable, signs 

final voucher / pay 
estimate.

DME reviews Form 830436.  If 
acceptable, DME signs Materials I.M. 
101 and Form 830436 and returns to 

LSFE.

LSFE forwards approved 
final voucher, Form 830436, 

and the Final Packet to 
Office of Finance, PAP.

LSFE reviews items in 
the Final Packet for 

completeness.

Project Engineer prepares 
Form 830436 and Final 

Packet as per Attachment 
F and forwards to LSFE.

LPA makes final payment 
to Contractor and requests 
final reimbursement from 

LSFE. 

Office of Finance, PAP 
processes the final voucher 
and makes final payment to 

the Contractor.

Admin. Office reviews the 
LPA’s final reimbursement 
request, and if acceptable, 

forwards the request, 
Form 830436, and the 

Final Packet to the Office 
of Finance, PAP.

CPS 
project?No

5
5 0 5

52

0

5

5

5

(Total = 155 days)

 Final Review and Audit Process Flowchart
Highway or Bridge Construction

Attachment B to I.M. 6.110
December 21, 2018

Is the project 
Federal-aid?

LSFE reviews all final paperwork.  
If acceptable, LSFE forwards 

Form 830436 to DME (Federal-aid 
only) for review/signature.

Yes

No

5

Yes

LSFE reviews and 
approves final voucher/

pay estimate.

5
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 Final Review and Audit Process Flowchart
Non-highway Construction, DOT Specifications

Attachment C to I.M. 6.110
December 21, 2018

Page 1 of 1

Notes:
1) This flowchart assumes the Contractor will be 
paid directly by the LPA.  If instead the Contractor 
Pay System is used for non-highway project, 
follow the process shown on Attachment B, except 
that a Materials audit will not be conducted.
2) See note on Attachment A for explanation of 
numbers shown at the bottom right of each box.

Abbreviations:
Admin. Office = Administering Office
LPA = Local Public Agency
PAP = Project Accounting and Payables
LSFE = Local Systems Field Engineer 

Start

Go back to 
Attachment A

Contractor notifies 
Project Engineer that 
all field work is done.  

Project 
selected for an 

audit?

Contractor reviews semi-final  
pay estimate and notifies 

Project Engineer if there are 
any areas of disagreement.

Project Engineer works with 
Contractor to resolve any disputed 

quantities, working days, or 
liquidated damages.  Project 

Engineer submits revised semi-
final pay estimate to Contractor.

Project Engineer sends final pay 
estimate to Contractor.

Contractor signs final pay 
estimate and returns to Project 

Engineer, including all remaining 
paperwork required for final 

payment (Day Zero count begins).

Project Engineer 
reviews, and if 

acceptable, signs 
final pay estimate.

Admin. Office signs Form 
830435, sends original to 

Finance, Project 
Accounts Payable, and a 

copy to the Project 
Engineer.

Admin. Office staff performs a 
construction audit, completes the 
Pre-audit Checklist, documents 

any findings on Form 830301, and 
requests Project Engineer to take 
corrective action as appropriate.

Project Engineer takes corrective 
action and revises final pay 

estimate, as required by the audit 
findings.

Admin. Office reviews the LPA’s 
final reimbursement request, and 

if acceptable, forwards the 
request, Form 830436, and the 

Final Packet to the Office of 
Finance, PAP.

Admin. Office reviews all 
final paperwork, and if 

acceptable, approves final 
pay estimate, signs Form 

830436, and provides a copy 
to the Project Engineer.

Project Engineer prepares 
Form 830436 and Final 

Packet as per Attachment 
F and forwards to Admin. 

Office.

No

Admin. Office notifies Project 
Engineer that a final audit will 
not be required, processing of 
final voucher / pay estimate 

may proceed, and includes a 
copy of the completed Pre-audit 

Checklist.

Yes

Contractor is paid as 
per semi-final pay 

estimate.

LPA makes final 
payment to 

Contractor and 
requests final 

reimbursement from 
Admin. Office. 

Project Engineer submits a semi-
final pay estimate (see Note 1) 

and a list of all documents 
required for final payment to the 

Contractor.  Project Engineer 
notes that quantities are subject to 

final audit by the Iowa DOT. 

Project Engineer 
sends a copy of Form 

830435 to the 
Contractor.

Contractor signs and 
returns semi-final pay 

estimate to Project 
Engineer.

3

2

14

14

2

5

2
2

14

5

5 0

7

555

(Total = 143)

Project Engineer 
notifies Admin. Office 
approx. 1 week from 

substantial completion.

Project Engineer, Admin. 
Office (if available), and 

Contractor conduct a field 
review.

14

Is field work 
complete?

Project Engineer develops 
the Punch List and sends 
to Contractor and Admin 

Office.

No

Yes

5

Project Engineer 
reviews Punch List 

for completion.

Contractor completes 
Punch List.

Is Punch List 
completed? NoYes

3

30

Project Engineer signs 
Form 830435 and 

submits to LSFE (50 
day count begins). 

Verify min. 
required 

documentation.
Yes

Contractor supplies 
proper documentation.No

1

Project Engineer conducts Pre-
audit (as per Attachment E)  and 

prepares proposed final 
quantities, price adjustments, 
and / or liquidated damages. 

14

Project Engineer sends the Pre-audit 
Checklist (Attachment E) and the 

materials review forms, as per 
Materials I.M. 101, to the LSFE and 

requests a final audit.

End 830435 process

7

2
2

Project Engineer 
submits final  Form 
830238. This is the 

Field Completion Date. 
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 Final Review and Audit Process Flowchart
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Page 1 of 1

Notes:
1) This flowchart assumes the Contractor will be 
paid directly by the LPA.  If instead the Contractor 
Pay System is used for non-highway project, 
follow the process shown on Attachment B, except 
that a Materials audit will not be conducted.
3) See note on Attachment A for explanation of 
numbers shown at the bottom right of each box.

Abbreviations:
Admin. Office = Administering Office
LPA = Local Public Agency
PAP = Project Accounting and Payables
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Attachment A

Project 
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pay estimate and notifies 

Project Engineer if there are 
any areas of disagreement.

Project Engineer works with 
Contractor to resolve any disputed 

quantities, working days, or 
liquidated damages.  Project 

Engineer submits revised semi-
final pay estimate to Contractor.

Project Engineer sends final pay 
estimate to Contractor.

Contractor signs final pay 
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Project Engineer, including 
all remaining paperwork 

required for final payment 
(Day Zero count begins).

Project Engineer 
reviews, and if 

acceptable, signs 
final pay estimate.

Project Engineer takes 
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final pay estimate, as required 
by the audit findings.
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per semi-final pay 

estimate.

Admin. Office reviews all 
final paperwork, and if 
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640003, along with the Final 
Packet as per Attachment F, 
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audit (as per Attachment E) and 
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Project Engineer sends the Pre-
audit Checklist (Attachment E) to 
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final audit.
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final audit by the Iowa DOT. 

Admin. Office notifies Project 
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be required, processing of final 
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the completed Pre-audit Checklist.
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Engineer.
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Pre-audit/Project Review and Close-out Checklist
Project Number: Project Name / Location:
Contract Number: Contracting Authority:
Accounting Number: Contractor:

Instructions: All of the applicable documents, steps, or reviews represented by this checklist should be complete 
and correct before submitting this checklist to the Iowa DOT Administering Office for review and determination of 
final audit by the Iowa DOT Administering Office.  All primary, interstate and DOT maintenance projects will be 
audited, with no exceptions.  

Review and complete this checklist as indicated below, and as indicated by the instructions for each item:
If the question(s) associated with an item can be answered “yes”, and the project file contains 
documentation to support this answer, check the box.  
If the item does not apply, check the “N/A” box.
If any items need additional explanation, place a note adjacent to that item, add remarks in the 
“comments” section below, or attach additional documents as necessary.
Project file can be defined as paper copy files, or electronic file systems such as Field Manager, Doc 
Express or Appia.  All projects let through the Iowa DOT are required to use Doc Express.

For many of the checklist items below, references have been provided to the appropriate Iowa DOT form number, 
Iowa DOT Standard Specifications Section or Article number, Construction Manual (C.M.) section, Materials 
Instructional Memorandum (Materials I.M.s), or Instructional Memorandums to Local Public Agencies (I.M.).  Such 
references are included in parenthesis immediately after the checklist item title. Consult these references for 
additional instructions and information.

The Iowa DOT Standard Specifications, C.M., and the Materials I.M.s are all available on-line as part of the Iowa 
DOT’s Electronic Reference Library.  Most of the Iowa DOT forms referenced below are also available on the 
Iowa DOT Forms web page. Finally, some of the forms or documents included in this checklist are also 
discussed as part of the C.M., Chapter 2 and I.M. 6.000, Construction Inspection.

This checklist is not an all-inclusive list.  It should be used as a starting point for the project review and final 
audit.  Additional documents and documentation may be required as part of the project records.

Contract Documents (All Projects Let at DOT)

YES N/A
Local Agency Funding Agreement: For local projects only. Does the file include a copy of the fully-

executed Iowa DOT/Local agency funding agreement including all addendums to the agreement?  
YES  N/A

Haul road agreements: Does the project file include copies of any haul road agreements?
YES  N/A

Right-of-Way, temporary or permanent easement agreements: For local projects only.  Does the 
project file include copies of property acquisition documents, temporary and/or permanent easement 
agreements?

YES  
Estimating Proposal: Does the project file include a copy of the Estimating Proposal and all attachments to 
the proposal?

YES  N/A
Addendums: Does the project file include copies of each addendum?

YES 
Contract: Does the project file include a copy of the fully-executed construction contract? with FHWA Form 
1273 attached?
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YES
Plans: Does the project file include a copy of the plans?

YES  N/A
Plan Revisions: If the plans were revised after the contract award, are copies of such plan revisions, 

including transmittals to the Contractor, included in the project file?

YES
Specifications: Is a copy (electronic or paper) of the contract specifications (Iowa DOT Standard 
Specifications plus the applicable General Supplemental Specifications, or other specifications as applicable) 
located in the project file or can they be produced when requested?

YES N/A
Specification Modifications: If the contract was let using the Iowa DOT Standard Specifications, does 

the project file include copies of all applicable Special Provisions, Developmental Specifications, and 
Supplemental Specifications? If the contract was let using other specifications, does the project file include 
copies of all similar special provisions or modifications to those specifications?

YES
Subcontract Request and Authorization (I.M. 6.000, Att. D, Section 2.25, Article 1108.01): If the 
Contractor used subcontractors, does the project file contain evidence that the subcontractors were 
authorized by the Iowa DOT Office of Contracts?  

Contract Administration and Inspection Documents (All Projects Let at DOT)

YES
Final Highway Funding Sources. Final Detail Estimate Cost Summary, and Final Highway Detail 
Construction Estimate (if applicable): Does the project file include a copy of these documents?  These 
documents are distributed by the Iowa DOT Office of Finance after a contract is awarded by the LPA.  
Together, these document the Contractor, awarded contract amount, the funding sources that will be used to 
pay for the contract costs, and if applicable, a breakdown of costs and funding by bid item categories.

YES
Pre-construction Meeting Minutes: If a pre-construction meeting was held, does the project file include a 
copy of these notes, including a list of attendees?

YES
Inspector’s Daily Diary: Does the project file contain a copy of the project inspector’s daily diary of 
construction operations, including the date and name or initials for each diary entry? Or are there entries 
within Field Manager for primary road projects or Doc Express or Appia.

YES  N/A
Property Used by Contractor (For primary road projects, C.M. 2.26, for local projects I.M. 6.000, Att.

D, section 2.26): If the Contractor requires the use of property, other than the existing right-of-way or 
easements provided by the Contracting Authority:

Does the project file contain copies of the Contractor’s agreements for purchase, lease, or temporary 
easements with the property owner(s)?

YES
Traffic Control Documentation (C.M. 5.40, Article 2528.01): If the contract includes an item for traffic 
control, does the project file include:

A copy of the Contractor’s Traffic Control Daily Diary?

Records to verify that the Contractor has a technician on staff that has attended and passed the exam in 
an American Traffic Safety Services Association (ATSSA) or International Municipal Signal Association 
(IMSA) Work Zone Traffic Control training class? 
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YES  N/A
Noncompliance Notice (Form 830245, C.M. 3.21): If any of the contract items, test results for 

incorporated materials, or work activities were not in compliance with the contract documents, was the 
Contractor issued a noncompliance notice for each, and does the project file include complete copies of this 
form?

YES  N/A
Weekly Report of Working Days: Does the project file include these reports for each week that the 

Contractor or subcontractors performed or should have performed work?  

YES  N/A
Weekly Report of Working Days (Form 830238 (Word) (PDF) for primary projects C.M. 2.33, for 

local projects I.M. 6.000, Att. D, section 2.33)
YES  N/A

Weekly Report of Working Days for Incentive/Disincentive (Form 830241 (Word)) for primary 
projects C.M. 2.33, for local projects I.M. 6.000, Att. D, section 2.33)

YES  N/A
Notice of Suspension or Resumption of Work (Form 810036, C.M. 3.06): If the Contractor was 

directed to stop work by the Project Engineer at any time during the project, does the project file include a 
completed copy of this form?  

YES
Equal Employment Opportunity (EEO) Site Inspections (Form 650170, I.M. 6.000, Att. D, section 2.22):
Does the project file contain completed copies of this form to document the EEO site inspections?  These 
inspections shall be completed at least once, and if the contract extends more than 6 months, approximately 
once every 6 months for the duration of the contract.  Note: If Davis-Bacon wage rates do not apply for the 
contract, only the top portion and sections 1 and 2 must be completed for each site inspection.  

YES
As-built Plans (I.M. 6.000, Att. D, section 2.72): If the contract involves work on an Interstate or Primary 
Highway, has the Project Engineer prepared 3 sets of as-built plans and forwarded a copy to the appropriate 
Administering Office?  

YES  N/A
Statement of Completion and Final Acceptance of Work (Form 830435, for primary projects C.M.

2.37, for local projects, I.M. 6.110): If the contract was let using Iowa DOT Specifications, is a copy of this 
form included in the project file, signed and dated by the Project Engineer?  

YES  N/A
Certificate of Completion and Final Acceptance of Agreement Work (Form 640003), I.M. 5.120): If 

the contract was let using non-DOT specifications, is a copy of this form included in the project file, signed 
and dated by the Project Engineer?  

Review of Quantities and Payments

YES 
Field Book(s): Are the quantities for all items documented in a field book, loose leaf binder, or if recorded 
electronically (Field Book, Field Manger, Appia), available as a computer print-out or report?  Does the item 
quantity documentation include:

Yes N/A
    Added Change Order items (8000 “Change Number” series)?  

Yes

Dates and initials of the person who entered the quantity?  
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Yes

Initials of the person who checked the quantity?  

Yes

Locations specified where each quantity was placed?  

Yes No
    Are there contract items deleted with original project costs of by $100,000 or greater for primary 
projects or $50,000 or greater for local projects? If yes, a change order is required. 

Yes No
Are there contract items that increased or decreased in value by $100,000 or greater for primary 

projects or $50,000 or greater for local projects? If yes, a change order is required.
YES  N/A

Change Orders (Form 831240); for primary projects C.M. 2.36, for local projects, I.M. 6.000, Att. D,
section 2.36): If the contract had any Change Orders, has the following been completed for each Change 
Order:

    Marked as either “Substantial” or “Non-substantial”?  

Completed quantities recorded in the appropriate field book?  

Does the Change Order include a Justification of Cost?  Refer to the “Checklist for Change Orders” 
included in I.M. 6.000, Att. D, section 2.36 for additional guidance related to supporting documentation.  
Note: Supporting documentation is not required for changes in cost based on existing contract prices.  

Is the Change Order’s effect on contract time noted on the document?

If any work was performed on a force account basis, does the project file contain a Statement of Force 
Account with supporting documentation attached? (Form 181213; I.M. 6.000, Att. D, section 2.35; Article 
1109.03, B)  

Method of Measurement and Basis of Payment: Do all items have a method of measurement and basis of 
payment specified?  This information is usually contained in the specifications (including any applicable 
Special Provisions, Developmental Specifications, Supplemental Specifications, etc.) but may also be located 
on the plans.  

Note:  If the bid item number indicates the Standard Specification Section where this information can be 
found, the bid item number is a sufficient reference for this information.  

YES  N/A
Items Paid by Length: Do all items paid on the basis of length show the actual measured quantity, 

including the date and initials of the person that performed the measurement?  

YES  N/A
Items Paid by Count: Do all items paid on the basis of count (per each) show the actual count, 

including the date and initials of the person that performed the count?  

YES  N/A
Items Paid by Weight (Article 2001.07): Do all items paid on the basis of weight include:

Scale tickets that are certified by the producer?  

Scale tickets that are signed by the originator and the receiver?  

Ticket totals that are supported by adding machine tapes, computer print-outs, or other documentation?  
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Dates and locations where the material was placed?  

Documentation of scale checks (verification and/or check weights)?

Documentation that tare weights were newly determined (if applicable)?  

YES  N/A
Ready Mix Tickets: If ready mix concrete is used, are copies of all ready mix tickets meeting the 

requirements of C.M. 9.03 available in the project file?  
YES  N/A

Items Paid as Lump Sum: Do all items paid as a lump sum include the date the work was started, 
dates of intermittent progress (if applicable), the date the work was completed, and initials of the person who 
verified the work was completed?  

YES  N/A
Items Paid by Volume: Do all items paid by volume include supporting calculations, such as original 

and final cross sections, or other methods that indicate how the volume was calculated?  
YES  N/A

Items Paid by Area: Do all items paid by area include supporting calculations, such as sketches with 
dimensions, or other methods that indicate how the area was calculated? NOTE:  sketches must be drawn 
and dimensioned clearly for verification of calculation.

YES  N/A
Items Paid by Plan / Contract Quantity (I.M. 6.000, Att. D, section 2.27, Article 1109.01): For each 

item paid for on the basis of plan / contract quantities:
Does each quantity entry include the date and location of the work performed and an estimated quantity 
of work performed at that location?  

If the item is not plan / contract quantity by specification, does the item have a completed and approved 
Contract Quantity Agreement (Form 830230)?  

Materials Review:  For all materials incorporated into projects let using the Iowa DOT Standard 
Specifications:

All materials been reviewed for compliance with the materials testing, sampling, and acceptance 
requirements of the Iowa DOT Standard Specifications and Materials I.M.s 101, 204, and 205?

Materials I.M. 101 Review Sheets: Materials review sheets have been completed, all required materials 
certifications, and requirements and test reports are contained in the project file and a copy of these 
sheets has been attached to this document. 
(http://www.iowadot.gov/Construction_Materials/materialsforms/auditforms.xlsx)

Has a summary statement of non-compliant tests or measurements of material incorporated into the 
project been completed by the Project Engineer?  (C.M. Appendix 2-33)

If the contract included HMA and / or PCC from a plant, does the project file include copies of the HMA 
and / or PCC Plant Reports?  

YES  N/A
ADA (Materials I.M. 363): If project contains any construction or reconstruction of sidewalk or 

recreational trails, has the work been documented as required by Materials I.M. 363?

YES  N/A
Price Adjustments: Have all appropriate price adjustments been documented by a completed Change 

Order (Form 831240), including those related to:

YES  N/A
Non-compliance with the contract documents? (I.M. 6.000, Att. D, section 2.53)
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Yes

Initials of the person who checked the quantity?  

Yes

Locations specified where each quantity was placed?  

Yes No
    Are there contract items deleted with original project costs of by $100,000 or greater for primary 
projects or $50,000 or greater for local projects? If yes, a change order is required. 

Yes No
Are there contract items that increased or decreased in value by $100,000 or greater for primary 

projects or $50,000 or greater for local projects? If yes, a change order is required.
YES  N/A

Change Orders (Form 831240); for primary projects C.M. 2.36, for local projects, I.M. 6.000, Att. D,
section 2.36): If the contract had any Change Orders, has the following been completed for each Change 
Order:

    Marked as either “Substantial” or “Non-substantial”?  

Completed quantities recorded in the appropriate field book?  

Does the Change Order include a Justification of Cost?  Refer to the “Checklist for Change Orders” 
included in I.M. 6.000, Att. D, section 2.36 for additional guidance related to supporting documentation.  
Note: Supporting documentation is not required for changes in cost based on existing contract prices.  

Is the Change Order’s effect on contract time noted on the document?

If any work was performed on a force account basis, does the project file contain a Statement of Force 
Account with supporting documentation attached? (Form 181213; I.M. 6.000, Att. D, section 2.35; Article 
1109.03, B)  

Method of Measurement and Basis of Payment: Do all items have a method of measurement and basis of 
payment specified?  This information is usually contained in the specifications (including any applicable 
Special Provisions, Developmental Specifications, Supplemental Specifications, etc.) but may also be located 
on the plans.  

Note:  If the bid item number indicates the Standard Specification Section where this information can be 
found, the bid item number is a sufficient reference for this information.  

YES  N/A
Items Paid by Length: Do all items paid on the basis of length show the actual measured quantity, 

including the date and initials of the person that performed the measurement?  

YES  N/A
Items Paid by Count: Do all items paid on the basis of count (per each) show the actual count, 

including the date and initials of the person that performed the count?  

YES  N/A
Items Paid by Weight (Article 2001.07): Do all items paid on the basis of weight include:

Scale tickets that are certified by the producer?  

Scale tickets that are signed by the originator and the receiver?  

Ticket totals that are supported by adding machine tapes, computer print-outs, or other documentation?  
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YES  N/A
Incentive / disincentive specifications, including, but not limited to:

                   YES  N/A
Pavement smoothness, if required by the contract documents? (C.M. 3.60)

YES  N/A
PCC Pavement thickness? (C.M. 9.65, Materials I.M. 346)

YES  N/A
HMA Lab Voids, Field Voids? (Section 2303)

YES  N/A
Early completion? (Section 1111)

YES  N/A
Liquidated damages? (I.M. 6.000, Att. D, section 2.34)

Progress Vouchers / Pay Estimates: Does the project file contain copies of all progress vouchers or pay 
estimates prepared by the Project Engineer and approved by the LPA?  

YES  N/A
Reimbursements:  If the Contractor was paid directly by the LPA, does the project file contain the 

following:

Copies of all checks or warrants issued to the Contractor or copy of a check register showing all 
payments that have been made to-date?  

Copy(s) of the one of the following:

Claim for Reimbursement of Project Costs (Form 517050 or equivalent)?  

Claim for Reimbursement of Federal Grant Program Project Costs (Form 240007)?  

Claim for Reimbursement of Safe Routes to School Project Costs (Form 240009)?  

Claim for Reimbursement of State Grant Program (RISE, RT) Project Costs (Form 240011)?  

Proposed Semi-final Voucher / Pay Estimate: Does the project file contain a copy of the semi-final 
voucher or pay estimate, including the final quantities and price adjustments proposed by the Project 
Engineer?  

YES  N/A
For primary projects, Fieldbook Field Manager balance reports complete?

Contract Administration and Inspection Documents (Additional Items for Federal-aid Projects Let at DOT)

YES
Contract: Does the project file include a copy of the fully-executed construction contract with FHWA Form 
1273 attached?  

YES  N/A
DBE Commitment Report (For primary road projects C.M. 2.24, for local projects, I.M. 6.000, Att. D,

section 2.23): If the contract was let by the Iowa DOT and if the Contractor made a DBE commitment. Does 
the project file include a completed copy of this report? This report is provided to the LPA by the Office of 
Employee Services, Civil Rights Section, after the contract has been let.  It shows a summary of the 
Contractor’s DBE commitment(s), including the proposed DBE Contractor and/or subcontractor(s), and the 
committed amounts of each.
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YES  N/A
Certification of DBE Accomplishment (Form 102116; Article 1102.17, G; I.M. 6.000, Att. D, section 

2.25): This form shall be submitted on all Federal-aid contracts and shall list the dollar amounts paid to all 
DBE firms on the contract (even if there is no commitment).  Does the project file include a completed copy of 
this form?  

YES  N/A
DBE Commercially Useful Function (Form 517014 ; I.M. 6.000, Att. D, section 2.25): Does the file 

include a copy of the DBE Commercially Useful Function form or documentation the DBE did a commercially 
useful function on the project?  

YES  N/A
Davis-Bacon Compliance (I.M. 6.000, Att. D, section 2.24): If Davis-Bacon wage requirements 

apply to the contract, does the project file contain the following:
Note: Federal-aid routes include all Federal Functional Classifications, except Local Roads and Rural 
Minor Collectors.  This item also generally applies to contracts for construction of bicycle or pedestrian 
trails, if at least 50% of the trail is located within the right-of-way of a Federal-aid route.  Projects including 
Safe Routes to School (SRTS) or Transportation Alternatives Program (TAP) funds require compliance 
with Davis-Bacon regardless of project location.  For contracts let by the Iowa DOT, applicability of the 
Davis-Bacon requirements is indicated on the bid proposal and contract. 

YES  N/A
Completed Wage Rate Reports (Form 650170) for the Contractor and all subcontractors with contracts

greater than $10,000 to document the wage rate interviews?  The wage rate interviews should be 
completed at least once, and if the contract extends more than 6 months, approximately once every 6 
months for the duration of the contract.  Note: Wage rate interviews do not need to be completed for 
Contractor or subcontractors if they participate in the Association of General Contractors (AGC) Prevailing 
Wage Notification Program.  

    Copies of the Certified Transcript of Labor Payroll (Form 830176) that are:
Signed and dated by the Contractor, for each week that the Contractor or subcontractors performed 
work?  

Dated by the Project Engineer upon receipt?  

Checked and initialed by the Project Engineer for compliance? (This is only required for the first few 
submitted; if no compliance problems are noted, subsequent submittals will only require spot 
checking.)  

A copy of the applicable Predetermined Wage Rate?

Contract Administration and Inspection Documents (MAY Apply to Project)

YES  N/A
Statement of DBE Commitments for Locally-Procured Federal-aid Contracts (Form 517012, I.M. 

5.120): If the contract was let by the LPA, does the project file include a completed copy of this form?  

YES  N/A
Storm Water Permit (I.M. 4.140): If the contract work required a National Pollutant Discharge 

Elimination System (NPDES) General Permit No. 2 from the Iowa DNR, does the project file include 
completed copies of the following:

Iowa DNR’s Notice to Proceed form and a copy of the required newspaper notice? (Local projects only)

Copy of the Storm Water Permit?

Storm Water Site Inspection Reports (Form 830214) every 7 days starting with initial ground disturbance 
and continuing until 70% permanent vegetative growth is established?
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YES  N/A
Incentive / disincentive specifications, including, but not limited to:

                   YES  N/A
Pavement smoothness, if required by the contract documents? (C.M. 3.60)

YES  N/A
PCC Pavement thickness? (C.M. 9.65, Materials I.M. 346)

YES  N/A
HMA Lab Voids, Field Voids? (Section 2303)

YES  N/A
Early completion? (Section 1111)

YES  N/A
Liquidated damages? (I.M. 6.000, Att. D, section 2.34)

Progress Vouchers / Pay Estimates: Does the project file contain copies of all progress vouchers or pay 
estimates prepared by the Project Engineer and approved by the LPA?  

YES  N/A
Reimbursements:  If the Contractor was paid directly by the LPA, does the project file contain the 

following:

Copies of all checks or warrants issued to the Contractor or copy of a check register showing all 
payments that have been made to-date?  

Copy(s) of the one of the following:

Claim for Reimbursement of Project Costs (Form 517050 or equivalent)?  

Claim for Reimbursement of Federal Grant Program Project Costs (Form 240007)?  

Claim for Reimbursement of Safe Routes to School Project Costs (Form 240009)?  

Claim for Reimbursement of State Grant Program (RISE, RT) Project Costs (Form 240011)?  

Proposed Semi-final Voucher / Pay Estimate: Does the project file contain a copy of the semi-final 
voucher or pay estimate, including the final quantities and price adjustments proposed by the Project 
Engineer?  

YES  N/A
For primary projects, Fieldbook Field Manager balance reports complete?

Contract Administration and Inspection Documents (Additional Items for Federal-aid Projects Let at DOT)

YES
Contract: Does the project file include a copy of the fully-executed construction contract with FHWA Form 
1273 attached?  

YES  N/A
DBE Commitment Report (For primary road projects C.M. 2.24, for local projects, I.M. 6.000, Att. D,

section 2.23): If the contract was let by the Iowa DOT and if the Contractor made a DBE commitment. Does 
the project file include a completed copy of this report? This report is provided to the LPA by the Office of 
Employee Services, Civil Rights Section, after the contract has been let.  It shows a summary of the 
Contractor’s DBE commitment(s), including the proposed DBE Contractor and/or subcontractor(s), and the 
committed amounts of each.
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Project Engineer’s Comments

Project Engineer’s Certification: I have reviewed and verified each of the applicable items shown above.  The
supporting documentation associated with each applicable item is in the project file. The project file is organized 
and ready for Iowa DOT and / or FHWA inspection.

Printed Name: Date:

Signature:

Iowa DOT Review: As the authorized representative of the Iowa DOT:

I have reviewed this checklist and performed a final audit of this contract. For the Davis-Bacon Compliance
and EEO Site Inspection items, and for all other items indicated by my initials above, I have reviewed a
sample of the supporting documentation and found it to be in substantial conformance with the contract 
documents and / or project requirements, except as noted on the Audit of Final Pay Estimate (Form 830301).

I have reviewed this checklist only.  This contract was not selected for a final audit.

Printed Name: Date:

Signature: Initials:
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Are the site inspections signed by a representative of the Contracting Authority and the Contractor’s 
Erosion and Sediment Control Basics trained individual?

Does the file contain the name of the Erosion and Sediment Control Basics (ESC Basics) and Erosion 
Control Technician (ECT) trained individuals on the Contractor’s staff?

Was the ECIP submitted by the Contractor’s ESC Basics trained individual?

Does the project file include a copy of the Contractor’s certification statement for storm water discharge 
associated with industrial activity for construction activities?

Does the project file include signed affidavits from affected subcontractors identifying them as co-
permittees?

If the seeding or other permanent ground cover has been established, the Iowa DNR’s Notice of 
Discontinuation (NOD) form? (If the site has not yet been stabilized, this form may be submitted later.)

YES  N/A
Iowa DNR Notification of Completion of Construction (DNR Form 37, I.M. 3.500): If the project 

required an Iowa Department of Natural Resources (Iowa DNR) Flood Plain Permit, was this form completed 
and sent to the Iowa DNR and does the project file include a copy of this form?

YES  N/A
Contractor's Erosion Control Implementation Plan (ECIP) (Article 2602.03):

Does the Contractor’s ECIP include stages for erosion control work to address the Contractor’s time table 
and sequence of major activities or stages on the contract?

For projects with a NPDES permit:

If Erosion Control Mobilizations apply to the contract, did the ECIP include the anticipated number of 
erosion control mobilizations for the project?

Did the contracting authority approve the ECIP?

N/A

Log of Piling Driven (if by formula, Form 830210, if by wave equation, Form 830209); C.M. 11.25, C.M. 
Appendix 11-22): If the contract included an item of work for driving piles, such as on a bridge project, does 
the project file include a completed copy of this form? This form should be completed as piles are driven and 
uploaded to SIIMS.

YES  N/A
If the project is a bridge, has the Bridge Survey Report, (commonly referred to as Form 107) been 

submitted to Iowa DOT Office of Bridges and Structures? Form 107 must be filled out to show record of the 
new bridge.  Instructions for the Bridge Survey Report are here: 
https://siims.iowadot.gov/Form107InstGuide.pdf. The Bridge Survey Report is here:  
https://siims.iowadot.gov/inspector_form.aspx.
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Project Engineer’s Comments

Project Engineer’s Certification: I have reviewed and verified each of the applicable items shown above.  The
supporting documentation associated with each applicable item is in the project file. The project file is organized 
and ready for Iowa DOT and / or FHWA inspection.

Printed Name: Date:

Signature:

Iowa DOT Review: As the authorized representative of the Iowa DOT:

I have reviewed this checklist and performed a final audit of this contract. For the Davis-Bacon Compliance
and EEO Site Inspection items, and for all other items indicated by my initials above, I have reviewed a
sample of the supporting documentation and found it to be in substantial conformance with the contract 
documents and / or project requirements, except as noted on the Audit of Final Pay Estimate (Form 830301).

I have reviewed this checklist only.  This contract was not selected for a final audit.

Printed Name: Date:

Signature: Initials:
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Are the site inspections signed by a representative of the Contracting Authority and the Contractor’s 
Erosion and Sediment Control Basics trained individual?

Does the file contain the name of the Erosion and Sediment Control Basics (ESC Basics) and Erosion 
Control Technician (ECT) trained individuals on the Contractor’s staff?

Was the ECIP submitted by the Contractor’s ESC Basics trained individual?

Does the project file include a copy of the Contractor’s certification statement for storm water discharge 
associated with industrial activity for construction activities?

Does the project file include signed affidavits from affected subcontractors identifying them as co-
permittees?

If the seeding or other permanent ground cover has been established, the Iowa DNR’s Notice of 
Discontinuation (NOD) form? (If the site has not yet been stabilized, this form may be submitted later.)

YES  N/A
Iowa DNR Notification of Completion of Construction (DNR Form 37, I.M. 3.500): If the project 

required an Iowa Department of Natural Resources (Iowa DNR) Flood Plain Permit, was this form completed 
and sent to the Iowa DNR and does the project file include a copy of this form?

YES  N/A
Contractor's Erosion Control Implementation Plan (ECIP) (Article 2602.03):

Does the Contractor’s ECIP include stages for erosion control work to address the Contractor’s time table 
and sequence of major activities or stages on the contract?

For projects with a NPDES permit:

If Erosion Control Mobilizations apply to the contract, did the ECIP include the anticipated number of 
erosion control mobilizations for the project?

Did the contracting authority approve the ECIP?

N/A

Log of Piling Driven (if by formula, Form 830210, if by wave equation, Form 830209); C.M. 11.25, C.M. 
Appendix 11-22): If the contract included an item of work for driving piles, such as on a bridge project, does 
the project file include a completed copy of this form? This form should be completed as piles are driven and 
uploaded to SIIMS.

YES  N/A
If the project is a bridge, has the Bridge Survey Report, (commonly referred to as Form 107) been 

submitted to Iowa DOT Office of Bridges and Structures? Form 107 must be filled out to show record of the 
new bridge.  Instructions for the Bridge Survey Report are here: 
https://siims.iowadot.gov/Form107InstGuide.pdf. The Bridge Survey Report is here:  
https://siims.iowadot.gov/inspector_form.aspx.
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Final Forms Packet Checklist 
Project Number:       Project Name / Location:       
Contract Number:       Contracting Authority:       
Accounting Number:       Contractor:       
 
Instructions: Attach the following documents, as applicable, to this checklist and send with your request for 
approval of the final voucher or pay estimate to the Iowa DOT Administering Office.  Check the box to indicate 
which documents are being submitted.  If the document doesn’t apply, check the “N/A” box.  Include the original 
and / or number of copies, as indicated for each item.  If any of the items are not complete or correct, the final 
voucher or pay estimate will not be processed until all applicable documents are provided.  Keep a copy of this 
completed checklist, including all attached documents, in the project file. 

 
For many of the checklist items below, references have been provided to the appropriate Iowa DOT form number, 
Standard Specification Article number, Construction Manual (C.M.) section, Materials Instructional Memorandum 
(Materials I.M.), or Instructional Memorandum to Local Public Agencies (I.M.).  Such references are included in 
parenthesis immediately after the checklist item title.  Consult these references for additional instructions and 
information. 
 
The Iowa DOT Standard Specifications, Construction Manual, and the Materials I.M.s are all available on-line as 
part of the Iowa DOT’s Electronic Reference Library.  Most of the Iowa DOT forms referenced below are also 
available on the Iowa DOT Forms web page.  Finally, many of the forms or documents included in this checklist 
are also discussed as part of I.M. 6.000, Construction Inspection. 
 

Document 
Number 

Original Copies 
Include for all contracts paid directly by the LPA: 

 Final Pay Estimate (Form 181235 (Word) or acceptable substitute) - Include if the 
Contractor was paid directly by the LPA.  The final pay estimate reflects the final 
quantities and price adjustments, as corrected by the Iowa DOT final audits/review (if 
applicable), and has been signed by the Contractor and the Project Engineer.  

      N/A 
    Claim for Reimbursement of Project Costs – Include Claim for Reimbursement 

of Projects Costs, signed by the Person in Responsible Charge, and a copy of all proof 
of payments, invoices, and pay estimates not submitted with a previous Claim for 
Reimbursement of Project Costs.  For information on which Claim for Reimbursement 
of Projects Costs form to use, contact your Administering Office.         

1  

Include for all contracts paid by the Iowa DOT using the Contractor Pay System (CPS):  
 Final Contract Construction Progress Voucher (Form 181013, C.M. 2.37) - The final 

voucher includes all Change Orders, reflects the final quantities and price adjustments, 
as corrected by the Iowa DOT final audit/review (if applicable), and has been signed by 
the Project Engineer, Chairman of the Board of Supervisors, District Local Systems 
Engineer, and the Contractor.  Note: If the Field Manager software is used, the 
computer generated final voucher may be used instead of Form 181013.        

1  

For all contracts that apply: 

      N/A 
   Certification of DBE Accomplishments (Form 102116, C.M. 2.25, Article 

1102.03) - Include if the contract was let by the Iowa DOT, even if no DBE firms were 
used.   This certificate shall be submitted on all Federal-aid contracts and shall list the 
dollar amounts paid to all DBE firms on the contract.  The certification shall be dated 
and signed by a responsible official legally representing the Contractor.  Falsification of 
this certification will result in suspension of bidder qualifications according to Article 
1102.03.       

 1 

      N/A 
  Certification of DBE Accomplishments (Form 517013, I.M. 5.120) - Include if the 

contract was let by the LPA, even if no DBE firms were used.  If no DBE firms were 
used, the Project Engineer shall complete the applicable portions of the form.        

1  
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Document 
Number 

Original Copies 
 Certification of Subcontractor Payments (Form 518002) - Include if the Contractor 

utilized any subcontractors.        
1  

 Contractor Evaluations Evaluation Report form, Evaluation Report Instructions) - 
These have to be submitted electronically to the Office of Contracts for the Contractor 
and any subcontractors with subcontract amounts of $20,000 or more.  If using 
FieldManager, use instructions in the FieldManager Guide.  All other projects, use the 
instructions on the Evaluation Report Instructions web page.  At the Project Engineer’s 
option, these may be submitted for subcontracts of lesser value.        

1  

 Interest Payment Information (Form 830236, I.M. 6.130) - Include for all contracts.  
      

 1 

 Audit of Final Pay Estimate (Form 830301) - Include if the contract was 
audited/reviewed by the Iowa DOT.  The form identifies the date corrective actions 
were taken and is signed and dated by the Project Engineer.        

 1 

 Final Payment (Form 830436, C.M. 2.37) - Include if the contract used the Iowa DOT 
Standard Specifications.        

 1 

 
 
Project Engineer’s Certification: I have reviewed and / or approved each of the applicable items shown above and 
have approved the final voucher or pay estimate.  The applicable documents, including supporting documentation 
as required, are attached. 
 

Printed Name:       Date:       

Signature:    
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0BINSTRUCTIONAL 
MEMORANDUMS
To Local Public Agencies
To: Counties and Cities Date: December 3, 2007

From: Office of Local Systems I.M. No. 6.130

Subject: Interest Payment Procedures

Contents:  This Instructional Memorandum (I.M.) describes the procedures for a Local Public Agency (LPA) to 
comply with the interest payment requirements associated with construction contracts. This I.M. includes the 
following attachments:

Attachment A – Sample Interest Payment Information Form

Note: The procedures outlined in this I.M. are required only for Federal-aid contracts; however, the interest 
payment requirements of section 573.14 of the Code of Iowa apply to all public agency contracts, regardless of 
the funding source.  Therefore, the Iowa Department of Transportation (Iowa DOT) recommends that LPAs follow 
a similar procedure for non-Federal-aid contracts; however, no submittals to the Iowa DOT are required for such 
contracts. If interest is due for non-Federal-aid contracts, the LPA may contact the Iowa DOT Office of Finance, 
Project Accounting and Payables at 515-239-1703 to obtain the appropriate interest rate.

Introduction

Section 573.14 of the Code of Iowa requires that interest be paid on retained funds under certain conditions.  For 
contracts let by the Iowa DOT, these conditions are specified in Article 1109.09 of the Iowa DOT Standard 
Specifications (available on-line as part of the Iowa DOT’s Electronic Reference Library). For Federal-aid 
contracts that are let locally, these conditions are specified in the Proposal Notice for Locally Procured Federal-
aid Contracts (for more information, see I.M. 5.120, Local Lettings – Federal-aid).  

Preparing the Interest Payment Information

The information required to determine if interest will be due shall be documented on the Interest Payment 
Information (Form 830236).  A sample form is provided as Attachment A to this I.M.  The Project Engineer shall 
complete Form 830236 according to the instructions provided below:

Project Number, Project Name / Location, Accounting I.D., and Contractor:  Complete these fields as appropriate 
for the contract being submitted.

Final Acceptance Date (FAD):  For projects let using the Iowa DOT Standard Specifications, this date is when the 
LPA’s Project Engineer signs the Statement of Completion and Final Acceptance of Work (Form 830435).  For 
projects that are let using other specifications, this date is when the LPA’s Project Engineer signs the top portion 
of the Certificate of Completion and Final Acceptance of Agreement Work (Form 640003).

Day Zero: This is the date the LPA’s Project Engineer receives the final paperwork from the Contractor.  The final 
paper work includes all forms, certifications, Change Orders, or other documentation required by the contract 
documents for final payment. The Day Zero date cannot occur before the FAD. If the Contractor provides all the 
final paperwork before the FAD, Day Zero Date will be equal to the FAD.

Suspension Periods in Day Zero Count: Enter each suspension period in the Day Zero count that applies, 
including the beginning and ending dates of the suspension period and the reason(s) for the suspension.  The 
Day Zero count starts the day following Day Zero and stops as of the date shown on the final payment warrant.  
After the Day Zero count has started, it may be suspended in the following situations:

1. If at any time after the Contractor submits the final paperwork it is determined, either by the Project 
Engineer or the Iowa DOT, that any of the required final paperwork is missing.  In such cases, the Project 
Engineer shall notify the Contractor in writing and specify the documentation that must be submitted.  The 
Day Zero count will be suspended as of the date of the Project Engineer’s notice to the Contractor and 
shall be resumed on the date the requested documentation is received by the Project Engineer.
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2. If the Project Engineer has not received a signed final voucher or final pay estimate from the Contractor 
by FAD + 50, the Day Zero count will be suspended on the following day (FAD + 51).  It will resume on 
the date the signed final voucher or pay estimate is received by the Project Engineer.

3. If after receipt of the final paperwork from the Contractor, the Project Engineer initiates a Change Order.  
In such cases, if the Change Order is not signed and returned to the Project Engineer by within 10 days 
after it was sent to the Contractor, the Day Zero count will be suspended on the 11th day and resume 
when the signed Change Order is received by the Project Engineer.

Total Suspension Periods in Day Zero Count:  Enter the total number of days the Day Zero count was suspended, 
as indicated above. If there were no suspensions, enter “None” in the space provided.

If final payment is dated after:  Enter the date which is 50 calendar days after the FAD.

Interest will start to accrue on: Beginning with Day Zero, add 31 calendar days, then add the total number of 
suspension days in the Day Zero Count, if any, and enter this date.

To illustrate how the various dates and suspension periods affect the interest period calculation, consider the 
following examples:

Example 1:

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Jul 20, 2007
Day Zero + 31 = Aug 20, 2007
Total Day Zero Count Suspensions = 0 days
Date of Final Warrant = Sep 22, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50) so interest will be paid for a period of 34
days, beginning Aug 20, 2007 (Day Zero + 31 + 0) and ending Sep 22, 2007 (date of final warrant).

Example 2:

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Sep 10, 2007
Day Zero + 31 = Oct 11, 2007
Total Day Zero Count Suspensions = 0 days
Date of Final Warrant = Oct 5, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50), but is before Oct 11, 2007 (Day Zero + 
31 + 0), so no interest is due.

Example 3: (as shown on the sample form included as Attachment A)

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Sep 10, 2007
Day Zero + 31 = Oct 11, 2007
Total Day Zero Count Suspensions = 20 days
Date of Final Warrant = Oct 15, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50) but is before Oct 31, 2007 (Day Zero + 
31 + 20), so no interest is due.
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Submittal and Review of Interest Payment Information

After completing Form 830236, the Project Engineer shall submit it to the Iowa DOT Administering Office with the 
final voucher or pay estimate, along with the other paperwork required for Iowa DOT approval of final payment.  
Upon receipt, the Administering Office will review Form 830236 for completeness.  If any of the information is 
incorrect or incomplete, the Administering Office will contact the Project Engineer.  The Project Engineer shall 
revise and resubmit the form as required.

Payment of Interest

If the date of the final warrant to the Contractor is 50 calendar days or less from the Final Acceptance Date, no 
interest will be paid.  If it is more than 50 calendar days, interest will begin to accrue as of the date indicated on
Form 830236.  If interest is due, it will be paid according to one of the following procedures:

1. For contracts paid using the Contractor Pay System (CPS): The Iowa DOT Office of Finance will 
calculate the appropriate amount of interest to be paid, if any.  If the amount is over $25, the Office of 
Finance will issue a warrant to the Contractor for that amount.  An interest payment voucher will not be 
prepared or sent to the LPA for review and approval.  Payment will be made from the same account from 
which the earlier contract payments were made.

2. For contracts paid directly by the LPA: If Form 830236 indicates that interest is due, the LPA shall 
calculate the amount of interest to be paid using the interest rate as established by Code of Iowa section 
12C.6.  The LPA may contact the Iowa DOT Office of Finance, Project Accounting and Payables at 515-
239-1703 to obtain the current interest rate, as established by this Code section.  After calculating the 
appropriate interest payment, the LPA shall make payment to the Contractor accordingly.  

Note: Regardless of which method is used to make the interest payment to the Contractor, such payments are not 
eligible for reimbursement with Federal funds.

Retention Release

The process for reviewing the final paperwork can be lengthy.  Therefore, to reduce the chance that interest will 
be due to the Contractor, the Project Engineer should submit the final paper work to the Administering Office on
or before FAD + 29. Submittal of the final paperwork on or before this date will usually allow enough time for the 
Iowa DOT to review and approve the final voucher and make final payment to the Contractor for contracts paid 
using the CPS; or for contracts paid directly by the LPA, for the Iowa DOT to review and approve the final pay 
estimate and notify the LPA that final payment to the Contractor can be made.

If at any time it appears that submittal of the final paperwork cannot be made on or before FAD + 29, the Project 
Engineer should consider preparing a Retention Release Voucher for CPS contracts; or for contracts paid directly 
by the LPA, pay the retainage due, less an amount double any claims on file. This will reduce or eliminate the 
amount retained and thereby reduce the amount of interest that may be due.
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2. If the Project Engineer has not received a signed final voucher or final pay estimate from the Contractor 
by FAD + 50, the Day Zero count will be suspended on the following day (FAD + 51).  It will resume on 
the date the signed final voucher or pay estimate is received by the Project Engineer.

3. If after receipt of the final paperwork from the Contractor, the Project Engineer initiates a Change Order.  
In such cases, if the Change Order is not signed and returned to the Project Engineer by within 10 days 
after it was sent to the Contractor, the Day Zero count will be suspended on the 11th day and resume 
when the signed Change Order is received by the Project Engineer.

Total Suspension Periods in Day Zero Count:  Enter the total number of days the Day Zero count was suspended, 
as indicated above. If there were no suspensions, enter “None” in the space provided.

If final payment is dated after:  Enter the date which is 50 calendar days after the FAD.

Interest will start to accrue on: Beginning with Day Zero, add 31 calendar days, then add the total number of 
suspension days in the Day Zero Count, if any, and enter this date.

To illustrate how the various dates and suspension periods affect the interest period calculation, consider the 
following examples:

Example 1:

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Jul 20, 2007
Day Zero + 31 = Aug 20, 2007
Total Day Zero Count Suspensions = 0 days
Date of Final Warrant = Sep 22, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50) so interest will be paid for a period of 34
days, beginning Aug 20, 2007 (Day Zero + 31 + 0) and ending Sep 22, 2007 (date of final warrant).

Example 2:

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Sep 10, 2007
Day Zero + 31 = Oct 11, 2007
Total Day Zero Count Suspensions = 0 days
Date of Final Warrant = Oct 5, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50), but is before Oct 11, 2007 (Day Zero + 
31 + 0), so no interest is due.

Example 3: (as shown on the sample form included as Attachment A)

FAD = Jul 10, 2007
FAD + 50 = Aug 29, 2007
Day Zero = Sep 10, 2007
Day Zero + 31 = Oct 11, 2007
Total Day Zero Count Suspensions = 20 days
Date of Final Warrant = Oct 15, 2007

Result: The final warrant is dated after Aug 29, 2007 (FAD + 50) but is before Oct 31, 2007 (Day Zero + 
31 + 20), so no interest is due.
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Form 830236 (11-07) 
 

INTEREST PAYMENT INFORMATION 
For County and City Projects 

Note: For instructions, refer to Instructional Memorandum (I.M.) 3.930, Interest Payment Procedures. 

 
Project Number 

 
STP-U-1945(602)--70-77 

 
Project Name / Location 

 
2nd Street Improvements from Walnut to Main Street. 

 
Accounting ID 

 
77-70-1945-602 

 
Contractor 

 
XYZ Construction, Inc. 

 
Final Acceptance Date (FAD): 

 
Jul 10, 2007  

 
Day Zero Date: 

 
Sep 10, 2007  

 
Suspension Periods in the Day Zero Count: (If there are no suspensions, write “None.”) 

After the contractor’s submittal of the final voucher, it was determined that the material certifications for the PCC  

pavement tie-bars were missing.  The Project Engineer’s notice to the contractor was dated Sep 15, 2007.  The contractor  

provided the requested certifications on Oct 5, 2007. 

      

      

      

      

      
 
Total Suspension Periods in 
Day Zero Count (days): 

 
20 (if none, enter zero) 

 
If final payment is dated after 

 
Aug 29, 2007 

 
(FAD + 50) 

 
Interest will start to accrue on 

 
Oct 31, 2007 

 
(Day Zero + 31 + Total Suspension Days) 

 


